REQUEST FOR PROPOSALS
RFP# 1005415

INMATE COMMISSARY SERVICES AND SYSTEM
June 21, 2011

Montgomery County, Maryland is soliciting proposals for the prowsmn of the above-referenced goods/servrces as outlined
in this document. ~

One (1) original and seven (7) copies of your proposal must be submitted in a sealed envelope/package no later than
3:00PM on 07/21/2011, to the Department of General Services, Office of Procurement, Rockville Center, 255 Rockville
Pike, Suite 180, Rockville, Maryland 20850-4166. The sealed proposal package must be clearly marked with the
solicitation number, due date, and due time.

There will not be an optional pre-submission conference however there will be a demonstration of the offeror's software as
a component of the qualification/evaluation process.

:rhe County will not accept fax proposals or proposals sent via e-mail. All faxed or e-mailed proposals will be returned.

Should you have any questions regarding the IT technical information please contact Brenda Sims, IT Manager,
Department of Correction & Rehabilitation 12500 Ardennes Ave Rockville, MD 20852 at (240) 777-9984, Email:
Brenda.sims@montgomerycountymd.gov. Non-technical questions concerning the Scope of Services should follow the
instructions as indicated in this RFP.

Should you have any questions regarding procurement information (i.e., terms and conditions) contained in this
solicitation, please contact Sarah W. McRae at (240) 777-9945.

(The Office of Procurement will check one of the boxes below to indicate whether this RFP is a services contract,
a Construction Contract, or neither)

This is a Services Contract (see Section A, Services Contract):

or

This is a Construction Contract (See Attachment H): E:l

or
This is not a Services Contract (disregard Section A, Services Contract) and is not a
Construction Contract (disregard Attachment H):
David E. Dise, Director

Department of General Services
Revised 08/10




Attachment A Notice to Offerors

Request for Proposals
-~ #1005415
INMATE COMMISSARY SERVICES AND SYSTEM

This solicitation may be subject to the County’s Wage Requirements law for service contracts. If this
solicitation is subject to that law, then the appropriate space will be marked in the box denoting “This is a
Services Contract”, at the bottom of the next page (page 1). And, in this event, the “Wage Requirements for
Services Contract Addendum” (Attachment “G”) should be attached.

If this solicitation is subject to the Wage Requirements law (see above explanation), then the “Wage
Requirements Certification” and, if applicable, the “501(c)(3) Nonprofit Organization’s Employee’s Wage and
Health Insurance Form” (see Attachment “G”), must be completed and submitted with your proposal. If you
fail to submit and complete the required material information on the form(s), your proposal may be
unacceptable under County law and may be rejected.

As noted in Attachment “G” (Section A, Wage Requirements Compliance), a Contractor required to comply
with the Wage Requirements Law must quarterly (January, April, July, and October for the prior quarter)
submit certified payroll records for all employees, and any subContractors, governed by the Wage
Requirements Law, for each payroll period to the Office of Business Relations and Compliance, Attn: Wage
Program Manager. These payroll records must include the following for each employee and any ‘
subContractors: name; address; position/title; daily straight time hours worked; daily overtime hours worked;
straight time hourly pay rate; overtime hourly pay rate; any deduction for health insurance; total gross wages
paid for each period; and total net wages paid after any additions and deductions for each pay period.

Please note the information pertaining to the Wage Requirements law is on Attachment “G”. Please note for
services contracts, you can find the current mandatory wage rate, per hour, payable to employees under Section
11B-33A of the County Code, by going to the website (www.montgomerycountymd.gov), and clicking on
“Departments,” “General Services,” “Office of Procurement,”, and then “L1v1ng Wage.” . Also, the Wage
Requirements law (“Living Wage”) is available at the same website.

Revised 08/10
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RFP # 1005415

Montgomery County, Maryland
Acknowledgment Page

ACKNOWLEDGMENT .
The offeror must include a signed acknowledgment that all the terms and conditions of the offer may, at the
County's option, be made applicable in any contract issued as a result of this solicitation. Offers that do not
include such an acknowledgment may be rejected. Executing and returning (with the offer) the
acknowledgment shown below will satisfy this requirement.

The undersigned agrees that all the terms and conditions of this solicitation and offer may, at the County's
option, be made applicable in any contract issued as a result of this solicitation.

Business Firm's Typed Name:

Printed Name and Title of
Person Authorized to Sign Proposal:

Signature: ' . Date:

NAME AND SIGNATURE REQUIREMENTS FOR PROPOSALS AND CONTRACTS

The correct legal business name of the offeror must be used in all contracts. A trade name (i.e., a shortened or
different name under which the firm  does business) must not be used when the legal name is different.
Corporations must have names that comply with State Law. The offeror’s signature must conform to the
following:

All signatures must be made by an authorized officer, partner, manager, member, or employee. The signing of
this offer or a contract is a representation by the person signing that the person signing is authorized to do so on
behalf of the offeror or Contractor. '

By submitting a proposal under this Solicitation, the Offeror agrees that Montgomery County has within 120
days after the due date in order to accept the proposal.

ACKNOWLEDGMENT OF SOLICITATION AMENDMENTS

The Offeror acknowledges receipt of the following amendment(s) to the solicitation:
Amendment Number Date




RFP # 1005415
SECTION A - INSTRUCTIONS CONDITIONS AND NOTICES

The following provisions are applicable to this solicitation:

ACCEPTANCE TIME

By submitting a proposal under this solicitation, the offeror agrees that Montgomery County has within 120
days after the due date in order to accept the proposal. Montgomery County reserves the right to reject, as
unacceptable, any offer that specifies less than 120 days of acceptance time. Upon mutual agreement between
the County and the offeror, the acceptance time for the offeror’s proposal may be extended.

ACKNOWLEDGMENT
The offeror is to include the signed acknowledgment (Page 4) indicating agreement with all the terms and
conditions of the solicitation.

CONTRACT DOCUMENTS
The following documents will be incorporated into the contract resulting from this solicitation:
1. General Conditions of Contract Between County & Contractor.
2. Minority Business Program & Offeror’s Representation.
3. Minority-Owned Business Addendum to the General Conditions of Contract Between County &
Contractor.
Minority, Female, Disabled Person SubContractor Performance Plan.
Offeror’s Certification of Cost & Price (for contracts above $100,000)
Wage Requirements for Services Addendum and Wage Requirements Certification
All representations and certifications listed in this document.

NAwn kA

DETERMINATION OF RESPONSIBILITY

The Offeror has the burden of demonstrating affirmatively its responsibility in connection with this solicitation.
A debarred potential offeror must automatically be considered non-responsible in connection with this
solicitation. The County reserves the right to consider an offeror non-responsible who has previously failed to
perform properly or to complete, in a timely manner, contracts of a similar nature, or if investigation shows the
offeror unable to perform the requirements of the contract.

An offeror may be requested at any time by the Director, Department of General Services or the Using
Department to provide additional information, references and other documentation and information that relate to
the determination of responsibility. Failure of an offeror to furnish réquested information may constitute
grounds for a finding of non-responsibility of the prospective offeror.

The Director may deny the award, renewal, or a351gnment of a contract to or for any offeror who is in default of -
payment of any money due the County.

The factors, which may be considered in connection with a determination of responsibility, include:

1. The ability, capacity, organization, facilities, and skill of the offeror to perform the contract or provide
the goods or services required;

2. The ability of the offeror to perform the contract or provide the services within the time specified
without delay, interruption or interference;

3. The integrity, reputation, and experience of the offeror, and its key personnel;

4. The quality of performance of previous contracts or services for the County or other entities. Past
unsatlsfactory performance, for any reason, is sufficient to justify a finding of non-responsibility; [

5. The prevmus and existing compliance by the offeror with laws and ordinances relating to the contract or
services;
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SECTION A - INSTRUCTIONS, CONDITIONS AND NOTICES (continued)

6. The sufficiency of financial resources of the offeror to perform the contract or provide the services;

7. The certification of an appropriate accounting system, if required by the contract type;

8. A bid bond and the offeror’s evidence of ability to furnish a performance bond may be considered
evidence of responsibility; and

9. Past debarment by the County or other entity.

JOINT PROCUREMENT
The following entities within Montgomery County must be able to purchase directly from any contract resulting
from this Solicitation: :

Maryland-National Capital Park & Planning Commission (M-NCPPC)

Montgomery College (MC)

Montgomery County Public Schools (MCPS)

Montgomery County Revenue Authority

Montgomery County Housing Opportunities Commission (HOC)

Washington Suburban Sanitary Commission (WSSC)

Municipalities & Special Tax Districts in Montgomery County

While this solicitation is prepared on behalf of Montgomery County, it is intended to apply for the benefit of the
above-named entities as though they were expressly named throughout the document. Each of these entities
may purchase from the successful offeror under the same prices and services of the contract with Montgomery
County, in accordance with each entity's respective laws and regulations, or an entity may choose not to procure
from the successful offeror at the entity's sole discretion. If one of the above-named entities elects to purchase
under the contract, the price shall be determined by using unit costs and other pertinent costs that are provided
in the offer. Montgomery County shall not be held liable for any costs, payments, or damages incurred by the
above jurisdictions.

LATE PROPOSALS
Responses to this Solicitation received after the date and time specified in a solicitation are considered late and
may not, under any circumstances, be considered for any award resulting from the solicitation.

MINORITY, FEMALE, DISABLED PERSON PROGRAM COMPLIANCE

Under County law, this solicitation is subject to the Montgomery County Code and the Montgomery County
Procurement Regulations regarding participation in the Minority-Female-Disabled Person (MFD) procurement
program. Further information regarding the County's MFD program is contained within this solicitation (see
the attachment entitled "Minority-Owned Business Addendum to the General Conditions of Contract Between
County and Contractor" and its companion document entitled "Minority, Female, Disabled Person
SubContractor Performance Plan"). '

MONTGOMERY COUNTY CODE AND PROCUREMENT REGULATIONS
The Montgomery County Code and the Montgomery County Procurement Regulations are applicable to this
solicitation and any contract awarded pursuant to this solicitation.

OPTIONAL PRE-SUBMISSION CONFERENCE :
If a Pre-Submission Conference is held, it is optional, though highly recommended that prospective offerors
attend this pre-submission conference. For information regarding the date, time, and place of the conference,

please see page 1 of this solicitation. '

PAYMENT TERMS
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SECTION A - INSTRUCTIONS, CONDITIONS AND NOTICES (continued) o

The County’s payment terms are net thirty (30) days.

PROPOSALS

Sealed proposals are due in the Office of Procurement, 255 Rockville Pike, Suite 180, Rockville MD

+ 20850-4166, for the purchase of supplies, material, equipment and/or services in accordance with the
instructions, terms, conditions and specifications and/or scope of services set forth in this solicitation. Proposals
must be returned in a sealed envelope, and clearly marked with the RFP number, due date, and time. Proposals
received after the time specified will be returned unopened to the offeror. The County will not be responsible
for proposals received after the due date, due to premature or late deliveries, postal/courier delays, or opening of
a proposal if it is improperly addressed or identified. :

PROPOSAL WITHDRAWAIL/MODIFICATION

Proposals may be withdrawn or may be modified by the offeror upon receipt of a written request received
before the time specified for due date and due time. Requests to withdraw or modify an offeror’s proposal
received after the solicitation due date and time will not be considered. '

PROPRIETARY & CONFIDENTIAL INFORMATION

This is to notify prospective offerors that the County has unlimited data rights regarding proposals submitted in
response to its solicitations. Unlimited data rights mean that Montgomery County has the right to use, disclose,
reproduce, prepare derivative works, distribute copies to the public, or perform publicly and display publicly .
any information submitted by offerors in response to this or any solicitation issued by the County. However,
information that is deemed to be confidential commercial or financial information as defined by the Maryland
Information Act, State Government Article 10-617, will be exempted from disclosure if the submitter can show
that release of such information would cause substantial competitive harm to the submitter's competitive
position. It is the responsibility of the offeror to clearly identify each part of his/her offer that is confidential
commercial or financial information by stamping the bottom right-hand corner of each pertinent page with one
inch bold face letters stating the words "confidential" or “proprietary.” The offeror agrees that any portion of
the proposal that is not stamped as proprietary or confidential will be deemed not to be proprietary or
confidential. '

PROTESTS :

All protests made pursuant to this solicitation must be in writing and delivered to the Director, Department of -
General Services: (a) within ten (10) days after the Director, Department of General Services, publicly posts the
proposed award, if the offeror secks as a remedy the award of the contract or costs under 11B-3 6(h) of the
Montgomery County Code, or (b) before the submission date for proposals, if the offeror seeks as a remedy the
cancellation or amendment of the solicitation. Each protest must contain a protest filing fee in the amount of
$500 (US currency); if the fee is paid by check, then the check must be made out to Montgomery County
Government. The Director, Department of General Services, may return the filing fee to the protesting offeror,
if the protest is sustained. The Director, Department of General Services, must dismiss any protest not timely
received. '

Only an offeror who is “aggrieved” may file a protest. Aggrieved means that the offeror who is filing the

protest may be eligible for an award of the contract if the protest is sustained (e.g., a fourth ranked offeror is not
aggrieved unless the grounds for a protest, if sustained, would disqualify the top three ranked offerors or would |
require that the solicitation be reissued). ‘
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SECTION A - INSTRUCTIONS, CONDITIONS AND NOTICES (continued)

Each protest must contain the following: identification of the solicitation; the name, address and telephone
number of the protesting offeror; a statement supporting that the offeror is aggrieved; and specification of all
grounds for the protest, including submission of detailed facts and all relevant documents, citation to relevant
language in the solicitation, regulations, or law relied upon; and, all other matters which the offeror contends
supports the protest. The burden of production of all relevant evidence, data and documents, and the burden of
persuasion, to support the protest is on the offeror making the protest.

