Ja—

Prince William Coun

PUBLIC S CHOﬂI..S
Providing A World-Class Education

NOTICE OF AWARD

Date: ‘ June 9, 2016

Title (commodity): Student Planners

RFP No.: R-KS-16023

Contracfor: Prem'ier Agendas, LLC (School Specialty, Inc.)
Comments; Awarded to the most qualified and best-suited Offeror in

accordance with the established criteria. The Procurement
file is available in the Purchasing Office for review.

Contact Person: Brian Burtner, Buyer, burtneba@pwcs.edu

Approved By:
m Totty, CPPO, C.RM., Supervisor of Purchasing

Time Stamped Posting Date Time Stamped Removal Date

SHISHHCNd £E} 2 1 B HOCSt.

THIAHHIEN G5 2 W T2 N 2T

PURCHASING OFFICE

P.O. BOX 389, MANASSAS, VA 20108 ¢« WWW,PYWCS.EDU e 703,791,8743, FAX 703,791.8610







P

g

Prince William Count
B "SCHOOLS

Providing A World-Class Education

REQUEST FOR PROPOSAL

ISSUE DATE: February 3, 2016 RIEP #: R-KS-16023
TITLE: Student Planners

Sealed proposals must be received and time stamped in prior to 2:00 PM, March 2, 2016. Offerors are responsible for
ensuring that the Purchasing Office receives their proposal submission by the deadline indicated. The time a proposal is
received shall be determined by the time stamped by the time clock in the Purchésing Office. Proposals received
after the stated due date and time shall not be considered. .

A Pre-proposal Conference will NOT be held for this procutement.

All questions/requests for information must be submitted in writing, addressed to: Prince William County Schools
Purchasing Office, ATTN: RFP No. R-KS-16023, 14715 Bristow Road, Manassas, VA 20112 and to be assured
consideration, must be received prior to 4:00 PM, February 17, 2016. Questions may be submitted by fax to (703) 791-
8610, or email to Karen Sobers, CPPB, Buyer (sobersk@pwes.edu). After reviewing any questions/requests submitted,
the PWCS Purchasing Office will issue an addendum to respond to items it deems necessaty. Changes to this RFP will be
made only by written addendum issued by the PWCS Purchasing Office.

PROPOSALS MAILED SHALL BE SENT PROPOSALS HAND DELIVERED AND/OR

DIRECTLY TO: EXPRESS COURIER SERVICES SHALL BE
' DELIVERED TO:

Prince William County Public Schools Prince William County Public Schools

Attn: Purchasing Office - Atin: Purchasing Office

Financial Services/Purchasing Room #1500 RFP #R-KS-16023

RFP #R-KS-16023 14715 Bristow Road

P.O. Box 389 Manassas, VA 20112

Manassas, VA 20108 Attn: Financial Services/Purchasing Room #1500

Addendum No.____ Date: Addendum No. Date: Addendum No. ____ Date:

Information the Offerors deems proprietary is to be included in the proposal in the separate section of the
proposal identified and included in (TAB 7) of the proposal response. See Proposal Submission Requirements,
Section 7.12. in this RFP for additional information.

Proprietary Information Enclosed: YES NO

All proposed exceptions to this RFP, and any proposed changes to the contract documents or terms and
conditions, are to be included in (TAB 8) of the proposal response. See Proposal Submission Requirements Section
7.13, in this REP for additional information.,

Proposed Exceptions to the RFP: YES NO
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REQUEST FOR PROPOSALS TITLE PAGE - TWO

In compliance with this RFP and all the conditions imposed therein, the undersigned offers and agrees to furnish the goods/services in
accordance with the attached proposal or as mutually agreed upon by subsequent negotiations. By my signature below, 1 certify that I
am authorized to bind the Offeror in any and alf negotiations and/or contractual matters relating to this RFP. Sign in blue ink and type
or print requested information.

My signature certifies that this firm or individual has no business or personal relationships with any other companies or persons that

- could be considered as a conflict of interest or potential conflict of interest to PWCS, and that there are no principals, officers, agents,
employees, or represontatives of this firm that have any business or personal relationships with any other companies or person that
could be considered as a conflict of interest or a potential conflict of interest to PWCS, pertaining to any and all work or services to be
performed as a result of this request and any resulting contract with PWCS, My signature confirms that I have read and
understand the General Terms and Condifions are a part of any negotiated contract.

STATE CORPORATION COMMISSION (SCC) IDENTIFICATION NUMBER

Under paragraph 18 of the General Terms and Conditions, the Offeror agrees, if this proposal is accepted by PWCS, for such services
and/or items, that the Offeror has met the requirements of the Virginia Public Procurement Act (VPPA) § 2.2-4311.2. Any falsification
or misrepresentation contained in the statement submitted by Offeror pursuant to Title 13.1 or Title 50 may be cause for debarment by
PWCS. :

Offeror shall cdmplete the following by checking the appropriate line that applies and provide the required information. Offerors
failing to provide the required information indicated below will result in having their proposal not considered for svaluation.

1. Offeror is a Virginia business entity organized and authorized to transact business in the Commonwealth of Virginia by the
State Corporation Commission (SCC), The Offeror’s current valid identification number issued by the SCC is
. (The SCC number is NOT your federal tax identification number), ~-OR-

2. Offeror is a sole proprietor and no SCC number is required. ~OR-

3. ___ Offeror is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and
customary business, any employees, agents, offices, facilities, or inventories in Virginia. This does not account for any
employees ot agents in. Virginia who merely solicit orders that require acceptance outside Virginia before they become
contracts, It also, does not account for any incidental presence of the Offeror in Virginia that is needed in order to assemble,
maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from
the Offeror’s out-of-state location. Offeror is required to include with this proposal documentation from their legal

counsel which accurately and completely states why the Offeror is not required to be so authorized within the

meaning of § 13.1-757 or other similax provisions in Titles 13.1 or 50 of the Code of Virginia, ~OR-

4, Offeror currently has pending before the SCC an _application that was submitted prior to the due date and time of this
solicitation for authority to transact business in the Commonwealth of Virginia and seeks consideration for a waiver to allow
the submission of the SCC identification number after the due date for proposals (PWCS reserves the right to determine in ifs
sole discretion whether to allow such waiver,)

THIS PROPOSAL IS SUBMITTED BY:
Full Legal Name of Offeror:

Mailing Address: Remittance Address (If Different):
Phone: () Fax: ()
Email Address: Contact Person:

Tax Identification (FIN/SSN#):

Typed/Printed Name: ‘ Signature;
(Person signing must be authorized to bind

Date: the Offeror in contractual matters)
“INCLUDE PAGES'1AND 2 OF THIS RFPAS THE FIRST-2 PAGES OF YOUR PROPOSAL RESPONSE:
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PURPOSE:

The Purpose and Intent of this Request for Proposal (RFP) is to solicit sealed proposals from qualified sources to
establish a firm fixed-price term contract to include delivery through competitive negotiations for the acquisition of
Student Planners for various elementary, middle, and highs schools within Prince William County Public Schools,
herein referred to as PWCS, in accordance with the statement of needs, terms.and conditions stated herein.

BACKGROUND

Prince William County Public Schools is located 35 miles southwest of Washington D.C. and 80 miles north of
Richmond, Virginia. The county encompasses 348 square miles and stretches from the Potomac River to the Bull Run
Mountains.

PWCS enrollment on September 30, 2015 was 87,253 pupils, making it the second largest of 138 school divisions in
the Commonwealth of Virginia. The school division is growing at a rate of more than 1,000 students per year, There
are curtently 59 elementary schools, 16 middle schools, 12 high schools, 3 special education schools, 2 alternative
education schools and 3 combined schools.

SCOPE OF THE CONTRACT: This is a “Requirements” contract to provide a ready source for the procurement
of Student Planners on an “as needed” basis for various PWCS elementary, middle and high schools.

CONTRACT ADMINISTRATORS/TECHNICATL POINTS OF CONTACT:

The following employees of PWCS are identified to use all powers under the contract to enforce its faithful
performance:

4.1, CONTRACT ADMINISTRATOR: As the Contract Administrator, the following individual, or his designes,
shall serve as the interpreter of the conditions of the contract and shall use all powers under the contract to
enforce its faithful performance,

Mrs. Karen Sobers, CPPB, Buyer, 703.791.8888, sobersk@pwes.edu

42. TECENICAL POINTS OF CONTACT: The following individual, or his/her designee, shall work directly with
the Contractor in scheduling, coordinating work, and providing general direction under the resulting contract:

All PWCS Principals, Current and Future

STATEMENT OF NEEDS: The successful Contractor(s) shall provide any and all supervision, labor, materials,
equipment, documentation, training, technical support and supplies necessary to provide Student School Planners to
various schools in Prince William County on an “as needed basis” in accordance with the following minimum
specifications, performance requirements, and all the terms and conditions herein, The Offeror is required to meet
each of the recommended requirements listed below.

5.1. Mandatory Requirements: Mandatory provisions of this Request for Propoesals are items the Offeror must
be able to do or provide and are indicated by the inclusion of the words "shall" or "must" to identify the
contractor's obligations.

5.1.1. Contractor shall provide, on an “as needed” basis, student school planners for approximately 59
elementary schools, 16 middle schools and 12 high schools, 3 special education schools, 2 alternative
schools and 3 combined schools. The student enrollment on September 30, 2015 was 87,253 pupils. The
Offeror must have the ability to provide planners for other schools and/or future school sites.

5.1.2. Contractor shall provide planners that are pre-dated following the PWCS’ school academic year.
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5.1.8.

5.1.9.

5.1.10.

5.1.11

5.1.12.

5.1.13.

}/_,_.. ,
{ 1
A

Contractor shall provide a variety of planner sizes (ie. 57 x 87, 7° x 97, 7% x 117, 8-1/2” x 11”) as
identified in Section 5.3, Preparation Requirements A-F.

Contractor shall provide, in the technical proposal, a technical description of the materials used in each
product offered. Said descriptions shall include, but are not limited to, standard number of pages included
in each planner (not including handbook pages), papet/card stock/cover stock weights, type of printing
(i.e: full color, black and white), description of binding materials, etc.

Contractor shall provide a school handbook in each planner, if requested.

5.1.5.1, Numbet of handbook pages shall be unlimited.
5.1.5.2. Contractor shall accept and process camera-ready pages.

5.1.5.3. Contractor shall provide typesetting for the handbook.

Contractor shall provide additional handbook pages, content supplements and/or planner enhancements
to include, but not limited to, maps, math measurements/conversions/equations, periodic table of
elements, etc. when requested.

A) Contractor shall make available a teachet’s edition of the planner (hard copy) and B) an optional
electronic version (App) of the teacher’s edition (PDF format). Offeror shall provide in detail how these
options will be provided/function.

Contractor shall provide a variety of supplemental materials for teacher’s edition planners to include, but
not limited to, grade books, lesson plans, seating charts, etc,

Contractor shall provide a variety of front and back covers.

5.1.9.1. Contractor shall provide standard front and back covers.

5.1.9.2. Contractor shall provide a variety of camera-ready covers which may be personalized
(i.e. typeset with school name and mascot) upon request.

5.1.9.3. Contractor shall provide custom-designed, laminated front and back covers,

Contractor shall provide clear, concise, user-friendly order form and/or quote sheet. Said order
form/quote sheet shall include, but is not limited to, description of item(s), unit cost, quantity requested,
extended cost, quantity or incentive discounts, materials due dates, as applicable, vendor and school
contact information. Contractor shall provide a sample order form/quote sheet with the technical
proposal.

Contractor shall provide experienced representatives; representatives shall collaborate with school
personnel on a regular basis to provide support and answer questions regarding production and financial
matters pertaining to the individual services requited.

The Contractor shall provide a local and/or a toll free telephone number and email address, and shall
respond to requests/phone call(s) within two (2) business days.

All shipping charges shall be included in the fitm-fixed delivered unit price. No extra charges are
allowed. Delivery shall be made to the location indicated on each purchase order. See Attachment D for a
listing of potential delivery sites.

5.2. Delivery: Contractor shall deliver Student Planners to various PWCS school locations on an "as needed,
when needed,” basis,
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5.2.1. Contractor shall coordinate delivery hours with the requestiﬁg PWCS school. Contractor is solely
responsible for ensuring that deliveries are made within these parameters. Contractor shall deliver
student planners within 45 days following written approval of the student planner proof.

5.2.2. All contract pricing shall include shipping, FOB Destination. If shipping costs are not shown
separately, the parties agreo that shipping costs are included in the total price to the PWCS., All
shipping charges of actual School Planners, or materials needed for production of the Planners, shall be
the responsibility of the Contractor.

5.3. Preparation Requirements: The products detailed in sections A through F are representative of what PWCS is
using. While the specifications do establish minimum standards they are not intended to be restrictive or favor a
particular contractor.

Quoted prices will inchude ALL delivery, typesetting and other required printing costs including the preparation
of proofs and the transportation of any required materials intended to be a part of the school agendas for a
particular school. Overruns or under runs may not exceed 10% of the order quantity requested by PWCS.

STUDENT PLANNER BOOKS (ALL VERSIONS)
Cover Options - Standard /Holographic or Custom

4/4 Process Color
Coated Cover Stock or equivalent
All sides Laminated
Included place to add each school’s name
Back Cover Art supplied by PWCS
' Text

4/4 Process Color throughout, except where specified.
Approximately 60# uncoated text throughout.
Binding
Rounded Corners
Spiral Binding.

A. HIGH SCHOOL VERSION (Grades 9-12)

Finished Size 5” x 8”
Finished Size 77 x 97
Plastic Sleeve (Optional)

Part 1: School Information
Include 28, 32 or 36 pages at the beginning for school-specific information.
Color: 1/1 Black ink

Part 2: Monthly Calendar
August/September 2016 through June 2017
Each Month Covering a two-page spread

Part 3; Weekly Planning Calendar
August/September 2016 through June 2017
Each week covering a two-page spread

B. MIDDLE SCHOOL VERSION (Grades 6-8)

Finished Size 8/12” % 117
Include plastic sleeve in the front to hold papers.
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3 Hole-Punch Option

Part 1: School Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink

Part 2: Monthly Calendar
August/September 2016 through June 2017
Two months per page

Part 3: Weekly Planning Calendar
August/September 2016 through June 2017
Each week covering a two-page spread
Days of the week divided into subjects, including Math, Science, Social Studies and Language Arts/Reading
‘With other areas left blank for the student to write a heading.

C. ELEMENTARY SCHOOL VERSION (GRADES K-2)

Finished Size 8-1/2" x 117
Include plastic sleeve in the front to hold papers.
3 Hole-Punch Option

Part 1: School Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink

Part 2; Monthly Calendar
August/September 2016 through June 2017
Each month begins with an overview of the month followed by a weekly schedule.
Bach week covers a two-page spread.

D. ELEMENTARY SCHOOL VERSION (GRADES 3-5)

Finished Size 8-1/2”x 117
Include for plastic sleeve in the front to hold papers.
3 Hole-Punch Option

Part 1: School Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink

Part 2: Monthly Calendar
August/September 2016 through June 2017
Two months per page.

Part3; Planning Calendar
August/September 2016 through June 2017
Each week covering a two-page spread.
Days of the week divided into subjects, including Math, Science, Social Studies, and language Arts/Reading with
other areas left blank for the student to write a heading.

E. APP PLANNER

Application to download which mimics the planner at high school and middle school as an option. This may
be supplied in PDF format.
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F. GENERIC ELEMENTARY SCHOOL ASSIGNMENT BOOK

Finished Size:
Option 1: Approx. 8-1/2”x 117
Option 2: Approx. 77 x 11”
Spiral Binding

Cover

4/0 Process Color (front cover prints only)
Coated Cover Stock or Equivalent
All sides laminated
3 Hole-Punch Option
Each page is a grid (table) divided into Subject, Assigntient, and Due date.
Subject column is divided into sections for Math, Science, Social Studies, Reading, Langnage Atts, and
Spelling, with some Ieft blank.
Include space at the bottom for notes from the teacher or patent.
Design should be appropriate for an elementary school student (grades K-5).

5.4, Minimum Requirements:

5.4.1. Offerors are highly encouraged to include in their proposal a description of any significant task not listed
in the Scope of Services which they know to be necessary under the proposed contract.

542, PWCS may add to the Scope of Services or make changes in the Scope of Services for services of a
similar nature to those specified in the Scope of Services of this Request for Proposals as mutually
agreed to at a price mutually agreed upon. The change must be approved by the Supervisor of Purchasing
and a Contract Modification issued by the Purchasing Office to change the contract.

6. PROPOSED SCHEDULFE OF IMPL.EMENTATION (Dates are subject to change)

Date Schedule of Items

February 3, 2016 Issue Request for Proposal

February 17,2016 Questions/Inquiries Must Be Submitted By 4:00 PM

March 2, 2016 | Proposals Due Prior to 2:00 PM (No change, unless addendum is issued)
March/April, 2016 Discussions with Selected Offerors (if necessary)

May, 2016 Award Recommendation

May/June, 2016 Award of Contract

7. PROPOSAIL SUBMISSION REQUIREMENTS

7.1.  Omne (1) complete original propoesal (hardcopy, marked as “Original™).

7.2, Ome (1) copy of the complete proposal (PDF format) on CD-ROM or USB Flash Drive,.

73.  Ome (1) “REDACTED COPY” (PDF format) on CD-ROM that reflects the removal of all proprietary
items. Said PDF document shall be clearly marked as “REDACTED COPY.”

7.4, Ome (1) hard copy that reflects the removal of all proprietary items. Said copy shall be clearly
marked as “REDACTED COPY.”

7.5.  Five (5) copies of the complete proposal (hardcopy).

7.6.  Ifthere is no proprietary information in the proposal, Offeror must check on page one of the coversheets
and the submission of “REDACTED COPIES” is not required.
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7.7.

7.8.
7.9.

7.10.

{ {

Submit proposals in sealed envelopes or sealed boxes, and label as indicated below. Offerors are
responsible for having their proposal stamped by Purchasing Office staff before the deadline for receipt
of proposals. PWCS will not assume responsibility for reproduction where an insufficient number of
copies have been supplied. In any such case, PWCS will notify the Offerors of the deficiency and request
that the appropriate number of copies be delivered by the end of the next two business days. Failure to
comply with this or other requirements of this Request for Proposal shall be grounds for PWCS to reject
such proposals. Electronic or facsimile submission of proposals is not acceptable and any such proposals
will not be considered. Nothing herein is intended to exclude any responsible Offeror or in any way
restrain or restrict competition. All responsible Offerors are encouraged to submit proposals.

7.7.1. Identification of Proposal Envelope/Package: The signed proposal should be returned in a sealed
envelope or package, sealed, addressed as directed on the Cover Page, and identified as follows:

From:
Name of Offeror Due Date Due Time
Street or Box Number RFP Number RFP Title
City State, Zip Code Name of Contract Administrator

Proposals having any erasures or corrections must be initialed by the Offeror in ink,

PWCS will not be responsible for any expense incurred by any Offeror in preparing and submitting a
proposal,

Submission of Samples

Contractor shall label all samples to state company name, item number and PWCS RFP number. The
Offeror shall clearly and specifically identify the product being offered and enclose complete and
detailed descriptive literature, catalog cuts and specifications with the sample to enable PWCS to
determine if the product offered meets the requirements of the solicitation, If product is being shipped by
the manufactorer, the product shall state for which company the manufacturer is sending the product,
along with the proper PWCS RFP number. It will not be the responsibility of PWCS to determine which
unmarked samples belong to which Offeror,

7.10.1 Offeror shall provide samples of both the customized and standard planners. Samples
shall be provided for all levels: elementary (K-2), elementary (3-5), middle (6-8) and high school
(9-12). Samples provided shall demonstrate the quality of materials used for the products
offered. (See Statement of Needs Section 5.1.4). Samples are required at the proposal due date
and time indicated on the cover page.

7.10.2 Offeror shall provide, upon the request of the Contract Administrator(s), samples of any
other item offered in the response to this RFP. Samples shall be received by the Contract
Administrator(s) within five (5) days after this request.

7.10.3 The Offeror should deliver all samples to the address as indicated on the front page of
this RFP. Offerors shall absorb all expenses incurred for the cost and delivery of samples
provided. All samples shall remain the property of PWCS,

7.10.2 Contractor’s shall provide Sample Order Form,
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7.11.

7.12.

7.13.

7.14,
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Use of Information and Documents

PWCS and its officials, employees and agents will copy and use the response of the Offeror and
documents included with the response for various purposes related to analysis, evaluation, and decision
to award a contract. Proposals shall be the property of PWCS. Following award PWCS may be required
to allow inspection and copying of documents, and may also use the Offeror’s documents in connection
with any resulting contracts with that Offeror. The Offeror is responsible for obtaining any necessary
authorizations for all such use of the documents and information, and for assuring that such copying and
use is in conformance with faws related to trademarks and copyrights. Any documents or information for
which the Offeror has not obfained such authorization, or for which such copying and use is not
agthorized, shall not be submitted. The undersigned Offeror agrees to indemnity, defend and hold PWCS,
its officials, employees and agents harmless from any claims of any nature, including claims arising from
trademark or copyright laws, related to use of information and documents submitted with the Offeror’s
response,

Submission of Proprietary Information

Trade secrets or proprietary information submitted by an Offeror in connection with this procurement
transaction shall not be subject to public disclosure under the Virginia Freedom of Information Act;
however, the Offeror must invoke these protections upon submission of the data or the materials, and
must identify the data or other materials to be protected and state the reason why protection is necessary.
[Virginia Code Section 2.2-4342(F)]. Offeroxs shall submit, in a separate section of the proposal,
any information considered by the Offeror to be trade secrets or proprietary information, shall
clearly identify the information as trade secrets or proprietary information and shall state the
reason why protection is necessary. Offerors may not declare the entire proposal proprietary nor
may they declare proposed pricing to be proprietary. References may be made within the body of the
proposal to proprietary or trade secret information (TAB 7); however all information contained within
the body of the proposal not in the separate section labeled proprietary shali be public information.

Submission of Proposed Exceptions

PWCS proposed contract documents and this Request for Proposals contain terms and conditions PWCS
favors and intends to use for the resultant contract. If the Offeror wishes PWCS to consider any
changes to these documents, such changes must be submitted as part of the Offeror’s proposal.
Any confracfor receiving a contract award shall be required to execute a contract in substantial
compliance with PWCS standard contract and will be required to furnish all other required confract
documents including tax identification or social security number within ten (10) days after receipt of
notification that the contract is ready for signature; otherwise, PWCS may award the contract to another
Offeror, See Section 7.14, Format and Content of Proposal, for specific instructions regarding the
submission and identification of proposed exceptions.

Format and Content of Proposal

7.14.1.  The proposal should address the items included in the Statement of Needs and in the Criteria
for Proposal Evaluation. Proposals should provide straightforward and concise responses to
requests for information and descriptions of qualifications and capabilities. Each copy of the
proposal should be tabbed and submitted in a three ring binder with all documentation in a
single volume, if practical. Any material on CD’s should be in Microsoft Office format.
Failure to do so will result in a lowered evaluation. Incomplete proposals may be determined
nonresponsive.

7.14.2.  Offerors should organize their proposals using the following TABBED-SECTION format:
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7.142.1.

7.14.2.2.

7.14.2.3.

Title Sheet and Addendum(s), if applicable (TAB 1)

Furnish the information requested on the REQUEST FOR PROPOSALS
TITLE PAGES (Pages 1. and 2.) of this solicitation and include it as the first
two pages of your proposal. The name stated on the Title Sheet, page 2 must be
the full legal name of the Offeror and the address must be that of the office
which will have the responsibility for the goods provided.

Offerors must specify on the intreductory cover sheet if proposal contains
trade secrets or proprietary information and if the proposal contains any
exceptions to the content and requirements of the RFP.

All addenda acknowledgements, if any, signed and filled out as required.

Project Methodology and Approach (TAB 2)

Offeror shall respond to the Statement of Needs (Section 5). The Offeror should
clearly distinguish tasks that the Offeror will undertake as distinguished from
those which are the responsibility of PWCS. Absence of this distinction will
mean the Offeror is fully assuming responsibility for all tasks. Offeror should
reference each sub-numerical as indicated in Section 95,

a) Explain in depth how the Offeror plans to meet each of the
requirements outlined in the "Statement of Needs" (Section 5) of this
RFP. Sufficient detail shall be provided to demonstrate the Offeror’s
understanding, ability and/or willingness to satisfy all specified
requirements.

b) Provide the required staffing plan which describes the Offeror’s
proposed staff distribution to accomplish the services described in
this RFP.

¢) Explain customer service, and explain how the Offeror will provide
this to PWCS.

d) Offeror shall provide a detailed description and explanation of
products and services offered in response to each requirement listed
in the Statement of Needs, Section 5.

e) Offeror shall provide a detailed outline and a step-by-step process of
what is required of PWCS to place an order. Include example forms,
if applicable, that are to be considered as part of this process.

f) Information regarding innovative breakthroughs and any one-of-a-
kind programs offered related to Student Planners is encouraged.

g) Offeror shall include in the proposal a description of any significant
task not listed in the Statement of Needs which they know to be
necessary for services to be performed.

Quality of Materials & Samples (TAB 3)

The Offeror shall respond to the Statement of Needs and provide three (3)
samples of each product offered. Samples provided shall be representative of the
quality of materials used for the offered products. Detailed descriptive literature

* shall accompany each sample. See Section 7.10, Submission of Samples, for

specific instructions regarding samples required.
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7.14.2.4,

7.14.2.5.

7.142.6.

7.14.2.7.

. {
Experience of the Offeror and the Project Team (TAB 4)

a) Offeror must describe their organization, qualifications and staff experience
and provide resumes of proposed full-time and part-time staff who would be
assigned to provide the goods/services as requested in the Statement of
Needs. Resumes provided must indicate education, background, and relevant
experience with the subject matter of this RFP.

b) Describe any special strengths, insight or innovativeness, which may be
applicable to your firm but not requested herein.

¢) Include other relevant information the Offeror deems necessary to describe its
qualifications to provide the goods/services needed to successfully complete
work described in the Statement of Needs or which the Offeror deems are
relevant to its selection.

References (TAB 5) »

The Offeror shall complete the Contractor Data Sheet, Attachment C, to include
three (3) organizations for which the Offeror has provided these types of services
of the same or greater scope within the past three (3) years and can attest to the
Offeror’s qualifications and ability to perform the services described in the
Statement of Needs. Prince William County Public School can’t be used as a
reference. School System references are preferred along with Government
Agencies and Business/Firms.

Include the date(s) when product was provided, the business name, address, and
name, telephone number, fax number and e-mail address of the contract
administrator.

Proposed Costs (TAB 6)

7.14.2.6.1. The Offeror shall submit proposed costs for the

products being offered (Attachment B). Itemized costs shall be in the

form of firm-fixed delivered unit prices, (Option 1) No extra charges shall be
allowed.

7.14.2.6.2, The Offeror shall include schools the option to upgrade to
higher content product, additional handbook pages, content supplements and/or
planner enhancements to meet specific needs of students and building goals.
Charges incurred for upgrades and additionals will be added to the base prices
indicated in Offeror’s proposed costs. This shall include teacher edition option(s).

7.142.63. The Offeror shall include the option for electronic component, if
applicable, and indicate in Pricing Evaluation.
7.142.6 4. Option (2) - PWCS Freight Management: Prince William

County Public Schools (PWCS) has an established account with United Parcel
Service (UPS) which allows us to manage all freight costs associated with
delivery of goods and materials. This is the preferred method of delivery to
PWCS.

If the Offeror chooses use of the PWCS UPS Freight Management account,
Offeror shall include the material cost where indicated in the Pricing Evaluation.

Propristary Information (TAB 7)

(
Any such information must be submitted under this tab. See Section 7.12. for
additional information.
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7.14.2.8. Exceptions (TAB 8) 4

Any exceptions being taken to the RFP must be listed under this tab. See Section
7.13, for additional information,

7.14.2.9.  Other Information (TAB 9)

7.142.9.1.  Include other relevant information the Offeror deems necessary to
: describe its qualifications to provide the services needed to
successfully complete work described in the Statement of Needs or
which the Offeror deems are relevant to its selection.

7.142.9.2. Based on the information provided in this Request for Proposals, the
Offeror should identify all materials and services expected from
PWCS in addition to general assistance.

7.14.2.10.  Attachments (TAB 10)

7.142.10.1. Attachment A — General Terms and Conditions
7.14.2.10.2, Attachment B — Proposed Costs (Return with Proposal)

7.142.10.3. Attachment C — Completed Contractor Data Sheet (Return with
Proposal)

7.142.10.4. Attachment D —PWCS School Directory

7.14.2.10.5. Attachment E - Completed Vendor Information Form (Return with
Proposal)

7.14.2.10.6. Attachment F — Certificate of Compliance (Return with Proposal)

7.14,10.2.7, Attachment G — Application Service Provider Form (This will be a
requirement should there be an electronic Information Security
Component).

7.14.10.2.8. Attachment H - Sample Contract Form

7.16. Oral Presentations/Product Demonstrations: Offerors who submit a proposal in response to this RFP and
are ranked among the top, may be required to give an oral presentation/product demonstration of their
proposal to PWCS. This provides an opportunity for the Offeror to clarify or elaborate on the proposal.
This is a fact finding and explanation session only and does not include negotiation. The Contract
Administrator will schedule the time and location of these presentations. Oral presentations/product
demonstrations are an option of PWCS and may or may not be conducted.

7.17.  Withdrawal of Proposals: No proposal can be withdrawn after it is filed unless the Offeror makes a
request in writing to the PWCS Supervisor of Purchasing prior to the time set for the opening of
proposals or unless PWCS fails to award or issue a notice of intent to award the contract within one
hundred twenty (120) days after the date fixed for opening proposals.
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8. CRITERIA FOR PROPOSAL EVALUATION

Evaluation Critexia . Assigned Weight
8.1 Project Methodology and Approach 25%

8.2 Quality of Materials & Samples 35%

8.3 Experience/Qualifications | 15%

8.4 Favorable References 5%

8.5 Proposed Costs 20%

9. CONTRACT TERM & RENEWAL

9.1.

9.2,

The initial term of this contract shall be from July 1, 2016 to June 30, 2017, with the option to renew for five
(5) additional one-year periods, one year at a time, upon mutnal written consent of the parties to the contract.
Proposed prices shall remain firm for the initial term of the contract. PWCS will send notice of renewal
to the Contractor(s) within sixty (60) days of contract expiration. Please note that individual schoo! decisions
regarding their Student Planner Service Contractor are only for one year at a time; schools may choose a
different Contractor each year, if it best meets their needs, under the resulting contract(s).

For future contract renewal periods, price increases shall not exceed the percentage increase/decrease in the
Consumer Price Index, Table 1 (http://stats.bls.gov/news.release/cpi.t01.htm), Urban Consumers (CPI-U),
U. S. City Average, “All Items” Unadjusted, for the most recently published twelve months as published by
the U. S. Department of Labor, Bureau of Labor Statistics. The base price to which any adjustments will be
made shall be the prices in effect during the contract period prior to the proposed contract period,

9.2.1. Atthe time of the contract renewal, if costs to Prince William County Schools (PWCS) are restricted
by the current percentage increase/decrease of the CPI-U for the latest twelve months, any unusual
circumstances that could not have been foreseen by Contractor occur, and those circumstances
significantly affect the Contractor’s cost in providing the required items or services, the Coptractor
may request adjustments to the costs to PWCS beyond the current CPI-U cap to reflect the
circumstances, The circumstances must be beyond the control of the Contractor and fully
documented.

9.2.1.1.  Documentation for pricing increases above the CPI-U cap must be provided as follows:

9.2.1.1.1. For items, documentation supporting the increased costs must be provided by
the manufacturer on their letterhead.

9.2.1.1.2, For setvices, the Contractor must provide documentation of the circumstances
causing the increased costs, including substantial proof supporting the claims
made, to warrant any price increases.

9.2.2. After reviewing the documentation provided, the Supervisor of Purchasing may accept the increased
costs or refuse them if they are considered to be excessive.

9.2.2.1. 1If the Supervisor of Purchasing does not accept the increased costs and PWCS originally
awarded multiple contracts for these items/services, PWCS reserves the right to obtain
prices for the affected items/services from the other vendors who were awarded a contract
and, if the prices are considered to be fair and reasonable, award the items/services to the
contractor(s) with the lowest price that meets the contract requirements.
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11,
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9.2,2,2, Alternatively, at its own discretion, PWCS may revise the contract requirements and issue
a new solicitation,

METHOD OF AWARD

Following evaluation of the written proposals as submitted, selection shall be made of two or more offerors desmed
to be fully qualified and best suited among those submitting proposals on the basis of the evaluation factors included
in the Request for Proposals, including price if, so stated in the Request for Proposals. Negotiations shall be
conducted with the offerors so selected. Price shall be considered, but need not be the sole determining factor.
After negotiations have been conducted with each offeror so selected, PWCS shall select the offeror which, in its
opinion, has made the best proposal, and shall award the contract to that offeror. PWCS may cancel this Request for
Proposals or reject proposals at any time prior to an award, and is not required to furnish a statement of the reasons
why a particular proposal was not deemed to be the most advantageous (Code of Virginia, § 2.2-4359D). Should
PWCS determine in writing and in its sole discretion that only one offeror is fully qualified, or that one offeror is
clearly more highly qualified than the others under consideration, a contract may be negotiated and awarded to that
offeror, The award document will be a contract incorporating by 1eferenoe to all the 1equ1rements terms and
conditions of the solicitation and the contractor’s proposal as negohated

Proposed Costs will be evaluated on the Firm-Fixed Delivered Unit Price Grand Total Amount — Option 1 as
indicated in the Pricing Evaluation, Attachment B,

SPECIAL TERMS AND CONDITIONS:

11.1. Audit; The Contractor shall retain all books, records, and other documents relative to this contract for ﬁlve %)
years after final payment, or until audited by PWCS, whichever is sooner, PWCS and its authorized agents
shall have full access to and the right to examine any of said material during said period.

