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ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolis, MD 21401 | 410-222-5000-410-222-5500 (TDD) | www.aacps.org

August 22, 2024

Daphne Sanders, Purchasing/Bids

Super Duper Inc. dba Super Duper Publications
5201 Pelham Road

Greenville, SC 29615
bids@superduperinc.com

Reference: Anne Arundel County Public Schools Solicitation #25CM-002, Materials of
Instruction — Catalog Discount Program

Dear Daphne Sanders:

The Board of Education of Anne Arundel County approved your contract with Anne Arundel
County Public Schools for the Catalog Discount Program. A copy of the fully-executed contract is
attached. If you have any questions regarding the contract, please contact Julie Hale at 410-222-
5165, or via email jhale(@aacps.org

AACPS looks forward to working with your company.

Sincerely,

Director of Purghasing

MIJC/jc
cc: Julie Hale

BELONG. GROW. SUCCEED.



. ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) ;
PURCHASING OFFICE !

2644 RIVA ROAD

ANNAPOLIS, MARYLAND 21401 i
\ 3 ANNE ARUNDEL
R : e ] Ll ; | COURTY FUALIC SCHOOLS.

Request for Bid #25CM-002

Title: MATERIALS OF INSTRUCTION CATALOG DISCOUNT PROGRAM

Issued: Tuesday, July 2, 2024 Buyer: Julie Hale, CPPB, Senior Buyer Specialist jhale@aacps.org

Bid Due Date: Tuesday, July 23, 2024, at 2:00 pm EDT in the Purchasing Office.

The opening is public and will be conducted in the Bid Room at the above address. If the Central Office Building (address
above) is closed due to inclement weather, bids shall be due on the next business day that the building is open. The bid
opening time remains the same regardless of the opening day. Call 410-222-5000 to determine if the building is closed.
The closing of schools does not always constitute the closing of the Central Office Building.

Minority and Small Business Enterprises and Veteran-Owned Businesses are encouraged to respond to this RFB.

This bid must be signed by a bidder authorized to make a binding commitment for the firm submitting the bid. By
submitting a bid in response to this RFB, the bidder selected for award agrees that it shall comply with all federal, State,
and local laws, and AACPS policies and regulations applicable to its activities under the resulting contract. Any bidder
selected for an award, including businesses outside of the State, must comply withregistration/verification requirements
of the Maryland Department of Assessments and Taxation. www.dat.maryland.qov

Your signature on this page provides AACPS with your acknowledgment and acceptance of the terms and conditions
contained in the Request for Bids. When this page is executed by an authorized officer of Anne Arundel County Public
Schools, these specifications, terms and general conditions, and price bid shall become a legally binding contract
between the successful bidder and AACPS.

Name of Bidder: Super Duper Inc., d/b/a Super Duper Publications

Address: 9201 Pelham Road Greenville, SC 29615

Phone: (800) 277-8737  \web Address: Www.superduperinc.com  Emaj: bids@superduperinc.com

Federal ID or Social Security Numbe { MD Dept. of Assess. & Taxation # 5000000009374272

MDOT MBE Certification #, if any N/A DGS Small Busi Registration #, if any: ANI A

Date Bid Submitted: JUIY 10, 2024 sjgnature of Bidder:

Printed Name and Tite: D@phne Sanders, Purchasing/Bids

- S B v

Accepted by AACPS Director of Purchasing \)\/\/\ kY

Award Limitations:

10% Catalog Discount
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Section I: GENERAL INFORMATION

1.

The Board of Education of Anne Arundel County, also referred to as Anne Arundel County Public Schools
or AACPS, is soliciting competitive sealed bids for a Materials of Instruction Catalog Discount Program
as more fully described herein.

The schedule of the bidding process is as follows:

Issuance of RFB Tuesday, July 2, 2024

Questions to AACPS Buyer No later than Thursday, July 11, 2024, at Noon EDT
Bids are due to AACPS Purchasing Office | Tuesday, July 23, 2024, at 2:00 pm Eastern Time
Anticipated award On or about August 22, 2024

Bidders are responsible for reviewing and understanding this solicitation. To that end, prospective bidders
may submit questions to the AACPS Buyer named above.

Questions must be in writing and submitted via hard copy or email.

Questions received after the above date will be answered only if time permits.

The Buyer will distribute a written summary of responses to timely-received questions to all
prospective bidders known to have received a copy of this RFB.

« A Bidder who has received this document should immediately visit the AACPS website
(hitp:/bids.aacps.org/) and register as a plan holder for this Bid. This will ensure that the bidder is
notified of any addenda, additional materials, or other communications related to this RFB.

*  Oral communications are not binding.

2. NO OBLIGATION
This solicitation implies no obligation on the part of AACPS.

3. .
« Bidders shall submit all requirements outlined in the RFB.

e A bidder may not offer more than one price on each line item.

s The buyer will review each bid submission for responsiveness. If the bid is determined to be not
responsive or the bidder not responsible, the bid will be rejected, and the bidder notified in
writing accordingly.

» AACPS may award contract(s) based an groups, individual line items, lots, or any combination
thereof, at the sole option of the AACPS.

¢ Recommendation for award will be made to the responsible bidder(s) submitting the lowest
responsive bids(s) and representing the best value to Anne Arundel County Public Schools in
accordance with Sect. 5-112 of the Education Article, Maryland Annotated Cede.

s Bids may be submitted electronically. Electronic bid submissions must be done through the
AACPS website. When submiiting an electronic bid, go to www.aacps.org; then click Vendors &




Contractors/Bid Information/Current Bid Information/Bid Submissions (in red). The.time of receipt
is the tirrie the electronic submittal is RECEIVED by Anne Arundel County Public Schools — NOT
the time you begin the upload. Please allow additional time. for your.submission te be fully
uploadad. AACPS is not responsible fer techinical failures that result in 4 late submission. The bid
must be combined into one PDF file. Do not upload each document separatety.

o Bidders'who wish to mail in-or drop off their bid shall submit ane paper copy, including all
attachinents, on or before the bid due date and timie specified onthe title page, Bidders shall also
submlj one-elgéctronic:copy of the bid on aflash drive.

¢ Bids sentforn wam delivered to the nearest post office -~ not the AACPS.
Central Office, AACPS.thén retrieves deliveries from the Post Office the nextday. Bidders using
this USPS shipment: methoél should allow at least one éxtra business day for delivery to the Central
Office.

» Bidders-are responsible for properly labeling their bid envelope with the: -company name,
address, bid number; and due'daté. AACPS is not responsible fora bid that may be
madvertenﬂy opened before the bid due date unless it is.submitted with ‘proper labeling.

% E-mailed bids will not be accepted.

» Bidders may not submit an electronic bid AND a paperhid for the. same' solicitation. Similarly,
bidders may not.submit an electronic bid fwice.on the AACPS orilthe: system for the same:
solicitation. if that happens, abudder may request to Wlth;;lraw one of the bids. in vwriting ONLY IF
THE TIME FOR BID - SUBMISSION HAS'NOT LAPSED It the time for bid submission has lapsed
arid the bidder has not-made a written reéquest fo-withdraw one of the bids, AACPS will reject the.
secend bid submitted, regardiess-of how.it'is subrnitted.

» Any bids received after the date and time.specified &re considered laté and will be rejected on
that basis. |t is the sole responsibility. of the bidder to ensure that 1heir bid is submitted on or
before the.bid due date:and time speclﬁed in the solicitation. Late bids will be refused, refurned
unopened, or destroyed at the bidder’s request.