PUBLIC POSTING ‘
It is the re5p0n31b1hty of the offerors to keep informed of the current status of any proposed awardee for
contracts in which they are interested as per Section 3.2.2 of the Procurement Regulations.

Of particular importance is the fact that the notice of a decision to make an award will be accomplished by a
public posting of the proposed awardee

Information regarding the proposed awardee(s) under this solicitation or any solicitation issued by the
Montgomery County Office of Procurement will be posted on Montgomery County’s website at:
www.montgomerycountymd.gov/content/DGS/pro/public _awards.asp.

QUALIFICATION OF OFFERORS '

Offerors may be required to furnish satisfactory evidence that they are qualified and regularly engaged in
performing the services for which they are submitting a proposal and maintain a regularly established place of
business. An authorized representative of the County may visit any prospective Contractor's plant, place of
business or place where the services are performed to determine ability, capacity, reliability, financial stability
and other factors necessary to perform the contract. If so requested, an offeror may be required to submit
information about its reputation, past performance, business and financial capability and other factors that
demonstrate that the offeror is capable of satisfying the County’s needs and requirements for a specific contract.

QUESTIONS
All technical and non-technical questions pertaining to this solicitation should be directed to the individuals

whose names are indicated on Page 1.

SERVICES CONTRACT (County Code 11B-33A)

Under County law, a solicitation for a Contractor to provide services is subject to the Montgomery County Code
regarding compliance with certain wage requirements payable to the Contractor’s employees. Additional
information regarding the County’s wage requirements is contained within this solicitation (see the provision
entitled “Wage Requirements for Services Contracts Addendum to The General Conditions of Contract between
County and Contractor” and its companion document entitled “Wage Requirements Certification”). If
Contractor fails to submit and complete the required material information on the Wage Requirements
Certification form, its proposal may be deemed unacceptable under County law and may be rejected.

SOLICITATION AMENDMENTS :

In the event that an amendment to this solicitation is issued, all solicitation terms and conditions will remain in
effect unless they are specifically changed by the amendment. Offerors are responsible for checking the
website at http://www.montgomerycountymd.gov/content/DGS/PRO/public_solicitations.asp_periodically to
remain informed of any solicitation amendments. Offerors must acknowledge receipt of such solicitation
amendments, to the place designated; and prior to the hour and date specified in the solicitation (or as amended)
for receipt of offers. Offerors may acknowledge solicitation amendments by one of the following:

8
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SECTION A - INSTRUCTIONS, CONDITIONS AND NOTICES (continued)

1. By returning one signed copy of the amendment either with the Offeror’s response to the sohc1tat10n or
by sending a signed copy of the amendment separately to the Office of Procurement.

2. By acknowledging receipt of the amendment on the Acknowledgment (see page 4) submitted.

3. By stating that the amendment is ackhowledged in a signed letter that refers to the solicitation and
amendment numbers.

SOLICITATION PREPARATION EXPENSES
All costs incurred in the preparation and submission of solicitations will be bore by the offeror and shall not be

incurred in anticipation of receiving reimbursement from the County.

VERBAL EXPLANATIONS

Verbal explanations or instructions given by a Montgomery County employee to an offeror in regard to this
solicitation will not be binding on the County. Any information given to an offeror in response to a request will
be furnished to all offerors as an amendment to this solicitation, if such information is deemed necessary for the
préparation of solicitations, or if the lack of such information would be detrimental to the uninformed offerors.
Such amendments only, when issued by the Director, Department of General Services, will be considered as

being binding on the County.

END SECTION A - INSTRUCTIONS, CONDITIONS AND NOTICES




 RFP# 1005415
SECTION B - GENERAL CONDITIONS OF CONTRACT BETWEEN COUNTY & CONTRACTOR

1. ACCOUNTING SYSTEM AND AUDIT, ACCURATE INFORMATION

The Contractor certifies that all information the Contractor has provided or will provide to the County is true and correct and can be relied upon by the County in
awarding, modifying, making payments, or taking any other action with respect to this contract including resolving claims and disputes. Any false or misleading
information is a ground for the County to terminate this contract for cause and to pursue any other appropriate remedy. The Contractor certifies that the Contractor's
accounting system conforms with generally accepted accounting principles, is sufficient to comply with the contract's budgetary and financial obligations, and is
sufficient to produce reliable financial information.

The County may examine the Contractor's and any first-tier subContractor's records to determine and verify compliance with the contract and to resolve or decide any
claim or dispute arising under this contract. The Contractor and any first-tier subContractor must grant the County access to these records at all reasonable times during
the contract term and for 3 years after final payment. If the contract is supported to any extent with federal or state funds, the appropriate federal or state authorities
may also examine these records. The Contractor must include the preceding Janguage of this paragraph in all first-tier subcontracts,

2. AMERICANS WITH DISABILITIES ACT

The Contractor agrees to comply with the nondiscrimination requirements of Titles I and III, and other provisions, of the Americans with Disabilities Act of 1990, Pub.
Law 101-336, and ADA Amendments Act of 2008, Pub. Law 110-325, as amended, currently found at 42 U.S.C,, § 12101, et seq.

3. APPLICABLE LAWS

This contract must be construed in accordance with the laws and regulations of Maryland and Montgomery County. The Montgomery County Procurement chulanons
are incorporated by reference into, and made a part of, this contract. In the case of any inconsistency between this contract and the Procurement Regulations, the
Procurement Regulations govern, The Contractor must, without additional cost to the County, pay any necessary fees and charges, obtain any necessary licenses and
permits, and comply with applicable federal, state and local laws, codes and regulations. For purposes of litigation involving this contract, except for contract Disputes
discussed in paragraph 8 below, exclusive venue and jurisdiction must be in the Circuit Court for Montgomery County, Maryland or in the District Court of Maryland
for Montgomery County.

The prevailing wage law (County Code §11B-33C) applies to construction contracts. Specifically, under County law, a County financed construction contract is subject
to the Montgomery County Code regarding compliance with the prevailing wage paid to construction workers, as established for the County by the Maryland State
Commissioner of Labor and Industry, Additional information regarding the County’s prevailing wage requirements is contained within this solicitation/contract (see the
provision entitled “Prevailing Wage Requirements for Construction Contract Addendum to the General Conditions of Contract between County and Contractor™).

Furthermore, certain non-profit and govemmental entities may purchase supplies and services, similar in scope of work and compensation amounts provided for in a
County contract, using their own contract and procurement laws and regulations, pursuant to the Maryland State Finance and Procurement Article, Section 13-101, et.

seq.

Contractor and all of its subContractors must comply with the provisions of County Code §11B-35A and must not retaliate against a covered employee who discloses
an illegal or improper action described in §11B-35A. Furthermore, an aggrieved covered employee under §11B-35A is a third-party beneficiary under this Contract,
who may by civil action recover compensatory damages including interest and reasonable attorney’s fees, against the Contractor or one of its subContractors for
retaliation in violation of that Section, (Effective June 28, 2010).

Contractor and all of its subContractors must provide the same benefits to an employee with a domestic partner as provided to an employee with a spouse, in accordance
with County Code §11B-33D. An aggrieved employee, is a third-party beneficiary who may, by civil action, recover the cash equivalent of any benefit denjed in
violation of §11B-33D or other compensable damages. (Effective January 1, 2011).

4. ASSIGNMENTS AND SUBCONTRACTS -

The Contractor may not assign or transfer this contract, any interest herein or any claim hereunder, except as expressly authorized in writing by the Director,
Department of General Services. Unless performance is separately and expressly waived in writing by the Director, Department of General Services, an assignment
does not release the Contractor from responsibility for performance of this contract. Unless otherwise provided in the contract, the Contractor may not contract with
any other party for furnishing any of the materials or services herein contracted for without the written approval of the Director, Department of General Services. Any
subcontract for any work hereunder must comport with the terms of this Contract and County law, and must include any other terms and conditions that the County
deems necessary to protect its interests.

5. CHANGES

The Director, Department of General Services, may unilaterally change the work, materials and services to be performed. The change must be in writing and within the
general scope of the contract. The contract will be modified to reflect any time or money adjustment the Contractor is entitled to receive. Contractor must bring to the
Contract Administrator, in writing, any claim about an adjustment in time or money resulting from a change, within 30 days from the date the Director, Department of
General Services, issued the change in work, or the claim is waived. Any failure to agree upon a time or money ad_mstmcnt must be resolved under the "Disputes”
clause of this contract. The Contractor must proceed with the prosecution of the work as changed, even if there is an unresolved claim, No charge for any extra work,
time or material will be allowed, except as provided in this section.

6." CONTRACT ADMINISTRATION
A. The contract administrator, subject to paragraph B below, is the Department representative designated by the Director, Department of General

Services, in writing and is authorized to:

(1) serve as liaison between the County and the Contractor;

(2) give direction to the Contractor to ensure satisfactory and complete performance;

(3) monitor and inspect the Contractor's performance to ensure acceptable timeliness and quality;

(4) serve as records custodian for this contract, including wage and prevailing wage requirements;

(5) accept or reject the Contractor's performance;

(6) furnish timely written notice of the Contractor's performance failures to the Director, Department of Genera] Services, and to the County Attomney, as
appropriate;

(7) prepare required reports;

(8) approve or reject invoices for payment;

(9) recommend contract modifications or terminations to the Director, Department of General Services;

(10) issue notices to proceed; and

‘PMMD-45. REVISED 04/01/10 Page 10




@ @
RFP # 1005415

(11) monitor and verify compliance with any MFD Performance Plan.

B. The contract administrator is NOT authorized to make determinations (as opposed to recommendations) that alter modify, terminate or cance! the contract,
interpret ambiguities in contract language, or waive the County's contractual rights,

7. COST & PRICING DATA

Chapter 11B of the County Code and the Montgomery County Procurement Regulations require that cost & pricing data be obtained from proposed
awardees/Contractors in certain situations. The Contractor guarantees that any cost & pricing data provided to the County will be accurate and complete. The
Contractor grants the Director, Department of General Services, access to all books, records, documents, and other supporting data in order to permit adequate
evaluation of the Contractor’s proposed price(s). The Contractor also agrees that the price to the County, including profit or fee, may, at the option of the County, be
reduced to the extent that the price was based on inaccurate, incomplete, or noncurrent data supplied by the Contractor.

8. DISPUTES

Any dispute arising under this contract that is not disposed of by agreement must be decided under the Montgomery County Code and the Montgomery County
Procurement Regulations. Pending final resolution of a dispute, the Contractor must proceed diligently with contract performance. Subject to subsequent revocation or
alteration by the Director, Department of General Services, the head of the County department, office or agency ("Department Head") of the contract administrator is
the designee of the Director, Department of General Services, for the purpose of dispute resolution. The Department Head or his/her designee, must forward to the
Director, Department of General Services, a copy of any written resolution of a dispute. The Department Head may delegate this responsibility to another person (other
than the contract administrator). A Contractor must notify the contract administrator of a claim in writing, and must attempt to resolve a claim with the contract
administrator prior to filing a dispute with the Director, Department of General Services or designee. The Contractor waives any dispute or claim not made in writing
and received by the Director, Department of General Services, within 30 days of the event giving rise to the dispute or claim, whether or not the contract administrator
has responded to a written notice of claim or resolved the claim. The Director, Department of General Services, must dismiss a dispute that is not timely filed. A
dispute must be in writing, for specific relief, and any requested relief must be fully supported by affidavit of all relevant calculations, including cost and pricing
information, records, and other information. At the County's option, the Contractor agrees to be made a party 10 any related dispute involving another Contractor.

9. DOCUMENTS, MATERIALS AND DATA

All documents materials or data developed as a result of this contract are the County's property. The County has the right to use and reproduce any documents,
materials, and data, including confidential information, used in the performance of, or developed as a resuit of, this contract. The County may use this information for
its own purposes, including reporting to state and federal agencies. The Contractor warrants that it has title to or right of use of all documents, materials or data used or
. developed in connection with this contract. The Contractor must keep confidential all documents, materials, and data prepared or developed by the Contractor or
supplied by the County.

10. DURATION OF OBLIGATION
The Contractor agrees that all of Contractor's obligations and warranties, including all requirements imposed by the Minority Owned Business Addendum to these

-General Conditions, if any, which directly or indirectly are intended by their nature or by implication to survive'Contractor performance, do survive the completion of
performance, termination for default, termination for convenience, or termination by mutual consent of the contract.

11. ENTIRE AGREEMENT

There are no promises, terms, conditions, or obligations other than those contained in this contract. This contract supersedes all communications, representations, or
agrecments, either verbal or writlen, between the parties hereto, with the exception of express warranties given to induce the County to enter into the contract.

12. ETHICS REQUIREMENTS/POLITICAL CONTRIBUTIONS
The Contractor must comply with the ethics provisions contained in Chapters 11B and 19A, Montgomery County Code, which include the following:

(a) a prohibition against making or offering to make certain gifts. Section 11B-51(a).

(b) a prohibition against kickbacks. Section 11B-51(b). )

(c) a prohibition against a person engaged in a procurement from employing or offering to employ a public employee. Section 11B-52 (a).

(d) aprohibition against a Contractor that is providing a recommendation to the County from assisting another party or seeking to obtain an economic benefit
beyond payment under the contract. Section 11B-52 (b)

(e) arestriction on the use of confidential information obtained in performing a contract. Section 11B-52 (c).

(fy aprohibition against contingent fees. Section 11B-53.

Furthermore, the Contractor specifically agrees to comply with Sections 11B-51, 11B-52, 1 1B-53 19A-12, and/or 19A-13 of the Montgomery County Code.