11.2. Availability of Funds: Tt is understood and agreed between the parties herein that PWCS shall be bound
hereunder only to the extent of the funds available or which may hereafter become available for the purpose
of this contract, '

11.3. Certificate of Compliance: As a condition of any Contract awarded and prior to Notice of Award; the
Offeror/Contractor must certify, by executing Attachment F, that neither the Contractor, any employee of the
Contractor, nor any other person who will provide services under the Contract and will have direct contact
with students on school property during regular school hours ot school-sponsored activities, have been
convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a
child. Offeror further acknowledges that such certification shall be binding on the Offeror/Contractor
throughout the term of any Contract, including renewals or extensions, thereof, and agrees to provide
immediate notice to PWCS of any event which might render such certification unfrue, including the arrest
indictrent, or investigation of any individual providing such services,

Offeror/Contractor acknowledges that, pursuant to the Code of Virginia §22.1-296.1 (A), any person making a
materially false statement on this certification, shall be guilty of a Class 1 misdemeanor, and upon
conviction, the fact of such conviction shall be grounds for revocation of the contract or purchase order.

11.4. Compliance with Procedures: The Contractor shall comply with all procedural instructions that may be
issued from time to time by PWCS, However, the terms and conditions of the contract will not change.

11.5. Confidentiality: Contractor shall ensure the complete confidentiality of any and all information provided by
PWCS, and gathered and developed by Contractor in the performance of this Contract. The material
gathered, used and developed shall not be provided to any other party without the expressed written
approval of the Supervisor of Purchasing.

11.6. Coordination of Services: The Contractor shall plan and coordinate the delivery of services with the
individual school.
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11.7.

11.8.

11.9.

Delivery: All freight and insurance charges related to the delivery of all material to and from the school are
to be borne by the Contractor, and included in the firm, fixed delivered unit price.

Extra Charges Not Allowed: The proposed prices shall be for the complete delivery ready for PWCS use, and
shall include all applicable freight charges; extra charges will not be allowed for delivery to multiple
locations. :

General Insurance Requirements:

11.9.1  The Coniractor shall provide to the Supervisor of Purchasing a Certificate of Insurance indicating
the coverage below prior to the start of any work under the contract and agrees to maintain such
insurance until the completion of the contract, The minimum insurance coverage shall be:

11.9.2. Workers Compensation - Virginia Statutory Workers Compensation coverage including Virginia
benefits and employers liability with limits of $100,000/100,000/500,000,

1193, Commercial General Liability - $1,000,000 combined single limit coverage with $2,000,000
general aggregate covering all premises and opetations and including Personal Injury, Completed
Operations, Contractual Liability and, where applicable to the project (as determined by PWCS),
Products and Independent Contractors. The general aggregate limit shall apply to this project.

1194, PWCS should be named as additional insured on the CONTRACTOR's commercial general
liability insurance policies and any excess liability or umbrella excess policies (if applicable). A
forty-five (45) day notice of cancellation or non-renewal in writing shall be furnished by the
Contractor's insurance carriet(s) or insurance agent(s) to PWCS’ Purchasing Agent, The insurance
certificate shall state contract number, R-KS-16023, Student Planners.

11.9.5.  Automobile Liability $1,000,000, per occurrence, (owned, not-owned, etc.)

11.10. Method of Ordering:

11.11.

11.12,
11.13.

11.14,

11.10.1  Prince William County Schools (PWCS) may use three (3) different methods of placing
- orders from the final contract; Delivery Orders (DO’s), Purchase Orders (PC’s, PD’s
and CT’s), and approved PWCS procurement cards (encouraged).

11.10.2,  Procurement Card orders and payments may be made by the use of a Prince William County
Schools “Procurement” and/or “Single Use” Card. The Procurement and/or Single Use Card is
currently a Master Card, Contractors are encouraged to accept this method of order and
payment,

Contractors willing to accept PWCS procurement cards should check the box on the Pricing Schedule
(Reference to Page 27).

Obligation to Offeror: By submitting a proposal, the Offeror covenants and agrees that they are satisfied,
from their own investigation of the conditions to be met, that they fully understand their obligation and
that they will not make any claim for, or have right to cancellation or relief from the contract because of
any misunderstanding or lack of information.

Ownership_of Material: Ownership of all data, material, samples and documentation originated and
prepared by the Offeror and successful Contractor for PWCS pursuant to this solicitation and any
resulting contract shall belong exclusively to PWCS and be subject to public inspection in accordance
with the Virginia Freedom of Information Act,

Ownership of Printing Materials: All attwork, camera-ready copy, negative, dies, photos, and similar
materials used to produce a printing job shall become the property of PWCS. Any furnished materials
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11.15.

11.16,

11.17.

shall remain the property of PWCS, All such items and materials shall be delivered to the ordering
PWCS in usable condition after completion of the work, and prior to submission of the invoice for

payment.

- Prime Coniractor Responsibilities: The Contractor shall be responsible for completely supervising and

directing the work under this contract and all subcontractors that they may utilize, using their best skill
and attention. Subcontractors who perform work under this contract shall be responsible to the prime
Contractor, The Contractor agrees to be fully responsible for the acts and omissions of their
subcontractors and of persons employed by them as they are for the acts and omissions of their own
employees. :

Printing Pick-Ups/Deliveries: Contractor shall be responsible for all pick-ups and deliveries of all
matetials. '

Proposal Cost: Negotiated costs shall be firm-fixed delivered unit prices throughout the contract period.
State sales tax shall not be included in prices. No exira charges shall be allowed.

11.18. Payment to Subcontractors:

11,18

11.19,

A Contractor awarded a contract under this solicitation is hereby obligated to:

11.17.1.  Pay the subcontractor(s) within seven (7) days of the Contractor's receipt of payment from
PWCS for the proportionate share of the payment received for work performed by the
subcontractor(s) under the contract; or, :

11.17.2,  Notify PWCS and the subcontractor(s), in writing, of the Contractor's intention to withhold
payment and the reason for such.

11.17.3.  Unless otherwise provided under the terms of the contract, interest shall accrue at the rate of
one percent per month on all amounts owed by the Contractor that remain unpaid seven (7)
days following receipt of payment from PWCS except for amounts withheld as stated in the
paragraph above. The date of mailing of any payment by U.S. Mail is deemed to be payment
to the addressee, This obligation to pay inferest is not an obligation of PWCS, and no
contract modification will be made for the purpose of providing reimbursement of the interest
charge. A cost reimbursement claim shall not include any amount for reimbursement for the
interest charge.

Subcontracts: The Contractor shall not enter into any subcontract with any subcontractor who has been

suspended or debarred from participating in contracting programs by any agency of the United States
Government or of the State in which the work under this contract is to be performed.

11.18.1. The Contractor shall be as fully responsible for the acts or omissions of its subcontractors, and
of persons either directly or indirectly employed by them, as for the acts or omissions of persons directly
employed by the Contractor.,

11.18.2, The Contractor shall insert appropriate clauses in all subcontracts to bind subcontractors to the
terms and conditions of this contract insofar as they are applicable to the work of subcontractors.

11.18.3. Nothing contained in this contract shall create any contractual relationship between
any subcontractor and PWCS.

11.18.4. PWCS has the right to approve or disapprove the use of any subcontractors being offered by
the Contractor.

Tax Exemption: PWCS is exempt from the payment of federal excise or Virginia Sales and Use Tax. The

proposal price must be net, exclusive of taxes. When under established trade practice, any federal excise

tax is included in the list price; the Offeror may quote the list price and shall show separately the amount

of federal excise tax, either as a flat sum or as a percentage of the list price, which shall be deducted by
Page 17 of 40 :




ran
¥ £
] ‘,{

PWCS. PWCS Federai Excise Tax Exemption number is 54-6001533, A copy of PWCS Sales and Use
Tax Certificate Exemption is posted on the PWCS Web site at http://purphasing.departments.pwcs.edu/ .

1120  Warranty: The Contractor agtees that the goods or services furnished under any award resulting from this
solicitation shall be covered by the most favorable commercial warranties the Contractor gives any
customer for the goods or services and that the rights and remedies provided therein are in addition to and
do not limit those available to PWCS by any other clause of this solicitation,
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ATTACHMENT A

GENERAL TERMS AND CONDITIONS

{Revised 6/11/14)

These general terms, conditions and instructions apply to ail purchases and are a part of each solicitation and avery contract awarded by PWCS,
unjess otherwise specified in such solicitation or contract, The Purchasing Office is responsible for the purchasing activity of Prince William County
Public Schools and its governing body, the Prince Willlam County Public School Board. The term "PWCS” as used herein refers to the contracting
entity which is the signatory on the contract and may be either PWGCS, or the PWGS School Baard, or both, Bidder/Offeror or their authorized
reptesentatives are expected to inform themselves fully as to the conditions, requirements, and specifications before submitting bids/proposals: failure

to do so will be at the bidder's/offeror's own risk.

These general terms, conditions and instructions are subject to all applicable Federal, State and local statutes, policies, resolutlons, and regulations
(collectively “laws”), and are to be Interpreted so as to be consistent with such laws. In the case of irreducible conflict, these general terms and

conditions are presmpted by applicable laws.

AUTHORITY 7.

The Supervisor of Purchasing has been delegated authority for
issuance of invitations to bid, request for proposals, modlfi-
cations, purchase orders and awards approved by and for
PWGCS. In the discharge of these responsibilities, the Supervisor
of Purchasing may be assisted by delegating to Buyers and other
Purchasing Office staff. Unless specifically delegated by the
Supervisor of Purchasing, no other PWCS officer or employee Is
authorized to enter into purchase negotiations, change orders,
contracts, or in any way obligate PWCS for indebtedness. Any
purchase order or contract made which Is contrary to these
provisions and authorities shall be of no effect and void, and 8.
PWCS shall not be bound thereby.

CONDITIONS OF BIDDING/OFFERING

2. OPEN PRICING RECORDS: The classification of line item prices
and/or bld prices as proprietary information or trade secrets is not
acceptable. All bid prices will be read aloud at the public bid
opening and posted on the PWCS Purchasing website. Any
bidder who designates bid prices as propristary Information or
trade secrets will be given 48 hours to withdraw this designation.
If itis not withdrawn, their bid will be rejected. See § 2.2-
4301.3.b.3 of the Virginia Public Procurement Act.

3. ANNOUNCEMENT OF AWARD: Upon the award or the
announcement of the decision to award a contract as a result of
this solicitation, PWCS will publicly post such notice on the
Purchasing Web site, htfp:/purchasing.departments.owcs.edu/
for a minimum of 10 calendar days except In emergencies.

4. CLARIFICATION OF TERMS: If any prospective Bidder/Offeror
i has questions about the specifications or other solicitation
documents, the prospective Bidder/Offeror shall contact the
Buyer whose name appears on the face of the solicitation no later
than five (5) working days before the due date. Any revisions to
the sollcitation will be made only by a written addendum issued
by the Purchasing Office. 9,

5. DEBARMENT STATUS: By submitting their bid/proposal, the
Bidder/ Offeror certifies that he/she is not currently debarred by
the Commonwealth of Virginia or PWCS from submitting
bids/proposals on contracts for the type of goods and/or services
covered by this solicitation, nor is the Bidder/Offeror an agent of
any person or entity that Is currently so debarred.

6. ERRORS IN BIDS: When an error is made In extending total
prices, the unit bid price times the number of units will govern,
Erasures and changes in bids must be initialed by the bidder.
Carelessness in quoting prices, omitting portions of the work from
the calculations, or In preparation of the bid otherwise will not

relieve the bidder. Bidders are cautioned to recheck their bids for 10,

possible error. Errors dlscovered after public opening cannot
otherwise be corrected except as provided in paragraph 16
below, and the bidder will be required to perform If his or her bid
is accepted.
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ETHICS IN PUBLIC CONTRACTING: By submitting their
bid/proposal, Bidders/Offerors certify that their bid/proposal is
made without collusion or fraud and that they have not offered or
received any kickbacks or inducements from any other
Bldder/Offeror, supplier, manufacturer or subcontractor in
connection with their bid/proposal, and that they have not
conferred on any public employee having offlcial responsibllity for
this procurement transaction any payment, loan, subscription,
advance, deposit of money, services or anything of more than
nominal value, present or promised unless consideration of
substantially equal or greater value was exchanged.

INCLEMENT WEATHER: Due to inclement weather conditions,
PWCS may elect to close schools and administration offices.
The following Is an explanation of the policy:

CODE GREEN: All PWCS schools are closed. Administration
offices are opened.

CODE RED: All PWCS schools are closed. Administration
offices are closed,

8.1 In the event of a delay school opening, all times shall remain
as stated in the Invitation for Bld/Request for Proposal.

8.2 In the event that PWCS closes on a CODE GREEN, any
optional/mandatory pre-bid/proposal conference and all
bid/proposal openings will be held as scheduled.

8.3 In the event that PWCS closes on a CODE RED, any
optional/mandatory pre-bid proposal conference and all
bid/proposal openings will be held on the next business day
the PWCS experiences a normal opening, a delayed
opening, or a school closing on a CODE GREEN, at the
time previously scheduled, No exceptions will be made in
this matter.

LATE BIDS/PROPOSALS: To be considered for selection,
bids/proposals must be receivaed by the PWCS Purchasing Office
by the designated date and hour. The official time used in the
recelpt of bids/proposals is that time on the automatic time stamp
machine in the Purchasing Office. Bids/proposals received in the
Purchasing Office after the date and-hour designated are non-
responsive, automatically disqualified and will not be considered.
PWGCS is not responsible for delays In the delivery of mail by the
U.S. Postal Service, private couriers, or the intra-school mail
system or delivery by any other means. It is the sole .
responsibility of the Bidder/Offeror to ensure that his/her
bid/proposal reaches the Purchasing Office by the designated
date and hour.

MANDATORY USE OF PWCS FORM AND TERMS AND
CONDITIONS: Faifure to submit a bid/proposat on the official
PWGCS form provided for that purpose may be cause for rejection
of the bid/proposal. Return of this complete solicitation document
s required. Modification of or additions to the General and/or
Special Terms and Conditions of this solicitation may be cause




11.

12.

13.

ra
X

for rejection of the bid/proposal; however, the Supervisor of
Purchasing reserves the right to decide, on a'case by case basis,
in hisfher sole discretion, whether to reject such a bid/proposal as
non-responsive. As a precondition to its acceptance, PWGCS
may, in its sole discretion, request that the Bidder/Offeror
withdraw or modify non-responsive portions of a bid/proposal,
which do not affect quality, quantity, price or delivery schedule.

OFFIGIAL NOT TO BENEFIT:

11.1 Each Bidder/Offeror certifies by slgning a bid/proposal that
to the best of histher knowledge no PWCS officlal or
employee having officlal responsibility for the procurement
transaction or member of his/her immediate family has
received or will receive any financial benefit of more than
nominal er minimal value relating to the award of this
contract. If such a benefit has been received or will be
recelved, this fact shall be disclosed with the bid/proposal or
as soon thereafter, as it appears that such a benefit will be
recelved. Failure to disclose the information prescribed
above may result in suspension or debarment, recession of
the contract, or recovery of the cost of the financial benefit
from the contractor, recipient, or both.

11.2 Whenever there is reason to belleve that benefit of the sort
described In the paragraph above has been or will be
recelved in connection with the bid/proposal or contract and
that the Contractor has failed to disclose such benefit or has
inadequately disclosed it, PWCS, as a prerequisite to
payment pursuant to the Contractor, or at any time may
require the contractor to furnish, under cath, answers to any
interrogatories related to such possible benefit.

11.3 In the svent the Bidder/Offeror has knowledge of benefits as
outline above, this information should be submitted with the
bid/proposal. If the above does not apply at time of award of
contract and becomes known after inceptlon of a contract
the Bidder/Offeror shall address the disclosure of such facts
to: Supervisor of Purchasing, Prince William County Public
Schools, P.O. Box 389, Manassas, VA 20108. The
Invitation For Bid/Request for Proposal number shall be
referenced in the disclosure.

PRECEDENGE OF TERMS: PWCS intends for the Contract
Documents to be consistent and they shall be interpreted to be
consistent if possible. If the Contract Documents conflict,
however, the controlling provision will be the one which appears
highest in the following list:

«  The Notice of Award or Purchase Order/Contract
(highest precedence),

Addenda,

Specifications and drawings,

The slgned bid/proposal submitted by the Contractor,
Invitation for Bld/Request for Proposal,

Any Special Terms and Conditions,

These General Terms and Conditlons (lowest
precedencs).

® & o v o

QUALIFICATIONS OF BIDDERS/OFFERORS: PWCS may
make such reasonable investigations as deemed proper and
necessary to determine the ability of the Bidder/Offeror to perform
the work/furnish the item(s) and the Bidder/Offeror shail furnish to
PWGCS all such informatlon and data for this purpose as may be
requested. PWCS reserves the right to Inspect Bidder's/Offeror's
physical facilities prior to award to satisfy questions regarding the
Bidder's/Offeror's capabilities, PWCS further reserves the right
to reject any bid or proposal if the evidence submitted by, or
investigations of, such Bidder/Offeror falls to satisfy PWCS that
such Bidder/Offeror is properly quailfied to carry out the
obligations of the contract and to complete the work/furnish the
item(s) contemplated herein.
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ATTACEMENT A

TIE BID: If all bids are for the same total amount or unit price
(including authorized discounts and defivery times), the PWGCS
Supervisor of Purchasing shall award the contract to the tie
bidder providing goods produced in Virginia or goods, services or
construction provided by Virginla persons, fims or corporations.
If there are more than one such tie bid, then the PWCS
Supervisor of Purchasing may, in his or her sole discretion,
readvertise the solicitation, divide the contract among the bidders
(if the solicitation provided for multiple awards), or award a
contract by lot from among the responsive and responsible
Virginia bidders. If there are no responsive and responsible
Virginia bidders, then the PWCS Supervisor of Purchasing may,
in his or her scle discretion, readvertise the solicitation, divide the
contract among the bidders (if the solicitation provided for
multiple awards), or award a contract by lot from among the
responsive and responsible bidders, The decision of PWCS to
make award to one or more such bidders shall be final.

VENDOR REGISTRATION: All vendors desiring to provide goods
and/or services to PWCS shall register on-line at
hitp://purchasing.departments.pwes.edu/, Fallure to register will
result in the bid/proposal being non-responsive unless good
cause is shown for the failure to register.

WITHDRAWAL OF BIDS OR PROPOSALS; A bid/proposal may
be amended and/or withdrawn by a bidder or offeror if the request
fs recaived in writing before the due date and hour. The request
must be signed by a person authorized to represent the vendor or
firm that submitted the bid/proposal. Submission of a subsequent
bld/proposal, unless specifically identified as an additional bid,
shall constitute the withdrawal of any prior one submitted by the
same bidder or offeror on the same Invitation for Bid/Request for
Proposal.

Withdrawal of bids/proposals after opening is governed by Code
of Virginia § 2.2-4330. The bidder/offeror shall give notice in
writing of his/her claim of right to withdraw his/her bid/proposal
within two business days after the conclusion of the bid opening
or recelpt of proposals procedure, and shall submit original work
papers with such notice.

SPECIFICATIONS

QUESTIONS CONCERNING SPECIFICATIONS: Any
Infermation relative to interpretation of specifications and
drawings shall be requested of PWCS In writing, in ample time
before the opening of bids. No Inquiries if received by PWCS on
or after the fifth day before the date set for the opening of bids will
be given any consideration. Any material Interpretation of a
specification, as determined by PWCS, will be expressed in the
form of an addendum to the specification which will be sent fo all
prospective bidders no later than 4:30 p.m. local time on the third
day before the date set for receipt of bids, Oral answers will not
be authoritative.

TESTING AND INSPECTION: PWCS reserves the right fo
conduct any test or inspection it may deem advisable to ensure
products/services conform to the specification.

USE OF BRAND NAMES: Unless otherwise provided In the
solicitation, the name of a certain brand, make or manufacturer
does not restrict Bidders/Offerors to the spacific brand, make or
manufacturer named, but conveys the general style, type,
character, and quality of the article desired. Any article which
PWCS in its sole discretion determings to be the equal of that
specified, considering quality, workmanship, economy of
operation, color and suitability for the purpose Intended, shall be
accepted. The Bidder/Offeror is responsible to clearly and
specifically Indicate the product being offered and to provide
sufficlent descriptive literature, catalog cuts and technical detail to
enable PWCS to determine if the product offered meets the
requirerents of the solicitatlon. ONLY THE INFORMATION
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FURNISHED WITH THE BID/PROPOSAL WILL BE
CONSIDERED IN THE EVALUATION. FAILURE TO FURNISH
ADEQUATE DATA FOR EVALUATION PURPOSES MAY
RESULT IN DECLARING A BID/PROPOSAL NON-
RESPONSIVE. Unless the Bidder/Offeror clearly indicates In its
bid/proposal that the product offered is an "equal” product, such
bid/proposal will be considered to offer the brand name-product
referenced in the solicitation.

CONTRACT PROVISIONS

ANTI-DISCRIMINATION: By submitting their bid/proposal, the
Bidder/Offeror certifies to PWCS that he/she will conform to the
provisions of the Federal Civil Rights Act of 1964, as amended,
as well as the Virginia Fair Employment Act of 1975, as
amended, where applicabie, the Virginians with Disabilitiss Act,
the Americans with Disabilities Act and the Code of Virginia §2.2-
4311. In every contract over $10,000 the provisions in 20.1 and
20.2 below apply:

During the performance of this contract, the Contractor agrees as
follows:

20.1  The Contractor will not discriminate against any employee
or applicant for employment because of race, religion,
color, sex, national orlgin, age, disability, or any other
basis prohibited by state law relating to discrimination in
employment, except where there is a bona fide
occupational qualification reasonably necessary to the
normal operation of the Contractor. The Contractor
agrees to post In conspicuous places, available to
employees and applicants for employment, notices setting
forth the provisions of this nondiscrimination clause.

20.2  The Contractor, in all solicltations or advertisesments for
employees placed by or on behalf of the Contractor, will
state that such Contractor is an equal opportunity
employer.

20.3  Notices, advertisements and solicltations placed in
accordance with federal law, rule or regulation shall be
deemed sufficient for the purpose of meeting the
requirements of this Section:

20.4 The Contractor will include the provisions of 20.1, 20.2
and 20.3 above In every subcontract or purchase order of
over $10,000, so that the provisions will be binding upen
each subcontractor or vendor,

ANTI-TRUST: By entering into a contract, the Contractor
conveys, sells, assigns, and transfers to PWCS all rights, title
and interest in and to all causes of action it may now have or
hereafter acquire under the antitrust laws of the United States
and the Commonwealth of Virginia, relating to the particular
goods or services purchased or acquired by PWCS under said
contract.

APPLICABLE LAWS AND COURTS: This solicitation and any
resulting contract shall be governed In all respacts by the laws of
the Commonwealth of Virginia, including but not limited to the
Virginia Public Procurement Act, and any litigation with respect
thereto shall be brought In the courts of Prince William County,
Virginia, except to the extent that Federal Court is appropriate.
The Contractor shall comply with applicable federal, state and
local laws and regulations, and be legally authorized to do
business in the Commonwealth of Virginia.

ASSIGNMENT OF CONTRACT: A contract shail not be
assignable by the Contractor in whole or in part without the
written consent of PWCS.

Page 21 of 40

24.

25,

26,

27,

i

ATTACHMENT A
CHANGES TO THE CONTRACT: PWCS may order changes
within the general scope of the contract at any time by written
notice to the Contractor. Changes within the scope of the
contract include, but are not limited to things such as services to
be performed, the method of packing ot shipment and the place
of delivery or installation, The Contractor shall comply with the
notice upan receipt. The Contractor shall be compensated for
any additional costs incurred as the result of such order and shall
give PWGCS a credit for any resulting savings. Additionally, an
increase or decrease In the price of the contract resulting from
such modification shall be agreed to by the parties as a part of
their written agreement to modify the scope of the contract.

CONTRACT DOCUMENTS/PURCHASE ORDERS: The
Contract enterad into by the parties shall consist of the Invitation
For Bid/Request for Proposal, the signed bld/proposal submitted
by the Contractor, the Notice of Award or Purchase
Ordet/Contract, these General Terms and Conditions and any
Speclal Terms and Conditions, and the listed specifications and
drawings, if any, including all modifications thereof, all of which
shall be referred to collectively as the Contract Documents. All
time limits stated in the Contract Documents are of the essence
of the Contract unless stated otherwise. Orders against contracts
will be placed with the Contractor on a Purchase Order or
Procurement Card.

COOPERATIVE PURCHASING: PWCS may participate in,
sponsar, conduct or administer a cooperative procurement
agreement on behalf of or in conjunction with one or more other
public bodies, or public agencles or institutions or localities of the
severaf states, of the United States or its territories, or the District
of Columbia, for the purpose of combining requirements to
increase efficiency or reduce administrative expenses in any
acquisition of goods and services. Except for contracts for
professional services, a public body may purchase from another
public bady’s contract even if it did not participate in the request
for proposal (RFP) or invitation for Bid (IFB), if the RFP or IFB
spegifiad that the procurement was being conducted on behalf of
other public bodies. Nothing herein shall prohibit the assessment
or payment by direct or indirect means of any administrative fee
that wiil allow for participation In any such arrangement.

26.1 It is the Contractors responsibility to notify the public body(s)
of the avallability of the contract,

26.2 Each public body has the option of executing a separate
contract with the awardee. Contracts entered into with them
may contain general terms and conditions unique to those
jurisdictions and political subdlvisions covering minority
participation, non-discrimination. If, when preparing such a
contract, the general terms and conditions of a jurisdiction
are unacceptable to the awardee, the awardee may
withdraw Its extension of the award to that jurisdiction.

26.3 PWCS shall not be held Htable for any costs or damage
incurred by another jurisdiction as a result of any award
extended to that jurisdiction or political subdivision by the
awardee,

DRUG-FREE WORKPLACE: During the performance of this
contract, the Contractor agrees as follows:

27.1  Provide a drug-free workplace for the Contractor’s
employees.

27.2  Post In conspicuous places, avaifable to employees and
applicants for employment, a statement notifying
employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a
controlled substance or marijuana is prohibited in the
Contractor's workplace and specifying the actions that will
be taken against employees for violations of such
prohibition. . .




28.

29,

30.

31.

{

27.3  State in all solicitations or advertisements for employees
placed by or on behalf of the Gontractor that the
Contractor maintains a drug-free workplace.

27.4 Include the provisions of the foregoing clauses in every
subcontract or purchase order of over $10,000, so that
the provisions will be binding upon each subcontractor or
vendor.

For the purposes of this section, “drug-free workplace” means a
site for the performance of work done in connection with a
specific contract awarded to a Contractor in accordance with this
section, the employees of whom are prohibited from engaging in
the unlawful manufacture, sale, distribution, dispensation,
possession or use of any controlled substance or marijuana
during the performance of the contract.

GUARANTEES & WARRANTIES: All guarantees and warranties
required shall be furnished by the Contractor and shall be
delivered to PWCS before final payment on the contract is made..
Unless otherwise stated, manufacturer's standard warranty
applles.

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By
submitting their bid/proposal, Bidders/Offerors certify that they do
not and will not during the petformance of this contract employ
illegal alien workers or otherwise violate the provisions of the
federal Immigration Reform and Control Act of 1986.

INDEMNIFICATION: Contractor shall Indemnify, keep and save
harmless PWCS, its agents, officials, employees and volunteers
against claims of injuries, death, damage to property, patent
claims, suits, liabilities, judgments, cost and expenses which may
otherwise accrue against PWCS in consequence of the granting
of a contract or which may otherwise resuit therefrom, if the act
was caused through negligence, error, omission, or reckless or
intentional misconduct (or, In the case of inteliectual property
rights, by any act done without proper permission) of the
Contractor or his or her employees, or that of the subcontractor or
his or her employees, if any; and the Contractor shall, at his or
her own expense, appear, defend and pay all charges of
attorneys and all costs and other expenses arlsing therefrom or
incurred in connection therewith; and If any judgment shall be |
rendered against PWCS in any such action, the Cantractor shall,
at his or her own expense, satisfy and discharge the same.
Contractor expressly understands and agrees that any
performance bond or insurance protection required by this
contract, or otherwise provided by the Contractor, shall in no way
limit the respansibility to indemnify, keep and save harmless and
defend PWCS as hereln provided.

MODIFICATION OF CONTRACT: PWCS may, upon mutual
agreement with the Contractor, issue written madifications to the
scope of work/specifications of this contract, and within the
general scope thereof, except that no modifications can be made
which will result in an increase of the original contract price by a
cumulative arnount of more than $50,000 or 25%, whichever is
greater, without the advance written approval of the Prince
William County School Board. In making any modification, the
resulting increase or decrease in cost for the modification shall be
determined by one of the following methods as selscted by the
Supervisoi of Purchasing:

The written modification shall stipufate the mutually-agreed prico
for the speciflc addition to or deletion from the scope of
work/spscifications which shall be added to or deducted from the
contract amount.

The written modification shail stipulate the number of unit
quantities added to or deleted from the contract and muitiplied by
the unit price which shall be added to or deducted from the
contract amount.
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The written modification shall direct the Contractor to proceed
with the work and to keep, and present in such form as PWCS
may direct, a correct account of the cost of the change together
with all vouchers therefore. The cost shall Include an allowance
for averhead and profit to be mutually agreed upon by PWCS and
the Contractor,

NON-DISCRIMINATION OF CONTRACTORS: Any potential
Bidder/Offeror, or Contractor shall not be discriminated against in
the solicitation or award of this contract because of racs, religion,
color, sex, national origin, age, disability, or any other basis
prohibited by state law relating to discrimination in employment.
Faith-based organizations are also protected from discrimination
on the basis of religious character as provided below.

321 Faith-based organizations may enter into confracts with
PWGCS on the same basis as any other nongovernmental
source may do so without impairing the religious
character of such organization and without diminishing the
religious freedom of the beneficlaries of assistance
provided under such contracts.

32,2 PWCS shall not impose conditions on contracts that
restrict the religious character of the faith-based
organization, except that money paid to the faith-based
organization by or on behalf of PWCS wiil not be spent for
religious worship, instruction, or proselytizing.

323 Any faith-based organization awarded a contract by
PWCS shall not discriminate against any recipient of
goods, services, or disbursements made pursuant to the
contract on the basis of the recipient’s religion, religious
bellef, refusal to participate in a religious practice, or on
the basis of race, age, color, gender or national origin and
shall be sublect to the same rules as other organizations
that contract with public bodies to account for the use of
the funds provided; however, if the faith-based
organization segregates public funds into separate
accounts, only the accounts and programs funded with
public funds shall be subject to audit by PWCS,

32.4 Faith-based organizations retain the right to employ
persons of a particular religion to perform work connected
with the carrying on by such organization of its activities.

32,5 Ifan award of contract is mads to a faith-based
organization, and an individual who applies for or receives
goods, services, or disbursements provided pursuant to
this contract objects to the religious character of the faith-
based organization from which the Individual receives or
would recelve the goods, services, or disbursements,
PWCS shall offer the individual, within a reasonable
period of time after the date of objection, access to
equivalent goods, services, or disbursement from an
alternative provider.

32.6  Any faith-based organization that is awarded a contract to
provide goods, services, or disbursements to individuals
shall also provide to such individuals a notice In bold face
type that states: "Neither the public body’s selection of a
charitable or faith-based provider of services nor the
expenditure of funds under this contract is an
endorsement of the provider's charitable or refigious
character, practices, or expression. No provider of
services may discriminate against you on the basis of
religion, a religious belief, or your refusal to actively
participate in a religious practice. If you object to a
particular provider because of its religious character, you
may request assignment to a different provider. if you
betieve that your rights have been violated, please
discuss the compiaint with your provider.
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PRICE REDUCTION: If at any time after the date of the
bid/proposal the Contractor makes a general price reduction in
the comparable price of any material covered by the contract to
customers generally, an equivalent price reduction based on
similar quantities and/or considerations shail apply to this
contract for the duration of the contract period (or until the price is
further reduced). Such price reduction shall be effective at the
same time and in the same manner as the reduction in the price
to customers generally. For purpese of this provision, a “general
price reduction” shall mean any horizontal reduction in the price
of an article or service offered (1) to Contractor's customers
generally, or (2) in the Contractor's price schedule for the class of
customers, i.e., wholesalers, jobbers, retailers, etc., which was
used as the basis for bidding on this solicitation, An occasional
sale at a lower price, or sale of distressed merchandise at a lower
price, would not be considered a “general price reduction” under
this provision. The Contractor shall submit his or her invoice at
such reduced prices Indicating on the invoice that the reduction is
pursuant to the "Price Reduction” provision of the contract
documents. The Contractor in addition will within ten days of any
general price reduction notify PWCS of such reduction by letter.
FAILURE TO DO SO MAY RESULT IN TERMINATION OF THE
CONTRACT FOR CAUSE. Upon recelpt of any such notice of a
general price reduction, all ordering offices will be duly notified by
PWCS.