This solicnatmn is subject to cancellat:oq when detérmined by the Director of Purghasing 1o be in the best
intergst of AACPS. AACPS may réject any o all bids when determined by the Director of Purchasing to
be in the best interest.of AACPS. Additionally, fo ensure faif oompeimon and to pemnta determination
of the lowest responsive bid from a responsible bidder, AACPS may reject bids that include omissions,
alterations of form, or that are conditional or irregular in any: respect; or reject: non-responsible bidders
that-show a risk of -default.

6. PRICE GUARANTEE

The bidder warrants that the bid price shall be effective for.a pericd of not léss than 90 days from the
.date bids aredue in order to-give- AACPStime to award the-contract. NQTE: For the successful bidder,.
prices shall remain firm gver the duration of the contract.

7. EXCEPTIONS
If-a bidder takes ahy exceptions to the terms and conditions.of the: RFB, a bidder shall notify AACPS in

+iriting not later than ten- calendar days (Saturdays and Sundays included) before bids afe due. Failure



to take exceptions within the timelines indicated shall be construed by AACPS as full acceptance of the
stated terms and conditions.

8.

The required documents for this solicitation shall include the signed, original, unaltered solicitation
documents including any addenda issued by AACPS, financial statement, completed Qualifications
Affidavit, completed Bid Work Sheet, and any other additional documents requested. Failure to do so
may result in the rejection of the bid. Acceptable documents for compliance with the Financial Statement
requirement include bidder's:

Latest Balance Sheet and Income Statement prepared by an independent accounting firm;

Annual Report;

Dun & Bradstreet complete Business Report; or
Other financial documents determined to be acceptable by the Director of Purchasing.

¢ & B8 o

9.

No bid can be withdrawn after it-is submitted to AACPS unless the bidder makes a written request to the
buyer, before the bid due date, or if the bidder provides clear and convincing evidence that a mistake in
the bid calculation has beéen made and only then with the approval of the AACPS Director of Purchasing.

10.
AACPS does not accept responsibility for any expenses incurred in the bid preparation and presentation
requirements, if any. Such expenses are the sole responsibility of the bidder.

11. COOPERATIVE PURCHASING

In accordance with State Finance and Procurement Article, Sect. 13-110, Maryland Annotated Code,
AACPS reserves the right to extend the terms of any contract resulting from this bid to public bodies,
subdivisions, school districts, community colleges, colleges, and universities including nonpublic schools.
The Contractor agrees to notify AACPS of those entities that request to use any contract resuiting from
this bid and provide usage information to AACPS; if requested.

Anne Arundel County Public Schools assumes no authority, liability, or obligation, on behalf of any other
public or non-public entity that may enter into a cooperative agreement associated with the contract
resulting from this bid. All purchases and payment transactions will be made directly between the
confractor-and the requesting entity.

12, ]
This contract shall be subject to the provision of the Board of Education of Anne Arundel County Policies
and Regulation DEC-RA.

13,

Pursuant to the Corporations and Associations Article of the Annotated Code of Maryland, businesses
created in a state other than Maryland may have to regtster or qualify with the State Department of
Assessments and Taxation (SDAT) before doing business in Maryland. Bidders should contact the
SDAT directly to determine their registration requirements:

hitp://dat.marvland. gov/busunesseslPageslNon-MagyIand—(Forengn)—Business—Entities aspx

Bidders that are Maryland businesses must be in good standing with the State Department of
Assessments and Taxation. Your business status can be verified at

hitps://egov.maryland.gov/BusinessExpress/EntitySearch. Out-of-State bidders must be in




_dood standing with their home state authority.

Bidders that fail to comply with these requirements may be rejected as not responsible.
14. ANTI-ER|BERY,

The. Contractor warrants. that neithér it nor-any of its officers, diréctors, or partners nor any of its
employees who.are.directly involved in. obtalnmg .or performing contracts, with any public.body has been
convicted of bribery, attempted bribery or conspiracy to bribe under the laws of any state or of the- federal,

“government.

15, TAXES
AAGPS is exempt from federal excise taxes [62-73-0144K] .and State and local sales. or use taxes
[3000110-2]. Bidders miay hot include these taxes in their.bid price. If a contractor is: required to.furnish

‘and install material in.the construction or improvement of real property in perforrnance of a contract, the

contractor pays Maryland sales tax and exemption does not apply.

16.. JQBACCO PRODUCTS

The use of drugs, alcohol, and tobacco products is not permitted on school property. AACPS
Board Policy and Regulation GAC-RA and COMAR 13A,02,04 require AACPS to maintain drug,.alcohol,
dnd tobacco-free work environments: Failure to comply with: this clause is considered a material breach

-of contract'that may result in terimination.

17. IRREGULARITIES
AACPS regerves the right to waive-any minor irregularities-in the solicitations or bids. AACPS reserves

the right-to negotiate or modify any element of the-bid to ensure that the bast possible arrangements fér
achieving the stated purpose are obtained.

18. SUBCONTRAGTORS
AACPS shall enter into an agreement with the sélected Contractor(s) only. The selected: Contractor(s)

shall be responsible for all services required by this RFB.

No official or employee of AACPS whose duﬁes as such official or employee include matters relating to
or affecting thie subject matter of this contract, ‘shall during the pendency and terr of this contract and
while serving as an official ar- employese-of AACPS Becomie or be an smiployee of the contrastor or any’

-entity that is-a-subcontractar on this:contract.

A. Registered Sex Offender

Maryland Law réquires sex offénders to register with the: local law enforcemerit agency in the county in
which they will reside, work, or atténd school. Seé Criminal Pracedijre Article, §71-707, Anhotated Code
of Maryland, An AACPS Contractor may riot knowingly employ an mdwndual o work at a schoql if the.
individual is a registrant. A Contractor violating this Law is guilty of a misdemeanor -and may.be subject to
imprisohmient not-excesding five years ora fing not exceeding:$5,000, or both. See Section. 11-722 of the
Griminal Procedure Article, Ahihotated Code of Mazryland.

B, Other Crimes

.An AACPS:Contractoror subgontractor may not knowingly assign an employee to work-on.schogl premises

with direct, unsupervised, and uncontrolled-access to children if the employee has been convicted of;



Section 3-307 of the Criminal Law Article, Maryland Annotated Code,"Sexual Offense in the Third Degree;
‘Section 3:308 of the Criminal Law Article, Maryland Annotated Code, Sexua}' Offense In the Fourth Degreée;
An offense urider the laws of another state that would constitute a violation of Sectioris.  3-307 or 3-308.
:ofthe Criminal Law Article if committed in Maryland;

Child sexual abuse under Section 3-602 of the-Criminal Law Article, Anndtated Code of Maryland;,

An offense under the Iaws of another state that would constitute: child sexual, abuse under Sectioy.3-602
of the Criminal Law Article if committed.in Maryland;

A crime.of Violence as defingd in Section 14-101 of thie Criminal Law Atticte, Arinctated Code of Maryland;
or

An offénse undet the laws of aticther state that would constitute:a crime of violenice under Section 14-101
of the Criminal Law Article if comitted in Maryland

Seéd Education Article, §6-113;, Annofated Code of Maryland

C. AACPS Contractors shall ensurecompliance with the requirements in-Sections A-and B:above for their
workforce. Workforce means all of the Contractor's direct emplbyees; subcontractors, and independent
Contractors,

D. Violatiens of any of these provisions may result in'immediate termination for cause.

E..Contractor workforce requiring access to“any of the AACPS schoels lotated on the secure portion of
Fort Meade will require additional background: checks cqnducted by the lnstallatlon

Each Coniractor shall screen thieir warkforce to ensure that a Registered Sex Offender does not perform
work at a county public schooiand that a subcontracter and/or independent Contractor conducts
screening of its personnel who may work at a school, The term workforge is intended {o refer to allthe
Contractor's direct-employees.and:subconttactors and/or independent coritractors it uses to pérform the
work. Violations of this. provision may cause:AACPS to take’ actlon against the Contracter up to-and
including termination of the contract.