In addition, the Contractor must comply with the political contribution reporting requirements currently codified under Titie 14 of the Election Law, Annotated Code of
Maryland.

13. GUARANTEE
A. Contractor guarantees for one year from acceptance, or for a longer period that is otherwise expressly stated in the County’s written solicitation, all goods,
services, and construction offered, including those used in the course of providing the goads, services, and/or construction. This includes a guarantee that all
products offered (or used in the installation of those products) carry a guarantee against any and all defects for a minimum period of one year from acceptance,
or for a longer period stated in the County’s written solicitation. The Contractor must correct any and all defects in material and/or workmanship that may
appear during the guarantee period, or any defects that occur within one (1) year of acceptance even if discovered more than one (1) year after acceptance, by
repairing, (or replacing with new items or new materials, if necessary) any such defect at no cost to the County and to the County’s satisfaction.

B. Should a manufacturer's or service provider’s warranty or guarantee exceed the requirements stated above, that guarantee or warranty will be the primary one
used in the case of defect. Copies of manufacturer's or service provider’s warranties must be provided upon request.

C. All warranties and guarantees must be in effect from the date of acceptance by the County of the goods, services, or construction.

D. The Contractor guarantees that all work shall be accomplished in a workmanlike manner, and the Contractor must observe and comply with all Federal, State,
County and local laws, ordinances and regulations in providing the goods, and performing the services or construction,
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E. Goods and materials provided under this contract must be of first quality, latest model and of current manufacture, and must not be of such age or so

deteriorated as to impair their usefulness or safety. ltems that are used, rebuilt, or demonstrator models are unacceptable, unless specifically requested by the
County in the Specifications.

14, HAZARDQUS AND TOXIC SUBSTANCES
Manufacturers and distributors are required by federal "Hazard Communication” provisions (29 CFR 1910:1200), and the Maryland "Access to Information About

Hazardous and Toxic Substances” Law, to label each hazardous material or chemical container, and to provide Material Safety Data Sheets to the purchaser The
Contractor must comply with these laws and must provide the County with copies of all relevant documents, including Material Safety Data Sheets, prior to
performance of work or contemporaneous with delivery of goods. )

15. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA) COMPLIANCE

In addition to the provisions stated above in Section 3. “Applicable Laws,” Contractor must comply with all requirements in the federal Health Insurance Portability and
Accountability Act (HIPAA), to the extent that HIPAA is applicable to this contract. Furthermore, Contractor must enter into the County’s standard Business Associate
Agreement or Qualified Service Organization Agreement when Contractor or the County, as part of this contract, may use or disclose to one another, to the individual
whose health information is at issue, or to a third-party, any protected health information that is obtained from, provided to, made available to, or created by, or for, the
Contractor or the County.

16. MMIGRATION REFORM AND CONTROL ACT

The Contractor warrants that both the Contractor and its subContractors do not, and shall not, hire, recruit or refer for a fee, for employment under this contract or any
subcontract, an alien while knowing the alien is an unauthorized alien, or any individual without complying with the requirements of the federal Immigration and
Nationality laws, including any verification and record keeping requiremems. The Contractor further assures the County that, in accordance with those laws, it do¢s not,
and will not, discriminate against an individual with respect to hiring, recruitment, or referral for a fee, of an individual for employment or the discharge of an
individual from employment, because of the individual's national origin or, in the case of a citizen or prospective citizen, because of the individual's citizenship status,

17. INCONSISTENT PROVISIONS

Notwithstanding any provisions to the contrary in any contract terms or conditions supplied by the Contractor, this General Conditions of Contract document supersedes
the Contractor's terms and conditions, in the event of any inconsistency.

18. INDEMNIFICATION :
The Contractor is responsible for any loss, personal injury, death and any other damage (including incidental and consequential) that may be done or suffered by reason
of the Contractor's negligence or failure to perform any contractual obligations. The Contractor must indemnify and save the County harmless from any loss, cost,
damage and other expenses, including attorney's fees and litigation expenses, suffered or incurred due to the Contractor's negligence or failure to perform any of its
contractual obligations. If requested by the County, the Contractor must defend the County in any action or suit brought against the County arising out of the
Contractor's negligence, errors, acts or omissions under this contract. The negligence of any agent, subContractor or employee of the Contractor is deemed to be the
negligence of the Contractor. For the purposes of this paragraph, County includes its boards, agencies, agents, officials and employees.

19, INDEPENDENT CONTRACTOR
The Contractor is an independent Contractor. The Contractor and the Contractor's employees or agents are not agents of the County,

20. INSPECTIONS
The County has the right to monitor, inspect and evaluate or test all supplies, goods, services, or construction called for by the contract at all reasonable places

(including the Contractor's place of business) and times (including the period of preparation or manufacture).

21. INSURANCE

Prior to contract execution by the County, the proposed awardee/Contractor must obtain at its own cost and expense the insurance specified in the applicable table (See
Tables A and B) or attachment to these General Conditions, with one or more insurance company(s) licensed or qualified to do business in the State of Maryland and
acceptable to the County’s Division of Risk Management. Contractor must keep this insurance in full force and effect during the term of this contract, including all
extensions. Unless expressly provided otherwise, Table A is applicable to this contract. The insurance must be evidenced by one or more Cemﬁcate(s) of Insurance
and, if requested by the County, the proposed awardee/Contractor must provide a copy of any and all insurance policies to the County. At a minimum, the proposed
awardee/Contractor must submit to the Director, Department of General Services, one or more Certificate(s) of Insurance pnor to award of this contract, and prior to
any contract modification extending the term of the contract, as evidence of compliance with this provision. The Contractor’s insurance must be primary. Montgomery
County, MD, including its officials, employees, agents, boards, and agencnes must be named as an additional insured on all liability policies. Thirty days written notice
to the County of cancellation or material change in any of the policies is required, unless a longer penod is required by applicable law. In no event may the insurance
coverage be less than that shown on the applicable table, attachment, or contract provision for required insurance. The Director, Department of General Services, may
waive the requirements of this section, in whole or in part.
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TABLE A. - INSURANCE REQUIREMENTS

-(See Paragraph #21 Under the General Conditions of Contract
Between County and Contractor)

CONTRACT DOLLAR VALUES (IN $1.000°s)

Up.to 50 Up to 100 Up to 1,000 Over 1,000
" Workers Compensation (for . )
Contractors with employees)
Bodily Injury by : .
Accident (each) 100 100 100 See
Disease (policy limits) 500 500 500 Attachment -
Discase (each employee) 100 100 100

Commercial General Liability 300 500 1,000 See
minimum combined single limit Attachment
for bodily injury and property

damage per occurrence, including

contractual liability, premises

and operations, and independent

Contractors

Minimum Automobile Liability
(including owned, hired and non-
owned automobiles)
: Bodily Injury .
each person 100 . 250 500 See
each occurrence 300 500 1,000 Attachment

Property Damage
each occurrence 300 300 300

Professional Liability* 250 500 1,000 See

for errors, omissions Attachment
and negligent acts, per

claim and aggregate, with

one year discovery period and

maximum deductible of $25,000

Certificate Holder

Montgomery County Maryland (Contract #)
Office of Procurement

Rockville Center

255 Rockville Pike, Suite 180

Rockville, Maryland 20850-4166

*Professional services contracts only

(Remainder of Page Intentionally Left Blank)
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Commercial General

Liability minimum

combined single limit

for bodily injury and property
damage per occurrence, including
contractual liability, premises
and operations, independent
Contractors, and product liability

Certificate Holder

Montgomery County Maryland (Contract #)
Office of Procurement

Rockville Center

255 Rockville Pike, Suite 180

Rockville, Maryland 20850-4166

PMMD~45. REVISED 04/01/10

@  #
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TABLE B. - INSURANCE REQUIREMENTS
(See Paragraph #21 Under the General Conditions of Contract

Between County and Contractor)
. Over
Up to 50 Up to 100 Up to 1,000 1.000
300 500 1,000 See
Attachment

(Remainder of Page Intentionally Left Blank)
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22. INTELLECTUAL PROPERTY APPROVAL AND INDEMNIFICATION - INFRINGEMENT
If Contractor will be preparing, displaying, publicly performing, reproducing, or otherwise using, in any manner or form, any information, document, (
or material that is subject to a copyright, trademark, patent, or other property or privacy right, then Contractor must: obtain all necessary hcenscs
authorizations, and approvals related to its use; include the County in any approval, authorization, or license related to its use; and indemnify and hold
harmless the County related to Contractor’s alleged infringing or otherwise improper or unauthorized use. Accordingly, the Contractor must protect,
indemnify, and hold harmless the County from and against all liabilities, actions, damages, claims, demands, judgments, losses, costs, expenses, suits,
or actions, and attorneys’ fees and the costs of the defense of the County, in any suit, including appeals, .based upon or arising out of any allegation of
infringement, violation, unauthorized use, or conversion of any patent, copyright, trademark or trade name, license, proprietary right, or other related
property or privacy interest in connection with, or as a result of, this contract or the performance by the Contractor of any of its activities or obligations
under this contract. .

23. NON-CONVICTION OF BRIBERY
The Contractor hereby declares and affirms that, to its best knowledge, none of its officers, directors, or partners or employees directly involved in
obtaining contracts has been convicted of bribery, attempted bribery, or conspiracy to bribe under any federal, state, or local law.

24. NON-DISCRIMINATION IN EMPLOYMENT :

The Contractor agrees to comply with the non-discrimination in employment policies and/ or provisions prohibiting unlawful employment practices in
County contracts as required by Section 11B-33 and Section 27-19 of the Montgomery County Code, as well as all other apphcable state and federal
laws and regulations regarding employment discrimination,

The Contractor assures the County that, in accordance with applicable law, it does not, and agrees that it will not, discriminate in any manner on the
basis of race, color, religious creed, ancestry, national origin, age, sex, marital status, disability, or sexual orientation.

The Contractor must bind its subContractors to the provisions of this section.

25. PAYMENTS

No payment by the County may be made, or is due, under this contract, unless funds for the payment have been appropriated and encumbered by t.hc
County. Under no circumstances will thc County pay the Contractor for ]egal fees. The Contractor must not proceed to perform any work (provide '
goods, services, or construction) prior to receiving written confirmation that the County has appropriated and encumbered funds for that work. If the
Contractor fails to obtain this verification from the Office of Procurement prior to performing work, the County has no obligation to pay the Contractor
for the work.

If this contract provides for an additional contract term for Contractor performance beyond its initial term, continuation of Contractor’s performance
under this contract beyond the initial term is contingent upon, and subject to, the appropriation of funds and encumbrance of those appropriated funds
for payments under this contract. If funds are not appropriated and encumbered to support continued Contractor performance in a subsequent fiscal
period, Contractor’s performance must end without further notice from, or cost to, the County. The Contractor acknowlcdges that the County
Executive has no obligation to recommend, and the County Council has no obhganon to appropriate, funds for this contract in subsequent fiscal years,
Furthermore, the County has no obligation to encumber funds to this coritract in subsequent fiscal years, even if appropriated funds may be available.
Accordingly, for each subsequent contract term, the Contractor must not undertake any performance under this contract until the Contractor receives a
purchase order or contract amendment from the County that authorizes the Contractor to perform work for the next contract term,

26. PERSONAL PROPERTY

All fumiture, office equipment, equipment, vehicles, and other similar types of personal property specified in the contract, and purchased with funds
provided under the contract, become the property of the County upon the end of the contract term, or upon termination or expiration of this contract,
unless expressly stated otherwise,

27. TERMINATION FOR DEFAULT

The Director, Department of General Services, may terminate the contract in whole or in part, and from time to time, whenever the Director,
Department of General Services, determines that the Contractor is:

(a) defaulting in performance or is not complying with any provision of this contract;
(b) failing to make satisfactory progress in the prosecution of the contract; or
(c)  endangering the performance of this contract.

The Director, Department of General Services, will provide the Contractor with a written notice to cure the default. The termination for default is
effective on the date specified in the County’s written notice. However, if the County determines that default contributes to the curtailment of an
essential service or poses an immediate threat to life, health, or property, the County may terminate the contract immediately upon issuing oral or
written notice to the Contractor without any prior notice or opportunity to cure, In addition to any other remedies provided by law or the contract, the
Contractor must compensate the County for additional costs that foreseeably would be incurred by the County, whether the costs are actually incurred
or not, to obtain substitute performance. A termination for default is a termination for convenience if the termination for defauit is later found to be
without justification.

28. TERMINATION FOR CONVENIENCE

This contract may be terminated by the County, in whole or in part, upon written notice to the Contractor, when the County determines this to be in its
best interest. Thé termination for convenience is effective on the date specified in the County’s written notice. Termination for convenience may
entitle the Contractor to payment for reasonable costs allocable to the contract for work or costs incurred by the Contractor up to the date of
termination. The Contractor must not be paid compensation as a result of a termination for convenience that exceeds the amount encumbered to pay
for work to be performed under the contract.

29. TIME
Time is of the essence.

30. WORK UNDER THE CO|

Work may not commence under this com:act until all conditions for commencément are met, including executxon of the contract by both parties,
compliance with insurance requirements, encumbrance of funds, and issuance of any required notice to proceed.
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31. WORKPLACE SAFETY _

The Contractor must ensure adequate health and safety training and/or certification, and must comply with applicable federal, state and local
Occupational Safety and Health laws and regulations.