SMALL AND MINORITY BUSINESS ENTERPRISES: It is
PWCS intent to undertake every effort to increase opportunity for
utilization of smali and minority businesses In all aspects of
procurement to the maximum extent feasible. [n connection with
the performance of this contract, the Contractor agrees to use
their best effort to carry out this intent and ensure that Small and
Minority Businesses shalf have the maximum practicable
opportunity to compete for subcontract work under this contract
consistent with the efficient performance of this contract,
Contractors may rely on oral or written representation by
subcontractors regarding their status as small and/or minority
business enterprises in lisu of an independent investigation.

TERMINATION FOR CAUSE/DEFAULT: In case of failure to
deliver goods or provide services in accordance with the contract
terms and conditions, PWCS, after due oral or written notice, may
procure them from other sources and hald the Contractor
responsible for any resulting additional purchase and
administrative costs. This remedy shall be in addition to any
other remedies which PWCS may have, Specifically:

35,1 If, through any cause, the Contractor falls to fulfilf in a
timely and proper manner their obligations under the
contract, or if the Contractor violates any of the
covenants, agreements, or stipulations of the contract,
PWCS shall thereupon have the right to terminate,
specifying the effective date thereof, at least five (5) days
before the effective date of such termination. In such
event, all finished or unfinished documents, data, studies,
surveys, drawings, maps, models, and repotts prepared
by the Contractor under the contract shall at the option of
PWCS, become its property and the Contractor shall be
entitled to receive just and equitable compensation for
any satisfactory work completed on such documents.

352  Notwithstanding the above, the Contractor shall not be
reliaved of liability to PWCS for damages sustalned by
PWCS by virtue of any breach of contract by the
Contractor. PWCS may withhold any payments to the
Contractor for the purpose of set off until such time as the
exact amount of damages due to PWCS from the
Contractor Is determined.

TERMINATION FOR CONVENIENCE: PWCS reserves the right
to cancel and terminate any resulting contract, in part or in whols,
without penalty, whenever the Supervisor of Pyrchasing
determines that such a termination is In the best interest of

Page 23 of 40

37.

38,

39.

1
ATTACHMENT A

PWCS. Any such termination shall be effected by delivery to the
Contractor, at least ten (10) working days prior to the termination
date, a Notice of Termination specifying the extent to which
performance shall be terminated and date upon which such
termination becomes effective. After receipt of a notice of
termination, the Contractor must stop all work or deliveries under
the purchase order/contract on the date and to the extent
spacified; however, any contract termination notice shall not
relieve the Contractor of the obligation to deliver and/or perform
on all outstanding orders issued prior to the effective date of
termination. An equitable adjustment in the contract price shall
be made for completed service, but no amount shall be allowed
for anticipated profit on unperformed services.

VIRGINIA FREEDOM OF INFORMATION ACT: Except as
provided hersin, all proceedings, records, contracts and other
public records relating to procuremnent transactions shall be open
to the inspection of any citizen, or any interested person, firm or
corporation, in accordance with the Virginia Freedom of
Information Act. Any inspection of procurement transaction
records under this provision shall be sublect to reasonable
restrictions to ensure the security and integrity of the records.

37.1  Cost estimates relating to a proposed transaction
prepared by or for a public body shall not be open to
public inspection.

37.2  Any Bidder, upon request, shall be afforded the
opportunity to Inspect bid records within a reascnable
time after the opening/recelpt of all bids, but prior to
award, except in the event that PWCS decides not to
accept any of the bids and fo re-solicit. Otherwise, bid
records shall be open to public inspection only after award
of the contract.

37.3 Bids and proposai records shall be open to the public only
after award.

37.4  Any offeror who responds to an RFP shall be afforded the
opportunity to inspect proposal records upon request
within a reasonable time after the evaluation and
negotiation of proposals are complete but prior to award,
except in the event PWCS decldes not to accept any of
the proposals and to resolicit.

37.5 Trade secrets or proprietary information submitted by any
bidder, offeror, or Contractor in connection with a
ptocurement fransaction or prequalification application
shall not be subject to public disclosure under the Virginia
Freedom of Information Act if the bidder, offeror, or
Contractor invokes the protection of Code of Virginia
section 2.2-4342 F. In writing prior to or upon submission
of the data or other materials, identifies the data or other
materials to be protected, and states the reasons why
protection is necessary.

37.6 Nothing contained in this section shall be construed to
require PWCS to furnish a statement of the reason(s) why
a partictlar bid/offer was not deemed to be the most
advantageous to PWCS.

DELIVERY/PAYMENT PROVISIONS

POINT OF DESTINATION: All materials shipped to PWCS must
be shipped FOB DESTINATION unless otherwise stated in the
contract or purchase order, The materials must be delivered to
the “Ship to” address indicated on the purchase order.

INVOICES: Invoices for goods and/or services ordered,
delivered and accepted shall be submitted in duplicate by the
Contractor(s) directly to the payment address shown on the
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purchase order/contract. All invoices shall reference said
purchase order/contract number and shall be in the same
legal name of the Contractor as indicated on the Contract,

LABELING OF HAZARDOUS SUBSTANCES: If the items or
products requested by this solicitation are “Hazardous
Substances’ as defined by Section 1261 of Title 15 of the United
States Coade (U.S.C.), then the Bidder/Offeror, by submitting
his/her bid/proposal, certifies and warrants that the items or
products to be delivered under this contract shall be properly
labeled as required by the foregoing sections and that by
delivering the items or products the Bidder/Offeror does not
violate any of the prohibitions of Title 15 of the U.S.C. or Section
1263,

MATERIAL SAFETY DATA SHEETS: Material and Safety Data
Sheets shall be provided In English, and If available, Spanish
within two (2) business days upon request for each chemical
andfor compound offered. Fallure on the part of the Confractor to
submit such data sheets may be cause for declaring the
Gontractor in default.

PAYMENT TERMS: Any payment terms requiring payment in
less than 30 days will be regarded as requiring payment 30 days
after involce or dalivery, whichever oceurs last. However, this
shall not affect offers of discounts for payment In less than 30
days.

PAYMENT TO SUBCONTRACTORS:

43.1 A Contractor awarded a contract under this solicitation is
hereby abligated to:

43.1.1 Pay the subcontractor(s) within seven (7) days of
the Contractor's receipt of payment from PWCS
for the proportionate share of the payment
received for work performed by the
subcontractor(s) under the contract; or

43.1.2 Notify the agency and the subcontractor(s), in
writing, of the Contractor's intention to withhold
payment and the reason for such.

43,2 Unless otherwise provided under the terms of the
Contract, interest shall accrue at the rate of one percent
per month on all amounts owed by the Contractor that
remain unpald seven (7) days following receipt of
payment from PWCS except for amounts withheld as
stated in the paragraph above. The date of mailing of any
payment by U.S. Mail is deemed to be payment to the
addressee. This obligation o pay interest is not an
obligation of PWCS, and no contract madification will be
made for the purpese of providing reimbursement of the
Interest charge. A cost reimbursement claim shall not
include any amount for refmbursement for the interest
charge.

43.3  The provisions of 44.1 through 44.3 apply to each sub-tier
contractor performing under the primary contract. A
Contractor's obligation to pay an Interest charge to a
subcontractor may not be construed fo be an obligation of
PWCS or any participating jurisdiction,

TAX EXEMPTION: PWGS is exempt from the payment of
federal excise or Virginia Sales and Use Tax. The bid/proposal
price must be net, exclusive of taxes. When under established
trade practice, any federal excise tax is included in the list price,
the Ridder/Offeror may quote the list price and shall show
separately the amount of federal excise tax, either as a flat sum
or as a percentage of the list price, which shall be deducted by
PWCS. PWCS Federal Exclse Tax Exemption number is
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54-6001533. A copy of PWCS Sales and Use Tax Certificate
Exemption is posted on the PWCS Web site at
hitp://purchasing.departments.pwes.edu/.

TRANSPORTATION AND PACKAGING: By submitting their
bids/proposals, all bidders/offerors certify and warrant that the

. price offered for FOB destinatlon includes only the actual freight
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rate costs at the lowest and best rate and is based upon the
actual welght of the goods to be shipped. Except as otherwise
specified herein, standard commercial packaging, packing and
shipping containers shall be used. All shipping containers shall be
legibly marked or Jabeled on the outside with purchase order
number, commaodity description, and quantity.

BIDDER/CONTRACTOR REMEDIES

ACCEPTANCE OF BIDS/OFFERS BINDING 90 DAYS: Unless
otherwise specified in the IFB or RFP, all formal bids/offers
submitted shall be binding for ninety (90) calendar days following
bid opening date, unless extended by mutual consent of all
parties. Additionally, PWCS may purchase additional quantities
at the original firm fixed dellvered unit prices for (90) ninety days
after date of award.

AWARD OR REJECTION OF BIDS/OFFERS: The Supervisor of
Purchasing shall award the contract to the lowest responsive and
responsible bidder complying with all provislons of the IFB,
provided the bid price is reasonable and it is in the best interest of
PWCS to accept it. Awards made in responss to an RFP will be
made to the highest qualified offeror whose proposal Is
determined in writing to be the most advantageous to PWGS
taking into conslderation the evaluation factors set forth in the
RFP. The Supervisor of Purchasing reserves the right to award a
contract by Individual items, in the aggregate, or in combination
thereof, or to reject any or all bids and to walve any informality in
bids received whenever such rejection or waiver is in the best
interest of PWGCS. Award may be made to as many bidders/
offerors as deemed necessary to fulfll the anticipated
reguirements of PWGCS. The Supervisor of Purchasing also
reserves the right fo reject the bid of a bidder deemed to be a
non-responsible bidder.

In determining the responsibliity of a bidder, the following criteria
will be considered:

a. The ability, capacity and skill of the bidder to perform the
contract or provide the service required;

b. Whether the bidder can petform the contract or provide
the service promptly, or within the time specified, without
delay or interference;

c. The character, integrity, reputation, judgment, experience
and efficiency of the bidder;

d. The quality of performance of previous contracts or
services;

e, The previous and exlsting compliance by the bidder with
laws and ordinances relating to the contract or services,

f. The sufficiency of the financial resources and
ability of the bidder to perform the contract or provide the
service;

g. The quallty, availability and adaptability of the goods or
services to the particular use required;

h. The ability of the bidder to provide future maintenance
and service for the use of the subject of the contract;
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i. The number and scope of the conditions attached to the
blid;

j.  Whether the bidder is in armrears to PWCS on debt or
contract or Is a defauiter on surety to PWCS or whether
the bidder's PWC taxes or assessments are delinquent;
and

k. Such other information as may be secured by PWCS
Supervisor of Purchasing having a bearing on the
declsion to award the contract. If an apparent low bidder
Is not awarded a contract for reasons of nonresponsibility,
the PWCS Supervisor of Purchasing shall so notify that
bidder and shall have recorded the reasons in the
contract file.

CONTRACTUAL DISPUTES: Any dispute concerning a gquestion
of act including claims for money or other relief as a result of a
contract with PWCS which is not disposed of by agreement shall
be declared by the Supervisor of Purchasing, who shali reduce a
decision to writing and mall or otherwise forward a copy thereof to
the Contractor within ten {10) days. The decision of the
Supervisor of Purchasing shall be final and conclusive unless the
Contractor appeals within ten (10) days of receipt of the written
decision. Contractual claims, whether for money or other relief,
shall be submitted in writing no later than sixty (60} days after
final payment; howaver, as a condition precedent to consideration
of the claim, the Contractor must give written notice of the
intention to file such a claim at the time of the occurrence or
beginning of the work upon which the claim is based. Nothing
herein shall preclude a contract from requiring submission of an
invaice for final payment within a certain time after completion
and acceptance of the work or acceptance of the goods. Pending
claims shall not delay payment of amounts agreed due in the final
payment.

DELIVERY/SERVICE FAILURES: Failure of a Contractor to
deliver goods or services within the time specified, or within
reasonable time as Interpreted by PWCS, or failure to make
replacements or corrections of rejected articles or services when
80 requested, immediately or as directed by PWCS, shall
constitute grounds for PWCS to "Cover” by purchasing in the
open market articles or services of comparable grade or quality to
replace the services or articles rejected or not delivered. On all
such purchases, the Contractor shall reimburse PWGS, within a
reasonable time specified by PWCS, for any expense incurred in
excess of contract prices, or, in PWCS's sole discretion, PWCS
shall deduct the cost of Cover from any amounts due to
Gontractor, Such purchases shall be deducted from the contract
quantities If applicable. Should pubiic necessity demand it,
PWGCS reserves the right to use or consume articles delivered or
services performed which are substandard in quality, subject to
an adjustment in price to be determined by PWCS.

EXHAUSTION OF ADMINISTRATIVE REMEDIES: No potential
Bidder/Offeror or Contractor shall institute any legal action untji all
administrative remedies available under this solicitation and
resulting contract have been exhausted and until all statutory
requirements have been met,

PROTEST OF AWARD OR DECISION TO AWARD: Any Bidder
ray protest the award or decision to award a contract by
submitting a protest in writing to the Bid Protest Officer no later
than ten (10) calendar days after public notice of the award or the
announcement of the declsion to award, whichever occurs first,
Any potential bidder or offeror on a contract negotiated on a sole
solirce or emergency basis who desires to protest the award or
decision to award such contract shall submit such protest in the
same manner no later than ten (10) calendar days after posting
or publication of the notice of such contract, The written protest
shall include the basls for the protest and the relief sought. The
Bld Protest Officer shall issue a decision in writing within ten (10)
calendar days of the receipt of the protest stating the reasons for
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the action taken, Any offeror may protest the award or decision to
award a contract by submitting a protest in writing to PWCS, or
an official designated by PWCS, no later than ten (10} calendar
days after the award or the announcement of the decision fo
award, whichever occurs first,

51.1  If prior to award it is determined that the decision to award
Is arbitrary or capricious then the sole relief shall be a
finding to that effect. The Supervisor of Purchasing shall
cancel the proposed award or revise It to comply with the
law. If, after an award, it is determined that an award of a
contract was arbitrary or capriclous, then the sole rellef
shall be as herelnafter provided. Where the award has
been made but performance has not begun, the
performance of the contract may be declared void by
PWCS. Where the award has been made and
performance has begun, the Supervisor of Purchasing
may declare the contract void upon a finding that this
action is In the best interest of PWCS. Where a contract
is declared void, the performing Contractor shall be
compensated for the cost of performance at the rate
specified in the contract up to the time of such
declaration. In no event shall the performing Contractor
be entitled to lost profits. )

51.2  Pending final determination of a protest or appeal, the
validity of a contract awarded and accepted in good faith
in accordance with this paragraph shall not be affected by
the fact that a protest or appeal has been filed.

51.3  An award need not be dslayed for the pericd allowed a
Bldder/Offeror to protest, but in the event of a timely
protest, no further action to award the contract will be
taken unless there is a written determination that
proceeding without delay is necessary to protect the
public Interest or unless the bid or offer would expire.

52, RESPONSIBILITY FOR SUPPLIES TENDERED: Unless
otherwise specified in the solicitation, the Contractor shall be
responsible for the materials or supplies covered by the contract
until they are delivered at the designated point, but the Contractor
shall bear all risk on rejected materlals or supplies after notice of
rejection. Rejected materials or supplies must be removed by
and at the expense of the Contractor promptly after notification of
rejection, unless public health and safety require immediate
destruction or other disposal of rejected delivery. If rejected
materials are not removed by the Contractor within ten (10) days
after date of notification, PWCS may return the rejected materials
or supplies to the Contractor at his or her risk and expense or
dispose of them as its'own property.
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_ ATTACHMENT B
PRICING EVALUATION The Offeror shall submit proposed costs for the products/services being offered.

Ttemized costs shall be in the form of firm-fixed delivered unit prices. No extra charges shall be allowed.

5 x 8” 1-2500 Bach | Standard/Hologram | $ $ $ 3
57x 8§” 2501+ Each Standard/Hologram | $ $ $ $
5”x §” 1-2500 Each Custom Covet $ $ $ $

57 x 8” 2501+ Each Custom Cover $ $ $ $

7 x9” 12500 | Bach | Standard/Hologram | $ BE $ $
7°x9” 2500+ Each Standard/Hologram | $ $ $ $
7% 9” 1-2500 Each Custom Cover $ $ $ $

7" x9” 2500+ Each Custom Cover | $ $ $ $
77 % 117 12500 Bach Standard/Hologram | $ $ $ $
7 x11” 2500+ Bach Standard/Hologram | $ $ $ $
77 x 117 1-2500 Each Custom Cover $ $ $ $
77 x 117 2500+ Fach Custom Cover $ $ $ 3
8-1/27x 117 | 1-2500 Each Standard/Hologram | $ | $ $ $
8-127x11” | 2500+ | Tach | Standard/Hologram |$ $ 5 $
8-12”x 11”7 | 1-2500 Bach Custom Cover $ $ $ $
8-1/2”x 117 | 2500+ Each Custom Cover $ $ $ $
3 Hole Punch Option: Add $ per School Planner x 1,000 = $ $
Application Planner Option: Add $ per app x 10 = . $ $

$
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ATTACHMENT B

Certificate of Compliance: Bidder has read and understands the certificate of compliance clause and will provide a fully
completed certificate (Attachment F) prior to award. This will be a factor in making an award.
Yes: O No: O If No, Explain:

Payment Terms:

| will accept single use credit card for payment; Yes D No D Printed Name:

Refer to Special Terms and Conditions Section 11.10, Method of Ordering.
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ATTACHMENT C

Solicitation # R-KS-16023
CONTRACTOR DATA SHEET

1. QUALIFICATION OF OFFEROR: The Offeror shall have the capability and the capacity in all respects to fully
satisfy all the contractual requirements. '

2. YEARS IN BUSINESS: Indicate the length of time the Offeror has been in business providing the goods/services
in this solicitation: Years Months.

3. REFERENCES: Offerors shall provide a listing of at least three (3) references for which the company has
provided specified goods/services of the same or greater scope within the past three (3) years. PWCS cannot
be a reference. A

1. || Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.

E-mail:

2. | Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.

L-mail:

3. | Customer Name: Contact Name: Contact Title:

Address: Phone No,
Fax No.

E-mail:
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#54:6001533

Ann ALu‘d\'NIg

Alvey Elementary Antletam Elementary Ashland Elementary Baltiefield High School
5300 Waverly Farm Drive 14575 Potomac Branch Dr. 12000 Antietam Rd. 15300 Bowmans Fally Dr, 15000 Graduation Drive
Haymarket, VA 20169 Woodbridgs, VA 22191 Woodbridge, VA 22192 Manassas, VA 20112 Haymarket, VA 20169
Bel Air Efementary Belmont Elementary Bennett Elementary Benton Middle Beville Middle

14151 Femndale Rd, 751 Norwood Lane 8800 Old Dominfon Dr, 7411 Hoadley Road 4901 Dale Boulevard
Woodbridge, VA 22193 Woodbridge, VA 22131 Manassas, VA 20110 Manassas, VA 20112 Woodbridge, VA 22183
Brentsville District High Bristow Run Elementary Buckland Mills Elementary Bull Run Middle Cedar Point Elementary
12109 Aden Rd. 8990 Worthington Dr. 10511 Wharfdale Place 6308 Catharpin Road 12601 Bragmar Parkway
Nokesvllle, VA 20181 Bristow, VA 20136 Galnesville, VA 20155 Gainesville, VA 20116 Bristow, VA 20136
Charles S. Coigan Sr. High Chris Yung Elementary Coles Elementary Dale City Elementary Dumfries Eiementary
(Opens September 2016} 12612 Fog Light Way 7405 Hoadley Rd. 14450 Brook Dr. 3990 Cameron Streel
13833 Dumnfries Road Bristow, VA 20136 Manassas, VA 20112 Woodbridge, VA 22193 Dumfries, VA 22026

Manassas, VA 20108

Ellis Elementary Enterprise Elementary Featherstone Elementary Ferlazzo Elementary (Fannie W.) Fitzgerald ES
10400 Kim Graham Lane 13900 Lindendale Rd 14805 Blackburn Rd. 5710 Liberty Hilt Court 16500 Benita Fitzgerald Dr.
Manassas, VA 20109 Woodbridge, VA 22193 Waodbridge, VA 22191 Woodbridge, VA 22191 Woodbridge, VA 22191
Forest Park High School Fred Lynn Middle Freadom High School Gainesville Middle Gar-Field High School
15721 Forest Park Drive, 11650 Prince William Phkwy 15201 Neabsco Mills Road 8001 Limestone Drive 14000 Smoketown Rd.
Woodbridge, VA 22193 Woodbridge, VA 22191 Woodbridge, VA 22191 Galnesville, VA 20165 Woodbridge, VA 22192
Glenkirk Elementary Godwin MS Governar's School Graham Park Middle Gravely Elementary

8584 Sedge Wren Drive 14800 Darbydale Ave, @ Innovation Park 3613 Graham Park Road 4670 Waverly Farm Drive

Galnesville, VA 20155

Woodbridge, VA 22193

10900 Unlversity Blvd MS6D10
Manassas, VA 20110

Triangle, VA 22172

Galnesville, VA 20169

Haymarket Elementary Henderson Elementary C.D. Hylton High independent HIVPACE East Kerrydale Elementary
15500 Learning Lane 3799 Waterway Dr. 14051 Spriggs Rd. 14780 Joplin Road 13199 Kerrydale Rd.
Haymarket, VA 20169 Dumfrles, VA 22025 Woodbridge, VA 22183 Manassas, VA 20112 Woodbrldge, VA 22193
Kitby Elementary King Elementary Lake Ridge Elementary Lake Ridge Middle Leesylvania Elementary
1800 Horner Rd. 13224 Nickleson Dr. 11970 Hedges Run Dr. 12350 Mohican Road 15800 Neabsco Rd.

Woodbrldge, VA 22191

Woodbridge, VA 22193

Woodbridge, YA 22192

Woodbridge, VA 22192

Woodbridge, VA 22131

Loch Lomond Elementary

Marshall Elementary

Marumsco Hills Elementary

McAuliffe Elementary

Minnieville Elementary

7900 Augusta Rd. 12505 Kahns Rd. 14100 Page Street 13540 Princedale Dr. 13639 Greenwood Dr.

Manassas, VA 20111 Manassas, YA 20112 Woodbridge, VA 22191 Woodbridgs, VA 22193 Woodbridge, VA 22193

Montclalr Elementary Mountain View Elementary Mullen Elementary Neabsco Elementary New Directions

4920 Tallovewood Dr, 5600 Mcl.eod Way 8000 Rodes Dr. 3800 Cordell Avenue 8886 Rixlew Lane

Dumfries, VA 22025 Haymarket, VA 20169 Manassas, VA 20109 Woodbridge, VA 22193 Manassas, VA 20109

New Dominion The Nokesville School Occoquan Elementary Old Bridge Elementary Qsbourn Park High School

8220 Conner Drive 12375 Aden Road 12915 Occoquan Rd. 3051 Old Bridge Rd. 8909 Euclid Avenue

Manassas, VA 20111 Nokesvills, VA 20181 Woodbridge, VA 22192 Woodbridge, VA 22192 Manassas, VA 2011

PACE West Parksida Middle Patriot High Scheol Pattie Elementary/ Penn Elementary

14480 John Marshall Hery 8602 Mathis Avenue 10504 ettle Run Rd. Washington Reld 12980 Queen Chapel Rd

Gainesville, VA 20155 Manassas, VA 20110 Nokesville, VA 20181 16125 Dumfries Rd. Woodhridge, VA 22193
Dumfries, VA 22026

Pennington Traditional Piney Branch Elementary Porter Traditional Potomac High School Potomac Middle

9305 Stonewall Rd. 8301 Linton Hall Rd. 15311 Forest Grove Dr. 3401 Panther Pride Drive 3130 Panther Pride Drive

Manassas, VA 20110

Bristow, VA 20136

Woodbridge, VA 22191

Dumfries, VA 2202

Dumfries, VA 22026

Potomac View Elementary Rippon Middie River Oaks Elementary Rockledge Elementary Ronald W. Reagan Middle
14601 Lamar Rd. 15101 Blackbum Road 16950 McGuffeys Trail 2300 Marlner Lane 16801 Tanning House Place
Woodbridge, VA 22191 Woodbridge, VA 22181 Woodpridge, VA 22191 Woodbridge, VA 22192 Haymarket, VA 20169
Rosa Pasks Elementary Saunders Middie Signal Hill Elementary Sinclair Elementary Springwoods Elementary
13446 Princedale Drive 13557 Spriggs Road 0553 Birmingham Orive 7801 Garner Dr. 3816 Marquis Place
Woodbridge, VA 22193 Manassas, VA 20112 Manassas, VA 20111 Manassas, VA 20109 Woodbrldge, VA 22192
Stonewall Jackson High School | Stonewall Middle Sudley Elementary Swans Cresek Elementary T. Clay Wood Elementary
8820 Rixlew Lane 10100 Lomond Drive 9744 Copeland Dr. 17700 Wayside Drive 10800 Kettle Run Rd.
Manassas, VA 20109 Manassas, VA 20109 Manassas, VA 20109 Dumfries, VA 22026 Nokesvllle, VA 20181
Triangle Elementary Tyler Elementary Vaughan Elementary Victory Elementary West Gate Elementary
3615 Lions Field Rd, 14500 John Marshall Hwy 2200 York Dr. 12001 Tygart Lake Dr. 8031 Urbanna Rd.
Triangle, YA 22172 Galnesville, VA 20165 Woodbridge, VA 22191 Bristow, VA 20136 Manassas, VA 20109
Wastridge Elementary (Mary) Williams Elementary Woodbine Pseschool Center Woodbridge High School Woodbrldge Middle

12400 Knightsbridge Dr, 3100 Panther Pride Drivel 13225 Canova Drive 3001 OId Bridge Rd. 2201 York Drive
Woodbridge, VA 22192 Dumfries, VA 22028 Manassas, VA 20112 Woodbridgs, VA 221 ige, VA 22191
Yorkshire Elementary ST

7610 Old Centerville Rd,
Manassas, VA 20111
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ATTACHMENT E

PRINCE WILLIAN COUNTY PUBLIC SCHOOLS
Purchasing Office

VENDOR INFORMATION FORM

The following vendor information is required with all RFP responses along with a completed and sighed
W-9 form:

Ordering/Purchase Order Submission:

Legal Business Name:

D/B/A:

Address:

City, State, Zip:

Phone: ‘ Fax:

Email:

Tax |D#:

Remittance: Check box if same as above o

Legal Business Name:

Address:

City, State, Zip:

Contact Information:

Name:

Title:

Phone: Fax:

E-mail Address:

Attention Vendors: Visit the PWCS Purchasing Office Website at
http://purchasing.departments.pwes.edu to:

> Register on-line, click on “Vendor Registration”
» Obtain a W-9 form and instructions
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ATTACHMENT I

Prince William Count

 PUBLIC SCHOOLS
Providing A World-Class Education

CERTIFICATE OF COMPLIANCE
Code of Virginia §22.1-296.1

As a condition of contract award, Contractor/Vendor providing contracted services requiring direct contact
with students on school property during regular school hours or school-sponsored activities/programs shall
execute this document certifying that neither the Contractor nor any employee of the Contractor has been
convicted of a felony or any offense involving the sexual molestation, physical or sexual abuse or rape of a
child or a barrier crime as defined and regulated under VA statutes 19.2-392.02 and 63.2-1719 through
1725 as applicable.

This certification shall be binding upon the Contractor and their employees providing services throughout
the term of the contract or purchase order, including any extensions or renewals.

Contractor/\Vendor acknowledges that, pursuant to the Code of Virginia §22.1-296.1 (A), any person
making a materially false statement on this certification, shall be guilty of a Class 1 misdemeanor, and upon
conviction, the fact of such conviction shall be grounds for revocation of the contract or purchase order.

R-KS-16023
Company Name Purchase Order/Contract/Solicitation #
Company Address Company Phone Number
Print Name of Authorized Representative Authorized Representative Title
Authorized Representative Signature Date

Revised 7/23/2014
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oy

| ASP Security Standards
1.0 Overview

This document defines the minimum security criteria that an Application Service Provider (ASP) must meet in order
to be considered for use by Prince William County Schools. As part of the ASP selection process, the ASP Vendor
must demonstrate compliance with the Standards listed below by responding in writing to EVERY statement and
question in the six categories. Information Security will closely review the vendor responses, and will suggest
remediation measures in any areas that fall short of the minimum security critetia. Prince William County Information
Security approval of any given ASP rests largely on the vendor's response to this document.

Standards are structured to provide due diligence and compliance with applicable Federal, State and Local laws and
regulations to protect confidentiality and privacy of student information during collection, transfer, storage,
disclosure, and destruction.

Applicable laws and regulations:

Family Educational Rights and Privacy Act (FERPA) of 1974, 20 USC § 1232g, 34 CFR 99; Protection of Pupil
Rights Amendment (PPRA), 20 USC §1232h, 34 CFR 98; the Individuals with Disabilities Education Act (IDEA), 20
USC §§ 14001485, 34 CFR 300, the Virginia Public Records Act, §42.1-76; the Code of Virginia, §§ 16.1-260, 16.1-
306.1, 16.1-306.2, 22.1-3.1, 22.1-287 through 22.1-289, 32.1-36.1 and 42.1-76 through 42.1-91; and the Library of
Virginia’s Records Retention and Disposition Schedules. These standards incorporate the versions of all applicable
Jaws and regulations as in effect from time to time.

These Standards are subject to additions and changes without warning by Prince William County School’s
Department of Information Technology.

2.0 Scope
This document can be provided to ASPs that are either being considered for use by Prince Willlam County Schools, or have
already been selected for use. ' ’

3.0 Responding fo These Standards
Information Security is looking for explicitly detailed, technical responses to the following statements and questions.
ASPs should format their responses directly beneath the Standards (both questions and requirements) listed below. In
addition, please include any security whitepapers, technical documents, or policies that you may have.

Answers to each Guideline should be specific and avoid generalities, e.g.:
Examples:

Bad: "We have hardened our hosts against attack."

Good: "We have applied all security patches for Windows 2000 as of 8/31/2000 to our servers,  Qur
Administrator is tasked with keeping up-to-date on current vulnerabilities that may affect our enviromment, and
our policy is to apply new patches during our maintenance period (2300hrs, Saturday) every week. Critical
updates are implemented within 24 hours. A complete list of applied patches is available to Prince William
County Schools”.

Bad: "We use encryption."

Good: "All communications between our site and Prince William County Schools will be protected by IPSec ESP
Tunnel mode using 168-bit TripleDES encryption, SHA-1 authentication. We exchange authentication material
via either out-of-band shared secret, or PKI certificates.”

4.0 Standards
4.1 General Security

1. Prince William County Schools resetves the right to periodically audit the Prince William County Schools
application infrastructure to ensure compliance with the ASP Policy and these Standards. Non-intrusive
network audits (basic portscans, etc.) may be done with 24 hour prior notice. Mote intrusive network and
physical audits may be conducted on site with 48 hours notice.
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2,

William County Schools Application Environment, illustrating the relationship between the Environment and
any other relevant networks, with a full data flowchart that details where Prince William County School data
resides, the applications that manipulate it, and the security thereof. '

3. The ASP must be able to immediately disable all or part of the functionality of the application should a
security igsue be identified.

4.2 Physical Security

1. The equipment hosting the application for Prince William County Schools must be located in a physically
secure facility, which requires badge access at a minimum., '

2. The infrastructure (hosts, network equipment, etc.) hosting the Prince William County Schools application
must be located in a locked cage-type environment.

3, Prince William County Schools shall have final say on who is authorized to access the Prince William County
Schools Application Infrastructure.

4, The ASP must disclose who amongst their personnel will have access to the environment hosting the
application fot Prince William County Schools.

4.3 Network Security

1. The network hosting the application must be air-gapped from any other network or customer that the ASP may
have. This means the Prince William County Schools application environment must use separate hosts, and
separate infrastructure, If You as the ASP have alternative application processes, the processes must be
reviewed and approved by the PWCPS Technology Department prior to use.

2. The data between Prince William County Schools and the ASP going over a public network such as the
Internet, appropriate firewalling technology must be deployed by the ASP, and the traffic between Prince
William County Schools and the ASP must be protected and authenticated by cryptographic technology at all
times. {See Cryptography below).

4.4 Host Security

1. The ASP must disclose how and to what extent the hosts (Unix, Windows, etc.) comprising the Prince
William County Schools application infrastructure have been hardened against attack.