WITH MINORS
In addition fo the requirements of Section 20 above, Confiactors shall comply-with the requirements of
Section 6:113.2. of the :Education Atticle, Maryland Annotated Code, regarding screening of applicants
for employmient.

22. ACC

Bidder should identify those portions-of ifs bid that it considers confidential, proprietary commercial
information, ‘or trade secrets, :and provide, upon request, justification why such matefials, if requested,
should not be-discloséd by the AACPS under the Masyland Public Information Act. Bidders:are-advised
that the: Director of Purchasing may be required to. make an independent determiination whiether the
information wiay be disclosed.

23. GIFTS
In accordance with Board Policy BAF, contractors are notified that the-glving or offering a gift or series of
gifts to.a Board official or employee is improper and:may result in disqualification from future work-on; the

grounds that the denor/bidder is no longer a respansible bidder or vendar:

24. ¢ YL PLACE ADVANTAG
Contractors are requlred to register-on eMaryland Marketplace Advantage at



https://emma.maryland.qov within five days following notice of award. Maryland law requires
local and state agencies o post award notices on eMaryland Marketglace Advantage This cannot be
done without the coritractor's self-registration in the system. Registration is free. Failure to comply with
this requirement may be considered grounds for default. It is recommended that any interested bidder
register with eMaryland Marketplace Advantage regardless of the award outcome for this procurement
as it is a valuable resource for bid notification for municipalities throughout Maryland.

25.

“Tie bids" mean responsive bids from responsible bidders that are identical in price, terms, and
conditions. In the event of a tie bid, an award shall be made to the in-state business if identical
favorable bids are received from an in-state and out-of-state bidder.

If both low bids are from in-state businesses, the award may be made to the in-state low bidder that is
an MDOT-certified minority business enterprise or State certified small business. If none of the tie-
breaking rules apply, a drawing shall be conducted. In addition to the Buyer, an AACPS employee shall
also be present to verify the-drawing and certify the results on the bid tabulation sheet.

26. CHECKLIST for requirements in your bid response, provided for your convenience:

a. Return the gntire, onglnal RFB document, including the title page, bid worksheet, and
addenda, if any. If the bid is not electronically submitted, then one paper copy and one
electronic copy provided on a flash drive are required.

Qualifications Affidavit

Financial Statement

Completed Electronic Funds Transfer Request Authorization

Completed Acknowledgement of Nepotism Policy

Copy of Bidder’s catalog and/or website.information

ol XX R

Failure to provide all of the requirements may be cause for the rejection of your bid.

A Bidder who has received this document should immediately visit the AACPS website
(http:/ibids.aacps.org/) and register as a Plan Holder for this Bid. This will ensure that the
bidder is notified of any addenda, additional materials, or other communications related to
this RFB.




Section 1l: SPECIFICATIONS

1. SCOPE
Anne Arunidel County Public Schools, terein called AAGPS, is contractirig for'a catalog discount program
for instructional materials. ‘

Materials.of Instruction are defined as materials, othef than textbooks, essential.to the:development of
-skifls and content specified in curriculum docuiments. These basic instructional materials include, but are:
riot limited t6, CDs, DVDs, manipulatives, art suppliés; Kits, games, books, early childhood furniture.and
play sets, STEM and/or robotics:materials, science supplies, sewing. mactines, supplies for the centérs of
applied technology, and-other educationat teaching tools.

Awards will be consideréd only for catalogs offering. primarily instructional preducts similar to.those
currently utilized by AACPS and other participating-school entities. The acceptability of the catalog is at
the sole discretion of AACPS.

Award fiotices for the resultant contracts:are intended to be shared with, and utilized by, participating.
member agencies of the Mid-Atlaritic Purchasing Team (MAPT). See the attachment included in this bid
Ppackage. , '

Participating school districts typically include Anne Arundel County, Baltimore County, Baltimore City,
Carrall County, Howard County, and Harford ‘County and may include othér school districts/systems, both
public.and private, within the State of Maryland and throughout the Unitéd States.

2. CIFL :

21 AACPS'is.the léad agency for this RFB. An award may be recommended for any suppliersthat:
meet the standards defined heréin, AACPS will not make an award to-any suppller that does not
provide professional, quality, and aggressive. pricing to: deliver the products described hersin.
AACRS reserves the-right to entertain submittals for further-cataleg discounts when it has been
determiried that said discounts would be beneficial and in the best interest of AACPS.

2.2, CATALOG: Contractor must produce a catalog, online or-on papér, at theif wn:expense that
displays and deseribes the matefials of instruction that they havé to offer to paticipating school
districts; The catalog should be in color, and provide-a pictire of the product offeréd, and-a full
description of the product affered. Each product offered shall have a product number associated
with it and the suggested list price. AACPS does notrequire a special or separate catalog to-be
produced. ’

2.3 INVENTORY: Contrattor must carry a sufficient.inventory of all materials-of instruction offeied in
thelr catalog. Sufficient inventory is hereby defiried as delivered within 3-10 calendar days after
receipt of a legitimate, purchase document such as-a purchase order or procurement card.

2.4 DELIVERY: Contractormust deliver ail crders FOB Destination, Frgight Included, Deliveries”
shall be accepted during nofmal working hours as defined by eachparticipating school djstrict.
Inside. delivery, is required and musthot require-the assistarice-of. any AACPS staff.

2.5- PRICING: A discount of af Jeast 10% must be offered for award consideration. Contractor must
‘maintain the discount structure-aver the duration of the contract.

26 SALESREPRESENTATION: Contractor must have.a:sales representative assigned'tp the
participating schaol district. The salesrepreséntative must be fully' capable of discussing the
products in‘detail that are offeréd in the centractor’s catalog. From time to time; a teacher may’



want to see a sample of the product offered and the sales representative must accommodate
that request within a reasonable amount of time.

2.7 REPORTS: Upon request, Contractor must produce a usage report by product for each
participating school district AND a cumulative usage report for the lead agency, AACPS. The
usage report shall provide details of the buying habits of each school.in the participating school
districts, and the district as a whole.

2.8 AUTOMATION: Contractor must maintain a website. and be capable of acceptmg electronically
transmitted orders. The website must minimally display products available in its catalog and
‘provide an online ordering vehicle for use. by the participating school districts.

29 NEW PRODUCTS/SUPPLIERS: AACPS may, at their discretion, add vendors to this Contract
throughout its term. The pricing must be approved by the Director of Purchasing.

3. QUANTITIES

AACPS reserves the right to increase or decrease quantities as required. Quantities are approximate
and unit prices bid must apply regardless of any increase or decrease in the: estimated quantities shown
herein.

4. DURATION OF CONTRACT

Once awarded, the contract will remain in force and effect for a period not to exceed five years from the
date of award. Upon completion of this initial term, AACPS reserves the right to rebid or, at its sole
option, to extend this contract for up to five, one-year periods.