THIS FORM MUST NOT BE MODIFIED WITHOUT THE PRIOR APPROVAL OF THE OFFICE OF THE COUNTY ATTORNEY.
PMMD-45. REVISED 04/01/10
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SECTION C - SCOPE OF SERVICES:
I. BACKGROUND

Montgomery County, Maryland (hereinafter referred to as “the County”) through this Request for
Proposal is soliciting proposals from experienced and qualified firms for a fully operational, secure,
and reliable inmate commissary system. The system must include a full range of services such as
Inmate Accounting Software, Computer Hardware and support, and Commissary Services for the
inmate population. Offerors who submit proposals to this RFP must submit technical and service
solutions based on their programs that meet or exceed the goals and objective contained herein.

The County, through its, Departmcnt of Correction & Rehabilitation provides secure custodial
services for inmates housed in 'its detention facilities - the Montgomery County Detention Center
(MCDC) located at 1307 Seven Locks Road, Rockville, Maryland 20854 and the Montgomery
County Correctional Facility (MCCF) at 22880 Whelan Lane, Boyds, Maryland 20841. The
selected Contractor must provide services to both facilities with a combined average daily
population of 850 and an estimated 15,000 bookings per year. The combined capacity of both
facilities is approximately 1250 beds. A high percentage of inmates utilize the commissary services
on a weekly basis. The Commissary sales total for the year 2009 was $383,743.42, and for the year
2010 it was $403,479.46. These numbers are given for information purposes only and do not serve
as any guarantee by the County that they will remain the same or will increase. Commissary
delivery must occur only one (1) day per week (to be determined by the County), completing all
delivery on that day between the hours from 8:00A.M. to 9:00 P.M. Offerors who are interested in
touring the detention facilities (MCDC & MCCF) to view the Inmate Commissary Service
location/installation may do so by contacting Ms. Sabrina Kinard to make an appointment. Ms.
Kinard can be reached at 240-773-9731.

Commissary Services must be provided in an efficient and effective manner to insure the security of
the facilities, staff and inmates; and, to obtain a quality Inmate Trust Fund Accounting System that
adequately meets the accounting needs of the inmate population.

The offeror must design, engineer, write, own, install, and support its’ software and

kiosks. None of these factors should be performed, supported, or owned by a third party.

At no additional cost to the County, the Contractor is responsible to provide all software

and hardware necessary to perform the contract resulting from this RFP, for the duration

of the contract. The Contractor is responsible to provide maintenance of the software and .
hardware and to replace the hardware when required. No third party involvement will be allowed.

The resulting Contractor from this RFP is responsible for all costs associated with the Commissary
Operatlon The costs associated with the Inmate Trust Fund Accounting System will be covered by
the price of the commissary products the Contractor charges the inmates. The Commissary
Operation and the Inmate Trust Fund Accounting System will not place any additional cost or
responsibilities on the County. The County must receive a return of profit to the County’s Inmate
Profit Fund from commissary sales. The price of commissary products to the inmate population
shall be reasonable, competitive retail pricing.
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INTENT

The intent of this Request for Proposals is to obtain the service of a qualified Contractor to
provide regularly scheduled commissary services to incarcerated inmates of the Department
of Correction and Rehabilitation (DOCR), utilizing their proposed inmate commissary
system which must include an Inmate Trust Fund Accounting Software System. The Inmate
Trust Fund Accounting Software must function on the County’s existing Microsoft platform.
All costs associated with the computer system including but not limited to installation,
hardware and software maintenance and supplies will be the responsibility of the Contractor
for-the duration of the contract resulting from this RFP. The application software must be
able to support a minimum of 100 users. The Contractor must provide one (1) Windows
2003 Server or higher with a UPS backup and Symantec Endpoint Protection software for
running the full functionality of the inmate accounting system within the County’s LAN, one
(1) high-end Dell desktop computer running Symantec Norton Internet Security, software for
use as a web server for inmate accounting system web inquiries and four (4) Laser printers
for printing of financial documents, end-user reports and check writing.

SCOPE OF SERVICES/SPECIFICATIONS/WORK STATEMENT

A. System and Installation Requirements

The Contractor will provide and install the proposed system, at no cost to the Couﬁty, and

provide all documentation for said system within 30 days of contract award and execution. The
Contractor shall oversee and assist in the initial set-up of the proposed system.

The Contractor must be available 24 hours a day, 7 days a week, for service calls to maintain

the inmate accounting system. Maintenance will be performed remotely whenever possible
using the County’s Juniper Networks SSL based VPN solution and on-site if necessary. Client
side policy enforcement with the County VPN solution will be mandatory for Contractor
personnel and if the PC attempting to access the County network does not meet the current host
policy the access will be denied. The recommended configuration for the Contractor’s support
PCis: ~

Client PC —
¢ CPU: 500 MHz or above recommended for windows Client
e Memory: 512MB or above recommended

Required Java Software (Either one)
¢ Sun Java JRE 5/1.5.07 and above

Supported Browsers on windows Platforms

e Internet Explorer 6.0, 7.0 or 8.0
- o Firefox 2.0,3.0 0r 3.5
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Maintenance includes, but is not limited to, correction of all server and Inmate Trust Fund /
Accounting Software System software problems, installation, testlng and implementation of all |
inmate accountmg and commissary software.

The Inmate Trust Fund Accounting Software and commissary system must accommodate at
least 2000 active inmate accounts and at least 30,000 inactive inmate accounts.

The Inmate Trust Fund Accounting Software and commissary system must include a security
system. The County uses Single Sign On (SSO) technology using reverse proxy servers (Web
SEAL) from Tivoli and Microsoft Active Directory as the master user registry for all
apphcatlons This is the required architecture for the Contractor’s inmate accounting and
commissary software. At a minimum access levels to the Contractor’s software must be
controlled by each individual user Single Sign On ID and password with the ability to track each
recorded transaction by the individual user Single Sign On ID.

B. Turnkey Installation - The Contractor shall be responsible for all costs associated with the
inmate commissary system, including but not limited to, purchase of equipment, installation,
service, maintenance, data network connections, and day-to-day operations. The County shall
have no responsibility for any costs associated with the system or the installation of the system.
This includes any additional equipment associated w1th any future expansion of housing units
while the contract is in effect.

The Contractor is responsible for determining all wiring and software requirements and costs
associated with the conversion of service from the current inmate commissary system provider.
The Contractor shall coordinate all details of switching out services with the current service
provider with little or no down time during change over. All information must be transferred from
current provider’s system in approximately the same format, i.e. haircut fee to haircut fee,
showing all line items that were listed before. The Contractor will provide at no cost to the
County training on the proposed system to designated correctional staff, IT staff, and the Inmate
Accounting staff. The proposal must specify the scope and content of the training to be provided.

Installations, training, and technical support must be provided by the Contractor and may not be
provided by a third party.

The Contractor must obtain all necessary licenses to do business in Montgomery County,
Maryland, including but not limited to, a Trader’s License.

The equipment and software to be used for this contract are the property of the Contractor. When
the term of this Contract ends the equipment and software shall revert to the Contractor, without any
cost, liability or obligation to the County. The Contractor must ensure that no damage is done to the
County’s property when the equipment is installed and later when removed at the end of the contract
term. If the County’s property sustains damages as a result of the installation or removal of
equipment, the Contractor will be responsible to and must correct or repair such damage at its own
expense, and must complete such repair within a reasonable time, not to exceed ten (10) calendar
days. Failure by the Contractor to make such corrective repairs may result in legal actions being
taken by the County against the Contractor.

The Contractor agrees to pay all federal, state, and local taxes which may be assessed against
Contractor’s equipment or merchandise while in or upon the premises as well as all federal, state and
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local taxes assessed in connection with operation of its’ commissary services upon the County’s

premises.

C. Authorization Controls

The Inmate Banking System must have at a minimum the following features and controls: .

Independent user authorization IDs that can be added to user-defined groups for ease
of management and change control.

Application idle timeouts without automated logoff.

Independent workstation authorizations that can be added to workstation groups to
limit activities in sensitive areas such as cash-handling, and check writing.

Inquiry only modes to prevent unauthorized updates to inmate and /or General Ledger
Accounts.

Each financial transaction retains the user ID, station ID, timestamp and unique
numeric record key.

D. Transaction Controls

Ability to set out of range transaction warnings.

Ability to apply holds to suspect deposits.

Pending commissary order amounts reserved to avoid over-spending the inmates
balance.

Automated account close features to avoid errors in applying closing amounts.

" 'E. Service and Support Requirements

The Contractor shall be responsible to provide on a twenty-four (24) hour, seven (7) day per -
week basis, maintenance and support for the Commissary System. The Contractor shall respond,
in person, to the County’s telephone request for maintenance within twenty-four (24) hours of
the telephone request for service.

The offeror in their proposal will describe in detail, their company’s service and
maintenance program, including remote access, diagnostics, downloading and trouble-shooting.
The offeror should be capable of using a secure virtual private network (VPN) to diagnose and
troubleshoot systems. All costs for maintenance, support, repair of all software and equipment
will be at no cost to the County, and will not be deducted from the County’s commissions.
During the term of the resulting contract from this RFP, the Contractor agrees to provide
maintenance to diagnose problems, determine proper solutions and provide:

e The implementation of any required solutions, changes, modifications, updates or

other services which are necessary to allow the software, hardware and any other
commissary equipment to perform in accordance with the specifications as set forth in
the RFP.

* Upgrade the software and hardware to its required perfonnanbe standards as

required in the RFP,
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° Support provided via an 800 number over which a live person is reached.

The Contractor shall provide effective training to the County as may be required by the
County. This will include, but not limited to, training for designated correctional and
administrative staff in maintaining inmate accounts on the Contractor’s software and hardware.

The County will not be responsible for damage to the Contractor’s equipment occurring as a
result of an inmate’s use or vandalism of the equipment. The County will make reasonable
efforts to prevent such acts. The offeror in their proposal will provide a description of the
standard operating procedures for normal system administration tasks specific to the offeror’s
software. The description should include and identify any specialized technical skills that will be
required by County personnel and recommended guidelines for file backup. All software
installed as part of the resulting contract, and all systems attaching to County communication
services must be free of viruses. The Contractor prior to accessing and installing software within
the County environment must comply with anti-virus software licenses, and document and
provide to the County the virus scanning procedures that the Contractor will follow. Remote
access is to be coordinated through the County’s DOCR IT Manager. The Contractor is
responsible for maintaining a dial-in service to appropriate systems. When recommending or
performing future software upgrades and repairs, the Contractor must inform the County’s
DOCR IT Manager of potential impacts on the existing hardware and operating system
configurations. Specifically, the Contractor must notify the County in advance that software
enhancements will require modifications to workstation configurations. Future software
upgrades and repairs shall not adversely impact existing hardware and operating system
configurations or operation.

F. Accounting Software Requirements

The Contractor must provide a computerized Inmate Trust Fund Accounting Software System,
adhering to generally accepted accounting principles and capable of being audited by the County.
The accounting software system (software and hardware) must be capable of handling all accounting
functions of the commissary operation. The accounting system must function on the County’s
existing Microsoft platform. All costs associated with the computer system including, but not
limited to, installation, hardware and software maintenance and supplies, will be the responsibility of
the Contractor for the duration of the contract resulting from this REP. The application software
must be able to support a minimum of 100 users. The Contractor must provide one (1) Windows
2003 Server or higher with a UPS backup and Symantec Endpoint Protection for running the full
functionality of the inmate accounting system within the County’s LAN, one (1) high-end Dell
desktop computer running Norton Internet Security software for use as a web server for inmate
accounting system web inquiries and four (4) Laser printers for printing of financial documents, end-
user reports and check writing. The software must be windows based with a relational database.

The system must have the capability to operate on a network of PC’s running Windows XP
operating system. The Inmate Trust Fund Accounting Software System must be approved by the
County’s Finance Manager and the DOCR IT Manager or designees.

If, during the term of the contract that results from this RFP, the County implements a Correction

and Rehabilitation Information Management System (CRIMS) that includes an inmate accounting
module, the Contractor agrees, at no costs to the County, to convert the County’s inmate accounting
data from the Contractor’s inmate accounting system to the county’s new CRIMS inmate accounting !
module and to develop and implement an automated interface from the Contractor’s Commissary
system to the County’s new CRIMS inmate accounting module within sixty (60 days written notice
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by the County. The County uses an Enterprise Service Bus (ESB) infrastructure for interfaces based
on a shared folder system. Files must be NIST based text files.

The Inmate Trust Fund Accounting System must include the following components:
1. Real- Time General Ledger

The software must provide an unlimited number of user defined accounting
transactions and an unlimited number of defined General Ledger Accounts. This
enables the establishment of both a Chart of Accounts and standardized
transaction events that affect these accounts, including adjusting and closing’
entries, transfers from subsidiary ledger accounts to General Ledger Accounts,
clearing accounts that can accept closing entries at the end of an accounting
period.

The General Ledger must track all transactions entered into the system. All
journals (Cash Receipt Journal, Account Receivable Journal, Account Payable
Journal, and General Journal) must automatically post to the General Ledger.

Using the trial balance features of the General Ledger, transactions must be
capable of being grouped and reported on for any time span, including accounting
periods, asynchronous to common calendar spans such as months and years.

2. Cash Receipt Journal to track all deposits made to inmates’ accounts. The system
must provide reports such as specified by the County, including, but not limited to:
daily transaction summary report, cash reconciliation capabilities, proof of cash
report, consolidated reports of commissary orders for verification of goods delivered.

3. Account Receivable Journal to record and keep track of all outstanding monies owed
by each and all inmates for goods or services received.

Recoverable Transaction and Inmate Debts:

¢ The system must allow the County to charge any number of user-defined
recoverable transactions (including but not limited to indigent purchases) to an
inmates’ account when the inmate does not have the funds to make payment
for the charge. .

o The system must create a receivable account for each inmate and track negative
balance until such balance is paid in full. _

¢ The system must recover based on established rules, any funds that are owed to
the County at various points as transactions occur.