2. The ASP must provide a current patch level on hosts, including host OS patches, web servers, databases, and
any other material application.

3, Information on how and when security patches will be applied must be provided. How does the ASP keep up
on security vulnerabilities, and what is the policy for applying security patches?

4. The ASP must disclose their processes for monitoring the integrity and availability of those hosts.

S, The ASP must provide information on their password policy for the Prince William County Schools
application infrastructure, including minimum password length, password generation guidelines, and how
often passwords are changed.

6. Prince William County Schools cannot provide internal usernames/passwords for account generation, as
PWCPS does not allow internal passwords to be in the hands of third parties, With that restriction, how will
the ASP authenticate users? (e.g., LDAP, Netegrity, Client certificates.)

7. The ASP must provide information on the account generation, maintenance and termination process, for both

s { ' ATTACHMENT G

The ASP must provide a ﬁi'oposed architecture document that includes a full network diagram of the Prince

maintenance as well as user accounts. Include information as to how an account is created, how account
information is transmitted back to the user, and how accounts are terminated when no longer needed.
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4.5 Web Securify

1.

At Prince William County School's discretion, the ASP may be required to disclose the specific configuration
files for any web servers and associated support functions (such as search engines or databases).

Please disclose whether, and where, the application uses Java, J avascript, ActiveX, PHP or ASP (active server
page) technology. v

What language is the application back-end written in? (C, Perl, Python, VBScript, etc.)

Please describe the ASP process for doing security Quality Assurance testing for the application. For
example, testing of authentication, authorization, and accounting functions, as well as any other activity
designed to validate the security architecture.

Has the ASP done web code review, including CGI, Java, etc, for the explicit purposes of finding and
remediating security vulnerabilities? If so, who did the review, what were the results, and what remediation
activity has taken place? If not, when is such an activity planned?

46 Cryptography

1.

The Prince William County Schools application infrastructure cannot utilize any *homegrown" cryptography
— any symmetric, asymmetric or hashing algorithm utilized by the Prince William County Schools application
infrastructure must utilize algorithms that have been published and evaluated by the general cryptographic
community. ’

Encryption algorithms must be 128-bit DES or AES or its equivalent, If the encryption is proposed as an
equivalent, PWCPS will make the determination of equivalency in its sole discretion. PWCPS reserves the
right to change or increase the level of the required encryption with 30 days advance notice to the ASP.

Connections to the ASP utilizing the Internet must be protected using any of the following cryptographic
technologies: IPSec, SSL, SSH/SCP, PGP.

If your application infrastructute requires PKI, please contact Prince William County Schools Information
Security Group for additional guidance.

The weakest link in cryptography is typically the human element. Explain how the ASP plans to limit access
to eryptographic keys and to protect the key holders from social engineering and other threats.

Explain how the ASP has protected the data from side channel attacks.

Explain how the ASP wipes data so that it cannot be recovered.
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ATTACHMENT H

CONTRACT
(SAMPLE ONLY DO NOT COMPLETE)

CONTRACT NUMBER:

This Contract entered into this day of by, VENDOR NAME AND ADDRESS hereinafter
referved to as the “Contractor” and Prince William County School Board, P.O. Box 389, Manassas, VA 20108,
hereinafter referved to as the “Prince William County Public Schools”, “Purchasing Agency” or “PWCS”,

WITNESSETH that the Contractor and PWCS, in consideration of the mutual covenants, promises and agreements
herein contained, agree as follows:

1. SCOPE OF CONTRACT; Contractor shall provide all necessary parts, labot, tools, materials, equipment and
resources as may be required for in accordance with the Statement of Needs, General
Terms and Conditions and Special Terms and Conditions stated herein.

2. CONTRACT DOCUMENTS: The contract documents shall consist of the following:
2.1, This signed Contract document,
2.2. PWCS Request for Proposals (list all addendums)

2.3. Contractot’s proposal response dated

2.4. Certificate of Compliance — RFP Document Attachment E
3. CONTRACT TERM AND RENEWAL:

3.1, The initial term of this contract shall be from the date of award to __, 20XX, with the option to renew for
four additional one-year periods, one year at a time, upon mutual written consent of the parties to the
contract. Proposed prices shall remain firm for the initial term of the contract. '

3.2, For firture contract renewal periods, price increases shall not exceed the percentage increase/decrease in
the Consumer Price Index, Table 1 (http://stats.bls.sov/news.release/cpi.t0.htm), Urban Consumers (CPI-
U), U. S. City Average, All Services, Unadjusted, for the most recently published twelve months as
published by the U. S. Department of Labor, Bureau of Labor Statistics. The base price to which any
adjustments will be made shall be the prices in effect during the contract period prior to the proposed
contract period.

391 At the time of the contract renewal, if costs to Prince William County Schools (PWCS) are
restricted by the current percentage increase/decrease of the CPI-U for the latest twelve months,
any unusual circumstances that could not have been foreseen by Contractor occur, and those
circumstances significantly affect the Contractor’s cost in providing the required services, the
Contractor may request adjustments to the costs to PWCS beyond the current CPI-U cap to
reflect the circumstances. The circumstances must be beyond the control of the Contractor and
Sully documented.
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32.1.1 Documentation for pricing increases above the CPI-U cap must be provided as

follows:

32.1.1.1

3.2.1.1.2,

For items, documentation supporting the increased costs must be provided
by the manufacturer on their letterhead.

For services, the Contractor must provide documentation of
the circumstances causing the increased costs, including substantial proof
supporting the claims made, to warrant any price increases.

32.12. After reviewing the documentation provided, the Supervisor of Purchasing,
may accept the increased costs or refuse them if they are considered to be excessive.

32.1.2.1.

3.2.1.2.2,

If the Supervisor of Purchasing does not accept the increased

costs and PWCS originally awarded multiple contracts for these
items/services, PWCS reserves the right to obtain prices for the affected
items/services from the other vendors who wete awarded a contract and, if
the prices are considered to be fair and reasonable, award the
items/services to the contractor(s) with the lowest price that meets the
contract requirements,

Alternatively, at its own discretion, PWCS may revise the contract
requirements and issue a new solicitation.

CONTRACT ADMINISTRATOR/PROJECT MANAGER(S): The following PWCS employees are identified
to use all powers under the contract to enforce its faithful performance: '

4.1, CONTRACT ADMINISTRATOR: As the Contract Administrator, the following individual, or his/her

designee, shall serve as the interpreter of the conditions of the contract and shall use all powers under the
contract to enforce its faithful performance.

4.2. PROJECT MANAGER: The following individuals shall work directly with the Contractor in scheduling and
coordinating work, answering questions in comnection with the scope of work, and providing general
direction under the resulting contract:

TIME OF PERFORMANCE:

PRICING:

PAYMENT TERMS:
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Prince William County does not discriminate against faith-based organizations in accordance with the Code of
Virginia, §2.2-4343.1 or against a bidder or Offeror because of race, religion, color, sex, national origin, age,
disability, or any other basis prohibited by state law relating to discrimination in employment.

This contract shall constitute the whole agreement between the parties. There are no promises, terms and conditions,
or obligations other than those contained herein, and this contract shall supersede all previous communications,
representations, or agreemenls, written or verbal, between the parties hereto related to the provision of goods
(including leases thereof), services and/or insurances described herein.

IN WITNESS THEREOF, the parties have caused this Contract to be executed by the following duly authorized

officials:

CONTRACTOR:

Authorized Signature

Type Name

Title

Date

Page 37 of 40

PURCHASING AGENCY:

Authorized Signature

Jim Totty, CPPO, C.P.M.
Type Name

Supervisor of Purchasing
Title

Date




ATTACHMENT I

P Uk HOOLS
Providing A World-Class Education

Prince William Gounty

NON-DISCLOSURE AGREEMENT

THIS AGREEMENT, made and entered into as of this day of , by and between

. having its principal office at ' Jhereinafter "Company”
and Prince Willlam County Public Schools (PWCS), having its principal office at Prince William County, The
Commonwealth of Virginia, hereinafter "PWCS", establishes the terms and conditions under which the parties agree to
exchange or disclose certain information, some of which may be confidential and proprietary and subject to the
restrictions on use and disclosure that are expressed in this Agreement.

WHEREAS, the parties contemplate furnishing to or acquiring from each other data, services, or goods with the
potential that the parties may do business together, and

WHEREAS, certain confidential and proprietary technical, financial, business, employee, student or other information,
including but not limited to reports, ptans, documents, drawings, machines, writings samples, tools, models, software,
materials, and know-how may be disclosed between the parties orally or in writing.

THEREFORE, THE PARTIES AGREE AS FOLLOWS:
1. Maintenance and Limited Disclosure of Confidential Information

A. PWCS has developed certain information, some of which it considers to be confidential and
proprietary information not publicly announced or disclosed, that relates to
a . PWCS agrees to make a limited disclosure
of this information to company solely for the purpose of providing a

B. The parties hereby agree that all Information (written, oral or otherwise) is presumed to be
confidential unless it is clearly marked otherwise.

C. The parties hereby agree that all Confidential Information disclosed under this Agreement,
unless written consent is otherwise granted by the disclosing party, shall continue to be
maintained in confidence until returned or destroyed and shall be used solely in connection
with the obligations undertaken in this Agreement.

D. The parties hereby agree that the obligations imposed upon either party herein shali not
apply to Confidential Information which:

1. is or becomes publicly known through no wrongful act of the receiving party;
or

2. was in the public domain at the time it was disclosed to the receiving party; or
3. was known to the receiving party at the time it was disclosed; or

4. is or was rightfully received from another without any breach of this
Agreement; or

5. is independently developed by the receiving party; or

6. is approved for release by prior written authorization of the discloser; or
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7. s required by operation of law to be disclosed,

The party seeking to establish such an exception has the burden of proving it with written
documentation.

2. Security

A. Access to all Confidential Information shall be restricted to those employees and persons in
the receiving party’s immediate organization (excluding parent corporations, subsidiaries,
etc.) having a need to know to perform services specifically requested by one party or the
other to fulfill the purpose of this Agreement. Such employees or persons shall be notified of
the proprietary nature of such Confidential Information, and the receiving party shall use the
same degree of care as it employs with its own Confidential Information, but in all events
shall use at least a reasonable degree of care.

B. Reasonable care to protect the Confidential Information shall include security at receiver's
facilities, limiting access to a need to know basis, employee confidentiality agreements, with
no expiration date, employee identification and education as to the need for security and
confidentiality, direct instruction by the supervisors of the employees receiving the
information not to re-disclose the information, and all other steps necessary to meet a
standard of reasonable care.

3. Limitation of Rights

A. Nothing contained in this Agreement shall be construed as granting any license of rights to
any intellectual property, including, but not limited fo, patents, tfrademarks, copyrights, mask
works in semiconductor chips or other proprietary information.

B. No furnishing of Confidential Information and no obligation hereunder shall obligate either
party to enter into any further Agreement or negotiation with the other, or to refrain from
entering info an agreement or negotiation with any other party which does not breach any of
its obligations under this Agreement.

4. Termination

All copies, regardless of the medium, evidencing any and all disclosed Confidential Information shall be
promptly returned by the receiving party to the disclosing party upon written request by the disclosing party. The
receiving party shall certify in writing that it has returned (or destroyed as in the case of fixation in computer
storage mediums) all copies of the information in its possession.

5. Continuation of Confidential Obligations

The obligations of Paragraphs 1-4, except as otherwise provided in Paragraph 1.D, shall remain in effect and
bind or inure to the benefit of the helirs, successors, assighees, and legal representatives of each party to this
Agreement after expiration or termination of this Agreement.

6. Disputes and Arbitration

The parties agree that any disputes or questions arising under this Agreement, including the construction and
application of this Agreement, shalt be settled in a court of law with proper jurisdiction being Prince William
County, the Commonwealth of Virginia.

7. General

A. This Agreement constitutes the entire agreement between the parties, superseding any and
all prior or contemporaneous oral or written representations, communications,
understandings or agreements with regard to the subject matter hereof.
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. Any and all modifications or amendments to the Agreement must be in writing and signed by

both parties.

. Each party acknowledges that this Agreement is a valid and legally binding obligation that

has been executed by an authorized representative.

. This Agreement is governed by and construed in accordance with the laws of the

Commonwealth of Virginia.

. A copy of this Agreement transmitted via facsimile, bearing the signature of one or both

parties shall be deemed to he of the same legal force and effect as an original of the
Agreement bearing such signature(s) as originally written by such one or both parties.

8. Third Party Beneficiaries

The data subjects (as defined in Virginia Code § 2,2-3801) about whom information is disclosed under this
Agreentent are intended by the parties to be third party beneficlaries of this Agreement,

Company:

Name:

Title:

Signature:

Date:
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Providing A Warld~c‘ass tducation

CONTRACT

CONTRACT NUMBER; R-KS-16023

This Contract entered into this 9th day of June, 2076 by Premier Agenda, LLC (School Specialty, Inc.). W6316 Deslun
Drive, Greenville, Wi 54942, hereinafter refarrad to as the “Contractor” and Prince Willlam County School Board, B.O.
Box 389, . VA 20108, hereinaRter refaired fo as the "Prince William County Public Schools", *Purchasing
Agency” or "PWCS"

WITNESSETH that the Gonlraclor and PWGCS, in consideration of the mutual covenants, promises and agreements herain
contained, agree as follows:

1, CONTRACT DOCUMENTS: The contract documents shall consist of the following:

1. This signed form.

1.2, PWCS Request for Proposal #R-KS-16023 dated February 3, 2016.
1.3. Contractor's proposal response dated March 1, 2016,

14. Negotisted Revised Pricing dated June 2, 2016,

1.8. Certificate of Compliance ~ Atlachinant A,

2, CONTRACT TERM AND RENEWAL:

3.4, The initial term of this contract shall be from July 1, 2046 to June 30, 2017, with the option to
renew for five (5) additional che-year periods, one year at a time, upon mutual written consent of
the parties to the contract, Proposed prices shall remain firm for the initial term of ihe contract.

3.2 For future contract renewal perlods, price Increases shall not excead the percentage
increase/decrease In the Consuiner Price Index, Table 1 _
hitp:/istats bls qovinews release/cpit0, him), Urban Consumers (CPI-L), U. §, City Average, All
ltems, Unadjusted, for the most recently published twelve months as published by the U. S,
Department of Labor, Bureau of Labor Statistics, The base price 1o which any adjustments will be
made shall be the prices in effect during the contract period priof to the proposed contract perlod.

321 Atthe lime of the contract renewal, If costs to Prince Willlam County Schools (PWCS) are -
restricted by the current percentage increase/decrease of the CPI-U for the latest twelve
months, any unusual circumstances that could not have been foreseen by Contractor
aceur, and these circumstancas significantly affect the Contractor's cast in providing tha
required ftems or services, the Contractor may request adjustrnents to. the:costs to
PWGOS beyond the current CPI-U cap to reflect the circumstances. The circumstances
must bé beyond the control of the Contractor and fully documented,

3.2.1.1 Documentation for pricing increases above the CPI-U cap must be provided as

follows:
321141 For items, documentation supporting the increased costs must
be provided by the manufacturer on their letterhead.
32142, For services, the Contractor must provide documentation of the

circumstances causing the Increased costs including substantial
proof supporting the claims made to warrant any price increases,
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32142  After reviewing the documentation provided, the Supervisar of Purchasing may
accept the Increased costs or refuse them if they are considered to be
excessive.

3.2.1.21, If the Supervisor of Purchasing does not accept the increased
) costs and PWCS originally awarded multiple contracts for these
items/services, PWCS raserves the right to obtain prices for the
affected items/services from the other vendors who were
awarded a contract and, if the prices are considered to be fair
and reasonable, award the tems/services to the contractor(s)
with the lowest price that maets the contract requirements.

3.2.1.22, Alternatively, at its own discretion, PWCS may revise the contract
requirements and issue a new solicitation.

CONTRACT ADMINISTRATORITECHNICAL POINTS-OF-CONTACT: The following employegs of PWCS
are identified to use all powers under the contract to enforce its faithful performance:

3.1, CONTRACT ADMINISTRATOR: As the Contract Administrator, the following individual, or her
designee, shall serve as the interpreter of the conditians of the contract and shali use all powers
under the contract to enforce its faithful performance,

Karen Sobers, Buyer, 703.791.8888, sobersk@pwes.edu

3.2 TECHNICAL POINTS-OF-CONTACT: The following individuals shall work directly with the
Contractor In scheduling and coordinating work, answering questions in connection with the scope
of work, and providing general dirgction under the resulting contract;

All PWCS Principals, Current and Future

SCOPE CF CONTRACT: The Contractor shall provide any and all supervision, labor, materials, equipment,
documentatlon, training, technical support and supplies necessary to provide Student School Planners to
various schaols In Prince Willlam County on an “as heeded basis” in accordance with the following minimum
specliications, performance requirements, and all the terms and conditions herein.

4.1. Mandatery Requirements:

411, The Contractor must have the ability to provide planners for other schools and/or
future school sites,

41.2. Contractor shall provide planners that are pre-dated following the PWCS' school
academic year.

4,13, Contractor shall provide a variety of planner sizes (l.e. 5 x 8", 7" x 9", 7" x 11", B-
12" x 117,

4.1.4., Contractor shall provide a school handbook in.each planner, if requested..

4.1.4.1.  Number of handbook pages shall be unlimited,
4,142, Contractor shall accept and process camera-ready pages,
4.1.43,  Contractor shall provide typesetting for the handbook.

4.1,5. Contractor shall provide additional handboak pages, content supplements and/or
planner enhancements ‘o include, but not limited to, maps, math
measurements/conversionsfequations, periodic table of elements, etc. when
requested,

4.1.8, A) Contractor shall make avalilable a teacher's adition of the planner (hard copy)
and B) an optional electronic verslon (App) of the teacher's édition (PDF format).
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417,

4.1.8.

41.10.

414,11,

4.1.12.

4.1.13,

Contractor shall provide a varlely of supplemenial maisrials for teacher's: edition
planners to include, but not limited to, grade books, lesson plans, seating charts,
etc.

Contractor shall provide a variety of frant and back covers.
4,1.8.1. Contractor shall provide standard front and back covers,

4.1.8.2, Contractor shall provide a variety of camera-ready covers which may be
personalized (i.&. typeset with schoo! name and mascot) upon request,

4.1.8,3. Contractor shall provide custom-designed, laminated front and back
covers,

Contractor shall provide clear, concise, user-friendly arder form and/or quote sheet,
Said order form/quote sheat shall include, but is not limited to, description of ,
item(s), unit cost, guantity requested, extended cost, quantity or incentive discounts,
meterials due dates, as applicable, vendor and school contact information.

Contractor shall provide experienced representativas: representatives shall
collaborate with school personnel on a regular basis to provide support and answer
questions regarding production and finanicial matters pertaining to the individual
services required. .

The Contractor shall provide a local and/or a toll free telephone number and email
address, and shall respond to requests/phone cali(s) within two (2) business days.

All shipping charges shall be Included In the firm-fixed delivered unit price. No extra
charges-are allowad. Delivery shall be made ta the location Indicated on each
PWCS purchase order.

Delivery: Contractor shall deliver Student Planners to various PWECS school
locatioris -on an “as needed, when needed," basis.

4.1.13.1. Contractor shall coordinate delivery hours with the requesting PWCS
school, Contractor is solely responsibie for ensuring that deliveries
are made within these parameters. Contractor shall deliver student
planners within 45 days following written approval of the student
planner proof. '

4.1.13.2. All contract pricing shall include shipping, FOB Destination.. Al
shipping charges of actual School Planners, or materials needed for
production of the Planners, shall be the responsibility of the Contractor.

4.2, Preparation Requirements:

4.2.1,

Prices will include ALL delivery, typeselting and other required printing costs
including the preparation of proofs and the transportation of any required materials
intended to be a part of the school agendas for a particular school. Overruns or
under runs may not exceed 10% of the order quantity requested by PWGS.,
STUDENT PLANNER BOOKS (ALL VERSICONS)
Cover Optlons - Standard Holographic or Custom
4/4 Process Color
. Coated Caver Stack or equivalent
All sides Laminated
Included place to add sach school's name
Back Cover Art supplied by PWCS
Text:
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4/4 Process. Color throughout, except where spacified.
Approximately 60# uncoated text throughout.
Binding
Rounded Corners
Spiral Binding

Finlshed Size 5" x 8"

Finished Size 7" x 9"

Plastic Sleeve (Qptional)

Part 1: School Information
Include 28, 32 or 36 pages at the beginning for sehaol-specific infarmation,
Color: 1/1 Black ink

Part 2; Monthly Calendar

August/September 2016 through June 2017

Each Month Covering a two-page spread
Part 3: Weekly Planning Calendar
August/September 2016 through June 2017

Each week covering a two-page spread

B. MIDDLE SCHOOL VERSION (Grades 6-8)

Finished Size 8/12" x 11"
Include plastic sleave in the front to hold papers.

3 Hole-Punch Option

Part 1: Schoo! Information

Include 8, 12 or 16 pages at the beginning for school-spacific information.
| Color 111 Black ink
Part 2; Monthly Calendar
August/Septembar 2016 through June 2017

Two months per page

Part 3; Weekly Planning Calendar
August/September 2016 through June 2017
Each week covering a two-page spread

Days of the week divided into subjects, Including Math, Science, Social Studies and Language
Arls/Reading

With other areas left blank for the student to write a heading.

C.  ELEMENTARY SCHOOL VERSION {GRADES K-2)

Finished Size 8-1/2" x 11"

Include plastic sleeve In the front to hold papers,
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3 Hole-Punch Option
Part 1: School Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink
Pant 2; Monthly Calendar
August/September 2016 through June 2017
Each month begins with an averview of the month followed by a weekly schedule.
Each week covers a two-page spread,

D. ELEMENTARY SCHOOL VERSION (GRADES 3-5)

Finished Size B-1/2" x 11"
Include for plastic sleeve in the front to hold papers,
3 Hole-Punch Option
Part 1: School Information
Include 8, 12 or 16 pages at the beginning for schoal-specific information.
Color 1/1 Black ink
Part 2: Monthly Calendar
August/September 2016 through June 2017

Two months per page,

Part3: Planning Calendar

August/September 2016 through June 2017
Each weak covering a two-page spread,
Days of the week divided into subjects, including Math, Science, Sacial Studies, and language
Arts/Reading with other areas left blank for the student to wilte a headlng
E. APP PLANNER
Application to download which mimics thie planner at high school and middle school as an option. This may
be supplied in PDF format.
F. GENERIC ELEMENTARY SCHOUL ASSIGNMENT BOOK
Finished Size;
Option 1: Approx, 8-1/2" x 117
Option 2: Approx. 7" x 11"
Spiral Binding
Cover
4/0 Process Color (front cover prints only)
Coated Cover Stock or Equivalent
All'sides laminated
3 Hole-Purich -Option
Each page is a grid (table) divided into Subject, Assignment, and Due date.

Subject column is divided into sections for Math, Science, Sacial Studies, Reading, Language Arts and
Spelling, w;th some left blank.

Include space at the bottom for netes from the teacher or parent.
Design should be appropriate for an elementary school student (grades K-5).
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PWCS may add to the Scope of Services or make changes in the Scope of Services for servicas of a similar
nature to those specified in the Scope of Services as mutually agreed ta at a price mutually agreed upon. The
chahge must be approved by the Supervisor of Purchasing and a Gantract Modification issued by the
Purchasing Office to change the contract.

B, PRICING: The Contractor shall provide the following firm-fixed delivered unit prices jor the products/services
being offered. No extra charges shall be alfowed,

f»§i¥?ﬁf L iQLga;nﬂt}l;Vy “,‘"’f"tfi"ff's‘rs“‘?f" - ~‘Qovg,r‘ - ; - Dg!i\{amd@Unit i Fagés !
L - , . Ploas | berpsie
5" xB" 1-2500 Each Standard/Hologram §1.19 $0.01
5" x 8" 2601+ Each Standard/Hologram $1.00 $0.01
5" x 8" 1-2500 Each Custom Cover 51.29 $0.01
5" x8" 2501+ Each Custom Caver $1.18 50.01
7" % 9" 12500 Each Standard/Hologram $1.68 $0.02
7% 2500+ Each Standard/Hologram $1.59 $0,02
7xe" 1-2500 Each, Custom Cover $1.79 $0.02
7'xg 2500+ Each Gustom Coaver . 188 $0.02
7 x 11" 1-2500 Each Standard/Hologram $1.69 $0.02
7 xit 2500+ Each Standard/Hologram $1.68 $0.02
™x11" 1-2500 Each Custom Cover $1.79 $D,bz
7 x A" 2500+ Each Custom Cover $1.69 $0.02
B-1/2" x 11" 1-2500 Each 7 Standard/Holagram $1.69 $0.02
812" x 11" 2500+ Each Standard/Hologram $1.69 50.02
8-1/2"x 11" 1-2600 ' Each Custom Caver $1.79 ) $0.02
8-1/2" x 11" 2500+ Each Custom Cover $1.69 §0.02

3-Hole Punch Option: included in firm-fixed delivered unit price.

Application Planner Option: 20% Off Upgrade Optlons

6. PAYMENT TERMS: Net 30 Days
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SPECIAL TERMS AND CONDITIONS:

7.1

7.2,

7.3,

7.4,

7.5.

7.6.

7.7,
7.8,

7.9.

7.10.

AUDIT: The Contractor shall retain all books, records, and other documents relative to this cantract
for five (5) years after final payment, or until audited by PWCS, whichever is sooner. PWGS and
its authorized agents shall have full access to and the right to examine any of said material during
said period.

AVAILABILITY OF FUNDS: it is understood and agresd between the partles hereln that PWCS
shall be bound hereunder only to the extent of the funds available or which may hereafter becorme
available for the purpose of this contract.

CERTIFICATE OF COMPLIANGE: As a condition of this Contract, Gontractor certifies, that
neither the Contractor, any employee of the Contractor, nor any other person who will provide
services under the Contract and will have direct contact with students on schaol property during
regular schoal hours or schoal-sponsored activities, have been convicted of a felony or any offense
Invelving the sexual molestation or physical or sexual abuse or rape of a child. Contractor further

‘acknowledges that such certification shall be binding on the Contractor throughout the term of any

Contract, including renewals or extensions, thereof, and agrees to provide Immediate notice to
PWCS of any event which might render such certification untrue, including the arrest Indictment, or
investigation of any individual providing such services.

COMPLIANCE WITH PROCEDURES: The Contractor shall comply with all brocedural
Instructions that may be issued from time to time by PWCS. However, the terms and conditions of
the contract will not change.

CONFIDENTIALITY: Contractor shall ensure the complete confidentiality of dny and all
information provided by PWGS, and gathered and developed by Contractor inthe performance of
this Contract, The materfal gathered, used and developed shall not be provided to any other
party without the expressed written approval of the Supervisor of Purchasing,

CONTRACT PRICES: Contract prices shall be in the form of a firm-fixed delivered unit price for
each item during the contract period. All contract prices shall be for the complete delivery to
PWCS. However, “across the board” price decreases are subject to Implementation at any time
and shall be immediately conveyed to PWCS,

COORDINATION OF SERVICES: The Contractor shall plan and coordinate tha dalivery of
services with tha individual school,

DELIVERY: Alf frelght and insurance charges related to the defivery of all material to and from the
school are to be borne by the Contractor, and Included in the firm, fixed delivered upit price,

EXTRA CHARGES NOT ALLOWED: The contract prices shall be for the complete delivery, ready

for PWCS use, and shall include all applicable frelght charges; extra charges will not be allowed for

shipment to muitiple locations.

INSURANCE: By signing and submitting this contract, the Contractor certifies that it will have the
following insurance covarage at the time the work cdmmences. Additionally, that will maintain
these during the entire term of the contract and that all Insurance coverages will be provided by
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation

‘Commisslon. During the period of the contract, PWCS reserves the right to require the Contractor

to furnish certificates of insurance for the coverage required by PWCS and the Commonwealth of
Virginia as indicated below:

8.1.1 Workers Compensation — Statutory requirements and benefits,
81,2  Employer's Liability - $100,000.

8.1.3 Commercial General Liability - $1,000,000 combined single limit coverage with $2,000,000
general aggregate covering all premises and aperations and including Personal Injury,
Completed Operations, Gonractual Liability, and where applicable to the project (as
determined by PWCS), Products and Independent Contractors, The general aggregate
limit-shall apply to this project. Prince William County School Board Is to be named as
an additional insured with respect to the services being provided..

8.1.4  Automobile Liability - $1,000,000 per occurrence:
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711

712,

718

714,

718,

METHOD OF ORDERING:

7411 Prince Willam County Schools (PWCS) may use thres (3) differant methods of
placing orders from the final contract: Delivery Orders (DO's), Purchase Orders
(PC's, PD's and CT's), and approved PWCS procurement cards (encouraged).

7.11.2. Procurement Card orders and payments rmay be rade by the use of a Prince
William County Schoudls-“Procurement” and/or *Single Use” Card. The Procurament
andfor Single Use Card is currently a Master Card. Contractors are encouraged to
accept this method of order and payment.

OWNERSHIP OF PRINTING MATERIALS: All artwark, camera-ready copy, hegative, dies, photos,
and similar materials used to produce & printing job shall become the property of PWCS, Any
furnished materials shall remain the property of PWCS. All such items and materials shall be
delivered to the ordering PWCS in usable condition after completion of the work, and prior to
submission of the invoice for payment,

PRIME CONTRACTOR REPONSIBILITIES: The Contractor shall be responsible for completely
supervising and directing the work under this contract and all subcontractors that they may utilize,
using their best skill and attention. Subcontractors who perform work under this contract shal) be
rasponsible to the pime Contractor. The Contractor agrees to be fully responsible for the acts and
omissions of their subcontractors and of persons employed by them as they are for the acts and
omissions of their own employees. ‘

F’RINTING PICK-UPS/DELIVERIES: Cantractor shall be responsible for all pick-ups and deliverles
of all materials.

WARRANTY: The Contractor agrees that the goods or services furnished under this contract shall
be covered by the most favorable commercial warranties the Contractor gives any customer for the
goods ar services and that the rights and remedies provided therein are in addition to and do not
limit those available to PWCS by any ather clause of this solicitation.
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GENERAL TERMS AND CONDITIONS
(Ravissd 6/11/14)

These genaral tems, condifions and Instruclions apply o all purchases and aré a past of each solicitation and avary conlracl awarded by PWCS, unless
otherwise specified I such soficitation or conlracl, The Purchasing Office Is responsibls for the purchasing aclivity of Prince Willlam Counly Publie Schotls and
lis govaming bedy, the Princa William County Public: School Board, The ferm *PWCS” as usad hereln refars {o the coplracting entity which Is the signatory on the
conlracl and may be eilher PWGS, or the PWCS School Baard, or both. Bldder/Offeror or thelr aufhiorized reprexenialives are expected fo Inform themselves
fully as to the conditians, requirerents, and speclificalions befare submitling blds/proposals: fallure to do so will be at the bldder's/offeror's own fisk.