§. F.0.B. DESTINATION
All contract pricing must include shipping. If shlppmg costs are not shown separately, the parties. agree
that shipping costs are included in the total price to the AACPS.

6. FORT GEORGE G. MEADE UNITED STATES ARMY.INSTALLATION RESTRICTED ENTRY:

All contractors conducting legitimate business on behalf of Anne Arundel County Public Schools, on the
secure portion of the Fort George G. Meade United States Army Installation (Installation), must
obtain the necessary access credentials before attempting entry. NO EXCEPTIONS.

The following schools are located on the secure portion of the Installation which requires the contractor to
obtain the necessary access pass. -Access to these schools is through the Reese Road gate inspection
station.
Manor View Elementary
Pershing Hill Elementary
West Meade Early Education Center
MacArthur Middle School

Note: Meade High School, Meade Middle School, and Meade Heights Elementary are not located on the
secure portion of the Installation and may be visited without an access pass and do not require entry
through the Reese Road gate inspection station.

The contractor will need to submit to a background check conducted by the Installation to obtain the
needed access pass. To begin this process, contact AACPS, Office of Investigations, Debbie Jones, at

dajones2@aacps.org and request a Fort George G. Meade Installation Access Request form (Form 191).
If there are any questions call (41 0) 222-5287. Once the access form is completed and approved by
AACPS you will then need to present it, along with the required identification documentation, to the
installation’s Demps Visitor Control Center at:’




Demps Visitor Control Center

902 Reece Road

7:30 a.m. to 4:00 p.m., Monday through Friday
(301) 677-1064 or (301) 677-1065 65

Contractor personnel must submit a Form 191 and present two forms of identification in original form and
must be neither expired nor cancelled in order to obtain access (or when necessary an ID badge):

1) A State-issued identification card (e.g. driver's license) with picture and Real ID Act 2005 compliant;
2) Original social security card (photocopy not acceptable); and

3) Original birth certificate or passport as proof of citizenship. Contractor personnel who are. not U.S.
citizens will be required to provide immigration documentation.

Go to the following link for further information on access requirements:
https://home.army.mil/meade/index.php/about/visitor-information

Contractors are responsible for ensuring their employees, subcontractors, and agents have the necessary
credentials to access the Installation.

7. CONFIDENTIALITY

Contractor must ensure the complete confidentiality of any and all information provided by AACPS and
gathered and developed by Contractor in the: performance of this Contract. The material gathered, used and
developed must not be provided to any other party without the expressed written approval of the Director of
Purchasing.

8. ACCESS TO THE PREMISES

AACPS will provide access to applicable AACPS Locatiohs, Monday through Friday 8 A.M. to 2 P.M.
Eastern Time on days AACPS is open for business. Vendors are welcome to visit our website at
www.aacps.org for school holidays and other school closings.

9. INSPECTION OF SERVICES AND TESTING OF SUPPLIES AND SERVICES

The Contractor must provide and maintain an inspection system acceptable to the AACPS covering
the supplies/services under this solicitation/contract. Complete records of all inspection work
performed by the Contractor must be maintained and made available to the AACPS during contract
performance and for as long afterward as the contract requires. ’

10.

Unless otherwise specified in this RFB, the Contractor shall be required to purchase and maintain during
the life of the Contract, commercial general liability insurance, business automabile liability insurance, and.
workers' compensation insurance with limits of not less than those set forth below. The Contractor shall
require similar coverage from any of its subcontractors.

Con alG | Ligbility

At least $1,000,000 combined ‘single limit coverage written on an occurrence basis covering all
premises and operations and including Personal Injury, Independent Contractor, Contractual
Liability and Products and Completed Operations. The general aggregate limit is to apply per
project. On-all Commercial General Liability Insurance policies the Board of Education of Anne
Arunde! County (the BOARD) AKA Anne Arundel County Public Schools (AACPS) and all AACPS
parties, administrators, executives, employees and volunteers shall be named as an additional
insured, which shall be shown on the insurance certificates furnished to AACPS under this Section.
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Business Aufomobile Liahility Insi ' .
At least-$1,000,000 Combined. Single Limit any one accident to include.owned, non-owned, and
hired vehicles. ' ) '

Statutory benefits ag regiiired by Maryland law and/or, when required, the U.S. Lengshoremén’s
and Harbor Woikers™ Compensdtion Act including 'standard Other States coverage; Employers’

Liability coverage- with limits of at Jeast $100,000 each accident$100;000 each employe
-disease/$500,000 disease:policy limit.

The Contractot shall provide AACPS with a Ceriificate of Insurance evidencing the coverage required
above within 10 days of the date.of the notice-of award.. While undeér ¢ontract if the Contrattor receives
an insurer's non-renewal or cancellaticn nofice the Contractor shall:send a copy within twe busifiess
days of its receipt to the AACPS:Purchasing Office. The Contractor, if requested by AACPS, shall
provide certified true.copies of any, or all, Insurance poligies.

Providing any insurance required herein does .not relieve the Contractor of any of the responsibilities or

obligations assumed by the Contractar in atiy resulting Cotract or for whichi thé Contractor may be liabjle’

by law or otherwise..

Failure to provide.and continue in force 'such insurance as required herein.shall be deemed a iriatéfial
breach of any resulting Contract and shall operate as an immediate termination thereof..

11.WAIVER OF SUBRQGATION
To the-fullest extent permitted by [aw, the Contractor-and its invitees, emiployees, officials, volunteers,
-agents and representatives waive any right of recovery againgt the AACPS Parties, including the Board

of Education of Anne Aruridel County. (the Bo_ard,)_.,administra'a;jfs;;_'e;'tecutivesi employees: or voluntesrs:

for. any and- all'claims, liability, loss; damage, costs or expense (including attorney’'s fees) arising out of

the services provided:by Contractor under-this-Contract. Such waiver shall apply regardiess of the cause
of arigin of the injury, loss or damage, including the:negligence of the Board and its elected and appointed

offitials, officers; veluntéers, consultants, agents and employees. The-Contractor shall advise its insurers.

of the foregoing and such insurance shall waive any right of subrogation by endorsemient ot otherwise.
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Section lli: MANDATORY TERMS AND-CONDITIONS

The following are mandatory-tesms and.conditians to Be included in-all contraéts.

1.

WIT

The. Contractor hereby affirms:

2.

A. Itjs-qualified to do business-in the State of Maryland and. it will take ‘such, action-as, from time.to

time hereafter; may be necessary to remain so qualified;

B. It.is not in arrears-with respect to the payment of any monies due and- owing the State of Marylarid;

or any department or unit thereof;, including but.not’ limjted ‘to the payment of taxes-and employee

benéfits, and that it.shall not become so in-arrears during the:term of this Contract;

C. It shall comply with all federal, State, and local laws, regulations, and crdinances applicable to its

activities and obligations under this Contract' and

D. It shall obtain, at.its-expense, all licenses, perriits, insurance, and governmental -approvals, if any,
necessary-to. the performance of its- obhgatlons urider this Contract

The Contractor shall retain and raintain all records and.documents relating to. this contract for five (5)
years after final payment by. the AACPS héreunder or any applicable.statute of limitation, whichgver is
longer,. and-shall make. them available for-inspection and sudit by authorized representatlves of the
AACPS, including the Director of- Purchasing or the Director of Purchasing’s des:gnee 4t ali. reasonable
time.

3 .