4. Account Payable Journal to record all payments made from inmates’ accounts and the
Inmate Profit Account.

The system must have comprehensive checkbook management features to include:
* The ability to write a check from an inmate’s account to a third party.
* The ability to write a check crediting multiple inmates for services

(ex., - a single check to the barber for haircut and styling services to several
inmates, or a check to the Courts for bail purposes).
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" The ability to void, correct and add manually written checks.

o Capable to print a check registry, outstanding check registry and reports based
on multiple criteria which can be queried (to include the check date, check
number, check payee and check amount) by County staff, .

» The ability to detail the charges to inmates for services such as haircuts or
 medical expenses.

General Journal to make general and adjusting entries. General Journal transactions
must be grouped by account in the General Journal and summarized by month and
year. :

The Inmate Trust Fund Accounting System must facilitate the following:

1.

2.

w

4,

Generating detailed transaction report of all activities; financial reports such as Trial
Balance, monthly and annual Financial Statements.

Maintain individual inmate accounts identified by the inmate’s name, DOCR ID
number, temporary MCPID number, and permanent MCPID number. The system
must allow sorting of inmate account by any of these identifiers.

. For new lockups that come into the facility with no money, the system must be

capable of opening an account with a zero beginning balance.

Must alert the user opening a new inmate account of a skipped or out of sequence I.D
number so that the appropriate action can be taken to make the correction.

Allow the Central Processing Unit (CPU) to open an Individual Trust Fund (ITF) for
an inmate at the time of booking, and to enter into the computer system the amount of
money in their possession at the time of booking. A money receipt must be generated
for each financial transaction entered into the system.

Must interface with the existing jail management program to show an individual
inmate’s account balance on his jail booking record.

Must track positive and negative balances through repeated incarcerations of the same
inmate.

- Work in a clustered environment. Give diagram of system components as they would
work best with one another including a clustered environment.

Provide a complete audit trail of all transactions entered into the system.
e Each financial transaction relating to an inmate account must include

the inmates DOCR ID number, date, amount, timestamp, workstation
ID, officer ID, description and receipt number

10.  Allow the following at a minimum, to occur on the Inmate Trust Fund (ITF):
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a. Deposit funds to the account.

. Issue checks from an ITF to the inmate or a third pa.rty.'
. Account for commissary and other charges.
. Process adjustments for commissary items and other transactions.

Reopen an existing account, utilizing the same inmate ID number after the
account has been closed. :

Handle bail/bond transactions in the same system by a separate accounting file
from the ITF.

. Ability to charge an inmate for fees and fund transactions for other than
commissary orders, to include but not limited to, charges for haircuts, medical
fees, photocopies, lost inmate 1.D., taxi coupons and bus tokens; to apply
payments to said fund balances; and to release an inmate with a balance due the
County that can be maintained indefinitely. ‘

. Allow for fee charges to be made to inmate’s account that has no money (has a
zero balance), for unpaid fees for services/products received to facilitate
collection on such account in the future.

Maintain an integrated checkbook that will allow checks to be written from an
individual inmate ITF account or from the commissary fund balance.

Print a check registry by check number range or date range.
. Ability for staff to review an individual inmate’s order at a later date or time.

Ability to generate a duplicate receipt. The receipt when used for bail payment
should identify the individual(s) providing the funds.

. Allow for notes to be entered into the inmate’s account and for retrieval of the
notes for viewing or to print.

Provide the option to close an inmate’s account with a debit release card,
combination of cash and check, with only cash, or with check only, and with a
detailed statement.

During the course of the resulting contract the County may opt to use Debit
Release Cards as a mode for closing inmate accounts upon release. Therefore
the Contractor must provide this service to include the following at no additional
cost to the County or inmate:

e Debit Release Cards must carry the MasterCard® or Visa® logo.
» Debit Release Card must be FDIC insured.
e Service must provide immediate access to funds.
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Debit Release Card must provide the ability to make both PIN-based
and signature-based- transactions.
Both PIN-based and signature-based transactions must be free of
charge to the released person/cardholder.
Debit Release Card must allow for the first ATM withdrawal by the
released person/cardholder to be free of charge.
Debit Release Card must have a toll-free customer service number
located on the card. Customer service must be bi-lingual and
accessible 24 hours a day, 365 days a year. '
Debit Release Cards must provide 24 X 7 X 365 account access.
The County’s designated staff must be provided access to a secure
website to load the inmate funds onto a Debit Release Card.
The Contractor must provide a card swipe to facilitate the County’s
designated staff to populate the debit card number on the website to
reduce human error. '
The County must have access to reporting needs 24 x7x365 via the
secure website,
At no additional cost/fee to the released person/cardholder, they must
be able to activate the card through a toll-free phone number and a
secure website.
Released persons must have the option to register their card with the
Card Provider upon activation so that in the event it gets lost, the
cardholder can report a lost or defective card to the Provider, and the
provider can de-activate the card and send the released
person/cardholder the remaining balance on the card at the time of
deactivation.
The Contractor must provide an inventory (to be determined) of Debit
Release Cards to the County for use when releasing inmates with
account balances.
Alternative service points- Contractor to provide an option for the
released inmate to convert the released card into a permanent re-
loadable debit card. The permanent card to offer the following:

o Free direct deposit

o Free cell phone and email account activity alerts

o Free real-time account management and transaction reporting
' online.

The system must allow for the establishment of an account-to track debits and
credits to-the Trust Fund not directly related to an individual inmiate (e.g.,
deposit of funds into the checking account to cover bank service charges).

The system must have comprehensive Bank Reconciliation management
features to include:

Ability to update check status to cleared, void, expired.
Positive pay check issue transfer to allow bank to flag possibly
fraudulent '

checks.
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e On-line query capabilities including dollar ranges, date ranges, check
number ranges, payee search, and transaction type.

e Automated Bank to Book Reconciliation with the ability to record and
retain bank opening and closing balances and dates documents cleared,
bank charges and credits.

The Contractor is responsible to perform proper periodic and timely backup of
the system. The Contractor must back-up and maintain all data on site. In
order to protect the sensitive nature of the inmates’ information, the
Contractor must not perform offsite data back ups.

For inmates who work for pay in the facility, the system must provide an
automated method for issuing payment into inmate accounts. The payroll
module shall allow for “start date” and “stop date” information to be entered
for each inmate worker and shall be capable of deriving the actual number of
days worked and then calculate the corresponding pay for each inmate. The
payroll system should also be capable of calculating payments to inmate
workers on a weekly basis for those inmates released mid-week or month. For
payroll report purposes, the system should allow for the inmate’s data to be
updated with the approximate release date. The system should provide the
capability of generating and printing a pre-posting payroll report to allow for
corrections to be made before final posting of the payroll. Payroll reports can
be a categorized detail report or a summary report. The report must include
but not be limited to the payee’s name, period being paid and amount paid.

The inmate accounting system must provide a weekly report to include all
inmates eligible for indigent services per criteria determined by the County.

In the event the County requires and requests integration of the Contractor’s
software with a 3™ party’s software, for example to daily transmit in an
acceptable format a check data file from the Contractor’s software to the
County’s bank of choice, listing all checks written each day, for processing by
the bank, the Contractor must comply with the County’s request at no -
additional cost to the County.

The system must be able to generate a report of all released/closed and/or
delinquent accounts (inmate’s name, ID #, and total amount owed).

During the course of the resulting contract the County may opt to use Secure
Mail as an electronic message system to allow family and friends to send
electronic messages via a secure website. The Contractor at no additional cost
to the County must include this service in its proposed commissary system;
however this feature must not be activated until such time when the County
instructs/authorize the Contractor to activate the Secure Mail feature of the
system. The Secure Mail system will include the following:

a.  Secure Mail requirements — Sender

= The Contractor’s secure website must be available in English and Spanish.
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The Contractor’s secure website must require the User to establish an
account and a Log-in name.
Access to the Contractor’s secure website must be free to the User.
From an established account, the User must have the ability to, write,

. send, receive and read messages.
“User must be allowed to purchase message credits on the secure website

via credit or debit card.

The credit(s) charged to send a message should cover the cost for the
receiving party to respond/reply to the message; the credit(s) shall cover
the cost to send and receive only one message.

Users must have the ability to see how many credits are remaining in their
account every time they are logged in.

User must have the ability to send photos via the secure website that is
completely separate from sending an Electronic Message system (i.e. the
sender will not be allowed to attach a photo to a message). The photo
must be sent separately to insure proper review and approval by County’s
designated staff, for photo appropriateness.

User must have access to his/her account at all times — day or night.

User must have access to Customer Service via the secure website.

User must be alerted via the secure website that the message or photo sent
to the facility will be reviewed and approved or rejected based on content
and appropriateness.

A frequently Asked Questxon (FAQ) page must be available on the secure
website to answer questions users may have.

The secure website must not allow users to type special characters, bold
and italicize words when writing and sending messages.

The Contractor’s secure website must allow users to print messages usmg
additional credits as required.

Secure Mail requirements — County’s Facilities

Contractor must provide a secure website and log in for authorized County
staff.

Authorized County staff must have the ability to review all messages.
Authorized County staff must have the ability to sort all messages from
the To, From, and/or Subject fields.

Authorized County staff must have the ab111ty to open each message to
review and approve or reject receipt of the message to the inmate.

A software program must be provided that detects words or phrases
predefined by the County. '

The County must have the ability to edit the word list and assign levels of
security to each word identified.

The software program must detect specific words in both incoming and
outgoing emails (if applicable).

Authorized County staff must have the ability to select groups of messages
for approval without having to read each message.

Authorized County staff must have the ability to review and approve or
deny all photos sent through the secure website.
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Contractor must provide the ability for authorized staff to see connections
between inmates and senders and transaction history (i.e. how many
messages)
Contractor must provide all marketing materials for the email program.
The software for approving photos should allow up to 32 photos to come .
up on the approval screen at one time allowing officers the ability to
approve/deny photos for multiple inmates very quickly.
The software must score each message based on word search database and
provide a rating “red, yellow, green” for each message to allow officers
the ability to quickly see what messages contain more of the words they
queried in the search. The rating thresholds must be programmable by
each facility,
The software must have the ability to route the message to the correct
facility in the case an inmate is transferred from one facility to another.
The software must allow authorized staff the ability to program certain
messages from specific inmates or family/friends to be automatically
escalated to a separate review screen.
The software must have the ability to set up routing of approved messages
automatically to different print queue in their facility.
The software must have the ability to translate the scanned message from
Spanish to English in the review mode. The original Spanish message
should be shown with a translation in English below the message.

Secure Mail — Delivery Method requirements

Electronic Message system must allow authorized facility staff to print
messages.

Electronic Message system must have the ability for inmates to receive,
send and display approved messages from an inmate kiosk and an MP3
player with the capability of turning off this feature.

Electronic Message system must allow authorized facility staff to print
photos.

Electronic Message system must have the ability for inmates to view
approved photos from an inmate kiosk and an MP3 Player with the
capability of turning off this feature.

Electronic Message system must have the ability for inmate to invite a
family or friend to sign up for the service and send them a message. The
invite must be a canned message with an invite that directs the
family/friend to sign up for the service and that does not allow the inmate
to type anything into the invite.

Electronic Message system must allow the person receiving the invite to
block this inmate from sending them another invite request and block any
other inmate from this facility from sending them an invite.

Electronic Message system should block invites to email addresses that are
.us, .state and .gov,

During the course of the resulting contract the County may opt to use a Secure -
Music Station as access to entertainment. The Contractor at no additional cost
to the County must include this service in its proposed commissary system;
however, this feature must not be activated until such time when the County
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instructs/authorize the Contractor to activate the Secure Music Station feature

of the system. The Secure Music Station will include the following;

o MP3 Players that are designed for the safety and security of the
correctional environment.

o The MP3 player must be clear plastic with a built in FM stereo turner

o The MP3 player must have no recording capability or moving parts,
which eliminates tattoo guns.

o The MP3 player must come programmed to display the inmates name
and DOCH#, which eliminates the necessity for etching/engraving.

o The player must work on a Lithium Ion Polymer rechargeable battery.

o The player must be rechargeable with a cradle that works off AA
batteries.

o The MP3 player must power off if it is connected to any other
electronic device or computer other than the music kiosk.

o The program must not allow use of an external memory card which
would compromise the security of the facility:

o The program must filter the music to remove inappropriate
lyrics/versions.

o The program must provide inmates with access to millions of songs
which must come pre-loaded into a Music Library. This will allow
inmates to search for music in their own time and without being
connected to the music kiosk.

o The MP3 player must have a mortality timer that requires inmates to

“connect to the musw kiosk at least once every 30 days to renew the use
of the player. '

o The program must also allow photos, audio books, and education
material as approved by the facility to be securely downloaded and
stored onto the MP3 player. .

G. Commissary Services

1.

Prior to awarding a contract the County must visit the Contractor’s
distribution center/warehouse to verify security levels, appropriate inventory
levels and quality of service.

The Contractor and County personnel will meet and mutually agree upon the
items to be carried in the Commissary program. After the initial meeting NO
ITEMS are to be offered or substituted without the written approval of the
County. The Contractor is responsible to keep the County current of new
products that may be offered. The Contractor will request product
changes/substitution in writing. The County shall have fourteen (14) days to
accept or refuse the product.

Provide kiosks as the method for inmates to use in ordering commissary
items. -

The Contractor shall make available the commissary items menu in both

English and Spanish. The Contractor shall make available for purchase to
inmates items to include but not limited to, hygiene products, writing
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materials, games, snacks, candies, and a limited selection of clothing items,
except where purchase restrictions are in place.