These general lerms, canditions and Instruclons sre subject io all applicable Federa), State and lacal statules, poileles, resolutians, and ‘regulauons (calteciively
“laws"}, and ara to be Interproted so as 1o be consistent with such Jaws. In the case of imeducible confilet, these general terms and conditians are preempled by

AUTHOR(TY

The Supervisar of Purchasing has been delegated authonity for

nomlnal value, present or pramized unless consideration of
substaniially equal or grealer valug was exchanged,

lssuance of invitallons fo bld, request for proposals, modifications, 8. INCLEMENT WEATHER: Due to inclement waather conditions,
purchase orders and awards approved by and for PWCS. In the PWCS may elect o close schoals and administration offices. The
discharge of these responsibilities, the Supervisor of Purehasing following Is an explanation of the polley;
Inay be assisted by delegaling 1o Buyers and other Pusrchasing
Office staff. Unless speelfically delegated by the Supervisor of CODE GREEN: All FWGCS schools are closed. Administration
Purchasing, no other PWGS officer or employee Is authorized lo vffices are opened, ’
enter inlo purchase negoliations, change orders, contracis, or in
any way obllgate PWCS far Indehledriess. Any purchase order or )
eontrac) mads which I3 conlrary o these provisions and authiarilies CODE RED. All FWCS schools ara closed, Administration oflices
shall ba of no effect and vold, and PWCS shall nol be heund are closed,
thereby.
8.1 o fhe event of a delay school opaning, all fimes shall reimaln
CONDITIONS OF BIDDING/OFFERING as staled in the Invitation for Bid/Request for Proposal,
OPEN PRIGING RECORDS: The classlficatlon of line ltem prices 8.2 In the event that PWCS closes on a CODE GREEN, any
and/or bld prices as propriatary informatlon or trade secrels Js ot opllonal/mandalory pre-bid/proposal conferenca and alf
acceplable. All bid prices will be read atoud at the public bid bid/proposal openings will be held as schediled.
opening and posted on the PWCS Purchasing webslte, Any bidder
wha designatas bid prces as propriataty Informalion or lrade ‘
secrets will be given 48 hours lo wilhdraw this designation, [t Is 8.3 ’or;){m:‘\;;':ntg:km?ié?:ﬁ:g;Sgn?i;‘ig’amya”
310; ‘\’/’m"ﬁ‘;a“gag:e%b’d wil be 'ﬁ:?ed‘ See §2.2-4301.3.b.3 of bid/praposal apenings will be held an the pext business day
flnia Public Frocurement Act, the PWCS experiences a normal opsning, a delayed
; R opening, or a schaof closing on'a CODE GREEN, al the time
ANNOUNCEMENT OF AWARD: Upor itie award or the . prpevlously scheduled. No exceptions will be made In this
announcement of the decision lo award a caniract as a resull of fatter,
this sollcltation, PWCS will publicly post such natice on the
Pur(!;hlaslng V}Ieb slt?, i :/é rchasin ‘I men Lucs. / for 9. LATE BIDS/PROPOSALS; To be considered for selection,
aminlmum of 10 calendar days except In emergencles. bids/proposals must be recelved by the P‘CI;JC’S Purche%s:ng Office
, by the dasignatad date and hoir, The officlal time used (n the
CGLARIFICATION OF TERMS: If any prospeciive Bldder/Offeror receipt of bids/praposals Is {hat fime on Ihe automatis ime stamp
has questions abowt the spedifications or olher solichation maching In the Purchasing Office. Blds/propasals racelved in the
documents, fhe prospeciive Bldder/Offeror shall contact the Buyer Purchasing Office afler fhe date and hour deslgnated are non-
Whose name appears on the face of the solicitation no later than responsiva, automalically disqualified and will not be considered.
five (8) working days before the due dafe, Any revisions o the P n ¥
scliattatlon will be made only by a written addendum issued by the (.5, Poslal Servica, privale courlars, 6 the Intra-school mall
Purchasing Office. syslem or delive ny olher means. | ol responsibll
di
DEBARMENT STATUS! By submitiing thelr bid/propasal, {he ,' de 2 h
Bldder? Offeror carilfies that he/she is not cumently debared by
g’lgjmmg“rs'ea"h O“V'g;"{‘a %P‘{YV&S f"“"’ g"bmgi}“ﬂ i 10. MANDATORY USE OF PWCS FORM AND TERMS AND
Ehreposals on coniracts for the type of goads and/or servicas GONDITIONS: Fallure lo submill a bid/proposal on the officlal
covered by this solfuitation, ner Is the Bldder/Offeror an agent of PWCS form provided for that purpose ,flaf be cause for rejection
any person o enlity ihat 15 currenlly so debarred, of the bidipraposal, Re 5
. ) |s required. Modlfication of or additiars o the General andfor
ERRORS IN BIDS: When an ertor s made In extending total Special Terms and Conditions of this sclichation.may be cause for
prices, the unit bid price imes the numbsr of uniis il govern. reection of the bidiproposal; hiowaver, the Supervisor of
Erasures and changes In bids must be Initialed by the bldder. Purchasing reserves the right to decide, on a casa by case basls,
Carelessness in quoling pricas, omitting ponlions'af the wark irom In histher sole discratlon, whether fa reject such a bidiproposal as
tha calculations, or In preparatiun of the bid atherwise will ot ron-respansive, As a precondiiion (o lis acceptance, PWCS may,
relleve the bidder, Bldders are caulloned to recheck thelr hids for in lts sole discretion, request thal the Bldder/Ctfecor withdraw or
possible error. Ervors discovered after public opening cannel modify non-responsive portions of a bid/proposal, which do ol
otherwlse be corracled except as provided In paragraph 16 balaw, affect quallty, quantlty, price or delivery schedule.
and he bidder will be required (o perform if his or her bid s
accepted, 11, OFFICIAL NOT TO BENEFIT:

ETHICS IN PUBLIC CONTRACTING: :By submilting their ,
bid/proposal, Bldders/Offerors certlfy that their bid/proposal is
made without colluslon or raud dnd that they have nol offered or
recelved any kitktiacks or Indugements from any olher
Bldder/Offercr, suppliar, manufaciurer or subconiraclor fin
cennection with thelr bid/proposal, and ihat thay have not ,
conferred ort any publlc employes having official responsibilliy for
this procitrerent {rdrisaction any payment, Inan, subséription,
agvance, deposit.of mbnay, services or anything of mare than

90f 16

11.1 Each Bldder/Offeror cerlifies by slgning a bld/proposal that fo
the best of hismer knowledge no FWCS officlal or employee
having officfal sesponsibiity for the procurement fransaction
or member of hisrher Immigdiate family has recelved or wil
recelva any financial benefit of more than neminai of minima)
valug relating (o' the award of this contract, If such a benefit
has ben recelved or will he recelved; this fact shall he
disclosed wilhvthe bid/proposal or as-soon ihereafter, as it
appears that such a benefit will be received, ‘Fallure to.
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13,

14:

18,

digclose the Information prescribed above may result In
suspension or debarment, recession of the conlract, or
recavaty of the cost of the financial benafit from the
contraclor, reciplenl, or hoth.

11,2 Whengver there Is reason to believa that benefit of the sont
describad In the paragraph above has heen or will be
recelved in.connection with the bld/proposal or contract and
that ihe Contractor has falled to disclose such benefit or has
Inadequately disclosed it, PWCS, as a prerequisfie o
payment pursuant to the Conlractor, or al any lime may
require the conlractor ta fumish, under oath, answers o any
interrogalories related lo such possible benafit,

11.3 In the event the Bldder/Offaror has knowledge of benefils as
ouiline above, this informatlon should be submilled with the
bid/proposal. -f the above daes not apply at Ulme.of award of
cantract and bevornes known after inception of a coniract tha
Bldder/Offeror shall address the disclosurs of such fadis to:
Supervisor of Purshasing, Prince Willlam County Public
Schools, P.O. Box 389, Manaseas, VA 20108. The Invitation
For Bld/Request for Propuesal number shall be referenced in
the disclosure.

PRECEDENCE OF TERMS: PWCS inlends for the Coniracl
Documents lo be consistent and they shall be inlerprefed to be
consistent If possible, If the Confract Documents eonflict,
liswaver, the controlling provision will be the oné which appears
highest in the following Hst:

The Notice of Award or Purchase Order/Conlract
(highest precadence),

Addenda,

Specifications and drawings,

The signed bid/proposal submitied by the Conlractar,
{nvitation for Bid/Request far Proposal,

Any Speclal Terms and Conditlons,

These General Terms and Conditions (fowest
precedence),

QUALIFICATIONS OF BIDDERS/OFFERORS: PWCS may maka
such reasonable investigations as deemed proper and necessaty
to-determine the ability of the Blddet/Offeror to perform the
work/iurnish the llem(s) and the Bidder/Oferor shall furnigh fo
PWCS all such Information and data for this purpose as may be
requested, PWCS reserves the rght to Inspact Bidder's/Offeror's

physical [acililes prior o award {o salisfy questions regarding tha
Bldder‘s/Offemr’s capabllifes, PWCS further reserves the right o
reject any bid er proposal if the evidence submitied by, or
Investigations of, such Bidder/Gfferor falls to satisfy PWGS that
such Bidder/Offeror Is propeily qusiified fo camy out the
cbiigations of thecaniract and to complete the worl/iurnish the
itera(s) conlemplated hereln,

® & 0o 0 B O

TIE BID: If all bids are for the same lotal amount or unit price

(including authorized dlscounts and delivery imes), the PWCS

Supervisor of Purchasing shall award the coniract to the tle bidder
providing goods produced in Virginla or goods, services or
constructfon provided by Virginia persons, {irms or corporations. if
thera are more than one such lie bid, then the PWCS Supervisor
of Purchasing may, In his or hersole discration, readvertise the
sollchtation, divide the ¢onlract among the bidders (if the
solicitalion provided for mulliple awards), or award a contract by
lot from among the responsive and responsible Virginia bidders. If
there are no responsive and respenslble Virginla bidders, then the
PWCS Supenvisor of Purchasing may, in his or her sofe disérellon,
readvertise the solicitatlon, divide the contract among the bidders
(if the sollctiation provided for mullipte awards), orsward a -
contract by fot fram among the responsive and regponsible
tidders. The dedslon.of PWCS to make award to ohe or more
such bldders shall be final:

VENDOR REGISTRATION: All vendors desiring lo provide goods
andlorservicea to. PWCS shall reglster onine at
Wi « Fallure {o register will

resull in {he bidlproposal being non-respnnslve unless good cause:

Is:shown for the failure fo reglster.
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17,

18.

19,

20.

WITHDRAWAL OF BIDS OR PROPOSALS:; A bid/proposat may
be amended andlor withdrawn by a bldder or offeror If the requast
{s racelved in vailing before ihe due date and hour. The request
must beé slgned by a person authorlzed to represent the vendor or
firm that submitted the hid/proposal. Submission of a subsequent
bld/proposal, unless specifically identified as ah addional bid,
shall censlitute the withdraial of any prior one submilled by the
;ame bk:der or afferor on the same lnvitation for Bld/Request for
roposa

Withdrawal of bldslproposa!s after opening Is'governed by Cads

. The bidder/offeror shall give notice'in
wriling of h(slherc!alm of right lo withdraw his/her bid/proposal
within two business days affer the conelusion of the bid opening or
receipt of proposals procedure, and shail submit original work
papars with such nofice.

SPECIFICATIONS

QUESTIONS CONCERNING SPECIFICATIONS: Any Information
refative 10 Inferpretation of spacifications and drawings shall be
requesied of PWGS In wriling, In ample ime before the openlng of
bids, No Inquirles if recelved by PWCS on o after the fifth day
hefare the date set far the opaning of bids will be given any
consideration. Any material inferprelation of a specification, as
delarminad by PWCS, vill be expressad I the form of an
addendum to the speclfication which will be sent {o all prospaciive
biddars no later than 4:30 p.m. local me on the third day before
{he dale set for raceipt of bids, Oral answers will not be
authoritallve,

TESTING AND INSPECTION: PWOS reserves the right fo
conduct any test or inspection it may deem ativisable to ensure
praducts/services conform to the specification,

USE OF BRAND NAMES: Unless otherwise provided [n the
solicliation, the name of a certain brand, make or manufaclurer
tdoes not resirict Bldders/Offerars {o he specific brand, make or
manufaciurer named, bul conveys the genera style, type,
characler, and quality of the asiicle deslred. Any arifcle which
PWGS Inils sole discretion delermines to be the equal of that
spedfied, conslderng quallty, workmanshlp, economy of
operalion, color and suitability for the purpose intended, shall be
accepted. The Bidder/OHeror is responsible to gleary and
speclfically indlcale the product being offered apd lo provide
sufiiclent descriplive literalure, catalog culs and tachnleal dstail fo
enable FWCS to determine If the praduct offered meels the
requirements of the sollcliation. ONLY THE INFORMATION
FURNISHEDR WITH THE BID/PROPOSAL WILL BE
CONSIDERED IN THE EVALUATION, FAILURE TO FURNISH
ADEQUATE DATA FOR EVALUATION PURPOSES MAY.
RESULT IN DECLARING A BID/PROPOSAL NON-
RESPONSIVE, Unlesa ihe Bidder/Qfferor clearly indicales inits
bid/proposal that the product offered is an."equal® product, such
bid/proposal will be-considered o offer the brand name product
referenced In the sollcltatlon,

GONTRACT PROVISIONS

ANTI-DISCRIMINATION: By submitiing ihelr bid/progosal, {he
Bldder/Offeror certifies 1o PWCS that he/she will confotm {o the
proviglons of the Faderal Civil Rights Act of 1984, as amended, as
well as the Virginia Falr Employment Actof 1975, as amentied,
whgre applicable, the Virginlans with Disabliitles Adt, the
Amereaps with Disabllities Act and the Code of Wrglnla €22
4311, Inevery contract over $10,000 the provislons In 20.1 and
20.2 below apply:

rDurlng fhe parformante of fhis confract, fhe Contractor agrees as
allows:

20,1 The Conlractor will not discriminate agalnst any employee
or applicant for.employment because of race; 1eliglon,
color, sex, natlenal origin, age, disabllity, or any other
basls profilbiled by siate law relatirig to discdmination in

'employmenl escepl whers theia 1s & Bona fide




21,

22,

23,

24,

25,

26,

204

occupational qualiicalion reasonably necessary o the
nofmal opsralion of the Cantraclor, The Conlraclor agrees
ta post in conspleuous places, avallable to employees and
applicants for employment, nolices sefiing forth the
provislons of this nondiscrimination clause.

20,2 The Confraclor, In all sallcitations or advertisements for
employees placed by or ony behalf of the Conlraclor, wil
slate that such Contractor Is an equal apporiunity

emplayer,

20.3 Nofices, adverlisemenis and sollcitations placed in
accordance with fedaral law, mule or regulation shall be
deemed sufficlent for the purpose of meeting the

requirements of this Sectlon,

The Contracior will include the provislons of 20.1, 20.2 and
20.3 above In every subgoniract or purchase order of over
$10,000, so thal the provislons will be binding upon each
subeonlracior or vendor,

ANTI-TRUST: By entering info a conlrart, the Contractor conveys,
sells, assigns, and bransfers 1o PWCS all rights, title and (nterest in
and lo all causes of aclion it may now have or hereafier acquire
under the anlitrust laws of the Unlted Siatss and the
Commonwealth of Virginla, relating to the pariicular goods er
servies purchased or acquired by PWCS under sald contract,

APPLICABLE LAWS AND COURTS: This golicltation and any
resulting contract shall be govemed In all respects by the laws of
the Gorrrmonweallh of Virginla, Including but nol limiled to the
Virginia Publlc Procurement Act, and any litigaiion with respect
thereto shall be brought In the courts of Princa Willlam County,
Virglnta, except to the extent thal Federal Courl Is appropriate,
The Contractor shall comply with applicable federal, state and
local {aws and regulalions, and ba legaily aulhorzed {o do
business tn he Coramonweaith of Virginia,

ASSIGNMENT OF CONTRACT: A conlract shall not be
assignable by the Contractor In whole or In part without the written
consent of PWCS.

CHANGES TO THE CONTRACT: PWCS may order thanges
within the general scopg of iHie conlract at any e by wiltlen
notlce to the Conlractor. Changes wilhin the scopa of he conlract
include, but.are not Imited to things such as services to ba
performed, the method of packing ar'shipment and the place of
dellvery or installation, The Gontractor shail comply with lhe
notlee upon receipt. The Contractor shall be compansaled fof any
addltional cosls Incurred as the rasult of such arder and shall glve
PWCS a credlt for any resulting savings. - Additionally, an increasa
of decrease In the price of the conlract resulling fram sitch
madification shall be agreed to by the parlies as a part of thelr
vritten agreement to modify the scope of the contract,

CONTRACT DOCUMENTS/PURCHASE ORDERS: The Contract
entered Into by the pariles shall consist of the Inviialion For
Bld/Reques for Proposal, the signed bid/proposal submitted by
the Contractor, the Notlce of Award or Purchase Order/Contract,
these General Terms and Conditions and any Special Terms and
Corditlons, and the (sted specifications and drawings, If any,
including all modifications thereof, all of which shall be referred to
collectively as the Contract Documents, Al tme limits stated in
the Contrast Documenis are of he essence of the Coniract unless
slaled othervise. Orders agalnst contracts will be placed with the
Contraclor op a Purchase Omer or Procurgment Card:

COOPERATIVE PURCHASING: PWCS may participate In,
spensbr, conduct or adminisier a cooperatlve procuremant
agreement on behall of or in conjunction with one or more other
public bodies, or public agencles or inslifutions or focalllies of the
several states, of the Unifed States of Its teritories, of the District
of Columbla, for the purpose of combining requirements to
increase efficlency or reduce adminisirative expenses in any
acquisitiori of goods and services. Except for contracis for
pralesslonal services, a public bady may purshase fram-another
publls body's contract even if I{ did not participate in the request

28.
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27,

29,

for proposal (RFP) ar invitation for Bid (F8), if the RFP or IFB
speclfied thal the procurement was being conducied an behalf of
other public badles. Nothing hereln shall prohlbit Ihe assessment
or paymenl by direct or Indirect means of any administrative fee
that will allow for participation In any such arrangement,

28.1 It la the Contractors responsiblllty to natify Ihe publie body(s)
of the avallabliity of the contract.

26,2 Each public body has the opflon of executing a separate
contract with the awardee, Contracts entered Into with them
may contaln general ferms and condilions unique to thoss
Jurisdiclions and polilical subdivislans eovering minonity
pariicipation, non-discimination, i, when preparing such a
conlract, the general terms and conditlons of a Jurisdiction
are unacceplable to the awardee, the awardes may withdraw
Its extensian of the award 1o that [urisdiction,

283 PWCS shall not be held liable for any costs or damage
Incurred by another jurisdiction as a result of any award
axdended 1o that Jusdiclion or political subdivision by the
awdrdee,

DRUG-FREE WORKPLACE: During the performance of this
coniract, the Conlracior agrees as follows;

27,1 Provide a drug-free workplace for the Conlractor's

emplayeas.

Post In conspleuous places, avallable to emplojees and
applicanis for employment, a statement nolifying
employess that the unlawful manufacture, sale,
distribution, dispensalion, possession, oruse of
conirolied substance or marijuana Is prohibiled In the
Contractor's workplace and specifying the actians that wil
be taken against employees for violallons of such
prohibition,

272

273 Slate In ali solicitalions or adveriisements for employaes
placed by or on behalf of the Conlractor that he

Conitactor malntalns a drug-free workplace,

274 Include the provisions of the foregolng clauses in every
subeontraet or putchase order of over $10,000, 5o that the
provisions will be binding upon each subconlractor or

vendor,

For the purposes of this section, “drug-lrea workplace™ means a
sl for the performance of wark dons In conneclion with a specific
sanlrast awarded to a Confracior in accordance with this-section,
the erployees of whom are prohibited irom engaging in the
unlawful manufaclure, sale, distribution, dispensation, possession
or use of any contralied substance. or mariuana during the
performiance of the conlract,

GUARANTEES & WARRANTIES: Al guarantees and warranties
required shall be fumished by the Contractor and shall be
dellvared to PWCS before final payment on the confract is made.
Unless otherwise stated, manufacturer's standard warranty
applies,

IMMIGRATION REFORM AND CONTROL AGT OF 1988 By
submitting thelr bid/proposal, Bldders/Qfferors cerlify that thay do
not and will not during the perfarmance of this contract amploy
liegat allen workers or niherwise violate the provislans of the
federal Immigrailon Relorm and Cerilrol Act of 1986,

INDEMBRIFICATION: Contractor shall indemuiify, keep and save
harmiess PWCS, His agents, officials, employaes and volunteers
agalriat clalms of Injuries, death, damagé o property, palent
claliits; Sults, iabilitles, Judgments, cost and axpenses which may
olherwlse accrue agalinst PWCS lit consequence of the granting
af a contract or which may othérwisa resull therefiom, if the aal
was caused through negligience, emor, omission, or reckless or
intenfional misconduct (o, in the case of infelleclual property
righls, by any act done without proper permissien). of the
Conleactoror hils or her employees, or thal of the subcontractor or
his or her emplayees; If any; and the Canlracior shall, at his or her-
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own expense, appear, defend and pay all charges of altomeys
and all costs and olher expenses arlsing therefrom or incured in
connection therewilh; and If any judgment shall be rendered
agalnst PWCS In any such action, the Conlrastor shal), &t his or
her own expense, sallsfy and discharge the same, Conlracior
axpressly undarstands and agrees that any performance bond or
insuranca protactian required by this contract, or atherwise
providad by the Conlracior, shall In no way limit the responsibliity
to Inddemnify, keep and save harmless and dafend PWCS ag
herein provided,

MODIFICATION OF CONTRACT; PWCS may, upon mutual
agraement wilh the Confractar, Issue wiillen modifications o the
scope of work/spedfications of this contract, and within the
generl scope thereof, except that no medificatlons can be made
whieh will resull in ari Increase of the ariginal contract price by a
cumulative amount of more than $50,000 or 25%, whichever (s
grealer, withaut the advance written approval of the Pdnce Willfam
Cotnly Schoo! Board. In making any madification, lhe resulling
increase or decrease in‘cost for the modification shall be '
determined by one of the following methads as selecied by the
Supervisor of Purchasing:

The wiilen modification shall stipufate the mutually-agreed price
for the speclfic additlen (o or deletion from the scope of
work/specifications which shall be added fo or deducted from the
contract amount.

The wiitlen modification shall siipulate the number-of unlt )
quantilies added to or deleted from the contract and multiplied by
the unit-prica whigh shall bé added to or deducted from lhe
contract amotnt,

The witlen modificallon shall direct the Contractor to procead with
the worlc and to keep, and present In such form as PWECS may
diract, a corect-account of the cost of the change together with all
vouchers therefore. The cost shall Include an allowance for
ovarhead and profit o be mufually agreed upon by PWCS and the
Contraclor.

HON-DISCRIMINATION OF CONTRACTORS; Any potenlal
Bldder/Qfferor, or Coniracior shall not be discriminated agalnst in
the salicitallon or award of this contraet because of race, religlon,
color, sex, national origin, age, disabllity, or any other hasls
prohiblied by state taw relating to discrimination In employment.
Faith-based gfganizalions are also protecled from discrimination
on the basis of religlous characler as provided below.

Falllrbased organizalions may enler Into cantracls with
FWCS on lhe same basis as any other nongovemmigntal
soyrce may do so without Impairing the refiglous characler
of such organizatlon and without diminishing the religious
freedom of the beneficiaries of assislance provided under
such contracls.

321

322 PWCS shall not Impose candifions on contracts that
restrct {he refigious character of the faflh-based
erganization, except that monsy pald to the faith-based
arganization by or.on behalf of PWCS will nol be spent for
rellglous worship, Insiruction, or proselylizing,

32,3 Anyfalth-based organizalion awarded a confract by PWCS
shall not diseriminale agalnst any reciplent of goods,
services, or dishursements made plrsuant o the contract
on lhe basis of the reciplent’s religion, religlous beliaf;
refusal fo participale In a religlous practicae, or on the basls
of race, age, nolor, gender of national origin and shall be
subject lo the same rules as other organizations {hat
coniract with public bodles to account for the use of the
funds provided; howaver, If the faith-based organization
segregales publle funds into separate ‘accounts, only the
accounts and programs funded with publie funds shall he
subject {o-audit by PWCS.

324 Falih-based organizaflons retaln the right lo employ
persons of a particular religion to pesform work connected
with the carrying on-by_such organization.of its artlvities.

325 i an award of conlract Is made 1o a falth-based
organizatlon, and an Individual who applies for or recelves
goods, sefvices, or disbursements provided pursuant fo
this contract objects 1o the religious character 6f the falth-
based organization from whith the individual recalves or
would receive the gooads, services, or dishursements,
PWCS shall offer the Individual, within a reasonable pariod
of Ume after the dale of abjection, access to equivalent
goods, services, of disbursement from an alternative
provider.

326  Anyfalth-basad organtzation that s awarded a contract lo
provide goods, services, of dishursements to individuals
shall also provide lo such Individials a notlce In bald face
type that states: "Nelther the public body's selaction of a
charitable or faith-hased pravider of services nar the
expenditure of funds under this contract is an
endorsement of ihe provider's charilable or refigious
character, practices, or expressian, No provider of
services may discriminale against you an {he hasis of
rellglon, a religlous bellef, or your refusal to actively
participate In a religlous practice.- lf youobjectto a
parlicutar provider hecause of s reflgious character, you
may request assignment 10 a different provider. If you
balieve that your righls have been violaled, please discuss
the complalnt with your provider,

33, PRICE REDUCTION: If at any ime afler lhe date of the
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35,

bidiproposal the Contractor makes a general price raduelion In he
comparable price of any material covered hy the contract to
custorners generally, an equlvalent price reduclion based on
similar quantilies and/or considerations shall apply to thia-contract
far the duration of the conlract perod {or until the price Is further
reduted). Such price reduction shall be effeclive at the same lime

“and in.the same manner as the reduciion in the price lo cusiomers

-

generally. For purpose of this provision, a *general price reduction
shall mean any horzantal reduction i the price of an arlicle or
service offered (1) to Contractor's customers genarally, or (2) In
tha Contraclar's price schedule for tha class of customers, l.e.,
wholesalers, jobbers, relailers, etc,, which was used as the basis.
for hidding on this solicltation, An occastonal sale at a lawer price,
or sale of disiressed merchandise at a jower price, would not be
considered a “ganeral price reduction® under this provision. The
Gonlractor shall submlt his or her Involce at such raduced prices
indicating on the Invoice that the reduction ts pursuant to the
“Price Reduction” provision of tha contract documents, The
Coniractor In'addtion will within ten days of any general price
reduclion noflfy PWCS of such reduction by letler, FAILURE 70O
DO 80 MAY RESULT IN TERMINATION OF THE CONTRACT
FOR CAUSE, Upon recelpt of any such nolice of a general prce
raduciion, ail ordering offlees wilt be duly nofified by PWGCS,

SMALL AND MINORITY BUSINESS ENTERPRISES! Itis PWCS
interit fo uniderake every effort to Increase opporupity for
ulllization of small and minority businesses [n all agpects of
procurement to the maximum extent feasivle, In connectlon with
the petformance of thls conlract, the Coniracler agrees 1o use
thelr best effort lo cairy out this Intent and ensure that Small and
Minarity Bisinesses shall have the maximum practicable
opporiunity to compete for subcontract work under this contract
consistant wilh the efiiclant perfarmance of this conlract.
Conlraclars may rely on ol or written representation by
stubcontractors regarding thelr stalus as small and/or minority
business enterprises in et of an independent Investigation.

TERMINATION FOR CAUSE/DEFAULT: In case of fallure fo
dellver goods or provida services in accordance with the contract
terms and conditionts, PWCS, after dueoral or written notice, may
procure them from other spurces and hold the Contraclor
responsible for any resulting addillonat purchase and

admintstrative costs. . This rernedy shall be-1n addition o any other

reredles which PWCS may have, Specifically:
38,1 i, through any causge, he Contractor fails to fulfiti In'a
timely and propar manner thelr obiigalions under the
conlract, or if the-Contractor violates any of the.covenants,
agreements; or slipuiations of the conlract, PWCS shall -
thereupan have the right lo terminate, specifying he

.
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effeclive dale thereof, al least five (5) days before the
effeclive dale of such temminatlon. In such avent, all
finished or unfinished documents, dala, studies, surveys,
drawings, rmaps, models, and reéports prepared by the
Conlraclor under the contract shalf at the option of PWCS,
became lis property and the Conlractor shall be entiled to
receive just and equitable compensation for any
satisfactory work completed on such documents,
35.2  Natwithstanding the above, the Coniractor shall nol be
relleved of Hability o PWCS for damages sustalned by
PWCS by vittue of any breach of contract by the
Conlractor, PWCS may withhold any paymenis {o the
Conlraetor for the purpose of set off untl such time as the
exact amount of damages due lo PWCS from the
Confractar is defermined.

. TERMINATION FOR CONVENIENCE: PWCS reserves the dght

lo cancel and terminate any resulting coniract, in pari or In whole,
without penally, whenever the Supenvisor of Purchasing
delenmines that such a tenminatlon s In the best Interast of
PWCS. Any such termination shall be affected by delivery to the
Conlractor, at least len (10) working days prior fo the termination
date, a Notice of Terminalion specifying the exient to which
parformancs shall be terminated and date upen which such
terminatlon becomes effective,  After receipt of a notice of
terminatlon, the Contractor must stop all work or deliveries Under
the purchase order/contrac! on the date and to the-exlent
specified; however, any contract terrnination natice shall not
relleve the Contraclor of the obligation to deliver and/or pedform
ort all outstanding arders Issued prior to the effective date of
lermination. An equilable adjusiment In the confract prce shall be
made for completed service, but ne amount shall be allowed for
anticlpaled profit on unparformed services.

VIRGINIA FREEDOM OF INFORMATION ACT: Excapt as
provided hereln, all praceedings, records, contracts end ofher
puhile records relaling to procuremend transactions shall be gpen
{o the Inspection of any cllizen, or any interested persen, fitm or
carparatlon, In accorfanca with he Virglnla Freédom of
Informalion Act. Any inspeclion of pracurement transaction
records unider this provision shall be subjeci to'reasonable
resirictions to ensura the securlty and inlegnty of the records.

37.1  Cost eslimates relaling to a proposed transaclion prepaigd
by or for & public bady shail not he open to public

Inspection.

372  Any Bidder, upon request; shall be afforded the
opportunity fo Inspect bld racords within & reasonable time
alter the opening/recaipt of all bids, bui pidor lo award,
excapl in tha event that PWCS decides ol fo accept any
of the bids and fo re-soliclt, Otherwise, bid records shalt
be apen to public inspaction only after award of hg
contract.

373 Blds and proposal records shall be open o the public only

aftar award,

374  Any offeror who responds to an RFP shall be afforded the
apporiunity to Inspect proposal récords upon request
within a reasonable Uime afier the evaluailon and
negotlation of proposals are complete bul prior to award,
excepl in (he event PWCS decldes not to accepl any of the
proposals and fo resoliclt.

318 Trade secrels or proprietary Information submitted by any
bidder, offeror, or Canlraclorin connaction Wilh a
procutement transaction or prequaliitcation application
shall nof be subject {o public disclosure under the Virginia
Freedom of Informatlon Act If the bidder; offeror, or
Cantraclor Jnvakeas the protection of Coda of Virginla
seclion 2,2-4342.F, In writing prior to or upon submission
of the data or other malterlals, [dentifies the dala or other
materdals {o be protected, and states the reasons why
protection{s nacesaary,

38,

39,

40,

41,

42.

43,
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Nothing contalned in this section shall be construed to
require PWCS lo fumish a statement of tha reason(s) why
§ particular bid/offer was not desmed {o be the most
advantageous o PWCS,

37.6

DELIVERY/PAYMENT PROVISIONS

POINT OF DESTINATION: All malenials shipped lo PWCS must.
be-shipped FOB DESTINATION unless otherwise staled in.the
conlract or purchase order, The malerals must be deliverad to the
“Ship fo” addrass Indicated on the purchasa ordar.

INVOICES, Involees far goods antfoy services ordered, delivered

and accepled shall be submified In duplicale by the Contractor(s)

diraclly fo the payment address shown an the purchase

order/contract. ‘All Invalees shall raferanca sald purchase

ordev/contract number and shalf be 1n the same leaal namp of
n ot

LABELING OF HAZARDQUS SUBSTANCES: If the lfems or
praducts requesled by this sollcitation are “Hazardous
Substances” es dafined by Sectlon 1261 of Tile 15 of the Unlted
States Goda (U.S.C.), then the Bldder/Offecar, by submitiing
hismer bid/propasal, ceriifles ard warrants {hat the ltems or
products to be dellvered undar thls conlract shall be propery
labeled as required by the foregolng sections and that by

delivering the items or products the Bldder/Offeror does not violate
any of the prohiblions of Title 15 of the U.S,C. or Section 1263,

MATERIAL SAFETY DATA SHEETS! Maleral and Safety Data
Shasts shall be provided in English, and [f avaltable, Spanish
within fwo (2) business days upcm request for each chemicat
andfor compound offered, nlr:

Coniractor in default,

PAYNMENT TERMS: Any payment terms requiring payment [n less
than 30 days will be regarded as requiring payment 30 days afier
Involce or dellvery, whichever aceurs Jast. Howevar, this shall not
affect offers of discounts for payment in Jess than 30 days,

PAYMENT TO SUBCONTRACTORS:

43,1 A Confraclor awarded a contract under this soligliation is
heraby obligated to:

43:1.1 Pay lhe subcontraclor(s) within seven (7) days of
the Contractor's recelpt of payment from PWGS for
the proportlonale share of the paymen! recelved
for work performed by the subcontracior{s) under
the contract; or

43.1,2 Nofify the agency and the subcontractor(s), In
wiiting, of the.Conlractor's Infentlon o withhold
payment and the reason for such,

43,2  Unless otherwise provided under the terms of the
Conlract; Interest shall accrue at Ihe rale of one percent
per month on all amounts owed by the Contractor ihat
remaln.unpald seven (7) days followlng tecelpt of payment
from PWCS except for amounts withheld as staled In tha
paragraph abave, The date of mailing of any payment by
U.S. Mall s deemed o be payment 1o the addressee. This
obilgatian ta pay inferest Is npf an obligation of PWES,

and no contract medification will be made for the purpase
of providing reimburaement of the Interest charge. A cost
reimbursement ¢falm shall not Include any amount for
reimbursement for the Inlerast charge.

433 The provisions of 44,1 Ihirough 44,3 apply {6 each sub-tier
contractor performing.under the pdmary contract, A
Contractors obligation.to pay an Interest charge to a
subcontractor may not be constiugd o be an obligatict of
PWCS or any pariiclpating Jurisdiclion.