31TERMINATION FOR DEFAULT . S
Shiould & Contractor fail to performi fully, faithfully, and promptly any obligation owed-to AACPS,
under this contiact, thén AACPS. may, atits:election, cansider the breach.material and,
noiwnthstanclmg any requirement of notice, tefrinate the.contract in its entirety.. Fajlure on:the part
of the Contractor to-fulfill contragtual obligations shall be considered just'cause for termination of the
confract, andthe Contractor is not entitied to recover any cost incutred, by thg Contractor up to.the
date.of termination. Such terminatfon, or failure to terminate, by- AACPS, shall notbe constrised as a
waiver of any-other right or remedy. afiorded py law-or by agreement betvieen the parties which
AAGPS.may have against Contractor. No failure of AACPS to utilize a remedy afforded by law or
contract upon .any breach by Contractor shall be construed as a waiver-of the right to: insist upon full,
prompt, and faithful performance-of thé particular obligafion, and all other obligations-of Contractor
in the future,

3.2 TERMINATION FOR CONVENIENCE

The performance of work.under this contract may be terminated. by AACPS in accordance:with this:
clause in whole, or from time-to:fime in part, whenever AACPS shall determjne that such: tenmnation
is inthé best lntel‘est of ARG, BAOFRshall pay all reasonable costs. associated-with the contract
that:the Gontractor has: mcurred up to the date of terinihation, .and all reasonable costs associated
with the-termination of the contract; provided, however, that the Contractor: shall not be reimbursed
for any -anticipatory profits that. have not been eamed as of the. date oftermination.

3.3 NONAVAILABILITY OF FUNDING
If the County Councul fan[s to appropnate funds or if funds are not otherwnse made avallabie for
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contract shall be canceled automatically as of the beginning of the figéal year for which fundswere
hot appropriated of othierwise. made available; provided, however, that this shall not affect either
AACPS’s rights or the.Contractor’s rights under any tefrriination clausein-this contract. The effect of
terminationpafréhe contract hereunder shall be to discharge both the Contractor and AACPS' from
future performance. of the contract, but not.from their rights and obligations- existing at the time of
termination;

4. MARYLAND LAW PREVAILS

The law of Maryland shall gevern the interpretation and enforcement of this:Contvact.

5. . .
Contractor may not-assign this contract to successors, associated companies, or dny other parties for any
rreason withput wiltten approval of AACPS.

8. PA . |
Subject to the: performance of the. work and its acceptance by the ‘AACPS, contractor miay invoice the
AACPS for-all appropriate charges for services performed during the billing period. All such charges shall

be: derived in accordancé with the -prices originally bid 'on the: BID WORKSHEET, found in Segtion V-
-attached hereto and made a part hereof. In the-event that contractor'is not in default.of any-of the contract

terms. and: conditions, theh AACPS shall cause.sald Irivoice to-be timely paid.

Contractor-agrees: to include: on the face-of all invoices billed to the' AACPS, its Taxpayer {dentification
Number, which is the Social Security Number for individuals énd sole propriétors and the Federal

Enmiployef Identification Numbér for all other types.of organizations, and the purchasing-document
number;.:such as the purchase order.

6.1 Payments by EFT
.By-submitting.a response to this solicitation, the Bidder agiees to.accept payrents by-electronic
funds transter, unless the AACPS Director of Puichasing grants ar exemption.. Unless previously
registered, the selected Bidder shall register using the form fitled, Electronic-Furids Trapsfer
Reguest Authorization, included as an Attachment to this. RFB. The original, completed EFT forrn
should be sent-to the Buyer.

6.2 Payments by Procurément Card .
When-appropriate, AACPS feseives the:rightto use the AACPS procurement card for the payment.
of supplles or services listed in the Cantract in lieu of issuing a purchase order. No procurement
‘card transaction shall take place without.the written authorization of the cardholder indicating the
order for the supplies or services. The Contractor may process a payment ih the credit .card
network ONLY upon .shipment -of supplies or performance. 6f the services ordered by the.
cardholder. For partial shipments or performance, the Contractor may process-a payment ONLY
fot the ‘amount shipped of completed and NOT for the entire amiount ordered by the cardholder.
Upon :shipment or ‘conipletion’ of the remaining order, the Contractdr may--process a payment
request to the credit card netviork for the remainder of the order. The Contractor may.not charge
AACPS for any fees related to the use of the procurement card above théir bid prices.

7. |

DEMNIFICA E. A ) BL ROL
To the fullest extent permitted by law the Contractor shall indemnify and save harmless the AAGCPS

‘Parties; including ‘its Board -of Education, ‘administrators, executives, employees and volyriteers, against
and fron all sults, actions, claimis, demands; damages, losses, expenses and/or costs of every kindand,
description to which the AACPS may be subjected.or puf, including but riot-exclusively so, by reason of
injury (including death) to persons or damage fo property, in any .way: resulting from Contractor's
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performance of the work specified herein or performed under this contract, or any part thereof, or by or on
account of any act or omission of the Contractor, its agents or employees, whether such suits, actions,
claims, demands, damages, losses; expenses and/or costs be against, suffered or sustained by the
AACPS Parties, including its Board of Education, administrators, executives, employees and volunteers,
or be against, suffered or sustained by other corporations and persons to whom the AACPS Parties,
including its Board of Education; administrators, executives, employees and volunteers, may become
liable therefore, except that Contractor shall not indemnify and save harmless the AACPS Parties;
including its Board of Education, administrators; executives, employees and volunteers; against and from
all suits, actions, claims, demands, damages, losses, expenses and/or costs arising. from or due to the
negligence of the AACPS Parties, including its Board of Education, administrators, executives, employees
and volunteers. The whole, or so much of the moneys due, or to become due the Contractor under the
contract, as may be considered necessary by the Director of Purchasing, may be retained by the AACPS
until such suits or claims for damages shall have been settled, or otherwise disposed of, and satisfactory
evidence to that effect furnished to the Director of Purchasing.

8. CODE OF ETHICS

This solicitation is governed by the Board of Education of Anne Arundel County Vendor Relations Policy
DEC and Vendor Relations Administrative Regulation DEC-RA. Also, in accordance with the Board's
Ethics and Conflict of Interest Policy BAF, if an AACPS employee has a financial interest in a company,
that company may not submit a bid for an AACPS contract.

9. HIRING OF AACPS EMPLOYEES

The Board of Education of Anne Arundel County Palicy BAF provides, in part, that an AACPS employee
may not own or have a financial interést in an entity that has negotiated or-entered into a contract with the
School System or Board.

The Board Policy can be found in its entirety at https://aacpsschools.ora/boardpolicies/wp-
content/uploads/bsk-pdf-manager/2020/12/FINAL-BAF-Ethics-and-Conflict-of-Interest-2019.pdf

10.

This contract shall be subject to the provision of the Board of Education of Anne Arundel County Policies
and Regulation DEC-RA. Pending resolution of a claim, the Contractor shall proceed diligently with the
performance of the contract in accordance with the Director of Purchasing's decision

1.
The policies established by the Board of Education of Anne Arundel County and administration
regulations in effect on the date of execution of this Contract are applicable to this Contract.

12. WAIVER

No provision of these Contract Documents shall be deemed to have been waived unless such waiver is
in writing. Any waiver shall extend to the particular case only and only in the manner specified and shall
not be construed in any way to be a waiver of any further or other rights in the same or different
circumstances.

13. -

Anne Arundel County Public Schools prohibits discrimination in matters affecting employment or in
providing access to programs on the basis of actual or perceived race, color, religion, national origin,
sex, age, marital status, sexual orientation, genetic information, gender identity, or disability.