The Contractor will provide inmates with certain items approved by the
County as “Non-Refundable Items”. These items may include but are not
limited to international calling cards, undergarments, and tennis shoes. For
non-refundable items such as tennis shoes, once an order is placed and the
funds to cover the purchase are deducted from the inmate’s account; there will
be no refund for that item except if the incorrect size shoe was delivered. If
the item received does not match the description given on the order form or if
the item is defective, in either case the Contractor will exchange the item or
refund to the inmate the payment amount deducted from his account. There
will be no refund or exchange made for under- garments.

The Contractor must package commissary orders in individual, clear, heat-
sealed tamper-proof plastic packages that allow for easy inspection of package
contents. All packaged commissary orders, upon arrival for delivery, will be
inspected by Correctional Staff to ensure against the distribution of
unauthorized items to inmates. Two (2) copies of the order receipt, sealed
within the package, will be made available with each inmate’s order. The
receipt should contain the following information:

Inmate’s Name

Inmate’s Location

Inmate’s Identification Number

Item(s) Description and Quantity Ordered

Total § of Ofder

Beginning Account Balance (before current order)

Ending Account Balance (after current order)

Signature line (Inmate)

PR e p o o

All supplies and equipment shall be physically located at the Contractor’s

facility until ordered by the inmates. There will be no storage of delivery

items or equipment on site. The delivery schedule may be modified as the
population increases or as negotiated by the Contractor and the County.

The Contractor shall provide commissary distribution services on a schedule
approved by the County. A single weekend delivery day (Saturday or
Sunday) will be established for each facility (MCCF and MCDC). Each
facility’s delivery will be made and completed on the same day between the
hours of 8:00 A.M. and 9:00 P.M. The Contractor shall provide sufficient
personnel to deliver commissary orders to inmates housing units, '

The Contractor must ensure that all food items are wrapped/packaged and
dated for individual consumption; that all containers are made of non-
breakable (no glass or metal) materials; combs and hair picks shall be made of
unbreakable plastic and no longer than six (6) inches; All consumable
products must be nonalcoholic (mouthwash, etc.) or must not contain CDS- .
based chemicals.
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Commissary orders may not be packed and delivered by the Contractor’s,
same staff members. The warehouse manager or personnel will randomly
audit ten percent (10%) of all orders packaged each week for accuracy. The
County reserves the right at any time to request for copies of such weekly
audits from the Contractor.

The Contractor will provide closed carts for the purposes of commissary
delivery. The carts must be lockable and no items should be visible or
reachable from the cart when it is locked. It is the Contractor’s responsibility -
to research the facilities hall widths, doors, etc., to ensure the delivery carts
will fit in all areas as needed. The County must approve the carts.

All facility envelopes sold will be pre-stamped by the Contractor with the
statement “Mailed From” with the appropriate facility address on the back of
the envelope. This will be completed in letters at least % inch in print.

The Contractor must provide to the County all 51gned and unsigned
commissary receipts within 24-hours after commissary dehvery Signed
receipts will be used to verify sales and Contractor’s invoice amount.
Unsigned receipts will be used to verify credits applied to inmates’ accounts.
The Contractor must also provide weekly and monthly sales reports as
supporting documentation with the weekly invoice.

The Contractor must be able to restrict commissary orders as deemed necessary
by the County for the effective, safe, and secure operation of the detention
facilities, staff and inmates. Restrictions.may be as follows:"

15.

16.

'Order form assignment based on housing/location (e.g. disciplinary)
Order form spending group limit
Order form maximum spending limit
Item category maximum spending limit
Item maximum time quantity
Item maximum quantity
Inmate’s status (i.e. indigent)
[tem status (for indigents use only)
Inmate’s age
Inmate’s available balance
Inmate’s gender

The Contractor may observe the following National Holidays: New Year’s
Day, Independence Day, Memorial Day, Labor Day, Thanksgiving, and
Christmas. If delivery is scheduled on an established holiday, the Contractor
and the County will discuss and agree upon an alternate delivery day.

As part of the RFP process, the Offeror will submit a suggested
comprehensive list of menu products with suggested retail prices that include
the cost of all services, commission to County and Contractor’s-profit to be
realized by the sale of said items based on the suggested retail prices. Prices
are to be at “fair market value” and established from pricing information
obtained from the Washington, D.C. Metropolitan Area.
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The Contractor must maintain sufficient stock levels in order to limit
shortages. The Contractor shall not substitute and must have an order fill rate
of 98% or greater. The inmate population is not static and changes very
rapidly. The County requires a 98% or greater completed order percentage to
reduce the number of credits and accounting problems, and for inmates that
have been released during order processing. Back orders will not be allowed.
After an initial start-up (3 month) period, failure to maintain a 98% or greater
than completed order percentage on an average basis may, at County’s option,
be cause for contract termination.

The County reserves the right to determine the final retail selling prices of
commissary items. '

The Contractor will provide special packages for the County’s indigent
inmates. The indigent packages will contain pre-stamped envelopes, paper,
security pen and such items as agreed upon by the Contractor and the County.
The content of this package is subject to change at the discretion of the
County. :

The Contractor must brovide credits due to non-delivery of products due to
releases, transfers, or computer posting errors, to inmates’ accounts on the day
of delivery, prior to departure from the facilities.

The Contractor shall submit an invoice on a weekly basis that will detail and
total the
amount of the inmate gross sales for the week.

The Contractor shall on a weekly basis submit a sales invoice and correlating
credit memo. This weekly invoice will include that week’s completed orders. -
A check will be issued monthly by the County from the Inmate Trust Fund
once invoices and credit memo have been verified for accuracy.

Gross (sales) receipts shall be construed to be all monies received from the
sales of merchandise, products, or services; less any refunds, allowances, or
adjustments for returns, defective or unsatisfactory merchandise, products, or
services. These items must be detailed on the weekly sales invoice and credit
memo. : ~

The Contractor must submit a weekly sales report that includes the prior
week’s completed order percentage (Fill Rate).

The Contractor will be-responsible for the management of the international
calling cards that are available for the inmates through Commissary.

The Contractor must resolve discrepancies in delivery orders within twenty-
four (24) hours (i.e., damaged products, expired “good ‘til” dates, etc.).

The Contractor must maintain accurate books and records of this commissary
account. The Contractor will upon receiving five (5) days written notice from
the County, schedule a mutually agreed upon time during normal work hours,
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for the County’s designee to review and/or audit Contractor’s books and )
records. Failure by the Contractor to permit the aforementioned review and/or!
audit of their books and records shall be considered cause by the County to
terminate any contract arising from this Request for Proposal. The County or
its designee reserves the right to audit the Contractor’s books and records up

" to five (5) years after the expiration of the contract.

The Contractor’s commissary software must be difectly linked to the
Contractor’s host billing system so that purchases and credits posted in the

- commissary software will automatically generate the Contractor invoices and

credits.

System components.should be able to work while segmented across multiple
network plans so that inmates and public users are separate from backend
system components.

Upgrades should be included within a maintenance contract at no cost to
County. System upgrades should be fully tested and Quality Assured prior to
installation on the primary servers.

All upgrades or system changes will occur through the contract amendment
process and the Contractor will provide the necessary information on specific
changes and/or additions to the system.

The Contractor will provide training to the County’s designated IT staff to
provide first line system support.

During the term of the contract that results from this RFP, when the County
implements a Correction and Rehabilitation Information Management System
(CRIMS) that includes an inmate accounting module, the Contractor agrees
(at no additional cost to the County) to convert the County’s inmate
accounting data from the Contractor’s inmate accounting system to the
County’s new CRIMS inmate accounting module and too develop and
implement an automated interface from the Contractor’s Commissary System
to the County’s new CRIMS inmate accounting module within sixty (60) days
of written notice by the County. The County uses Enterprise Service Bus
(ESB) architecture for the interfaces based on a shared folder system. Files
must be NIST based text files.

H. Commission Structure

1.

The costs related to the Commissary operation and the Inmate Trust Fund
Accounting Systems are the responsibility of the Contractor and will be

" covered in the selling prices of the commissary products to the inmates.

Additionally, the Commissary operation shall provide a return of profit for
weekly commissions to be paid by the Contractor to the County

The County will receive weekly commissions from the Contractor based on
monthly net sales less any refunds, allowances, or adjustments for returns and
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services related to the Inmate Trust Fund Accounting System. Net sales are
defined as gross sales less any applicable sales tax, less Adjustments/Credits,
less Postage stamps and stamped envelopes sales. Commissions must be paid
weekly and the check must be made payable to Montgomery County Inmates
Escrow Account.

Kiosk Services
1. Direct Deposit
At no additional cost to the county, Contractor must provide technology which
allows family members and friends several different ways to deposit money into an
inmate’s account.

The Contractor is responsible for the integrity of the deposit service in processing
credit and debit card transactions. The Contractor must ensure that all of its
subcontractors involved in processing credit and debit card transactions must be
Payment Card Industry (PCI) compliant and must maintain PCI Compliance
throughout the term of Contractor’s provision of this service to the County.

The Contractor must work with the depositor to resolve discrepancies claimed by

the depositor. The Contractor may request the intervention of the County if it will
help resolve the situation between the Contractor and the depositor.

Contractor must provide primary, bilingual (English & Spanish) customer support’
for these services:

¢ Internet- Secure website for family and friends to use a credit or debit card to
deposit funds directly to an inmate’s account.

e Phone - A Call Center using a 1-800 number in which family and friends can
use a credit or debit card to deposit funds into an inmate’s account.

e On-site Deposit Kiosks - Family and friends can use facility lobby locations to
deposit funds using cash, credit or debit card to deposit funds into an inmate’s
account.

e All deposit methods must be linked with the Contractor’s software so that the
deposits are electronically transferred and posted to each inmate’s account in
real time.

o The Contractor shall use its bank of choice to process all credit and debit card
transactions. The Contractor must also guarantee all funds deposited using the
methods listed for each inmate, thereby; eliminating County from liability for
fraudulent or cancelled payments.

a. Deposit Kiosk (onsite)
The Contractor must provide two (2) standalone floor model klOSkS to the
County at no additional cost to the County. Deposit kiosks which will be
located in each facility’s lobby, must provide the following services:

» Accept cash, credit and debit card deposits from friends and family

members of inmates.
o Takes a photo of depositor.
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° Dep051ts must post to the Inmate Trust Fund in real-time; the

Contractor is responsible for all and any interface fees associated with ‘
- real-time interface with the accounting system.

e Provide a receipt to the depositor of whose account the funds were
deposited into.

e Deposits (cash, debit and ¢redit) must be electromcally tra.nsferred via
ACH transmittals into the County’s designated financial account
within a time span acceptable to the County. }

o The kiosk deposit system must be available 24 hours, 7 days per week,
365 days pér year.

Booking Kiosk (Deposit)

The Contractor must provide one (1) kiosk for use at MCDC Central
. Processing Unit (CPU). The kiosk must be capable of providing the -

following services:

e Must allow booking officer or detainee to insert cash (all
denominations) and coins once the new or returning detainee’s
account is opened.

o Must track all deposits during each shift;

e Must allow deposits to be cleared at the end of each Shlft

e Must be tamper-proof to ensure that deposits are secured and only
accessible by authorized persons;

e Must interface seamlessly with proposed inmate accountmg software
in real-time;

e Booking kiosk must be supported by blddmg commissary Contractor -
- no third party vendor will be accepted.

Housing Unit Kiosk

The Contractor must provide nineteen (19) kiosks for the inmates to use
to order commissary items from their housing units. The kiosk must be
capable of the following:

e Allow inmate to look up his/her account history; all debit and credit
transaction information must be displayed to the inmate each time.
Allow inmate to order commissary items;

Allow inmate to request appointments;

Allow inmate to order haircut, beard trim and beautician services;

Inmate must be able to log onto the kiosk using the following method:

i Displayed to the inmate must be a log on screen that will instruct
the inmate on how to gain access into the housing unit kiosk. The
inmate must be asked to enter his or her facility identification
number. The inmate must be asked to create his or her own unique
PIN #. The facility must be able to change the PIN # at any time ¢
back to a default and then prompt the inmate to change the PIN #
at next log on.
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e From a County-approved order form an inmate must be able to create a
grocery list of items he/she wishes to order using the kiosk touch-
screen feature. A picture of each item must be displayed to the inmate
before selection is made by the inmate.

The Contractor must provide the County’s designated staff with usemamé and
password to securely access the online interface to allow the County to
perform the following functions:

e To view, and to cancel incoming payments;

e To download payment files;

e To download monthly reports;

. e To monitor and investigate payments.

Hardware, Software and Equipment

1.

Due to the County’s limited workspace, the County prefers to have one
computer at each wotkstation location. Therefore the County will give
preference to offerors with proposals that allow the County to run the offeror’s
proposed Inmate Commissary Trust Fund Accounting System software, and
the County’s current mainframe, as well as future web-based, 1 Jail
Management System along with other software programs on the County’s
existing workstations, -

The total number of Housing Unit Kiosks will be nineteen (19); 17 at MCCF
and two (2) at MCDC, and two (2) Deposit Kiosks; one (1) at MCCF and one
(1) at MCDC located in the lobby areas of each facility and one (1) Booking
Kiosk located in the Central Processing Unit(CPU) at MCDC.

The Contractor at its own cost and expense during the term of this contract
must provide and install additional kiosks as may be required and requested
by the County, for adequate coverage and operation of the commissary
ordering process.

The Contractor at its own cost must provide to the County a file server
(required), 2 receipt printers and 1 check printer. However, our needs may
increase over time.