44,

45,

48,

47,

TAX EXEMPTION: PWCS Js exempt fram the payment of federal
excise or Virginla Sales and Use Tax. The bid/proposal price
must he net, exclusive of taxes. Whan under establiished {rade
practice, any federal exclse tax Is Included in thé list price. the
Bldder/Offeror may quate the list price and shall show separalely
ihe amatint of federal exclse tak, elther s a flalstim oras a
perceritage of the fist price, which shall be deducted by PWCS,
PWCS Federal Excise Tax Exemptlon numbsr |s

54-8001533. A copy of PWCS Sales and Use Tax Cerfificate
Exemplionis posted on the PWCS Web sile at

htip:ipuirchasing, mans pwes.adul,

TRANSPORTATION AND PACKAGING: By submiting thelr
blds/proposals, all biddars/ofarors cerlify and warrant that the
prics offered for FOB destination Includes only the actual frelght
rale costs atthe lowast and besi rala and Is hased upon the aclual
welght of the goeds ta be shipped. Excep! as otherwise specified
hereln, slandard commerclal packaglng, packing and shipping
contalners shall be used. All shipping conlainers shall ba Ieglbly
marked or faheled on the oulslde with purchase arder number,
commodity descripilon, and quantity.

BIDDER/CONTRACTOR REMEDIES

ACCEPTANGE OF BIDS/OFFERS BINDING 90 DAYS; Unless
otherwise specified i the IFB or RFP, all formal blds/offers )
submitted shall be binding forninety (8D) calendar days folloving
bid opening date, unless extended by mutual consentof alf
padles. Additionally, PWCS may purchase addjional quantilies at
the original finh fixed delivered unit prices for (80) ninety days
afler date of award,

AWARD OR REJECTION OF BIDS/OFFERS: The Supervisor of
Purchasing shall award lha coniract to the lowest responsive and
respohsible bidder complying with all provisions of the IFB, provided
the bid price ls reasonable and It is in the: best Interest of PWCS (o
accepl il Awards made In responss to gn RFP will be made fo the
highest qualifiled offeror whose proposal is delermined in wrillng to
ba the moslt advantageous fo PWCS taking ints consideration the
evaluation faclors sel forth In the RFP, The Supervisor of
Purchasing reserves the right to award a contract by Individuat iterns,
In}he aggregale, or In combination thereof, or fo reject any or all bids
and fo walve any informality In blds recelved whenever such refection
arwalvee 18 In the bestinterest of PWES, Award may be madeto as
many bidders! offerors as deemed necassary 1o ulfill the anicipated
requlrements of PWCS, The Supervisor of Purchasing also reserves
the right o reject the bid gf a bldder deemed {o be 4 non-responsible
bidder.

I determining the responsibllity. of a bidder, the following criteda will
ba considered:

a The abllity, capacity and skill of the bidder to performn
the contract or provide the service required;

Whaether the bidder can perform the confract or
provide {he service promplly, or within the Ume
specified, without delay or interference;

The chaeracter, inlegrity, reputation, judgment,
experlence and efficiency of the bidder;

The quality of parfarmance of previaus conlracts of
servicas;

The previcus and existing compllance by lhe bidder
with laws and ordinances relaling o the contract or
sefvices;

f. The sufficlency of the financlal resourcas and ability
of the bidder to:perfatm the contract or provide the
service;

The quallly, avallabllity and adaptabllity of the goads
or services ta the partlcular use required;

The ablify of the bidder (o provide future

malntenarce and service for the use of the subject of
the conlract;

I The number and scope of the condllions altached to
the bid;

| Whathar the bldder 5 in arears to PWGS i debtor
contract or is a defaulter on surely fo PWCS or
whether the blddar's PWC laxes or'assessmenis afe
definquent; and

k. Suceh other Informallon as may be secured hy PWCS
Supervisar of Purchasing having a bearing on the
dedsion o award the cantiacl. I an apparent low
bldder 15 nol awarded a contract for reasons of
nonresponsibility, the PWCS Supervisor of
Purchasing shall so notify that bldder and shall have
recorded the reasorns in the contract file.

48, CONTRACTUAL DISPUTES: Any dispute conceming a question

49,
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60:

51,

of act including clatms for maney or olher rellef as a result of a
contract with PWES witlch Is not disposed of by agreement shall
be declared by the Supervisor of Purchasing, who shall redues a
declslon to writing and mall or otherwise forward a copy therea! to
the Contractor within ten (10) days. The declston of the
Bupervisor of Purchasing shall be final-and conclusive unless the
Confraclor appeals within {en {10) days of recelpt of the written
declsion. Conlraclual claims, whether for money or other rallef,
shall be submitted In willing no later than sixty {80) days after finat
payment; however, as a condition precedent lo consideration of
the clalm, the Conlractor must give writlen notfce of the Intention
lo file such a claim at the #ime of the accumrence or beginning of
the work upon which the clalm [s based. Nothing hereln shall
preclude a contract from requiring submission of an Involea for
final payment withih a cartain time aftler complelion and
acceplance-of the work or seceplance of the goods, Pending
clalms shall not deldy payment of amaunts agreed die in the final
payment,

DELIVERY/SERVICE FAILURES; Fallure of a Conlraclor io
deliver goods or services within the ime specified, or wilhin
reasonable time as.interpreted by PWCS, orfallure to make
replacemenis or comactions of rejecled articles or services when
so requesied, iImmediately or as directed by PWCS, shalt
constilule grounds for PWCS to:*Covar™ by purchasing In the opan
markel articles or services of comparable grade or gualily to
replace the services or articles refected or net delivered, On al)
such purchases, the Contractor shall relmburse PWGS, within a
reasonable time specified by PWCS, far any expense incured in
excess of contract prices, or, In PWCS's sola discration, PWCS
shall deduct the-cost of Cover from.any amounts due to
Contraclor. Such purchases shall be deducted from the confract
quariditles If applicabls, Should public necessiy demand It, PWCS
reserves the right lo use ¢r consume arlicles dellvered ar services
performed which are substandard In qualily, subjact te an
adjusimeant In prica to be delermined by PWCS,

EXHAUSTION OF ADMINISTRATIVE REMEDIES; No polential
Bldder/Offeror or Contractor shall institute any legal action until all
adminlstralive remedies avallable under this solicitallon and
resulting cantract have been exhausted and unill 2l statutory
raquirements have been mal.

PROTEST OF AWARD OR DECGISION TO AWARD: Any Bldder
may protest the award or decislon to award a contract by
submliing a protest in witling {o the Bid Protest Officer na lafer
than ten {10) calenddr days after public notles of the award or the
announcement of the declslon to.award, whichever oecurs first,
Any polential bidder or offeror on.a conlract negotiated on a sofe
source or emergency basis who deslres fo prafest-lhe award or
decislon to award such contract shall submit such pratest In the
same manner no later than ten:(10) calendar days after posting or
publication of the nollee of such confract, The written protest shall
Inelude the basis for tha proiest and the rellef sought. The Bid
Protest Officer shall iasue a decislon in wriling within len (10)
calendar days of the recelpt of the protest staling the ressons for
fhie actlon taken, Any offéror may protest the award or decision {o
sward a conlraci by submilfing a prafest in wriling to PWCS, or-an




dfficial designated by PWES, no later than ten (10) calendar days
after the award or fhe announcement of ths decision to award,

61.3  An award need not be delayed for the perlod allowed a
Whichever cogurs firs, Bldder/ORferor fo protest, but in the event of a timely
§1.1 M prior to award It is determined that the daciston t6 award protest. no further actlon to award the conlract wil be
is arbilrary or capriclous then fhe scle rellef shall be a . taken unless there is a wrilten delanmination that
finding to thal effect. The Supervisor of Purchasing shall proceeding without delay Is necessary to protect the public
caricel the propased award or revise If to comply with the . Interest or uniess the bld or offer would.expire,
taw. If, afler an award, it Is delermined that an award of 3 .
conlract was arbitrary or capriclous, than the sole relief 52, RESPONSIBILITY FOR SUPPLIES TENDERED: Unless
shall be as herelnafler provided. Where the award has otheswise speclfied In the solicitatlon, the Gontractor shall be
been made but performarice has not biegun, the responsible for the materlals or supplies covered by the
performance of the contract may be declared vold by contract unilt they are delivered at the designaled polnt, bit
PWCS. Where the award has been made and the Contractor shall bear all rlsk on rejected materials or
performance has begun, the Supervisor of Purchasing supplies after nolice of refection. Relected mater(als or
may declare the cenfract vold upon a finding that this suppiias must be remaved by and af the expense of lhe
actlon I3 In the bes! Interest of PWCS, Where a contracl Is. Conlraclor pramplly after noflfication of rejecion, unless
declared vold, the parforming Conlractor shall be public health and safety require Immediate destruction or
eompensated for the cost of performance at the rate other disposal of refected dellvery. If rejected matenials are
specified In the contract up to the time of sueh declaralion. nol removad by the Contractor wilhin ten (10) days afier dale
in no avant shall \he parforming Contraclor be entilled fo of notification, PWCS may retum the rejecled materals or
Idst profils. ’ supplies to the Conlracior at his or her risk and expense or

dispose of them as lls awn property.
512 Pending final delemmination of a prolest or appeal, tha
valldity of & contract ewarded and aceapled In good faith in
accardance with this paragraph shall not be affected by
the fact that » protest of appeat has been filed.

Prince Willlam County does not discriminate against faith-based organizations In accordance with the Cods of Virginia,
§2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other
basis prohibited by state law relating to discrimination in employment.

This contract shall consiitute the whole agreement belween the parties. Thera are no promises, terms and candifions, or

obligations other than those contained herein, and this contract shall supersede alf previous communications,
representations, or agreements, written or verbal, between the parties herelo related to the provision of goods (including
leases thereof), services.and/or insurances described hersin, ;

IN WITNESS THEREOF, the parties have caused this Contract to be executed by the followinig duly authorized officials:
CONTRACTOR: PREMIER AGENDAS, LLC PWGS PURdHA§ih{G OFFICE!

AR

{\ \ y”nqw\;@i ,ﬂ /L(Je

/ y};rized Signatu\f‘éf“\ \

Amy Fuss _ Jim Totty, CPPO. C.P.M.
Type Name Type Name

Assistant Secretary Supervisor of Purchasing
Title Title

06/15/2016 G } ) } o
Date Date

150f 18




Providing A World-Class Education

CERTIFICATE OF COMPLIANCE
Code of Virginla §22.1-296.1

As a condition of cantract award, Contractor/Vendor providing contracted services requlring direct contact with
students on school property during regular schoo! hours or school-sponsored activitles/programs shall execute this
document certifying that neither the Contractor nor any employee of the Contractor has been convicted of a felony
or any offense involving the sexual molestation, physical or sexual abuse or rape of a child or a barrier crime as
defined and regulated under VA statutes 19.2-392.02 and 63.2-1719 through 1725 as applicable,

This certification shall be binding upon the Contractor and thelr employees providing services throughout the term of
the contract or purchase order, Including any extensions or renewals.

Contractor/\Vendor acknowledges that, pursuant to the Code of Virginia §22,1-296.1 (A}, any person making a
materially false statement on this certification, shall be gulity of a Class 1 misdemeanor, and upon conviction, the
fact of such conviction shall be grounds for revacation of the contract or purchase order,

Premier Agendas, LLC
Company Name

400 Sequoia Drive, Suite 200

Beliingham, WA 98226
Company Address

Amy Fuss
Print Name of Authorized Representative

thorized Representative Signature

18 of 16:

R-KS-16023 Student Planners

Purchase Order/Contract/Solicitation #
Bids: 800-554-7632
Cust Serv: 800-447-2034

Cornpany Phone Number

Assistant Secrefary

Authorized Representative Title
06/156/2016

Date

Reviséd 712372014




i

.

! AMENDED/NEGOTIATED PRICING: No extra charges shall be allowed,

Priclng 1s for Premier's Classic p!z‘f o line {upgrades available)
Price includes 4 handbock pages )

VENDOR NAME: PREMIER AGENDAS

DATE: _06/02/2018

57 x 8" 1-2500 Eéch Standard/Hologram \$ 119 cianes
57x 8" 2501+ Each ‘Standard/Hologram ¥ 1.09 cLanss
5" x 8" 1-2500 Each Custom Cover $ 1.29 cLauBs '
57% 8" 2501+ Each Custom Cover $. 1.19 cLaHBS
7 x9” 1-2500 Each Standard/Hologram $ 1.69 g&:ﬂ?&%ﬁﬁgfﬁ
Ty ¥ 2500+ Each Standard/Hologram % 1.59 gmﬁfd;%ﬂfm;%
7' x 9" 1-2500 Each Custom Cover $ 1.79 gmﬂ%x‘l’c‘f;ﬁﬁd :
T R 2500+ Each Custom Cover $ 1.69 g&;ﬂ%‘%ﬁ%@gf’;
7 x 11 1-2500 Each 4Standard/Hologra‘m $ 1.69 gﬁ;ﬁ?@%ﬁﬂgﬁd
1P 2500+ Each Standard/Hologram § 1.59 CLEBIC CEMI,
EI 1-2500 Each Custom Cover § 1,79 CupaiscLicyn,
R I 2500+ Each Custom Cover $ 1.69 gtﬁ&ﬂ&%ﬁﬁ%ﬁé
B2 X 11 1-2500 Each Standard/Hologram $ 1.69 gtﬁfnﬁ?&,%&%@?d
8-1/2” x 1 2500+ Each Standard/Hologram $ 1.89 gmﬁ%_‘%ﬁwf&
8127 x 11" 1-2500 Each Custom Cover $ 1.79 SLanalo. aLAB IO,
B-12"x 11" 2500+ Each Customn Cover $ 1.89 gﬁﬁﬂ%ﬂ‘ﬁ@g&
3 Hole Punch Option: Add § per School Planner x 1,000= |ncluded $
A’pp’licaﬁqn Planner Optionzﬂ‘t&d':ﬁ'— perappret ' ng’ J’gﬂg& :&?éjrl\ichoo) 5 8004001’ 10 schools

$ 62,600,00

**Shipping i3 Included in our bid pricing. Orders will be shipped

SIGNATURE:

l
PRINTED NAME: Amy Fuss.

under Preriier's UPS account,




school
Specialty,

02/29/2016

Prince William County Public Schools

Attn: Purchasing Office

RFP #R-KS-16023

14715 Bristow Road

Manassas, VA 20112

Attn: Financial Services/Purchasing Room #1500

Account # 432668

RE: R-KS5-16023 Student Planners

Dear Karen,

On behalf of Premier Agendas, LLC, it is my pleasure to submit the enclosed bid response for
your consideration. In addition to the requested forms, please review our “Response to
Specifications” document for additional details about the products that we bid.

Pricing will be valid from 07/01/2016 — 06/30/2017
Please refer to our bid/contract #: 7780171250,

For over 30 years, Premler has served the education marketplace by helping students succeed
through the development of personal, social, and organizational skills. Our array of student
agendas, along with our corresponding selection of content supplements, online resources,
tools for educators, and training programs are based on proven principles of personal
effectiveness.

Premier is privileged to be a part of the education process and strives to be your partner in
student success. We look forward to hearing from you soon. Should you have any questions or
concerns regarding our response, do not hesitate to contact me,

Sincerely,

L
Brett Spangle
Bid Coordinator

920-243-5261

Bids: bidwestnotices@schoolspecialty.com Ph: 800-554-7632 Fax: 800-675-1775
Orders: Premier Agendas; LLC 400 Sequoia Drive, Sulte 200 Bellingham, WA 98226
Ph: '800-221-1165 Fax: 800-888-8776 Web: www.premier.us

Remittance: Premler Agendas, LLC :32656 Collections: Center Drive -Chicago, IL 60693-0326
Ph: 800-447-2034 Fax: 800-886-8776 service.psd@schoolspecialty.com
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PREMIER CONTACT INFORMATION

Your Sales Consultant:

- Steven Lichtenstaedter

Premier Agendas, LLC

400 Sequoia Drive, Suite 200

Bellingham, WA 98226

Cell: 914-365-0414

Fax: (800) 886-8776

Email: steven.lichtenstaedter@schoolspacialty.com

POs.and Order Forms:

Premier Agendas, LLC

400 Sequofa Drive, Suite 200

Bellingham, WA 98226

Phone: {800) 221-1165

Fax: (800) 886-8776

Email: e-orders.psd@schoolspecialty.com

Bids:
bidnotices@schoolspecialiy.com
Schoal Specialty, Inc.

W6316 Design Dr.

Greenville, W 54942

Phone: {800) 554-7632

Fax: (800) 675-1775

Customer Care:

Premier Agendas, LLC

400 Sequoia Drive, Suite 200
Bellingham, WA 98226

Phone:(800) 447-2034

Fax: (800) 886-8776

Email: service.psd@schoolspecialty.com

Remittance:

Premief Agendas, LLC

32656.Collection Center Drive

Chicago, IL 60693-0326.

Phone: (800) 447-2034

Fax: (800) 886-8776

Email: service.psd@schoolspecialty.com




Prince William Count§ Public Schools :
RFP # R-K5-16023 for Student Planners ' @
submitted by: Premier Agendas, LLC / School Specialty, Inc. ‘ - MiSchool Specialty

Response to Specifications
Any deviations ahd/or clarifications to your bid specifications are listed below:

Term: If awarded, pricing will be valid from  07/01/2016 ~ 06/30/2017 with an option to renew an-

additional 5'years with mutual consent, *Subject to continued availability of product line bid.

Product: Premier is bidding our Classic Planner line with options to upgrade to other planner designs and
supplements. ‘

The Classic Planner is a high-gquality, simple solution for basic planning needs. In addition to calendars, it
contains student support information, including weekly character and behavioral check-ins and age-
appropriate academic information such as spelling words or word definitions. The Classic Planner features
support resources for educators and families that is unmatched by other company’s basic planners. The
planner is colorful (full color), and has an easy-to-follow format with plenty of recording space,

Classic Planner Key Features:

s onTRAC® User Guide

s Weelly Character Prompts

o Calendar Pages: School Talk, Words of the Week (P/E), What Matters Most, Best Book (P/E/M) and
Read Me! (E/M), Fill-in Subject Area (E/M)

¢ Family Guide (P/E); User Guide (M/H); To get families involved

e Planning & Organization Tips

o Reading Goal Pages (P/E)

e Goal Setting Worksheets (M/H)

= Daily Hall Pass (Middle)

o Hall Pass Sheet (Middie/High.School)

+  Notes Pages (High Schoal)

s Resource Section

o Option ta choose free outside covers with themes like Being Respectful, Anti-Bullying, etc.

o Sturdy, clear plastic continuous coil binding on the left side

NOTE: School specific content such-as custom handbook pages, name/logo, custom covers, other Premier
supplemental content and enhancements like pouches, etc. may be added to the Classic Planner,
These will incur an additional charge unless othetrwise specified in our bid.

Please refer ta the samples, Order Guide, and www.premier.us/classic for additional information.

pE L
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Prince William County Public Schools | PREMIER
RFP # R-I(S-16023 for Student Planners &
Submitted by: Premier Agendas, LLC / School Specialty, Inc. )

School Specialty

Primary School Planner

Products Bid: ] :
CLAP-B10 Premier Classic Primary School Planner, 8" x 10" MNew in 2016/

Features: The base bid price includes:

e The base planner with 128 full color pages, including the key features listed earlier
e Block layout {(matrix is not available in our primary planner)

e (2) laminated, custom print covers

e {4) Handbook pages (2 sheets)

Elementary School Planner

Products Bid: '
CLAE-M10 Premier Classic Elementary School Planner, 8”7 x 10”7 Mew i 2016!

Features: The base bid price includes:

¢ The base planner with 128 full color pages, including the classic features listed earlier
e Matrix l[ayout

{2) laminated, custom print covers

(4) Handbook pages (2 sheets)

Middle School Planner

Products Bid: ‘
CLAM-M10 Premier Classic Middle School Planner, Matrix Layout,-8” x 10" Hew In 2016!
CLAM-B10 Premier Classic Middle School Planner, Block Layout, 8 x 107 Newe in 20151

Features: The base bid price includes:

e The base planner with 130 full color pages, including the key features listed earlier
e (2} laminated, custom print covers

o (4) Handbook pages (2 sheets)

e Includes 2 hall pass pages

High School Planner

Products Bid: .
CLAH-B5  Premier Classic High School Planner, 57 x 8”

Features: The basebid price includes: .
e The base planner with 154 full color pages, including the key features listed eatlier
»  Block layout (matrix is not available in our high school planner)

e (2} laminated, custom print covers

o {4) Handbook pages (2 sheets)

e Includes 2 hall pass.pages

pe.2




‘Prince William Coun’t&;'Public Schools
RFP # R-K5-16023 for Student Planners ® ‘
Submitted by: Premier Agendas, LLC / School Specialty, Inc. ¥ School Specialty:

Extra Handbool Pages 4
The price for extra custom print pages depends on the planner model. Refer to pricing grid for detailed
pricing.

Planner Upgrade, Supplements and Enhancements: Please refer to the Upgrade Options List, Order Guide,
and our website www.premier,us for information on additional planner designs, options, supplements; and
enhancements. For example, we offer bilingual planners and Spanish supplemental resource pages.

Delivery Schedule: Delivery is approximately 45 days following written approval of the student planner
proof. Please contact your Sales Consultant to request a current delivery schedule at the time of your order.

Shipping and Handling: All shipping and handling costs have been included in ourbid prices.

Contacts: We have attached a list of contacts for your convenience.




School
L Specialty

The enclosed samples are part of the Premier Agendas, LLC submittal for:

Customer Name: Prince William County Public Schools
Customer Bid Title:’ R-KS-16023 Student Plannérs

Bid Due Date: Wed. Mar. 2, 2016 @ 2PM
Purchasing Contact: Karen Sobers, '

Premier Bid #: 7780171250

Our samples include:
CLAH-BS5 Standard Cover
CLAH-BS5 Customized Cover
16/17 Classic Planner Sampler

NOTE: Our sealed bid documents will be shipped separately, to arrive before
the bid opening. :

Bids: bidWestnoﬁces@scmﬁpeda'ltv‘éom Ph :800-654-7632 Fax: 800-675-1775

Orders: Premier Agendas, LLC 400 Sequoia Drive, Sufte 200, Bellingham, WA 98226.
Ph: 800-221-1165_Fax: 800-886-8776 Web: wiww.premier.us

Remittance: Promier Agendas, LLC 32666 Colleations Canter Drive Chicago, IL 60693.0326
Ph: 800-447-2034- Fax: 800-886-8776 Service psd@schoolspecialty.com




Specification Sheet: Classic Planner — High School Edition

Product Name: Classic Planner

Product Code: CLAH-B5
Size: 5"x8"

Page Count: 154 Full Color Pages
Format: onTRAC Block {(Horizontal)

Start/End Dates: 8/1/16-7/2/17
Interior Text Stock: 50 ib. offset recyclable paper; Brightness: 90-92, Opacity: 90-92; rectangular shape with
rounded corners _

Cover Stock: Premier has various stock covers available for customer selection:

e  Premier Prima-Vue Covers: Feature miiltiple scenes, 15 pt. Lenticular stock
e Premier Polylce Covers: Feature multiple scenes in full color, 15 pt. Polypropylene stock
Other covers available for a charge:

e . Semi-Custom and Custom Covers (1-4 spot colors & full color process), €18 stock, 12 pt, 1.7 mil
polyethylene lamination per side

e Custom Duracover (1-4 spot colors & full color process), 17pt. Polyethylene white stock

e Foil-Stamp Duracover (various cover & foil colors available}, 20pt. Polyethylene stock

s Prima Tuf Back Cover, 55pt. Polyethylene clear stock
Binding: Clear Plastic Spiral Coil, 6mm gauge pitch, .076 thickness
Monthly Calendar Features: Format is two-page-per-month, Holidays Listed, Interspersed through weekly
calendars, Full-color pages.

‘Weekly Calendar Features; Format is two-page spread displays a full 7-day week-at-a-glance and features
Meonthly mini calendar, Weekly information based around themes: What Matters Most and School Talk,
onTRAC® Planning System: Incorporated into the monthly and weekly sections of the planner, as well as an
onTRAC® User Guide at the front of the planner. onTRAC® Planning System helps students develop planhing

skilis to maximize the benefit of planning with minimal time and effort in four easy steps: THINK, RECORD, ACT,

CHECK.

Reference Pages: High' School Edition 24 full-color reference pages include:

The High School Resources pages include: Study Skills & Test Tips, Cyber Safety, Communication, The Writing
Process, References, Parts of Speech, Punctuation, Speiling Rules, Mathematics, Multiplication table,
Geometry, Trigonometry, Physics, Periodic Table, Solar System, Health and Nutrition, Human Skeletal System,
Government, World Map, North American Map, Career Preparation, Cred;t Tracker, Record of Achievement ..,
and more!
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Providing A World-Class Education

REQUEST FOR PROPOSAL

ISSUE DATE: February 3, 2016 RYP #: R-KS-16023
TITLE: Studenf Planners

Sealed proposals must be received and time stamped in prior to 2:00 PM, March 2, 2016, Offerors are responsible for
ensuring that the Purchasing Office receives their proposal submission by the deadline indicated. The time a proposal is
received shall be determined by the time stamped by the time clock in the Putchasing Office. Proposals received
after the stated due date and time shall not be considered.

A Pre-proposal Conference will NOT be held for this procurement,

All questions/requests for information must be submitted in writing, addressed to: Prince William County Schools
Purchasing Office, ATTN: RFP No. R-KS-16023, 14715 Bristow Road, Manassas, VA 20112 and to be assuied
consideration,.must be received prior to 4:00 PM, February 17, 2016. Questions may be submitted by fax to (703) 791~
8610, or email to Karen Sobers, CPPB, Buyer (sobersk@pwes.edu). After reviewing any questions/requests submitted,
the PWCS Purchasing Office will issue an addendum to respond to items it deems necessary. Changes to this RFP will be
made only by written addendum issued by the PWCS Purchasirig Office.

PROPOSALS MAILED SHALL BE SENT PROPOSALS HAND DELIVERED AND/OR

DIRECTLY TO: EXPRESS COURIER SERVICES SHALL BE
DELIVERED TO:

Prince William County Public Schools Prince William County Public Schools

Attn: Purchasing Office Attn: Purchasing Office

Financial Services/Putchasing Room #1500 RFP #R-KS8-16023

RFP #R-KS-16023 14715 Bristow Road

P.0. Box 389 - Managsas, VA 20112 .

Manassas, VA 20108 Attn: Financial Services/Purchasing Room #1500

AddendumNo..  Date: Addendum No. Date: Addendum No, Date:

Information the Offerors deems: proprietary is to be included in the proposal in the separate section of the proposal
identified and included it (TAB 7) of the proposal response. See Proposal Submission Requirements, Section 7.12. in
this RFP for additional information, '

Proprietary Information Enclosed: YES _X NO

All proposed exceptions to this RFP, and any proposed changes to the contract-documents or terms and conditions,

are to be included in (TAB 8) of the proposal response. See Proposal Submission Requirements Section 7,13, in this

RYTP for additional information,
Proposed Exceptions to the RFP; YES _X__NO

Page 1 0f42.




REQUEST FOR PROPOSALS TITLE PAGE - TWO

In compliance with this RFP and all the conditions imposed thetein, the undersigned offers and agrees to finnish the goods/services
in accordance with the attached proposal or as mutually agreed upon by subsequent negotiations. By my signature below, 1 certify
that T aim authorized to bind the Offeror in any and all negotiations and/or contractual matters relating to this RFP. Sign in blueink
and type or print requested information.

My signature certifies that this firm or individual has no business or personal relationships with any other companies or persons that
could be considered as a conflict of interest or potential conflict of interest to PWCS, and that there are no principals, officers,
agents, employees, or representatives of this firm that have any business or personal relationships with any other companies or
person that could be considered as a conflict of interest or a potential conflict of interest to PWCS, pertaining to any and all work or
services to be performed as a result of this request and any resulting coniract with PWCS. My signature confirms that I have read
and understand the General Terms and Conditions are a part of any negotiated contract.

STATE CORPORATION COMMISSION (SCC) IDENTIFICATION NUMBER

Under paragraph 18 of the General Terms and Conditions, the Offeror agrees, if this proposal is accepted by PWCS, for such setvices
and/or items, that the Offeror has- met the requirements of the Virginia Public Procurement Act (VPPA) § 2.2-4311.2. . Any
falsification or misrepresentation contained in the statement submitted by Offeror pursuant to Title 13.1 or Title 50 may be cause for
debarment by PWCS.,

Offeror shall comiplete the following by checking the appropriate line that applies and provide the required information. Offerors
failing to provide the required information indicated below will result in having their proposal not considered for evaluation.

1. X Offeror is a Virginia business entity organized and autherized to transact business in the Commonwealth of Virginia by the
State Cotporation Commission (SCC). The Offeror’s curtent valid identification number issued by the SCC is

F1487687 . (The SCC number is NOT your federal tax identification nmber) . ~OR-
2. Offeror is a sole proprictor and no SCC number is required, -OR-
3 Offeror is an out-of-stafe business entity that does not regularly and continuously maintain as part of its ordinary

and customary business, any employees, agents, offices, facilities, or inventories in Virginia, This. does not account for any
employees or agents in Virginia who merely solicit orders that requirs acceptance outside Virginia before they become
contracts, It also, does not account for any incidental presence of the Offeror in Virginia that is needed in order to assemble,
maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from
the Offeror’s out-of-state location, Offeror is required fo include with this proposal documentation from their legal
counsel which accurately and completely states why the Offeror is not required to be so _authiorized within the
meaning of § 13.1-757 or other similar provisions in Titles 13.1 or 50 of the Code of Virginia. -OR-

4. Offeror currently has pending before the SCC an application that was submitted prior to the due date and time of this
solicitation for authority fo transact business in the Commonwealth of Virginia and seeks consideration for a. waiver to allow
the submission of the SCC identification number after the due date for proposals (PCS reserves the right to deternine in
its sole discretion whether to allow such waiver.)

THIS PROPOSAL IS SUBMITTED BY:
Full T.egal Name of Offeror,_Premier Agendas, LLC (School Specialty, Inc)

Mailing Address: Remittaice Address (If Different):
Business: W6316 Design Drive Greenville, W| 54942 32656 Collection Genter Drive
Operations: 400 Sequoia Drive, Suite 200 Bellingham, WA 98226 Chicago, IL 60693-0326

Phone: () Bids: 800-564-7632, Cust. Serv: 800-447-2034 Fax: () Bids: 800-675-1775, Cust. Serv: 800-886-8776

Email Address; bidwestnotices@schoolspecialty.com Contact Person:_Bid Team
Tax Identification (FIN/SSN#): _39-0971239
Typed/Printed Name:_Amy Fuss Signature; ﬁ M{,ﬂ HAAA/
. ] (Person: SIgn ing must bd duthorized to bind
Date: _03/01/2016 the Offeror in contractual matters)
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STATEMENT OF NEEDS: The successful Contractor(s) shall provide any and all supervision, labor, materials,
equipment, documentation, training, technical support and supplies necessary to provide Student School Planners to
various schools in Prince William County on an “as needed basis” in accordance with the following minirmum
specifications, performance requirements, and all the terms and conditions herein. The Offeror is required to meet

each of the recommended requirements listed below.

5.1. Mandatory Requirements: Mandatory provisions of this Request for Proposals arve items the Offeror must
be able to do or provide and are indicated by the inclusion of the words "shall" or "must" to identify the
contractor's obligations,

5.1.1. Contractor shall provide, on an “as needed” basis;, student school planners. for approximately 59
elementary schools, 16 middle schools and 12 high schools, 3 special education schools, 2 .alternative
schools and 3 combined schools. The student enrollment on September 30, 2015 was 87,253 pupils. The
Offeror must have the ability to provide planners for other schools and/or futare school sites.

+  Premieris able to provide agendas not only for the 95 schools in the Prince William County Public
School District, but also many other counties that may choose to order from us under this contract.
Premier prints upwards of 11 million agendas annually. The majority of this printing is done between
the months of May and August. Although we do keep a supply of “basic” books (non-customized
planners) on hand, for the most part we do not print until we have the final customized materials from
the school. These materials could arrive months ahead of time, or as much as 6 weeks before the
anticipated delivery date.

5.1.2. Contractor shall provide planners that are pre-dated following the PWCS? school academic year:

 Premier Foundations, The 101, The 101 Bilingual, Classic, Versatile, Faith and Life, Student Learning
that Works!, Hammond & Stephens, Professional Planning that Works!, Legacy Educator Planner and
Premier Esteem are pre-dated to flow within the school calendar year. An early start month extender is
available (see our Enhancement page).

5.1.3.  Contractor shall provide a variety of planner sizes (i.e. 57 x 87, 7" x 97, 7 x 117, 8-1/2” x 11”) as
identified in Section 5.3, Preparation Requirements A-F.

«  Premier has a variety of planner sizes based on each line of agendas. The main sizes we produce are:
58", 7'x9", 8"x10", & 8.5"x1 1". (There is also a 7"x11” H&S -Undated & Dated)

5.1.4. Contractor shall provide, in the technical proposal, a technical description of the materials used in each
product offered. Said descriptions shall include, but are not limited to, standard number of pages included
in each planner (not including handbook pages), papet/card stock/cover stock weights, type of prinfing
(i.e. full color, black and white), description of binding materials, etc.

« Listed below are technical descriptions of our general products being offered.
The table directly below is of all the products with their # of pages (not including handbook pages),
product code, types of printing, & # of reference pages included already in the planner.