14.

Modifications to this Contract may be made only with the written agreement of both parties unless an
express unilateral right is identified herein.
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16. MA

Force Majeure is:defined as an occurrence beyaond the contral of the affected party and not avoidable by
reason .of-dlligence: It includes the acts of nature, war, riots, strikes, ﬁre floods, epidemics, pandemics, or
other similar occurrences. If either party is delayed by force majeure, said party shall provide written
notification to the other within 48 hours.-Délays.shall cease as sooiv as practicable and written riotification
of same is ‘provided. The time of contract completion may be.extended by contract modification, for a
'penod of time equal to that telay caused under this condition. AACPS may also consider requests for
price increase for raw. materials that:are directly attributable to the-cause.of delay. AACPS reserves the
right to cancel the centract and/ar purchase migterials, -equipment-or services from the’ best. avallable
source during thé-time.of foreé majeure,-and Contracter shall have no recourse against, AACPS. Further,
«except for payment. of sums dus, rieittier party shall be-fiable to the other-or deémed in default.under this
contract, if and.to the extent that such party's performance of this contract is prévented by reason of force

‘majeure as-defined herein.

Contractor shail be responsible for payment for loss or-damagé to-AACPS equiprént issuéd to contract.
staff as part of their scope of work. AACPS shall invoice Céntractor for lost or damaged AACPS
equipment,.and payment shall be rendered by Contractor within 30 days-of invoice.

Thie rémainder of this page is-intentionally blank.
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Section IV: BID WORK SHEET

Bidder: Super Duper Inc., d/b/a Super Duper Publications

Bid prices shall be submitted as follows and shall include all costs associated with the performance
of this RFB. This includes, but is not limited to salaries/wages, materials, equipment,
transportation, overhead, taxes, profitand any other related costs: =

NOTE: Amendments to solicitations that may affect pricing often occur before bid opening. Itis
the bidder’s sole responsibility to obtain amendments once they have been posted.

The use of brand names shall be interpreted as follows:

1. Brand names used with the “or equivalent’ clause are intended to be descriptive and not
restrictive. Bids may be considered on models or brands or products:of manufacturers other than
those specified provided the documentation and samples required are provided with your
response.

2. Brand names that do not use the words “or equivalent” after them are to be-considered the only
brands acceptable to AACPS.

AACPS retains the sole right to determine when an equivalent is acceptable.
Bid Responses shall be submitted as follows and shall include salaries, expenses, service
charges, overhead, shipping, and any other related costs of doing business.
A DISCOUNT OF AT LEAST 10% MUST BE OFFERED FOR AWARD CONSIDERATION.

AACPS anticipates muitiple awards based on the various discounts and product offerings
submitted by the Respondents.

Catalog Discount Structure with NO minimum order by dollar amount or quantity:

10_% off list

Price Bid Compiled by: ' ‘ /L&Q.' P
(Sigriature)

Daphne Sanders
(Print Name of Individual Signing Form)
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)

(2}

(3).

(4}

Section V: DEFINITIONS

“Day™. Calendar day unless otherwise indicated

“Equivalent ftem”: An item of equipment, material, or supply; the quality, design, or perforriarice
characteristics of which are functionally-equal.or superiof'to an'item specified in a solicitation.

“Resporisibie Bidder”: One who is capable:financially and competent to complete the job for which
he is. bidding. A fesponsible bidder is one who is not only financially responsible, but who is
possessed of a judgement, skill, ability, capacity and integrity requisite and necessary to.perform a
public contract according to its terms.

“Responsive Bid”: A bid subfmitted in response. to a request for bids that:canforms: In-all material
respects to the requirements contained in the: request for bids.
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Section VI: QUALIFICATIONS AFFIDAVIT

Submitted By::Super Duper Inc,, d/b/a Super.Duper Pyblications

AACPS reserves the right-to contact additional. referefices not contained in the ‘Affidavit. Informattion
obtained from-the references provided herein, and any additional references not listed in this -Affidavit,
will assist AACPS: in making the -determination on' bidder responsibility. If AACPS, in.its salediscrétion,
defermines that a bidder's refererices are inadequate, AAGPS reserves the:right to.determine:a bidder is
not responsible which may be cause fort rejection of the bid.

Bidder shall have at least five years of experience.in providing instructional materials and/or
“furniture, sifmilar in scope and complexity to those described herein. AACPS may.considerthe
experience of the bidder’s key personnel toward the-experience requirement:

1. How many years has your firm Geen in the business of providing similar products/services?

__ 38 .years: of relevant experience.

2. List at'least thrée contracts/references sim_ilar"to_ the work-described herein, which youroﬁg’anizatioh
has. complefed ‘within. the last 12: moriths. (Include company names, school district. or government
agericy, address, -and contact person ‘and phorie:number).

A.  Date of Substantial Completion: ongoing (July 1, 2022 - June 30,.2028).

Project Description: Instructiorial Materials.
Address: 4400 W. 18th Street, Houston, ™ 77092
Agency-or School District. Houston Independent School District

Contact Person: Shanon Crosby
eMail: SCrosby@boustonisd.org Phone:Number: (713) 892-6940

Company Name: Houston Independent School District

‘Open Punch List: Yes: No X

Vilue: $:60,000 approximately

B.  Date of Substantial Campletion:_ongoing (Audust 1, 2023 - July 31, 2026)
Project Description: _Special Education Materials
Address: 7720 W. Qakland Park Blvd. Sunrise, FL 33351
Agency or.School District: _Schiool Board of Broward County

Contaict Person; _Karlene-Grant
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eMail:

purchasinghelpdesk@brawardschools.com

Phone Number: (754) 821-0505

Company Name: _School Board of Broward Courity

‘Open Punch List: Yes:

Value: $.70,000-approximately.

No X.

‘C.  Date of Substantial Completion; _ongeing (December 1, 2023 - November 30, 2026)

Project Description: Instructional Suppligs

Address: 437 Old Peachiree Road NW, Suwanee, GA 30024
..Gwinrie‘tt County Public-Schools
Betsy McCurry:

Agency or-School District:
Contact Person:

eMail: betsy.mceurry@gcpsk12.019  Phone Number: (678) 301-6210

Cempany-Name: Gwinriett County Public Schools

‘Open Purich List: Yes____

Value; $40,000 approximately

No X

3. List two additiohal professional references not including those cited above: Provide project name,
address, phone, emmail, and point 6f contact.

| Project Name Address Phone Email Point of Contact
Los Afigeles PO Box 54306 , : 4
Unified Schdol | Los Angeles;.CA (213)633-7931 | shawnaceyes@lausdnet | Shawna Reyes
District 80054
Pasadena A , -
Independent .ggig c?gge%"fi}%o Bivd. | (713) 740-0198 ‘Jgé%ae"ni% org Tanya Morgani
Schoal Districtt |

4. Whatis your Dunn and Bradstreet Rating? 4A1
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‘6. How miany people-does your company presently employ on a:

A. Full:time basis?_65 B. Parttime basis? __2

6. Has your organization performed any contract-for-any unit.of the-State of Maryland. or
-Anne Aruridel.County Government over the:last five years other than those listed in'Section
‘2?7 (Please list riames, -addresses, dates and the government employee responsible for
accepting the-work). . i

We have provided-educational materials to the Resource Center at Point Pleasant
at Anne Arundle County Public Schoals.