Software: Contractor must supply software licenses on ten (10) County
workstations. There may be a need for additional licenses during the term of this
contract. Please indicate in your proposal whether your software can be minimized in
a Windows environment and if it can be toggled between programs or whether it has
to be closed down entirely in order to open another program.

Equipment:
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1. All commissary equipment provided shall be new and completely operational
at the start of operation under this contract. (

2. Inmate kiosks shall be able to provide the following information to the inmate:
Current balance, Account history (including all past transactions),
Commissary order entry (kiosk must show pictures of product and be
bilingual), and provide a Static page for facilities to post 1nformatlon and
provide for inmates to enter their grievances.

3. All kiosks to be installed in the facilities for use by inmates must be
constructed from indestructible type materials and shall be suitable for use in a
jail environment. It shall be tamperproof, made with steel encased housings
and shockproof keypads, waterproof and fireproof. All kiosks will be
mounted firmly and securely with the appropriate wirings and cables in the
areas designated by the County. The County shall inspect each kiosk to
ensure that it is secure and stable and functioning properly.

4. The Contractor will be requlred to work with the facility to develop other uses
for the kiosk in the future for other opportunities available to inmates, etc.

5. Twenty-four (24) hours per day, 365 days per year technical and kiosk support
must be provided through an 800 number (provided by the Contractor) that is
answered by a live person, at no additional charge by the Contractor to the
County. .

IV. CONTRACTOR/OFFEROR QUALIFICATIONS

A.

The offeror must have previous experience in successfully integrating with jail
management systems. In order to be considered for a contract award, the offeror must
demonstrate its capability to fully perform all of the requirements as stated in this
RFP.

. The Contractor’s proposal must include any litigation, either settled or pending within

the last five (5) years. A brief explanation of such litigation must include the
outcome or settlement of the 11t1gat10n

. The Contractor must also include in the proposal any contract cancellations (not

expired contract at end of term) within the past five (5) years, the agency that
cancelled the contract, the contact information of the agency and the reason for the
cancellation.

. The Contractor’s proposal shall include:

a. The number of support facilities and their Jocation.

b.  The number of employees and the percentage of total employees who
~ provide techhical support.

. The Offeror must demonstrate the following to qualify:
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a.  The Offeror’s software must have completed final testing and has been
released to the public. ' ‘

b. If, during the term of the contract that results from this RFP, the County
implements a Correction and Rehabilitation Information Management
system (CRIMS) that provides an interface for new inmate data the
Contractor agrees, at no additional cost to the County, to develop and
implement an automated interface to the Contractor’s Commissary System
from the County’s new CRIMS jail management system to eliminate the
need for County staff to enter new inmate information into both the CRIMS
and the Contractor’s Commissary System. The County uses and Enterprise
Service Bus (ESB) infrastructure for interfaces based on a shared folder
system. Files must be NIST based text files.

= The offeror will be responsible to convert all data from the existing
" commissary system to the offeror’s system.

= Explanation of how the offeror provides technical support for the
software.

= Demonstrate the ability to carry over positive and negative
balances from repeated incarcerations of the same inmate.

®  Ability to merge accounts if it is found that there are more than one
account for the same inmate.

»  Offeror’s documentation of the ownership of the proposed
software and offeror’s ability to license use of the software to the
County at the offeror’s expense.

V. CONTRACTOR RESPONSIBILITY

10

The Contractor will be responsible to operate in an efficient and effective manner a
fully operational, flexible, secure and reliable inmate commissary system to include
an inmate accounting software, computer hardware and support and commissary
services for inmates. All costs related to the commissary system operation are the
sole responsible of the Contractor. The Contractor is responsible to pay the County
monthly commissions based on the contractor’s monthly net sales.

The Contractor is responsible to ensure that all funds placed into inmates individual
accounts be it cash, debit card or credit card transactions, that such funds are
deposited with the County’s designated financial institution and account in a timely
manner. ' '

The Contractor is responsible for the actions and/or inactions of all of its employees
that will provide services under the resulting contract from the RFP. The Contractor
prior to commencing the contract must have each of its employees who will provide
services under this contract, provide the County with the employee’s Social Security
Number, date of birth, fingerprints and any other data which the County may require
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to conduct a criminal history check. The County reserves the right to conduct
criminal history and background check including drug screening on all of the {

Contractor’s employees providing services under this contract.

4. The Contractor will be responsible for the expense incurred by the County for each
Criminal background check that is performed on its employee. The Contractor will
be invoiced the month following any and all examinations conducted.

5. The Contractor’s employees must be in uniform with visible identification at all
times when in any of the facilities.

6.  The Contractor and its employees shall be responsible for reporting in writing any
violations of the facilities directives or of the terms and conditions of this contract
that occur. This information shall be forwarded to the Contract Administrator for this
contract.

7. The Contractor is responsible/liable for the collection and transfer of funds from the
deposit kiosks at the detention facilities, for deposit into the County’s Inmate Escrow
Account at the County’s bank of choice. The Contractor must use a licensed and -
bonded armored car service of its choice to provide this service. The County must
not be billed by the Contractor or its subcontractor(s) for armored car services.

VI. COUNTY RESPONSIBILITY

The County shall work closely with the Contractor to insure prompt system integration and
implementation.

. VII. REPORTS

The Contractor shall be responsible to provide the County with all reports indicated in this
RFP within the time specified.
Kiosk Reporting
The contractor must provide the County’s designated staff with username and password to
securely access the online interface to perform the following reporting capabilities:

e Deposit History;

e Transaction Detail report by cash, debit, credit and date range;

e Bank Transfer by date range(daily, weekly, monthly, yearly);

e Usage Reports.

The Contractor shall also be responsible to provide ad hoc reports when requested by the
County,

VHL LIQUIDATED DAMAGES
{

A.. Time is of the essence in the delivery of commissary services, accordingly to ensure the |
Contractor’s performance as stated in this RFP, the County has established liquidated
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damages for non-performance of contract requirements. The County will evaluate each
instance of non-performance by the Contractor to ensure that DOCR’S actions did not
interfere with the Contractor’s ability to perform. The Contractor’s failure to meet
scheduled delivery may be excused if the failure to deliver was due to extreme weather
emergencies or other Acts of God or action of DOCR that interfered with the
Contractor’s ability to perform. Liquidated damages will be’'imposed on the Contractor
if it is determined by the County that the Contractor was negligent in its performance in
a manner that is not excused as described above.

The required inventory/stock serviceshall be at a 98% or greater Fill Rate per month.
The Contractor acknowledges and agrees that its performance under this Contract must
meet the requirements and standards set forth in this RFP’s Scope of Services. If the
Contractor fails to meet any of these requirements and standards set forth below, the
County will impose Liquidated Damages in the following amounts:

1. If the Contractor fails to deliver commissary services as scheduled, the County
shall assess liquidated damaggs at the rate of $500 per facility, per occurrence.
Continued failure to deliver commissary services as required shall be the basis
for termination of the contract.

2. If the Contractor fails to maintain a Fill Rate of 98% or greater for
a facility, the County may assess liquidated damages in the
amount of $500 per facility for each month the Fill Rate was less
than 98% but equal to or greater than 96%. If the Fill Rate is less
than 96% but equal to or greater than 94% for a facility, the
Contractor shall be assessed liquidated damages in the amount of
$750 per facility for each month the Fill Rate was not maintained.
Fill Rate lower than 94% can be the basis for termination of the
Contract by the County.

3. The County will assess liquidated damages to the Contractor at the rate of

$300 per occurrence per facility for any one of the following violation:

= Late delivery of commissary to a faciljty;

* Delivery of out of date or stale products;

* Failure to submit any weekly or monthly report as required in this RFP
may result in liquidation damage of $300 for each each late report;

.* Failure of Contractor’s employee(s) to be in uniform ($300 per employee);

* Failure to make inmate accounting and commissary system available 24
hours a day to update inmate records, due to and not limited to non-
maintenance of software and hardware. If the system is unavailable due to
such scheduled maintenance or upgrades, in order for the Contractor not to
be assessed liquidated damage the Contractor must notify the County at
least forty-eight (48) hours in advance of the scheduled maintenance or
upgrades

= Failure to post credits to inmate’s account on the scheduled delivery day
of the inmate’s order;

* Failure to adhere to all County computer security policies such as updating
anti-virus software regularly to ensure that the Contractor’s network meets
and complies with the County security policies.
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SECTION D - PERFORMANCE PERIOD

I. TERM

The effective date of this Contract begins upon signature by the Dlrector Department of General
Services. The period in which Contractor must perform all work under the Contract begins on
the Contract’s effective date and ends after a two (2) year period. Contractor must also perform
all work in accordance with time periods stated in the Scope of Work. Before this term for
performance ends, the Director at his/her sole option may (but is not required to) renew the term.
Contractor’s satisfactory performance does not guarantee a renewal of the term. The Director
may exercise this option to renew this term three (3) times for one (1) year each.

II. PRICE ADJUSTMENTS

In the event of a request for price adjustment (price increase) for any product, the Contractor will
make the request in writing to the County and must indicate in the written request, the current
price (prior to the request) of the item, the proposed adjusted price, and the requested effective
date of the adjustment. The Contractor must provide sufficient justification (to include but not
limited to Contractors suppliers Notice of price increase, at least one Invoice from its supplier
showing prior price of the item and an invoice from its supplier showing price increase (new
price) for the item, etc.) for the price increase. Such written request must be made to the
Contract Administrator for this Contract. A request for price increase must be made thirty (30)
days prior to the effective date of the price change. The County will respond to the request in
writing within fifteen (15) days after the request is received by the County.

SECTION E - METHOD OF AWARD/EVALUATION CRITERIA

I. PROCEDURES

a. Upon receipt of proposals, the Qualification and Selection Committee (QSC) will
review and evaluate all proposals in accordance with the evaluation criteria listed
below under Section E.2.a. {The QSC will also review an offeror for responsibility.}

b. Contractor interviews may be conducted with the three highest scoring offerors based
on the QSC’s score for each written proposal. The interview/software demonstration e
valuation criteria that will then be utilized are listed below under Section E. 2 b. The
QSC will also review an offeror for responsibility.

¢. The QSC will make its award recommendation of the highest ranked offeror based on
the QSC’s combined written and interview score and its responsibility determination
for each scope of service defined in the solicitation;

~d. The Using Department Head will review and forward the QSC recommendation with
concurrence, objection, or amendment to the Director, Department of General
Services.

¢. The Director, Department of General Services, may approve, approve with
conditions, or reject the Using Department Head’s recommendation.

f. Upon approval of a recommended award to a proposed awardee(s), by the Director,
Department of General Services, the County will enter into negotiations with the
proposed awardee(s). If a contract cannot be successfully negotiated with the
proposed awardee, the Using Department will proceed to negotiations with the next
highest ranked offeror after obtaining approval from the Director. If the Director
approves, negotiations may be held simultaneously or successively with one or more
offerors prior to making an award.
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name(s) of the proposed awardee(s).

will be publicly posted.

NOTE TO OFFERORS (Software Demonstration):

After the successful conclusion of negotiations, the Director will publicly post the

The County reserves the right to cancel the solicitation. The solicitation cancellation

The department may contact the three highest offeror(s) to schedule a date, time and place for a
demonstration of its software. Brenda Sims, IT Manager, in the Department of Correction and
Rehabilitation, will make arrangement for the necessary logistics to be made available for a
successful demonstration. ' : -

2. EVALUATION CRITERIA
a. Written Proposal Evaluation Criteria '
The QSC will evaluate the written proposals based on the following criteria.

1.°

Evidence of offeror’s experience in the correction industry and proven
capabilities to handle a contract the size and complexity of Montgomery
County; include number of years of experience, variety of service
offerings (commissary and trust fund accounting systems), history and
accomplishments of the offeror with regard to providing commissary and
trust funds accounting systems to include Real-Time transactions; number
of customers, and correction specific products.

Proposed plan for meeting the County’s commissary needs — how will
orders be collected and processed. Ability to meet the no substitution
and the 98% order fill rate as required and stated in this RFP.

Proposed Comprehensive Menu List & Prices.
(NOTE: The County and Contractor will agree on a final menu list prior
to the commencement of the Contract).

Offeror’s security policies and procedures as they relate to personnel
screening and selection, product inventory, security at Offeror’s
site/warehouse, packaging and transfer of orders to facilities, and on-site
delivery of inmates’ orders.

. Installation and implementation plan to include time-line within the 30

day framework required by the County.
Evidence of Offeror’s financial stability.
Proposed Commission Rate (%)

Deposit Fees (See Attachment I, #2)

Highest possible QSC score for written proposal evaluation:
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b. Interview/Software Evaluation Criteria (Including software Demonstration)

The QSC will evaluate the interviews based on the following criteria.

1  Demonstration of the capabilities of the offeror’s computerized Inmate
Trust Fund Accounting Software based on the requirements as stated in
this RFP. ‘ . - ' 40

2. Discussion of offeror’s operating experience and reputation for providing
quality service performance, indicating its references. 10

3. Contractor’s presentation of their proposed service and assessment of -
their communications/interpersonal skills ' 20

Highest possible QSC score for interview evaluation: 70

SECTION F - SUBMISSIONS

1. PROPOSAL SUBMISSIONS -

FAILURE OF AN OFFEROR TO SUBMIT ALL REQUIRED PROPOSAL SUBMISSIONS
MAY RENDER YOUR PROPOSAL UNACCEPTABLE AS DETERMINED BY THE
DIRECTOR, DEPARTMENT OF GENERAL SERVICES.