Product Product Code # of Pages Types of Reference
Printing - Pages

Premier Esteem, ESTP-B10 144 Full Color 16
Primary '
Premier Esteem, ESTE-M10 144 Eull Color 18
Elem N , .
Premier Esteeiri, MS | ESTM-M10 144 Full Caolor 16
Premier Esteem, HS | ESTH-B5 168 Full Color: 24
The 104, 11SP-B10 144 Full Color 16
English/Spanish.
Bilingual, Primary




Product Code

« Paper Stock: Premier uses 50 Ib. Qpéque offset recyclable paper, Brightness: 90-92, Opacity: 90-92.

We do not generally provide a variety of options in paper stock.

. Bindings: Premier generally uses clear plastic coil to bind our student planners.

Product # of Pages Types of Reference ,
Printing Pages {
The 101, 118SE-M10 144 Full Color 16
English/Spanish
Bilingual, Elem
The 101, 11SM-M10 144 Full Color 16
English/Spanish
Bilingual, MS
The 101, Primary 101P-B10 144 Fuil Color 16
The 101, Elem 101E-M10 144 Full Color 16
The101, MS 101M-M10 144 Full Color 16
The 101, HS 101H-B5,101H-M10 | 152,144 Full Color 24
Classic, Primary CLAP-B10 128 Full Color 16
Classic, Elem CLAE-M10,CLUE- | 128,128 Full Color 16
M10
Classic, MS CLAM-M10,CLAM-= | 130,130,130 Full Color 16
B10,CLUM-M10
Classic, HS CLAH-B5,CLUH-B5 | 154,154 Full Color 24
Classic Mini, HS CLAH-B4 166 Full Color 24
Classic Mini, EMH CLNQ-E10 112 Fuil Color 0
Faith and Life, FLIP-B10 144 Full Color 16
Primary
Faith and Life, Elem | FLIE-B10 144 Full Color 16
Faith and Life, MS FLIM-M10 144 Full Color 16
Faith and Life, HS FLIH-B5 168 Full Color 24
Foundations, FOUP-B10 144 Full Color 16
Primary
Foundations, Elem FOUE-M10,FOUE- | 144,144 Full Color 16
B10
| Fouindations, MS FOUM-M10,FOUM- | 144,144 Full Color 16
B10
Foundations, HS FOUH-B5 168 Fuli Color 24
SLTW, Elem SLWE-M10 184 Fult Color 16
SLTW, MS SLWM-M10 184 Full Color 16
SLTW, HS SLWH-B5 192 Full Color 24
Versatile, 5x8 VERS-V5 From 64 to 1or2 Colorsof | Over100to
384 Choice choose from
Versatile, 7x9 VERS-V7 From 64 to 1 or 2 Colars of Over 100 o
264 Choice choose from
Versatile, 8x10 VERS-V10 From 64 to 1 aor 2 Colors of Over 100 to
240 Choice choose from

. Covers: As stated elsewhere in our proposal, Premier offers a wide variety of covers — from standard
designs to fully customizable (and designed) by the school. Qur laminated -covers consist of 12pt.
Cornwall, 1.5 mlll lamination per side. Our DuraCovers consist of 20pt. Polypropylene material & our
Palylce Covers consist of 17pt. Poylpropylene material. ' )

s Delivery: Premier has many different delivery options to suit each school. If-a school needs planners
in a hurry or just needs a handful for a meeting or “parents. night" prior to-delivery, Premier can send
Basic agendas (not customized) out within 7-10 days of recelving the request..
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Additional Enhancements/Supplements: Included in the pricing séction is -a list of "Enhancements”
available for purchase. Most are coiled directly in the planner during the production process. Samples
will be shipped separately from this bid, but will arrive before bid opening.

Type Style/Sizes: We have a wide variety of fonts and type sizes to suit your needs. In addition, if
Premier is typesetting or is provided cover/handbook materials on disk, we are generally able to match
every type font/size received on the disk.

Trim Sizes: Planners are available, trimmed, in the following sizes: 5"x 8™ 7" x 9" 7" x 11" 8" x 10"
and 8.5" x 11".

Graphics: Premier provides a library of black and white logos/graphics that schools can choose to have
printed on their covers and/or title pages. We are also able to print most graphics provided to us by a
school (as long as copyrights are not compromised). The best way to send us graphics is.in a black
and white form, with no shadings, printed on a laser jet printer. Even if a logo/graphic is being placed
on the cover and printed in color, B&W is still the best mode of submission to Premier.

Use of Color: Premier has a wide range of colors available for printing on customized covers and/or
planner pages (versatile planners only). Enclosed with this bid is a color chart that shows the standard
calors you are able to utilize in your order. If a color is not on the chart, we can do a “special match”
for an additional color charge (please see “Cover Prices” pricing page for more details).

State of the Art Production Services: Premier's printing/production equipment is often updated to
ensure we have the newest and modern technology avallable to us. Our plants are consistently
working to innovate and create new ways to more efficiently produce high quality agendas.

5.1.5. Contractor shall provide a school handbook in each planner, if requested.
5.1.5.1. Number of handbook pages shall be unlimited,

Premier is able to provide each school's handbook in their planner, if they request a handbook,
Premier is able to print an unlimited amount of pages for inclusion in the planner. Please see pricing
section for information on per-page pricing.

5.1.5.2. Contractor shall accept and process camera-ready pages.

Premier will accept and process camera-ready pages from the customer. Premier also offers the
option to upload your custom materials via our Online Materials Submission tool (OMS). This is
available on our main webpage (www.premier.us) under the Customer Service tab. Our Customer
Service team is fully trained and available to assist in the uploading process of your materials.

5.1.5.3; Contractor shall provide typesetting for the handbook.

Premier Is able to provide typesetting on the handbook. We generally encourage schools to submit
Camera Ready Art (pages that are ready to go to print) as it lessens the potential for error, and gives
the customer control of what the finished product will look like. However, we do provide typesstting
services. Generally a small typesetting job (such. as placing a name and logo, setting up a title page,
or @ miner year revision) can be done at no. charge. We da charge for in-depth typesetting jobs.
Please see pricing section for further information on these charges.

5.1.6.  Contractor shall provide additional handbook pages, content supplements and/or planner enhancements
to inelude, but not limited to, maps, math measurements/conversions/equations; periodic table of
elements, etc. when requested.

Premier offers a library of more than 100 highly informative and useful resource pages to help tailor the
school's needs. The: resource pages will count as part of the total handbook pages and can be placed
throughout the planner, Please note that many of the agenda lines including: Premier Foundations,




The 101, Classic, The 101 Bilingual, Student Learning That Works!, Premier Esteem, and Faith and
Life already include a pre-selected reference section including things like: study skills, test skills,
spelling, grammar, punctuation, math, periodic table, world maps, etc. Premier also has a number of
new and exciting supplements that can be added to any planner order. For many of the supplements
ranging from grades K-12, Premier is the Sole Source Provider. You won't find these supplements at
any other agenda company. To find the pricing and a list of these supplements, please see the pricing
section under “Supplements” and “Enhancement & Other ltems.”

5.1.7. A) Contractor shall make available a teacher’s edition of the planner (hard copy) and B) an optional
electronic version (App) of the teacher’s edition (PDF format), Offeror-shall provide in detail how these
options will be provided/function.

Premier has Teacher Edition planners available for purchase in all product lines. There is no
difference between a Teacher Edition and a Student Edition. Premier also has additional products for
educators. Professional Planning that Works — featuring McREL, is a spacious planner that
incorporates proven “teaching strategies”. The Legacy Planneris a midsize (7'x9") agenda featuring
planning for the educator, along with monthly inspirational and appreciation for the important job of the
educator. Digital Fillable PDF can be purchased for the Classic and Esteem planner lines. Please see
bid upgrade options attached.

51.8. Contractor shall provide a vatiety of supplemental materials for teacher’s edition planners to include, but
not limited to, grade books, lesson plans, seating charts, efc.

Teacher Editions can also be customized with Record Charts, Lesson Plans and Seating Charts. Any
snhancement that the student editions have, the teacher edition is also available to receive.

5,1,9. Contractor shall provide a variety of front and back covers.
5.1.9.1. Contractor shall provide standard front and back covers,

Premier is able to provide a varlety of front and back covers for each of the school’s needs. Please
see the samples provided in this proposal, as well as the 2016/2017 Premier Catalog, for a list of the

different cover options available: Schools will not be charged for covers with white ink; however, black

ink will be charged as a color. To find the pricing for this, please see the pricing section under “Cover
Prices”. )

5.1.9.2. Contractor shall provide a variety of camera-ready covers which may be personalized
(.e. typeset with school name and mascot) upon request.

Premier has a selection of camera-ready covers to choose from. Premier offers Semi-Custom Covers
with different designs to choose from. We are able to typeset the school name and/or logo into these
covers, Please see the pricing section, “cover prices” for prices. You may also view the Premier Semi-
Custom Covers in the 2016/2017 Premier Catalog.

5.1.9.3, Contractor shall provide custom-designed, laminated front and back covers,

Premier has multiple Custom Covers to choose from or Premier can provide custom designed,
laminated covers. Premier’s experienced art department can help with the design and layout if desired.
The school can also send us camera-ready art — either on disk. and/or hard copy. Our Art Prep
department can work with most computer programs.

5.1.10. Contractor shall provide clear; concise, user-friendly order form and/or quote sheet. Said order
form/quote sheet shall include, but is not limited-to, description of item(s), unit cost; quantity requested,
extended cost, quantity or incentive discounts, materials due dates, as-applicable, vendot and school
contact information. Contractor shall provide a saniple order form/quote sheet with the technical
proposal

(




»  Premier has included a samp[e of two of our current order forms that would be used o write up an
order between the School and Premier. The first is to be used for any of our K-12 Planner orders, and
the second is to be used when ordering our Premier Versatile Planner, A copy of the order form is
always given to the person signing the order and will be on file at Premier if an additional copy is
needed. Contractor shall provide experienced representatives; representatives shall collaborate with
school personnel on a regular basis o provide support and answer queshons regarding production and
financial matters pertaining to the individual services required.

5.1.11. The Contractor shall provide a local and/or a toll free telephone number and email addless, and shall
respond to requests/phone call(s) within two (2) business days.

» Premier is able to provide the school district with, not only an experienced sales representative, but
also g locally based sales representative, Additional sales and service support is available via phone at
our head office in Bellingham, Washington. Please see the table on the following page for more
details;

Steven Llchtenstaedter -
Sales Consultant .

Cell (914) 365-0414 steven.lichtenstaedter@schoolspecialty.com

Office (800) 447-2034

Fax (800) 836-8776 service.psd@schoolspecialty.com

_ Sales k&'Cpstomef,quport, :

Steven Mlsenhlmer - 7,; Office (518) 797-3976

. Regmnal Sales Manager Cell (518) 852-9471 steven.misenhimer@schoolspecialty.com
' Blds & Contracts Offlce (800) 554-7632 bidwestnotices@schoolspeciaity.com

Fax (800) 675-1775

. Premler wnl respond to requests within 48 hours (our goal is 24 hour or less turnaround). Toll-
Free/Local numbers are mentioned above.

5.1.12. Al shipping charges shall be included in the firm-fixed delivered unit price. No extra charges are
allowed. Delivery shall be made to the locanon indicated on each purchase order, See Attachment D for a
listing of potential dehvery sites.

« Premier will provide shipping to Prince William County Public Schools at no additional cost. Premier
will deliver to the location indicated on each Purchase Order.

5.2, Delivery; Contractor shall deliver Student Planners to various PWCS school locations on an "as needed,
when needed," basis.

521, Contractor shall coordinate delivery hours with the requesting PWCS school. Contractor is solely
responsible for ensuring that deliveries are made within these parameters. Contractor shall deliver
student planners within 45 days following written approval of the student plannet proof,

s Premier accepts these parameters.

522, All contract pricing shall include shipping, FOB Destination, If shipping costs are not shown
separately, the parties agree that shipping costs are included in the total price to the PWCS. All
shipping charges of actual School Planners, or materials needed for production of the Plariners, shall be
the responsibility of the Contractor,

» All prices are F,0.B. Destination and include all charges that.may be incurred. in fulfiling the terms.of
this contract.

5.3. Preparation Requiremiénts: The produets detailed in sections A-through F are representative of what PWCS is
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using, While the specifications do establish minimum standards they are not intended to be restrictive or favor a
patticular contractor.

Quoted prices will include ALL delivery, typesetting and other required printing costs ineluding the preparation
of proofs and the transportation-of any required materials intended to be a part of the school agendas for a
particular school, Overruns or under runs may not exceed 10% of the order quantity requested by PWCS,

STUDENT PLANNER. BOOKS (ALL VERSIONS)
Cover Options - Standard /Holographic or Custom

4/4 Process Color
Coated Cover Stoek or equivalent
All sides Laminated
Included place to add each school’s name
Back Cover Art supplied by PWCS
Text

4/4 Process Color throughout, except where specified.
Approximately 60# uncoated text throughout.
"~ Binding
Rounded Corners
Spiral Binding.

A. HIGH SCHOOL VERSION (Grades 9-12)

Finished Size 5” x 8”
Finished Size 77 x 97
Plastic Sleeve (Optional)

Part 1; School Information
Tnclude 28, 32 or 36 pages at the beginning for school-specific information.
Color: 1/1 Black ink

Part 2: Monthly Calendar
August/September 2016 through June 2017
Bach Month Covering a two-page spread

Part 3: Weekly Planning Calendar
August/Septembér 2016 through June 2017
Each week covering a fwo-page spread

B. MIDDLE SCHOOL VERSION (Grades 6-8)

Finished Size 8/12” x 11"
Include plastic sleeve in the front to hold papers.
' 3 Hole-Punch Option

Part 1! School Information
Tnclude 8, 12 or 16 pages at the beginning for school-specific information,
Color 1/1 Black ink

Part 2; Monthly Calendar 7
August/Septernber 2016 through June 2017
Two months per page

Pait 3 Weekly Planning Calendar:
August/September 2016 through June 2017
“Bachweek coveting a two-page spread




Days of the week divided into subjects, including Math, Science, Social Studies and Language Arts/Reading
With other areas left blank for the student to write a heading.

C. ELEMENTARY SCHOOL VERSION (GRADES K-2)

Finished Size 8-1/2”x 11
Include plastic sleeve in the front to hold papers.
3 Hole-Punch Option

Part 1: School Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink

Part 2: Monthly Calendar
Angust/September 2016 through June 2017
Bach month begins with an overview of the month followed by a weekly schedule.
Fach week covers a two-page spread.

D. ELEMENTARY SCHOOL VERSION (GRADES 3-5)

Finished Size 8-1/2” x 117
Include for plastic sleeve in the front to hold papers.
3 Hole-Punch Option

Pait1: Schooel Information
Include 8, 12 or 16 pages at the beginning for school-specific information.
Color 1/1 Black ink

Part 2! Monthly Calendar
August/September 2016 through Juné 2017
Two months per page.

Part3: Planning Calendar
August/September 2016 through June 2017
Each week covering a two-page spread.
Days of the week divided into subjects, including Math, Science, Social Studies, and language Arts/Reading with
: other areas left blank for the student to write a heading.

E. APP PLANNER

Application to download which mimies the planner at high school and middle school as an option. This may
be supplied in PDF format.

F. GENERIC ELEMENTARY SCHOOIL ASSIGNMENT BOOK

Finished Size:
Option 1; Approx. 8-1/2” x 117
Option 2: Approx. 77 x 11”
Spiral Binding

Cover

4/0 Process Color (front Gover prints only)
‘Coated Cover Stock or Bquivalent
All sides latninated
- 3 Hole<Punch Option
Each page is & grid (table) divided into Subject; Assignment, and Due date.
Subject colymn isdivided into sectiong for Math, Science, Social Studies, Reading, Lariguage Arts, and




Spelling, with some left blank.
Tnelude space at the bottom for notes from the teacher or parent.
Design should be appropriate for an elementary school student (grades X-5).

5.4, Minimuin Reguirements:

54.1. Offerots are highly encouraged to include in their proposal a description of any significant task not listed
in the Scope of Services which they know to be necessary under the proposed contract.

- NA

542, PWCS may add to the Scope of Services or make changes in the Scope of Services for services of a
similar nature to those specified in the Scope of Services of this Request for Proposals as mutually
agreed to at a price mutually agreed upon. The change must be approved by the Supervisor of Purchasing
and a Contract Modification issued by the Purchasing Office to change the contract.

« Acknowledged/Understood.




Explain in depth how the Offeror plans to meet each of the requirements outlined in the
“Statement of Needs” (Section 5) of this RFP. Sufficient detail shall be provided to demonstrate
the Offeror’s understanding, ability and/or willingness to satisfy all specified requirements.

For over 30 years, Premier has served the education marketplace by helping students

succeed through the development of personal, social, and organizational skills. Qur

array of student planners, along with our corresponding selection of content
supplements, online resources, tools for educators, and fraining programs are based on
proven principles of personal effectiveness. Premier is always interested in offering and
providing the best student planners on the market along with top notch customer service
and support. After reviewing the bid and specifications, Premier is confident we can work
with the Prince William County Public Schools and each and every school to meet their
needs of student planners, student planning & organization, and student development.

Provide the required staffing plan which describes the Offeror’s proposed staff distribution to
accomplish the services described in the RFP,

Upon delivery, teachers will issues agendas to students, Teacher may also utilize the
lesson plans and relative information available on our website.

Explain customer service, and explain how the Offeror will provide this to PWCS.

If, for any reason, there is a problem with your Premier order or you are not satisfied with
our product or service, please contact Premier’s National Sales Support Customer
Service at # (800) 447-2034. The National Sales Support Customer Service. will remedy
the problem and create a solution in which the customer will be satisfied in a timely
manner,

Offeror shall provide a detailed description and expianation of products and services offered in
response to each requirement listed in the Statement of Needs, Section 5.

Please refer to section 5.1.4 the previous attachment for responses regarding the
Statement of Needs, Section 5.

Offeror shall provide a detailed outline and a step-by-step process of what Is required of PWCS
to place an order. Include example forms, if applicable, that are to be considered as part of this
process.

Our Premier sales consultant Steve Lichtenstaedter, will call each school'who wishes to
place an order once we have been awarded the bid. During this conversation all details
relevant to each school’s agendas will be discussed, agreed upon, and then indicated on
the order form; This form will then be emailed to the school for final approval.

Information regarding infidvative breakthroughs and any one-of-a-kind programs offered
related to Student Planners is-encouraged.




g)

Foundations agenda. Sole-source for this agenda line which is based on “The 7 Habits
of Highly Effective Teens”.

Esteem Agenda. This new programmatic planner focuses on social-emotional
development and on the concept of the whole child.

Student Learning That Works. This agenda line for which we are also sole-source is
based on Robert Marzano’s well known text on teaching strategies.

Offeror shall include in the proposal a description of any significant task not listed in the
Statement of Needs which they know to be necessary for services to be performed.

Premier offers additional resources to be included with most planner orders called
Enhancements. These options include: Pagefinders, Planning Stickers, Tabs, Hall Pass
Pages, CD and Home-School Communicator Pouches. To find the pricing and an
extended list of these enhancements, please see the pricing section under
“Supplements” and “Enhancement & Other ltems.”

Premier has several standard covers to choose from that are provided at no additional
cost to the customer. We have standard Prima-Vue front covers and standard back
covers. The Prima-Vue covers are eye catching with their multiple scene 3-D action in
full color. As well as the Prima-Vue covers, we also provide Poly-Foil Covers. The Poly-
Foil cover is a foil-embossed cover. The last type of standard cover we provide is the
sturdy Poly-Ice Cover. The standard back covers available are plain (which only has a
Premier Logo at the bottom center, Anti-bullying and Make Good Choices. You can view
these on the samples that are included with the proposal. You can also view the
selection in the 2016/2017 Premier Catalog.

e




Premier Agendas, LLC submittal for:

Customer Name: Prince William County Public Schools
Customer Bid Title: R-KS-16023 Student Planners

Bid Due Date: Wed, Mar. 2, 2016 @ 2PM
Purchasing Contact: Karen Sobers,

Premier Bid #: 7780171250

Our samples include:
CLAH-BS Standard Cover
CLAH-BS5 Customized Cover
16/17 Classic Planner Sampler

NOTE: Our sealed Samples will be shipped separately, to arrive before the bid
opening. "

Bids: bidWesm(iﬁce's@sbhdolspet:ia!ty.cbmi Ph: :800-654-7632 Fax:800-675-1775
Orders: Premler Agendas, LLC 400 Sequola Drive, Stiite 200 Bellingham, WA 98226
_ Ph: 800-221-1165 Fax:' 800-886-8776 Web: www.premierus

Remittance: Premler Agendas, LLE 32656 Collections Center Drive -Chicago, IL. 60693-0326
Ph: 800-447:2034 Fax: 800-886:8776 'seﬁicﬁ.béd@SChdols'bécialtv.gqm
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Prince William County Public Schools
RFP # R-K5-16023 for Student Planners @
Submitted by: Premier Agendas, LLC / School Specialty, Inc. B4 School Specialty

pethdm,

Response to Specifications
Any deviations and/or clarifications to your bid specifications are listed below:

Term: If awarded, pricing will be valid from 07/01/2016 — 06/30/2017 with an option to renew an
additional 5 years with mutual consent. *Subject to continued availability of product line bid.

Product: Premier is hidding our Classic Planner line with options to upgrade to other planner designs and
supplements.

The Classic Planner is a high-quality, simple solution for basic planning needs. In addition to calendars, it
contains student support information, including weekly character and behavioral check-ins and age-
appropriate academic information such as spelling words or word definitions. The Classic Planner features
support resources for educators and families that is unmatched by other company’s basic planners. The
planner is colorful (full color), and has an easy-to-follow format with plenty of recording space.

Classic Planner Key Features:

o onTRAC® User Guide

¢ Weekly Character Prompts

= Calendar Pages: School Talk, Words of the Week {P/E), What Matters Most, Best Book (P/E/M) and
Read Me! (E/M), Fill-in Subject Area (E/M)

o Family Guide (P/E); User Guide (M/H); To get families involved

¢ Planning & Organization Tips ‘

» Reading Goal Pages (P/E) ;

o  Goal Setting Worksheets {M/H)

 Daily Hall Pass (Middle)

o Hall Pass Sheet (Middle/High School)

¢ Notes Pages (High School)

e Resource Section

»  Option to choose free outside covers with themes like Being Respectful; Anti-Bullying, etc.

e Sturdy, clear plastic continuous coil binding on the left side

NOTE: School specific content such as custom handbook pages, name/logo, custom covers, other Premier
supplemental content and enhancements like pouches, etc. may be added to the Classic Planner.
These will incur an additional charge unless otherwise specified n our bid,

Please refer to the samples, Order Guide, and www.premier.us/classic for additional information,

pe. 1




Prince William County Public Schools Il PRERIE, ,
RFP # R-KS-16023 for Student Planners
Submitted by: Premier Agendas, LLC / School Specialty, Inc. ¥ school Specialty

Primary School Planner

Products Bid:

CLAP-B10 Premier Classic Primary School Planner, 8” x 10" New in 2016!

Features: The base bid price includes:

o The base planner with 128 full color pages, including the key features listed earlier
Block layout {matrix is not available in our primary planner)

(2) laminated, custom print covers

{(4) Handbool pages. (2 sheets)

-]

Elermentary School Planner

Products Bid:
CLAE-M10 Premier Classic' Elementary School Planner, 8” x 10" New in 2018!

Features: The base bid price includes:

e The base planner with 128 full color pages, including the classic features listed earlier
e Matrixlayout

e (2) laminated, custom print covers

e (4} Handbook pages (2 sheets)

Middle School Planner

Products Bid:
CLAM-M10 Premier Classic Middle School Planner, Matrix Layout, 8" x 10" New in 2015!
CLAM-B10 Premier Classic Middle School Planner, Block Layout, 87 x 10" New in 2016!

Features: The base bid price includes:

The base planner with 130 full calor pages, including the key features listed earlier
(2) laminated, custom print covers

(4) Handbook pages (2 sheets)

Includes 2 hall pass pages

@

High School Planner

Products Bid:

_CLAH-B5  Premier Classic High School Plannet, 5”-x.8"

Features: The base bid price includes:

o The base planner with 154 full color pages, including the key features listed earlier
e Block layout (matrix is not available in our high school planner)

& (2) laminated, custorm printcovers

o (4) Handbook pages (2 sheets)

o Includes?2 hall pass pages

pg. 2




Prince William County Public Schools PREMIE
RFP # R-KS-16023 for Student Planners P
Submitted by: Premier Agendas, LLC / School Specialty, Inc. ﬁSChOOI Specialty

Extra Handbook Pages ‘
The price for extra custom print pages depends on the planner model. Refer to pricing grid for detalled
pricing.

Planner Upgrade, Supplements and Enhancements: Please refer to the Upgrade Options List, Order Guide,
and our website www.premier,us for information on additional planner designs, options, supplements, and

enhancements. For example, we offer bilingual planners and Spanish supplemental resource pages.

Delivery Schedule: Delivery is approximately 45 days following written approval of the student planner
proof. Please contact your Sales Consultant to request a current delivery schedule at the time of your order.

Shipping and Handling: All shipping and handling costs have been included inour hid prices.

Contacts: We have attached a list of contacts for your convenience.

Samples: The following samples and catalogs have heen shipped separately from these bid documents, but
to arrive before the bid opening due date;

» (3) CLAH-B5 (Classic 16-17 High School Planner) Standard Cover

e (3) CLAH-B5 (Classic 16-17 High School Planner) Customized Cover

o (3} Sampler of new 8x10 Classic Planner

» (3)16/17 Premier Order Guide

pa3




Specification Sheet: Classic Planner, Primary Edition

Product Name: Classic Planner — Primary edition

Product Code: CLAP-B10

Size: 8"x10”

Page Count: 128 Full Color Pages

Format: onTRAC Block (horizontal)

Start/End Dates: 8/1/16 to 7/2/17

Drilled: 3-Hole Punched for ease of student use ‘

Interior Text Stock: 50 Ib. offset recyclable paper; Brightness: 90-92, Opacity: 90-92; rectangular

shape with rounded corners

Cover Stock: Premier has various stock covers available for customer selection:

¢ Premier Prima-Vue Covers: Feature multiple scenes & colorful 3-D action, 15 pt. Lenticular
stock

¢ Premier Polylce Covers: Feature multiple scenes in full color, 15 pt. Polypropylene stock

Other covers available for a charge:

e Semi-Custom and Custom Covers (1-4 spot colors & full color process), C1S stock, 12 pt, 1.7 mil
polyethylene lamination per side

®  Custom Duracover (1-4 spot colors & full color process), 17pt. Polyethylene white stock

e Foil-Stamp Duracover {varlous cover & foil colors available), 20pt. Polyethylene stock

e Prima Tuf Back Cover, 55pt. Polyethylene clear stock

Binding: Clear Plastic Spiral Coil, 6mm gauge pitch, .076 thickness

Weekly Calendar Features: One-week-per-page with ample space for students to write notes &

assignments, School Talk offers space for communication between parents & teachers, Best book,

Words of the Week, Letter of the Week, and What Matters Most sections all included in layout.

onTRAC® Planning System: Incorporated into the monthly and weekly sections of the planner, as

well as an onTRAC® User Guide at the front of the planner. onTRAC® Planning System helps

students develop planning skills to maximize the benefit of planning with minimal time and effort in

four easy steps: THINK, RECORD, ACT, CHECK.

Reference Pages: 16 full-color reference pages. They include: Internet Etiquette and Safety, English

(Alphabet, My House, Punctuation/Sentences, Spelling Basics) Math (Addition, Subtraction, Money,

Mult., Division, Counting, Lines, Shapes, Fractions, Measures) Science (Health, Solar System,

Environment) Socials (Map of World, North American Map)

% : . N
4 PREMIER
Wi school Specialty
400 Sequola Drive, Suite 200 Bellingham, WA 98226

Phone: 800-221-1165 Fax: 800-886-8776
Www.premier.us




Specification Sheet: Classic Planner, Elementary Edition

Praduct Name: Classic Planner — Elementary edition

Product Code: CLAE-M10

Size: 8”x10”

Page Count: 128 Full Color Pages

Format: onTRAC Matrix {vertical)

Start/End Dates: 8/1/16 —7/2/17

Drilled: 3-Hole Punched for ease of student use

Interior Text Stock: 50 Ib. offset recyclable paper; Brightness: 90-92, Opacity: 90-92; rectangular

shape with rounded corners

Cover Stocl: Premier has various stock covers available for customer selection:

a Premier Prima-Vue Covers: Feature multiple scenes & colqrful 3-D action, 15 pt. Lenticular
stock

e Premier Polylce Covers: Feature multiple scenes in full color, 15 pt. Polypropylene stock

Other covers available for a charge: '

o  Semi-Custom and Custorn Covers (1-4 spot colors & full eolor process), C1S stock, 12 pt. 1.7 mil
polyethylene lamination per side

o Custom Duracover {1-4 spot colors & full color process), 17pt. Polyethylene white stock

e Foil-Stamp Duracover {various cover & foil colors available), 20pt. Polyethylene stock

e Prima Tuf Back Cover, 55pt. Polyethylehe clear stock

Binding: Clear Plastic Spiral Coil, 6mm gauge pitch, .076 thickness

Monthly Calendar Features: Monthly calendars grouped together at the front, 1 month per page

Weekly Calendar Features: What Matters Most, Best book, Read me, Words of the week sections,

Schoal Talk, and Fill-in Subject Area.

onTRAC® Planning System: Incorporated into the monthly and weekly sections-of the planner, as

well as an onTRAC® User Guide at the front of the planner, onTRAC® Planning System helps

students develop planning skills to maximize the benefit of planning with minimal time and effortin

four easy steps: THINK, RECORD, ACT, CHECK.

Reference Pages: 16 full-color reference pages. They include: The Elementary School Resource

pages include: Success Tips, Projects and Assignments, Internet Etiquette and Safety, Parts of

Speech, Spelling rules, Math, Health and Nutrition, Human Skeletal System, Solar System,

Ecosystems and Environment, Government, World Map, North American Map ... and more!

Al PREMIER
;ﬁ:SchoolSpecialt}Z

400 Sequoja Drive, Suite 200-Bellingham, WA 98226 '
Phone: 800-221-1165 Fax: 800-886-8776
www.premier.us




Specification Sheet: Classic Planner, Middle School Editionv

Product Name: Classic Planner — Middle School edition

Product Code: CLAM-M10

Size: 8"x10”.

Page Count: 130

Format: onTRAC Matrix (vertical)

Start/End Dates: 8/1/16 - 7/2/17

Drilled: 3-Hole Punched for ease-of student use

Interior Text Stoclk: 50 Ib. offset recyclable paper; Brightness: 90-92, Opacity: 90-92; rectangular shape

with rounded corners

Cover Stock: Premier has various stock covers available for customer selection:

e Premier Prima-Vue Covers: Feature multiple scenes & colorful 3-D action, 15 pt. Lenticular stock

e Premier Polylce Covers: Feature multiple scenes in full color, 15 pt. Polypropylene stock

Other covers available for a charge:

e Semi-Custom and Custom Covers {1-4 spot colors & full color process), C1S stock, 12 pt. 1.7 mil
polyethylene lamination per side ;

o Custom Duracover (1-4 spot colors & full color process), 17pt. Polyethylene white stock

e Foil-Stamp Duracover (various cover & foil colors available), 20pt. Polyethylene stock

e  Prima Tuf Back Cover, 55pt. Polyethylene clear stock

Binding: Clear Plastic Spiral Coll, 6mm gauge pitch, .076 thickness

Monthly Calendar Features: Monthly calendars grouped together at the front, 1 month per page

Weekly Calendar Features: What Matters Most, best book, onTRAC prompts; Hall Pass section, School

Talk, Read Me, and Fill-in Subject Area.

onTRAC® Planning System: Incorporated into thé monthly and weekly sections of the planner, as well as

an onTRAC® User Guide at the front of the planner, onTRAC® Plahning System helps students develop

planning skills to maximize the benefit of planning with minimal time and effort in four easy steps: THINK,

RECORD, ACT, CHECK.

Reference Pages: 16 (8”x10") include: The Middle School Resource pages include: Study Skills & Test Tips,

Cyber Safety, Communication, The Writing Process, Literary Elements, References, Parts of Speech,
Spelling Rules, Mathematics, Multiplication table, Geometry, Periodic Table, Solar System, Health and
Nutrition, Human Skeletal System, Government, World Map, North American Map ... and more!