7. Has your ¢ompany or -any of its officers or employees ever been found guilty of ‘any
criminal act i regard to. the performance of a goveinment contract or subjected fo-any
penalty, termiriation for cause, or liquiddted damages arising out of podr or non-
performance? Explain.

‘No

8. Has 'your company éver been suspended or debarred from bidding on local, school,
-state, orfederal contracts. for any reason? Explain.

No

9. Has your company ever-filed for .bankruptcylreceivership oF any other similar
defalcation? Are there.any tax liens agairist your company? Explain.

No

10. Are-aiy officers or émployees of your company also employees of Anne Arunde}
County Public Schoels? Do any officers-or employees of your company have imriediate
faniily membérs wtio are employees of Anne Ariindél County Public Schools? Explain.

No
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(754)

The signatory of this.form hereby affirms that the information as set forth is accurate,
truthful, and complete, to the best of his/fher knowledge and belief.

Datedthis___ 10th  dayof July 2024.

Name of Oy6anization: Super Dupgr Inc., d/b/a Super Duper Publications

By: P (Signature)

Daphne Sanders (Print Name)

Purchasing/Bids (Title)
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BID/PROPOSAL AFFIDAVIT
A. AUTHORITY
THEREBY AFFIRM THAT:

I, (print niame)____Daphne Sariders _possess the legal authority to make, this Affidavit.

B. -CERTIFICATION OF REGISTRATION OR QUALIFICATION WITH THE STATE DEPARTMENT
OF ASSESSMENTS AND TAXATION

I FURTHER AFFIRM THAT:,
The business named above.is a (check applicable items):

(1) Corporation —__X: dorhestic-or____foreign;

(2) Limited Liability Company —____domestic-or___foreign;
3) Partnership—___domestic or.____forei@n;,
(4) Statutory Trust —____domesfic or____foreign;:

(3) ___Sale Propnetorshlp

and is:tegzistered or qualified as required undet Maryl’and Law.

I further affirm that the above busiriéss is'in good standing:botli in Maryland and (IF APPLICABLE) in the
jurisdiction where.it is presently organized; and has filed all of its dnnual réports, together with filing fess.
with the Maryland State Department of Assessments and Taxafion, The namie and address of its resident
agent (IF APPLICABLE) filed with the; State Depar.tment of Assessments and Taxation is:

Name and Department ID-  N/A

Number Address:

and that if it does businiess under a-trade nate, it has filed a certificate with'the State Department of
Assessments and Taxation that corréctly idéntifies that true namié and address of the-principal or owner as;

Name and Department [D Number: _N/A

Address:

64 EMPLOYMENT OF SEX OFFENDERS AND OTHER CRIMINAL OFFENDERS
| FURTHER AFFIRM THAT:

1 am awdre.of, and the above business will comiply with; thie following requirements of Section 11-722 of”
the Criminal Procedpre Article, and Section 6-113 .of the Education Article. Annetated Codé of Maryland:
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A. Maryland Law requlres sex offenders to register with the State and with the local law enforcement
agency in the county in which they will reside, work, or attend school. An AACPS contractor
may not knowingly employ an individual to work at a school if the individual is a registrant.
A contractor violating thls Law is guilty of a misdemeanor and may be subject to imprisonment not
exceeding five years or a fine not exceeding $5,000, or both.

See Section 11-722 of the Criminal Procedure Article, Annotated Code of Maryland.

B. An AACPS contractor or subcontractor may not knowingly assign an-employee to work on
school premises with direct, unsupervised, and unconitrolled access to children, if the employee
has been convicted of:

1) Section 3-307 of the Criminal Law Article, Maryland Annotated Code, Sexual Offense in the
Third Degree;

2) Section 3-308 of the Criminal Law Article, Maryland Annotated Code; Sexual Offense in the
Fourth Degree;

3) An offense under the laws of another state that would constitute a violation of Sections 3-307
or 3~ 308 of the Criminal Law Article if committed in Maryland;

4) Child sexual abuse under Section 3-602 of the Criminal Law Article, Annotated Code of Maryland;

5) An offense under the laws of another state that would constitute child sexual abuse under
Section 3-602 of the Criminal Law Article if committed in Maryland;

6) A crime of violence as defined in Section 14-101 of the.Criminal Law Article, Annotated
Code of Maryland; or

7) An offense under the laws of another state-that would constitute a crime of violence under
Section 14-101 of the Criminal Law Article if committed in Maryland.

See Section 6-113 of the Education Article, Annotated Code of Maryland
Violations of any of these provisions may. result in immediate termination for cause.
1 DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT

THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY
KNOWLEDGE; INFORMATION, AND BELIEF.

By: .Daphne Sanders ‘ (printed
name/of Alithorized Representative and affiant)

(signature gf Authorized Representativé-and atfi

pate: July 10, 2024
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ANNE ARUNDEL

COUNTY PUBLIC SCHOOLS

July 8, 2024

TO:

All Prospective Respondents

REF: Anne Arundel County Public Schools (AACPS)

Request for Bid #25CM-002, Materials of Instruction (MOI) Catalog Discount Program

FROM: Anne Arundel County Public Schools, Julie Hale, Senior Buyer Specialist

2644 Riva Road, Annapolis, MD 21401, jhale@aacps.org

ADDENDUM #1

The Referenced Addendum #1 consists of one (2) pages.

Please be advised of the following changes are being made to the Subject Solicitation:

1.

Section Il Specifications

2.5 PRICING is replaced with the following:

A discount of at jeast 10% must be offered for award consideration. The discount may not be
decreased for the duration of the contract. Contractors shall note the contract number, discount
percentage, and discount price on all quotes and invoices.

. Section lll Mandatory Terms and Conditions

6. PAYMENT is replaced with the following:

Subject to the performance of the work and its acceptance by the AACPS, contractor may invoice
the AACPS for all appropriate charges for services performed during the billing period. Invoices shall
contain the AACPS contract and PO number, the contract discount percentage, and the discount price. All
such charges shall be derived in accordance with the prices originally bid on the BID
WORKSHEET, found in Section V attached hereto and made a part hereof. If contractor is not in
default of any of the contract terms and conditions, then AACPS shall cause said invoice to be
timely paid.

In addition to the above, Contractor agrees to include on the face of all invoices billed to the
AACPS, its Taxpayer Identification Number, which is the Social Security Number for individuals
and sole proprietors and the Federal

Employer Identification Number for all other types of organizations, and the purchasing document
number; such as the purchase order.

2644 Riva Road, Annapolis, MD 21401 | 410-222-5000 - 301-070-8644 (WASH) - 410-222-5500 (TDD) | www.aacps.org



25CM-002 Materials of Instruction Catalog Discount Program
Addendum #1

Please be advised of the following answers to question submitted for the Subject Solicitation:

Question #1:
We wanted to confirm the district was accepting proposals from companies that provide educational
software when saying “other educational tools”.

AACPS Answer #1:
Educational software does qualify as Materials of Instruction (MOI)

These are the only responses contemplated by this Addendum #1. Ali other Specifications, Terms, and
Conditions shall remain as originally stated. THE COMPLETE ADDENDUM MUST BE RETURNED
WITH THE BID SUBMISSION.
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ANNE ARUNDEL
COLUNTY PUBLIC SCHOOLS -
2644 Riva Road. Annapolis, MD 21401 | 410-222-5000-301-970-8644 (WASH) - 410-222-5500 (TDD) | www.aacps.org

July 9, 2024
TO:  All Prospective Respondents

REF: Anne Arundel County Public Schools (AACPS)
Request for Bid #25CM-002, Materials of Instruction (MOI) Catalog Discount Program

FROM: Anne Arundel County Public Schools, Julie Hale, Senior Buyer Specialist
2644 Riva Road, Annapolis, MD 21401, jhale@aacps.org

ADDENDUM #2
The Referenced Addendum #2 consists of three (3) pages (including attachment).

Please be advised of the following clarification to the Subject RFB:

This bid is not designed for instructional assessments, curriculum-based programs, etc. Portions of
your catalogs that contain curriculum-specific materials will not be considered. Anne Arundel County
Public Schools procures curriculum materials under separate solicitations

Be advised of the following change to the answer to question addressed in Addendum #1:

Original Question #1:
We wanted to confirm the district was accepting proposals from companies that provide educational
software when saying “other educational toals”.

Revised AACPS Answer #1:
Although educational software does technically qualify as Materials of Instruction (MQOI), this bid is not
being driven by curriculum and we will not be considering curriculum-based materials. See above.

Be advised of the following answers to additional questions submitted for the Subject RFB:

Question #1:

Can we provide a discount range. or does it have to be a flat percentage discount? For some
manufacturers, we are able to offer much higher discounts off of MSRP than others, and a range would
allow us to offer these discounted rates.

AACPS Answer #1:
Yes, you may offer a range of discounts as long as the discounts are at feast 10%.
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Question #2:
If we provide range, how specific can we be? We are able to offer different discount points within
manufacturers depending on the product type/category.

AACPS Answer #2:
You can be specific when offering discounts based on product type/category, but please keep in mind
that end users will need to understand the structure to be able to confirm pricing.

Question #3:
Are we able to specify which manufacturers the discounts cover? This differs per manufacturer, and so
we would like to make sure exclusions are allowed if there are any.

AACPS Answer #3:
Yes, but again, it needs to be clear to end users. Exclusions should be kept to a very minimum.

Question #4:
What is the “Completed Acknowledgement of Nepotism Policies” as listed on checklist item 26.e.?

AACPS Answer #4:
This form was inadvertently left off the RFB. The form is attached and is a requirement for all bidders to
complete.

These are the only responses contemplated by this Addendum #2. All other Specifications, Terms, and
Conditions shall remain as originally stated.

THE COMPLETE ADDENDUM AND THE COMPLETED “ACKNOWLEDGEMENT OF NEPOTISM
POLICY” MUST BE RETURNED WITH THE BID SUBMISSION.
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Anne Arundel County Public Schools | Division of Human Resources

: Fffective Date of Change

Acknowledgement of Nepotism Policy

Name (Last! (Fest) M Empioyee [De Supervisor's Name [if applicanle)

Position | Empioyee Location
T Board Member

CJ Contractor _

Please be aware of Board of Education Policy GAF and Administrative Regulation GAF-RA regarding nepotism.
To comply with this policy and regulation, you must complete the following:

1. X/ | do not have any of the family members defined in #2 or 43 below, or persons living in my household who are
employed by Anne Arundel County Public Schools (AACPS)/Board of Education.
(If you select this box, proceed to Signature/Date section)

2. The following immediate family members (spouse, parent, child, sibling, grandparent, grandchild, aunt, uncle, niece, nephew,
mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law, daughter-in-law, grandparent-in-law, grandchild-in-law,
uncle-in-law, niece-in-law, nephew-in-law, and all step relationships) are employed by AACPS/Board of Education:

Name : Relatonship
— — “ e —
Position Title Position Location
Name Relationship
Position Title S Position Lm_.;r :_)\_ S
Name i Relationship
Position Title ~ [Positentacanon e
Name l‘ Relatonstup
Position Iia o N - Pasition Location o -

3. The following non-relatives live in my household and are employed by AACPS/Board of Education:

Name

| Relationship
- S S e
Position Tutle Position Location
Name l Relationship
e U —
Position Title | Pasition Location

1 affirm that the information provided by me on this form is correct to the best of my knowledge. | understand that | am required to
completean epotism form should ci{cumstances change and relationships as detailed above develop during my employment with
AACPS/Board of Education. | will sub)%new form within 30 days in accordance with Administrative Regulation GAF-RA.

; "

¢ .Jli: f) -
Lt X E.,_r"'ﬁ_/

O 0 August 1, 2024
r

Date
Internal ¢ i | ' Contacted Employee/  Contract Lead U Filed
Use Only Reviewed by: Date Initial Board Member
Ps n of Human Resourtes « DPS/JH « 1330728 (Rev 4/2.
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Cooperative Rider Clause

The Mid-Atlantic Purchasing Team (MAPT) is the agreement between the Baltimore Metropolitan
Council (“BMC") and the Metropolitan Washington Council of Governments (“MWCO0G") to aggregate
the public entity and non-profit purchasing volumes in the Maryland, Virginia and Washington, D.C.
region (“region”).

Format

A lead agency format is used to accomplish this work. The lead agency has included this MAPT
Cooperative Rider Clause in this solicitation indicating its willingness to allow other public entities to
participate pursuant to the following Terms and Conditions:

1. Terms

a. Participating entities, through their use of the Cooperative Rider Clause, agree to the
terms.and conditions of the resulting contract to the extent that they can be
reasonably applied to the participating entity.

b. Participating entities may also negotiate additional terms.and conditions specific to
their local requirements upon mutual agreement between the parties.
2. Other Conditions - Contract and Reporting
The supplier/contractor and participating entity agree:

a. The contract resulting from this solicitation shall be governed by and "construed in
accordance with the laws of the State/jurisdiction in which the participating entity
officially is located;

b. To provide to BMC and/or MWCOG contract usage reporting information, including
but not limited to quantity, unit pricing and total volume of sales by entity, as well
reporting other participating entities added on the contract, on demand and without
further approval of contract participants;

c. Contract obligations rest solely with the participating entities only;.
d. Significant changes in total contract value may result in further negotiations of
contract pricing with the lead agency and participating entities.

In pricing and other conditions, vendprs are uiged to consider the broad reach and appeal of MAPT
with public and non-profit entities in this region.

Alist of the partlclpatmg members of the Mld-AtIanttc Purchasmg Team can be found at the fol!owmg.
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Super Duper® Publications

A Division of Super Duper®, Inc. bids@superduperinc.com

5201 Pelham Road Phone: (800) 277-8737

P.O. Box 24997, Greenville, SC 29615 Fax: (800) 978-7379
DISCOUNTS

This bid is offered a 10% discount, but it does not apply to HearBuilder Online subscriptions,
Super Duper Digital Library, Apps, digital content, tests, forms and assessments, distributed
software and gift certificates. A detailed price list is included with this submission. Please
refelrence discount code Z25CMO002 on all orders and quotes to ensure the 10% discount is
applied.

Discounts are offered periodically on www.superduperinc.com. A PO submitted via our website
is eligible for any web promotion/special. Please note that phone orders, as well as
faxed/emailed/mailed purchase orders will not qualify for any web discounts. These offers, only
available on the web, cannot be combined or redeemed with any other promotions/discounts.

SHIPPING/DELIVERY POLICY

Standard shipping in the United States and Canada is FREE on all orders of $75.00 or more.
Orders less that $75.00 will be charged $9.95 for standard shipping. The customer is
responsible for expedited shipping charges.

Payment is due in Net 30 days.

Orders received by 1:00 EST are processed and shipped the same day.

U.S. orders are delivered promptly within 7-10 business days via UPS or the United State Postal
Service (USPS).

Invoices are mailed or emailed per the customer’s preference.