Al PREMIER"

? School Specialty

400 Sequoia Drive, Suite 200 Bellingham, WA 98226
Phone: 800-221-1165 Fax: 800-886-8776
WWW.premier.us




Specification Sheet: Classic Planner — High School Edition

Product Name: Classic Planner

Product Code: CLAH-B5

Size: 5”x8”

Page Count: 154 Full Color Pages

Format: onTRAC Block (Horizontal)

Start/End Dates: 8/1/16-7/2/17

Interior Text Stock: 50 Ib. offset recyclable paper; Brightness: 90-92, Opacity: 90-92; rectangular shape with

rounded corners

Cover Stock: Premier has various stock covers available for customer selection:

e Premier Prima-Vue Covers: Feature multiple scenes, 15 pt. Lenticular stock

e  Premier Polylce Covers: Feature muitiple scenes in full color, 15 pt. Polypropylene stock

Other covers available for a charge;

e Semi-Custom and Custom Covers (1-4 spot colors & full color process), C1S stock, 12 pt. 1.7 mil.
polyethylene lamination per side

o Custom Duracover (1-4 spot colors & full color process), 17pt. Polyethylene white stock

o Foil-Stamp Duracover {various cover & foil colors available), 20pt. Polyethylene stock

e Prima Tuf Back Cover, 55pt. Polyethylene clear stock

* Binding: Clear Plastic Spiral.Coil, 6mm gauge pitch, .076 thickness

Monthly Calendar Features: Format is two-page-per-month, Holidays Listed, Interspersed through weekly

calendars, Full-color pages.

Weekly Calendar Features: Format is two-page spread displays a full 7-day week-at-a-glance and features

Monthly mini calendar, Weekly information based around themes: What Matters Most and School Talk.

onTRAC® Planning System: Incorporated into the monthly and weekly sections of the planner, as well as an

onTRAC® User Guide &t the front of the planner. onTRAC® Planning System helps students develop planning

skills to maximize the benefit of planning with minimal time and effort in four easy steps: THINK, RECORD, ACT,

CHECK.

Reference Pages: High School Edition 24 full-color reference pages include:

The High School Resources pages include: Study Skills & Test Tips, Cyber Safety, Communication, The Writing

Process, References, Parts of Speech, Punctuation, Spelling Rules, Mathermatics, Multiplication table,

Geometry, Trigonometry, Physics, Periodic Table, Solar System, Health and Nutrition, Hurian Skeletal System,

Government, World Map, North American Map, Careér Preparation, Credit Tracker, Record of Achievement ...

and more!

v : 4 o
4l PREMIER
W School Specialty
400 Sequoia Drive, Suite 200 Bellingham, WA 98226

Phone: 800-221-1165 Fax: 800-886-8776
WWiW.premier s




a) Offeror must describe their organization, qualifications and staff experience and provide

resumes of proposed full-time and part-time staff who would be assigned ta provide the

- goods/services as requested in the Statement of Needs. Resumes provided must indicate

education, background, and relevant experience with the subject matter of this RFP,

e A Brief History: In 1982, a high school principal approached Premier Printing in
Winnipeg, Manitoba. He wanted planners for his students, similar o those
already widely used in Europe. Inresponse to his request, the first Premier
agendas were created. Those agendas quickly proved their effectiveness as
more than just ‘homework” books, and we worked hard to provide the features
and customization that schools needed in a planning tool, They became a tool
for success: helping students dream big, set goals to achieve those dreams,
create action plans for accomplishment, and improve interpersonal skills along
the way. In 1988, we expanded into the United States and quickly became one of
the leading student success companies in North America. Our brief merger with
the Franklin Covey Company in the late 90’s helped us expand our range of
products and services even further, as part of our continuing commitment to
address every aspect of student success. Now as part of School Specialty, the
leading school supplies company in Narth America, Premier is focused more
than ever on helping teachers and administrators develop vision, passion and
enthusiasm in kids for setting and achieving goals in school and life. Although a
lot has changed since 1982, and we've grown from serving just one to over
39,000 schools every year, Premier’s foundational principles remain the same.
Over the years we've continued to work with educators to supply the tools they
need for student achievement and an effective learning environment. Qur
consultants still meet personally with every client to determine exact solutions for
your unique needs. And, of course, we're still committed to offering top-quality
products and services that are first in the field. _

s Local sales rep’s resume has been provided. (Steve Lichtenstaedter)

b} Describe any special strengths, insight or innovativeness, which may be applicable to your

c)

firm but not requested herein.

e Experience ~ Who We Are: Premier introduced the market to the concept of
student agendas and student planning tools over 30 years ago. As a member of
the School Specialty Family, Premier is one of the leading education services
firm. Over the years, students in thousands of classrooms across the country
have turned to our agendas to help them manage their time, balance their lives,
stay organized, and set goals. Premier is continually innovating, pursing and
refining new ideas, all in effort to ensuire that we bring you the most effective
resources we can to help you help your students succeed.

Include other relevant information the Offeror deems necessary to describe its
qualifications to provide the goods/services needed to successfully complete work described
in the Statement of Needs or-which-the Offeror deems are rélévant to its selection.

s For 2015, Premier produced 11 million planners to over 26,000 customers.
These customers range in grade level from Kindergarten to Higher Education.




Steven Lichtenstaedter
slichtenstaedter@gmail.com
7 Crestwood Lane, New Rochelle, NY 10804
(C) 914-365-0414  (H) 914-654-8467

SUMMARY

Experienced sales professional with a track record of success working in the competitive, fast-
paced K-12 environment, Strong customer service focus working with all levels of staff resulting
in recruitment and retention of clients. Great knowledge of the sales cycle and The Common
Core Standards.

EXPERIENCE

ME-2U Current

College and Career Prep,

Legacy Pathways

P12 Portal

Independent Sales Representative (Digital tools for school administrators and students)

Premier Agendas, November 2000 — September 2013

A Division of School Specialty Ine.

Sales Consultant

e Increased revenue in assigned territory from $300,000 by 150% within two years.

e Maintained double digit percentage increases in revenue and outperformed the company
average for the length of my employment, thirteen years.

e Achieved customer reorder rate of over 90% annually despite limitations in school contracts
prohibiting multiyear commitments.

e Customized sales strategies adjusting for changes in government mandates.

e Developed presentations annually highlighting existing and new products.

e Conducted training programs for schools to meet their requirements for staff development
and ongoing education.

e Utilized online research to assess needs of each school district in assigned territory and
customized promotion of Premier products to address their needs,

St. Joseph’s Hospital, May 1999 - November 2000
Long Term Home Health Care Program
Social Work Supervisor
Community Outreach Coordinator
e Developed innovative hospital processes and extensive community outreach programs
resulfing in a substantial increase in referrals to the Home Care Program. ‘
o Improved quality of patient care by integrating service delivery of nurses, social workers and
other clinicians.
e Created and implemented staff education initiatives to ensure compliance with changing
cligibility requirements and address insurance reimbutsement issues.
e Chaired agency Ethics Review Committee.
EDUCATION AND CERTIFICATION
Adelphi University School of Social Work, M.S.W..
City College of New York, B.A.

o~




SKILLS
Proficient in Microsoft Word, Excel, PowerPoint, Outlook and Oracle.

VOLUNTEER
New Rochelle Humane Society




Solicitation # R-KS-16023

CONTRACTOR DATA SHEET

ATTACHMENT C

1. QUALIFICATION OF OFFEROR: The Offeror shall have the capability and the capacity in all respects to fully
satisfy all the contractual requirements.

2 YEARS IN BUSINESS: Indicate the length of time the Offeror has been in business providing the goods/services in

this solicitation; 30+

Years Months,

3. REFERENCES:; Offerors shall provide a listing of at least three (3) references for which the company has provided
specified goods/services of the same or greater scope within the past three (3) years. PWCS cannot be a

reference.

1, | Customer Name: Contact Name: Contact Title:
Diocese of Syracuse, Bishop Grimes Prep (Ji/Sr HS) | Marc P, Crouse Principal
Address:; 6653 Kirkvills Road Pgﬁge 5307 1356
East Syracuse, NY 13057-9772 (315) 437-

Fax No,

E-minil: merouse@syrdiocese.org

(315) 437-0358

2. | Customer Name: Contact Name: Contact Title: -
Aquinas Institute of Rochester Stacy Fronckowiak Executive Assistant
Plione No.

Address: 1127 Dewey Ave

Rochester, NY 14613

(585) 254-2020 Ext 1060

Fax No.

‘ : NA
E-mail: sfronckowiak@aquinasinstitute,com
3. I&Lﬁﬁoglel‘llfa%eé tral Schocl District Contact Name: Contact Title:
arth Rockland Central School District, » o
Fieldstone Middle School Anthony Zollo Principal
, . Phone No.
Address:. 100 Fieldstone Drive
Thiells, NY 10984 845-642-7900
Fax No.

E-mail: azollo@nrcsd.org

845-942-7910

Page28 of 42




Pricing is for Premier's Classic plannsi. .2 (upgrades available)
Price Includes 4 handbook pages ATTACHMENT B

PRICING EVALUATION The Offeror shall submit proposed csts for the products/services being offered.
Itemized costs shall be in the form of ﬁnn-ﬁxed delivered unit pripes. No extra charges shall be allowed.

7 S e ~ | Firm-Pixed | Additional | ~ PWCS UPS '
' . 1z . Quanhty Umtof thvered yHand’book'; Total I‘relght
o 7 Issue .~ | UnitPrice | Pages »Amount ~ Account
- - - | (Option D) (per page)  [Bee dots Below (OPthHZ)
57 % 87 1-2500 Each Standard/Hologtam |.$ 1,29 $ 0.01 $ 30500 |[$NA
5% 8" 2501+ Each | Standard/Hologram | $ 1.19 $ 0.01 $297500 |$ NA
5" x 8” 1-2500 Each Custom Cover $ 1.39 $ 0.01 $ 3,475.00 | § NA
x 8 2501+ Each |  Custom Cover | § 1.29 $ 0.01 $ 322500 |$§ NA
7 X 9” 12500 | Each Standard/Hologram | $1.79 $ 0.02 $4,47500 | § NA
7% 9" 2500+ Each Standard/Hologram | $ 1.69 $0.02 $4,22500 |§ NA
% 9 1-2500 Each Custom Cover $1.89 $0.02 8472500 |3 NA
77 x 9 2500+ Bach Custom Cover $1.79 $0.02 $4,475.00 |§ NA
7x11”? 1-2500 Eacﬁ Standard/Hologram | $ 1.79 $0.02 $4475.00 [$ NA
7x11” 2500+ Each Standard/Hologram | $ 1.69 $0.02 $4,225.00 $ NA
77 x11” 1-2500 Each Custom Cover $1.89 $0.02 $4,72500 |$ NA
7 x 117 2500+ Each Custom Cover | $ 1.79 $0.02 $4,475.00 |$ nA
8-127x 11”7 | 1-2500 BEach Standard/Hologram | $ 1.79 $0.02 $447500 | % NA
8-1/2”x 11” | 2500+ Each Standard/Hologram | § 1.69 $ 0,02 $4,22500 |3 NA
| 8-127x 11" | 12500 | Each Custom Cover | § 1.89 $0.02 $4,725.00 | $ NA
8-127x 117 | 2500+ Each Custom Cover $179 $0.02 $4,47600 |$ NA
3 Hole Punch Option: Add § pet School Planner x 1,000 = Included $ 0.00 $ NA
Application Planner Option: Adéd-$—————per-appeio= SZZO fﬁ;ﬁg opf‘]ggfgﬂzilhed $ ?gosgf% ols $ NA
$ 67,400.00
\ $*“§$éé:Belaw

Page 26.0f40
*Total Amounts are-based on quantities of 2500 per row with no additional handbook pages included in price.
#Shipping is included in eur bid pricing. Crders willbe shxpped ‘under Premier's ups account




ATTACHMENT B /

Paymrient Terms: Net 30

| will accept single use credit card for payment , No Printed Name: Amy Fuss

Refer to Special Terms and Conditions Section 11.10, Method of Ordering.
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School Specialty,

BID UPGRADE OPTIONS AND PRICING

Prince William County _uc_o_,m,n,mn:oo_m,
RFP #: R-KS5-16023
Premier Agendas Bid # 7780171250
Valid July 01, 2016 - June 30, 2017 (if awarded)



To order, calli (8ULwy-221-1165
wwwipremier.us
Premier:Agendas,:LLC

,ﬁﬁmaﬁmﬁ a %Smhoa of moéoo\ mum,o.m:.u\

_u..on_:nﬁ H

I I_m: mnroo_ mxm Esteem ESTH-B5
101 English 101H-B5 $1.50
Faith and Life FLIH-B5 $2.00
Foundations (7 Habits) FOUH-B5 $2.00
Student Learning that Works (McRel) SLWH-B5S $3.00°

3 Middle School, 8x10 Esteem ESTM-M10 $2.00
101 English 101M-M10 $1.50
Faith and Life FLIM-M10 $2.00
Foundations (7 Habits) FOUM-B10 OR FOUM-M10. $2.00.
Student Learning that Works {McRel) SLWM-M10 $3.00

4 Elementary School, 8x10 Esteem ESTE-M10 $3:00
101 English 101E-M10 $1.50
Faith and Life FLIE-B10O $2.00
Foundations (7 Habits) FOUE-B10 OR FOUE-M10 $2.00
Student Learning that Works (McRel) SLWE-M10 $3.00

Bid #778017125C,_;29/2016



h:.m:‘:.mw

a Q::.ﬂo: o\.. m.nboo\ M.qumRvs

"mi m.ﬁ‘nm,. mm& &oa List Price mxos‘s below.

Contact your Sales. Consultant for heélp.

To order, call:

{800) 221-1165

WWW.prémigr.us
Premier.Agendas, LLG

4" x 7" Premier ™ EESNB Dﬁm& Qnmmzn mn.ﬂn Q:S:Smﬁ E:S no n:mnaz.. E‘SHSS
4x7| 1+ 10+ 25+ | 100+ | 150+ | 200+ | 300+ | 400+ | 500+ | 600+ | 800+ | 1000+ | 1500+ |- 2000+ | 2500+
CLAH-B4 fulfillment stock only)] $6.85 | $4:10 | $2.69 | $2.25 | $2.22 | $2.20 | $2.14 | $2.08 | $2.04 | %2.01 | s1.08 | 5195 $1.94 | $1:94 | $1.92
5" x 8" Premier”" Planners - with Custom Printing A
I+ 10+ 25+ 77100+ [ 250+ [ ZDDF | 300+ | 400+ | 500+ | 600F | BG0+ | 1000+ | 1500+ | 2000% | Z500F
(Classic) CLAM-BS (datedl), CLLH-BS (undated) - - $345 | $2.89 {5285 | $2.83 | 52.76 | $2.68 | $263 | $260 | 4255 | $2:52 $2.51 | $250 | $248
(The101) 104H-B5| - - 5420 | 3385 | $3.62 | $360 | $353 | 3345 | $3.40 | $337 | $333 | $3.30 | 3329 | $328 | ¢a26
[Compass) COMC-B5| - - $420 | $3.66 | $3.62 | $3.60 | $3.53 | 9345 | $3.40 | $337 | $3.33 | $3.30 | ¢339 | $328 | $3.9%
’ (Esteem) ESTH-BS| - - $525 | $471 | $4.67 | $4.65 | $4.58 | 5445 | $4.44 | $441 | $437 | 3434 | 8433 | s432 $4.30
(Faith & Life) FLIH-BS - - §525 | $471 | 5467 | 3465 | $458 | 3449 | 3444 | $a41 | $437 | $43s | 5433 | sS4z $4.30
{Foundations) FOUH-85| - - $525 | $4.71 | $4.67 | $4.65 | $458 | $449 | $444 | $a41 | 8437 | $434 | 8433 %432 | $4:30
{student Learning that Works) SLWH-85| - - $5.60 | $5.06 | $5.02 | $4.99 |.$4.93 | $4.84 | $479 | 3475 | 8472 | $4.69 | Sass | $467 | Sacs
w! Versatile (VERS-V3)|  NA NA Please contact Premier for customization options and pricing. )
SRR Img%ggmaia;u&& =~ 5005 | so05 [ 80.05 | suo4 [ S0.04 [ S0.04 [ 5008 608 [ St %005 [ s0.03 | s0.03” [igoing
7" x 9" Premier™ Planners - s.ena ncmnoi Printing
e | 20+ | 25+ | 100+ | 350+ | 200+ | 300+ | 400+ | 500+ | 600+ | 800+ | 4000+ | 1500+ | 20007 | 25007
Versatile (VERS-V7) ;;z> zm,.: I customization options msa;u,_umﬁmi, .
, , :2%3_%&2 (min. 4 pages)|. - _ /300578005 T 005 | T50.05 [ 86,65 ] 40105 [ $6.05 | 0008 [750:04 786 | S00%
m:k 10" Premier ™ Planners - with Custont Priniting
1+ 10+ 25+ 100+ | 150+ | 200+ | 300+ | 400+ | 500+ | 600+ | ®00+ | 1000+ | 1500+ | 2000+ | 2500+
(Classic) Dated: CLAP-B10, CLAE-M10, CLAM-
M10, CLAM-B10 - B $439 | 8370 | $350 | 5337 | $329 | $321 | $3a6 | $312 | 4305 | $297 | 288 $2.83 | %281
Undated: CLUE-M10, CLUM-M10
{Classic OnTrac Notebook) CENO-E10[ < - $439 | '$3.70 | $3.50 | $3.37 | $3.29 | $321 | $316 | $242 | $3.05 | 297 | $28s | d283 | sher
{The 101} 101P-B10, 101610, ot~ - | 8511 | $a4s | s425 | $a12 | sa0s | $397 | $32 | $3ms | $381 | $373 | S3s6 | $3.80. | $3.58
{The 101 Spanish/English) 115P-810, 11SE- ) . .
M0, 1T15M-MA0 - $5.76 | $5.09 | $4.90 | $477 | $4.69 | $462 | $457 | $433 | 445 | $438 | fam 5425 | %447
{Esteeni) ESTP-B10, ESTE-M1D, ESTM-M10| =~ - 5617 | $5.49 | 3530 | $527 | 3500 | $5.02 | $4.97 | $493 | $426 | $478 | 471 | S46s $4.63
{Faith & Life} FLIP-B10, FLIE-B10, FUM-M10| -~ - $6:17 | 8549 | $530 | $5.17 | $5.09 | $5.02 | $4.97 | $493 | %485 | s478 | sa71 | sass | sae3
" (Foundations) FOUP-B10, FOUE-B10; FOUE:- . , o
M10, FOUM-B1D, FOUM-M10 $6.17 | $5.49 | $530 | $5.17 | $5.09 | $5.02 | $4.97 | $4093 | 8485 | 3478 | $471 | sass | sdss
(Student Learning that Works) Mrﬁ,m\__ﬂ_\_woo - - $651 | 584 | $5:64 | $552 | $544 | $5.37 | $5.32 | $538 | s521 | $5.43 | S5.06 | sam9 | saocs
Versatile (VERS-V10) __Na NA Please contact Premier for customization options and pricifg. )
.- Handbook Pages (min.4 pages}| = - - <0057 [.soos | 5005 | 30.05 T So.05 [i8aos [ 50657 %005 [Te004 | S04 | so.0a [isona | s004 i
inSSo:& & Stephens™ - Undated Q:& Dated Planner - with Custom Printing
1+ 10+ 25+ | 100+ | 200+ | so0+ | 800+ | 1000+ | 1500+ | 2000+
5x8,7x1land 8x10
HASD-NI10, HASU-B10, HASU-B11 - - $4.00 | 5400 | $3.34 | $3.10 | $3.10 | $2.89 | $2.82 | 3278
HASU-DS, HASU-DIL, HASUR1Y| - $4.84 | s4R4 | 5385 | $364 | $3.63 ) $339 | . $332 | 4329
S0.05 1 $0.05 | 50,04 | S0 03 1 $0.02 | 5003 [ 3003 | $0.03
- $0.05 | 005 m 5005 | $00s | $0.04 | s00a | mo.E 50,04

Bid #7780%
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To order, call:

(80U 221~ 1165
www.prefier. s

Premier Agendas, LLG

Bid Price: 20% off List Price shown below.

7 Imcnwa no:ﬁm:_o: _<_ I wo.mo - - $0.60 - Character
Building Integrity M H $0.60 - - $0.60 $0.60 |Anti-Bullying 8.5x11: While Supplies Last
Compass For Campus™ - Path to Success HE $0.60 - - - - Included in the Compass Planners.at n/c.
Creating Courage E M - - - $0.60 $0.60 |Anti-Bullying B.5x11: While Supplies Last
“vber Savvy H $0.60 - - $0.60 - Online Safety
- suestination Character ™M H $0.60 - - $0.60 - Character
Drug, Alcohol, and Choices M H 50.60 - - $0.60 - Character
Faith in Action M H $0.60 - - $0.60 - Catholic
Financial Planning, 2nd Edition M H HE $0.60 - - $0.60 - Money Management NEW 2nd Version
Grow with Faith PE - - - $0.60 - Catholic
Information Literacy, 2nd Edition M H - - - $0.60 - Information Literacy
Making Character Count E - - - $0.60 - Character
Playing Fair PE B - - $0.60 $0.60 jAnti-Bullying 8.5x11: While Supplies Last
Reading Adventure Log PE - - - $0.560 - Reading
Safely Connected EM - - - $0.60 - Online Safety
Sharing and Caring, Spanish/English PE - - - $0.60 - Anti-Bullying Bilinguol
Study Skills and Test Preparation - Elem E - - - $0.60 - Study Skills
Study Skills and Test Preparation - M/H M H $0.60 - - 50.60 - Study Skills

Note 1: First available delivery date for planners with NEW Supplements is May 27, 2016.

Bid #7780171250, ./29/2016



To order; call: (800) 2211165
~ ‘www.premier.us
Premier Agendas, LLC

Bid Price: 20% off List Price shown below..

Premier™ a division of School Specialty
016-2017 Product Pricing -
Enhancement & Other ltems

A i g 9 3x10 8
2-Hole Ruler Attachment Coiled onto outside of 5 x 8 planners (not available loose) - $0.18 - - - =
Hall Pass, 2 pages 1sheet. 7x9.& 8.5%11: While Supplies Lost - $0.08: | 5015 | $0.15 | 30415 | $0.15
Hall Pass, 4 pages 2 sheets . - 5016 - - $0.30 -
Hall Pass, 8 pages 4 sheets - 5032 - - - -,
Hallpasses, Sticky In booklet form, con adhered onto inside back cover. 5x8=7 pg, 7x9 & 8x10 =3pgs - $0.25° | $0.25 - $0.25 =
Pagefinder, Monthly Protractor - $0.19 | $0.18 - 5049 | $0.49
Pagefinder, with Adhesive Flags - $0.45 | $0.45 - 30:45 | 5045
Pagefinder; Today/onTRAC 3018 | 5019 | $0.1¢8 - $0.19 | $0.49
“Manning Stickers, onTRAC~ Primary/Elem - = - 30.25 -
—anning Stickers, onTRAC~Middle/High - - $0.25 - - $0.25, -
Planning Stickers, Higher Ed 7x9: While Supplies Last - $0.25° | 3025 - - -
Pouch, Clickable : - - - - $0.85 =
vocn? Home:Schoo! Communicator Stondard in HQH?WN@ E.ﬁ»muc\ FLIP-B10, FOUP-B10, ESTP-BIQ. _ R 40,40 ~ 2040 $0.40
7x3 & 8.5%11: While Supplies Last

Pouch, Media 7x8: While Supplies Lost - $040 | $0.40 - $0.40 -

Summer July 2016 Formerly nw:mn .<m3 wocaa\m..u% Start. 5x8 l.w} Block, .mxHo Primary Block, Elem Block, _ $0.40 . . 4040 -
Elem Matrix, Middle Block, Middle Matrix, or High Matrix )

Summer July 2017 Formerly called .Kwe.ﬁ xoc:Q\MwS\, Start.. 5%8 IG,@ Block, 8x10 Primary Block, Elem Block, _ $0.40 R . $0:40 .
Elerm Matrix, Middle Block, Middle Motrix, ar High Matrix

Tabs, Clickable - < - - 50.89 -

Tabs, Standard Cojled into 5 % 8 planners or provided loose leaf (5x8) for other size planners. - $0.30 - - - -

Lesson Plan Insert Not sold separately. If desired separate, see MicRel Lesson Plons. : - - - - 51.60 =

Record Chart Insert Not sold separately, If desired seporate, see Legacy-Record Chorts. - - - - - $1.60 -

to. \wall chartstogether for price sovings.per unit .
<<.w: Charts onTRAC Available in' the following formats: Primary; Elementary; Middle/High ss.05 | 4525 | sa7s | sa25 | s39s
ALL CHART.ASSIGNMENT DRY ERASE.24X36 Commeonly used with Hommond & Stephens Undated Planners -

500 1O O O DO DOO Dge e oI D 8 sa g5 pe 00 00

The 7 Habits® of Highly Effective Teens Soft Cover Book- English only 510,05 | $9.10 | %855 | '$8a5

Classroom Instruction that Works: 2nd Edition "Research-based Strategies for Increasing Student Achievement” $26.20 | $22.00 | $22.00 | $22.00

School Leadership That Waorks “Erom Researchto Results” $26.20 | $22.00 | $22.00 | $22.00

. : Includes 1 poster set (5 unique posters perset. 24" x36"),.1 overview sheet, 1 CO with
Raising Respect School Anti-bullying Support Program downioadable PDFs $149.99
SUTW: StudentLearning that Works Poster Set 9 posters per set. Available in Elementary or Middle/High sets, $15.85

- Supplements and booklets are contained on previous page ~——

P Bid #778017125¢




To order; call: (80uwy221-1163
wWWw.premierius

Premier Agendas; LLE

£ TM son s . . . sy g
Premier ™™ a.division of School Specialty Bid Price: 20% off List Price shown below.

2016-2017 Product Pricing

Digital Fillabie PDF

Classic

CLAP-B10| $100.00
CLAE-M10| $100.00
CLAM-M10| $100.00

mmﬂmm_s

¥

ESTP-B10| $100.00
_ ESTE-M10| $100.00
f ESTM-M10| $100.00

Note 1: Orders for a Digital Flllable PDF must be accompanied by a current or prior order of the same layout
within the product year.

Notg 2: This product is designed to be used in the classroom on a White Board.

Note 3: A digital fillable pdf will not be available in every product. Instead, there will be a focus-on ensuring clients ordering Primary-Middle
do'have an option. If the produict your customer is ordering is not listed, please instead order the corresponding Jayout in the Classic line.

Bid #778017125G, _.729/2016



Premier™ a division of

2016-20° ]

School Specialty

Teacher Products - Legacy, PPTW, and H&S

To order, call: (800) 221-1165
Www,premier.us
Premier Ageridas, LLC

Bid Price: 20% off List Price sho

Legacy Planner 1+ 10+ 25+ 100+ 250+
Legacy Planner; LEPT-M7 $15.50 $12.10 $11.05 $10.50 $10.00
Legacy Refill: LEPR-M7 $8.35
Legacy Lesson Plan Book with Record Charts: LTLP-W8, LTLP-08, LTLP-R8 $1025 | $920 [ 4815 | 8735 | 6.85
Legacy Notebook: LENO-E7Z $1.99

agacy Record Charts: LERC-ES $3.10 | $2.60

e

Note 1: W =Weekly format, O = Open format, R = Rotation format, M = Matrix format

Note 2: Legacy pricing is based solely onthe individual types of Legacy options. The glantities of different types cannot be combined to figure pricing..

wit below.

Professional Planning That Works! featuring McREL 1+ 10+ 25+ 50+ 100+ 125+ 200+
McREL Planner (PPWT-M8) $27.05 $24.85 $22.65 $20.50 $19.45 $18.35 $16.30
MCcREL Refill (PPWR-M8) $14.65 $13.60°

MCcREL Lesson Plan Books (PPLP-S8) $2.60 ~ §2.05

Ngte 1: Professional Planning that Works! featuring McREL pricing Is based solely on the individual products ordered. The quantities of different products

cannot be combined to figure pricing.

H&S Teacher Record Charts, Lesson Plans, Planner 1+

_OOK.CLASS REC.9/10WK 8SUB.-P.8 1/2X11....0629-P $5.99
BOOK.CLASS REC.9/10WK 8SUB.-P.9X12....0639-P $5.36
BOOK.LESSON PLN.75UB.-P.8 1/2X11....0400-P $3.09
BOOK.LESSON PLN.4SUB.-P.9X12....0440-P $5.19
BOOK.LESSON PLN.6SUB.-P.9X12....0456-6-P $4.99
BOOK.LESSON PLN.8SUB.-P.9X12....0456-8-P %4.65
BOOK.PLANNER.TEACHER DAILY REC-L.6X8 1/2....467 $5.32

Note 1: There are no quantity breaks for these products.

Bid #7780171250,. /29/2016




To order;.call: (8005 221-1165
WwWw.premier.us:
Premier Agendas, LLC

Preémier™ a division of S . Bid Price: 20% off List Price shown below.

chool Specialty
2016-2017 Product P -

Student Success and College & Career - Stock only {no custom printing)

1+ _ 100+ ‘ 200+ _ 300+
$19.90
$18.85

Connections: An Insider's Guide to-College Success 2nd Edition - Text Only
The Skinny On™:College Success - Text Only  ** While Supplies Last

Note 1::Shipping is.10% of the subtotal.

“Mote 2: Return Policy. Up to 10% of the Student Success guide order.can be returned within 80 days of delivery and receive a full refund.
-.ate 3: There are no custom options. Text only, no calendar.

. Bid #7780171250;.../29/2016



Toorder, call: (800) 221-1165
‘WWW.pramiér.us
Premier-Agendas; LLC

Premier™ a division of School Specialty Bid Price: 20%.off List Price shown below.

116-2017 Product Pricing |

Folders - Custom Printing or Lamination

1+ 100+ 200+ 300+ 400+ 500+ 600+ 800+ 1000+ 1500+ 2000+
Name Imprint Only - $2.48 $1.52 51.24 $1.13 51.03 .meH 50:98 $0.96 3$0.88 $0.84
Name Imprint-and Folder Text - $4.32 $2.46 31.88 $1.60 $1.41 $1.32 $1.23 31.16 $1.01 $0.92

Note 1! Lamination can be added for $0.20 per unit

Note 2: 3-hole drilled can be added for $0.10 per unit

Note 3: Customers purchasing planners and folders receive a 10% discount on the base price of the folders.

-ote 4: Shipping = 10% of subtotal

Note 5: There are five different folder designs (Character Grows, Do, Read, TeachLearn, or World). Pricing is based solely on the individual
folder options. The quantity of different types of folders cannot be combined to determine the base price for each.

Note &: The minimum guanitity for EACH type of folder is 100 units. Different folder types.cannot be combined to reach a.total of 100.

Folders - Stock {No Custom Printing or Lamination )

1+ 100+ 200+ 300+ 400+ 500+ 600+ 800+ | 1000+ | 1500+ | 2000+
Stock Folders| $2.25 | $2.25 | $1.38 | $1.13 | $1.03 | $0.94 | $0.92 | $0.89 | $0.87 $0.80 | $0.76

Note 1: Stock-folders are NOT 3-hole drilled and NOT laminated

Note 2: Customers purchasing planners and folders receive a 10% discount on the base price of the folders.

Note 3: Shipping = 10% of subtotal

Note 4: There are five different folder designs{Character Grows, Do, Read, TeachLearn, or World). Pricing is based solely on the individual
folder options. The quantity of different types of folders cannot be combined to determine the base price for each.

§nm=mnm

200+ 300+ 400+ 500+ 600+ 800+ 1000+ | 1500+ | 2000+

3.5x5.875
FMA-U{ $0.98 50.93 50.88 $0.81 $0.71 $0.62 $0.54 50.51 $0.49

Note 1: Styles A, B, C, & D all use'the same price:grid.

Note 2: Each order should be priced based on fiumber of units in each style. Combo pricing cannot be used across different magnet styles.
Note 3: Add $0.06 per unit for each premium ink.

Note 4: The minimum QCm:EQ for EACH type.of magnet Is 200 units. Different magnet types cannot be combined to reach a total of 200.
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school
Specialty.

No Proprietary Information for bid R-KS-16023 Student Planners.

Bids: bidwestnotices@schoolspecialty.com Ph; 800-554-7632 Fax:800-675-1775. (
Orders: Premier Agendas, LLC 400 Sequola Drive, Suite 200 Bellingham, WA 98226
Ph: 800-221-1165 Fax: 800-886-8776' Web; www.premier.us:
Remittance: Premiér Agendas,.LLC 32656 Collectiohs Genter Prive ‘Chicago,. L. :60693-0326




school
s Specialty.

No Exceptions for bid R-KS-16023 Student Planners.

Bids: b‘i‘dWestnciﬁces@schoolspecféltv com Ph: 800-554-7632 Fax:800-675-1775

Orders: PremlerAgendas LLe 400 Sequoia Drive, Suite 200 Bellmgham WA'08226
Ph: 800-221-1165 Fax: 800-886-8776 Web: www;gremneru

Remittance PremferAgendas, LLC. 32656 Collections Center: Drive Chlcaqo Il 80883.0726




include other relevant information the Offeror deems necessary to describe its qualifications to
provide the services needed to successfully complete work described in the Statement of Needs
or which the Offeror deems are relevant to its selection.

o Please referto Tab 4, C.

Based on the information provided in the Request for Proposals, the Offeror should identify all
materials and services expected from PWCS in addition to general assistance.

e Our Premier sales consultant Steve Lichtenstaedter will call each school who wishes to
place an order once we have been awarded the bid. During this conversation all details
relevant to each school's agendas will be discussed, agreed upon, and then indicated on
the order form. This form will then be emailed to the school for final approval.
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