Offerors must submit one original and seven (7) copies of their proposal in the format below.
Written proposals will be evaluated on only what is submitted. The offeror must submit
sufficient information to enable the QSC to evaluate the offeror’s capabilities and experience.
Proposals must include the following.information (including labeled sections numbered as
shown):

a. A cover letter with a brief description of the firm, including the offeror’s name, address,
telephone humber and fax number. -

b. The Acknowledgment (page 4) of this solicitation must be submitted and signed by a
person authorized to bind the offeror to the proposal.

c. At least three (3) references that may be contacted to attest to the quality and tlmelmess
"of the offeror’s work of similar nature and scope to the scope required by the County.
(see Attachment A)

d. Provide a list of three (3) trade references. It must include government and/or
commercial clients with which the contractor has current contracts within the general
population size of Montgomery County. The list must include the name of the client and
contact person information.

e. If this solicitation is subject to the Wage Requuements Law (see page 1), then the
offeror must submit the appropriate Wage Requirements forms in Attachment G. Failure
to submit and complete the required material information on the form(s) will make your
proposal unacceptable under County law and will be rejected.

f. Metropolitan Washington Council of Governments Rider Clause - Attachment B

g. Minority, Female, Disabled Persons Subcontractor Performance Plan (Attachment D).
To ensure a contract can move forward as a result of this solicitation, this plan
needs to be submitted with your proposal.

h. Minority Business Program and Offeror’s Representation - Attachment C
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Evidence of offeror’s experience in the correction industry and proven capabilities to
handle a contract the size and complexity of Montgomery County; include number of
years of experience, variety of service offerings (commissary and trust fund accounting
systems), history and accomplishments of the offeror with regard to providing
commissary and trust funds accounting systems to include Real-Time transactions;
number of customers, and correction specific products.
Proposed plan for meeting the County’s commissary needs — how will orders be collected
and processed. Ability to meet the no substitution and the 98% order fill rate as
required and stated in this RFP.
Under CONTRACTOR’S QUALIF ICATION the Offeror must respond to Items 1 thru 4
indicating how its software meets each requirement. Offeror must also indicate the
approximate length of time it will take to demonstrate the capabilities of its software to
the evaluation team as a component of the evaluation process.
Offeror must discuss its security policies and procedures as they relate to personnel
screening and selection, product inventory, security at Offeror’s site/warehouse,
packaging and transfer of orders to facilities, and on-site delivery of inmates” orders.
Offeror must indicate its installation and implementation plan time-line and how it plans
on accomplishing it within the County’s 30 day framework.
Evidence of adequate financial resources, credit or the ability to obtain such resources as
required during the performance of the contract. - Submit: Audited. Financial Statements
for the past three years;
Offeror’s Proposed Commission Rate; Proposed Deposit Fee (Attachment I,).

2. AWARD SUBMISSIONS
Prlor to the execution of the contract, the following items must be submitted:

a.

b.

Minority, Female, Disabled Person Subcontractor Performance Plan (contract value
greater than $50,000) — Attachment D.
Offeror’s Certification of Cost and Price (contract value greater than $100,000) -
Attachment E.
Certificate of Insurance (see mandatory insurance requirements) - Attachment F.
Awardee must provide the applicable insurance coverage and all costs for this coverage
must be calculated into your proposal price. These insurance requirements supersede
those found in the Provision #21 of the General Conditions between County and
Contractor and are applicable to any contract executed as a result of this solicitation.
If this solicitation is subject to the Wage Requirements Law (see page 1), then the offeror
must submit a Certification of posting a Wage Requirements notice.
W-9 Form; Download W-9 Form from:

http://www.irs.gov/pub/irs-pdf/fw9.pdf

SECTION G - COMPENSATION

The Contractor will submit weekly invoices to the County in a format approved by the County.
Invoices shall be submitted by the immediate Friday following the week being billed. Invoices shall
indicate the deduction of the percentage of commission accrued to the County for the invoiced
period. The County shall pay the Contractor’s invoices on a weekly basis from the Inmate Escrow
Account. Commission rates proposed and accepted by the County will be valid for the initial and all
renewal periods of the contract however during the outlying option years if insinuating
circumstances (with adequate justification) warrant a request for commission rate adjustment (higher
or lower), the request may be initiated by either party in writing to the appropriate authority sixty
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days (60 days) prior to the expiration of the contract’s current term. The approval of rate adjustment
shall be mutually agreed to by the parties to the resulting contract, and such adjustment must be
included in the contract amendment that extends the contract term for that option year. Only one e))
request for price adjustment will be allowed during the entire contract term (including option
renewals).

The Contractor weekly shall pay the County’s Inmate Escrow Account a commission based on net ,
sales (gross sales less sales tax, less Adjustments/Credits, less stamps and stamped envelopes sales).

SECTION H - CONTRACT ADMINISTRATOR

1. AUTHORITY

The Director, Department of General Services, is the delegated contractmg officer. Therefore, the
.Director, Department of General Services, must approve amendments, modifications, or changes to
the terms, conditions, or minority, female, and disabled subcontractor plans in writing,

2. USING DEPARTMENT

The contract administrator for any contract(s) resultmg from this

solicitation will be the Contract Administrator for the Department of

Correction & Rehabilitation. ' : 240-777-9776

The contract administrator’s duties include, but are not limited to the following:
1. Serve as liaison between the County and Contractor;

2. Give direction to the Contractor to ensure satisfactory and complete performance;

3. Monitor and inspect the Contractor s performance to ensure acceptable timeliness and
quality;

4. Serve as Records Custodian for this contract, including Wage Requirements;

5. Accept or reject the Contractor's performance;

6. Furnish timely written notice of the Contractor's performance failures to the Dlrector

Department of General Services and to the County Attorney, as appropriate;

7. Prepare required reports;

8. Approve or reject invoices for payment; '

9. Recommend contract modifications or terminations to the Director, Department of General
Services; '

10. Issue notices to proceed; and

11. Monitor and verify compliance with any MFD Performance Plan. -

SECTION I - SPECIAL TERMS AND CONDITIONS
Inquiries and Notices

1. All non-technical / procedural inquiries concerning this RFP may be submitted in writing
(mail, email) or via telephone (but must be followed up in writing) to:
Jannie Bnght Davies
Contract Administrator : -
Dept. of Correction & Rehabilitation ' (
22880 Whelan Lane
Boyds, MD 20841
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Tel 240-777-9776; Email: jannie.bright@montgomerycountymd.gov

No oral communication is binding on the County. All inquiries shall be accepted no later
than ten (10) business days before the Closing Date of this RFP. Questions should be
submitted in a timely manner to allow for time to research and communicate through an
Amendment to the RFP by the Office of Procurement, the questions and answers to all who
are known to have received a copy of the RFP.

2. The County will not grant a request to extend the closing date of this'RFP unless the Using
Department requests and provide sufficient reason to extend the closing date. If an extension
of the RFP is approved by the Office of Procurement, that office will amend the RFP and will
notify all known recipients of the RFP. Amendments issued after the due date for proposals
shall be sent only to those Offerors who had submitted timely proposals.

SECTION J - ETHICS

As aresult of being awarded this contract the successful Contractor may be ineligibl'e for the award
of related contracts. Montgomery County Code Sections 11B-52 (b) and (c) state:

A Contractor providing an analysis or recommendation to the County concerning a particular matter

must not,
without first obtaining the written consent of the Chief Administrative Officer:
(1) Assist
(a) another party in the matter; or
(b) another person if the person has a direct and substantial interest in the matter; or

(2) Seek or obtain an economic benefit from the matter in addition to payment to the
Contractor by the County.
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ATTACHMENT A

REFERENCES
(must submit at least three)

You are requested to provide references to the County with your proposal. The three (3) references
must be from individuals or firms currently being serviced or supplied under similar contracts, or for
whom work of a similar scope has been performed within the last year. Names for references shall be of
individuals who directly supervised or had direct knowledge of the services or goods provided. Failure
of an offeror to provide the County with references within the time frame as stated herein may result in
the offeror being considered non-responsible.

NAME OF
. FIRM:

ADDRESS:

CITY: - : STATE:  ZIP:
CONTACT PERSON: " PHONE:

NAME OF
FIRM:

ADDRESS:

CITY: STATE: ZIP:

CONTACT PERSON: ' PHONE:

NAME OF
FIRM:

ADDRESS:

CITY: - STATE: ZIP;
CONTACT PERSON: : - PHONE:

Al
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ATTACHMENT B

METROPOLITAN WASHINGTON COUNCIL OF GOVERNMENTS RIDER CLAUSE

USE OF CONTRACT(S) BY MEMBERS COMPRISING THE METROPOLITAN WASHINGTON COUNCIL OF
GOVERNMENTS PURCHASING OFFICERS’ COMMITTEE.

A,

w

SRR

e

If authorized by the offeror(s), resultant contract(s) will be extended to any or all of the listed members as designated by
the offeror to purchase at contract prices in accordance with contract terms.

Any member utilizing such contract(s) will place its own order(s) directly with the successful Contractor. There shall be
no obligation on the part of any participating member to utilize the contract(s).

A negative reply will not adversely affect consideration of your proposal.

1t is the awarded Contractor’s responsibility to notify the members shown below of the availability of the Contract(s).
Each participating jurisdiction has the option of executing a separate contract with the awardee. Contracts entered into
with a participating jurisdiction may contain general terms and conditions unique to that jurisdiction including, by way
of illustration and not limitation, clauses covering minority participation, non-discrimination, indemnification, naming
the Junsdlctxon as an additional insured under any required Comprehensive General Liability pohcles and venue. If,
when preparing such a contract, the general terms and conditions of a jurisdiction are unacceptable to the awardee, the
awardee may withdraw its extension of the award to that jurisdiction.

The issuing jurisdiction shall not be held liable for any costs or damages incurred by another jurisdiction as a result of
any award extended to that jurisdiction by the awardee.

In pricing section of contract:

OFFEROR’S AUTHORIZATION TO EXTEND CONTRACT:

YES NO JURISDICTION YES NO JURISDICTION
Alexandria, Virginia Manassas Park, Virginia
Alexandria Public Schools Maryland-National Capital Park & Planning
Alexandria Sanitation Authority Commission
Arlington County, Virginia Metropolitan Washington Airports Authority
Arlington County Public Schools . Metropolitan Washington Council of
Bladensburg, Maryland Governments
Bowie, Maryland Montgomery College
: Charles County Public Schools Montgomery County, Maryland
College Park, Maryland Montgomery County Public Schools
Culpeper County, Virginia Northern Virginia Community College
District of Columbia OmniRide
District of Columbia Courts Potomac & Rappahannock Transportation
District of Columbia Public Schools Commission
District of Columbia Water & Sewer Prince George’s County, Maryland
Authority ' Prince George’s County Public Schools
Fairfax, Virginia Prince William County, Virginia
Fairfax County, Virginia Prince William County Public Schools
Fairfax County Water Authority Prince William County Service
Falls Church, Virginia Authority
Fauquier County Schools & Government, Rockville, Maryland
Virginia Spotsylvania County Schools
Frederick, Maryland Stafford County, Virginia
Frederick County, Maryland Takoma Park, Maryland
Gaithersburg, Maryland Upper Occoquan Sewage Authority
Greenbelt, Maryland Vienna, Virginia
Herndon, Virginia Virginia Railway Express
Leesburg, Virginia Washington Metropolitan Area Transit
Loudoun County, Virginia Authority
Loudoun County Public Schools Washington Suburban Sanitary Commission
Loudoun County Sanitation Authority Winchester, Virginia
Manassas, Virginia Winchester Public Schools
City of Manassas Public Schools
Contractor Name

PMMD 147b Rev 08/13/08 Bl
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ATTACHMENT C

Minority Business Program & Offeror’s Representation

It is the policy of the County to recruit actively, minority-owned businesses to provide goods and services to
perform governmental functions pursuant to Section 11B-57 of the County Code. Minority-owned businesses
are described in County law as Minority/Female/Disabled Person-owned businesses (MFD). MFD businesses
include certain non-profit entities organized to promote the interests of persons with a disability demonstrating
(on a contract by contract basis) that at least 51% of the persons used-by the non-profit entity to perform the
services or manufacture the goods contracted for by the County, are persons with a disability. MFD firms also
include those firms that are 51% owned, controlled and managed by one or more members of a socially or
economically disadvantaged minority group, which include African Americans who are not of Hispanic origin,
Hispanic Americans, Native Americans, Asian Americans, Women and Mentally or Physically Disabled
Persons.

Section 7 — “Minority Contracting” Montgomery County Procurement Regulations specifies the procedure to be
followed and will govern the evaluation of offers received pursuant to this solicitation. A copy of Section 7 of
the Procurement Regulations is available upon request.

Prior to awarding contracts with a value of $50,000 or more, a prospective Contractor (who is not a certified
MFD firm) must demonstrate that a minimum percentage of the overall contract value as set by the County, will
be subcontracted to certified MFD businesses. A decision as to whether the prospective Contractor has
demonstrated a good faith effort to meet this subcontracting requirement will be made by the Director,
Department of General Services or his/her designee, who may waive this requirement. '

A sample of the MFD Report of Payment Received is attached. This form is mailed to the MFD SubContractor
to complete for documentation of payment by the Prime Contractor. It is not to be completed by the Prime
Contractor nor submitted with the MFD SubContractor Performance Plan.

The Director, Department of General Services or his /her designee determines whether a waiver of MFD
subcontracting would be appropriate, under Section 7.3.3.5 of the Procurement Regulations.

For further information regarding the MFD Business Program, please contact the MFD Program, Office of
Business Relations and Compliance, at (240) 777-9912. ' -

Offerors are encouraged (but not required) to complete the following:
I hereby represent that this is a Minority Business firm as indicated below (CIRCLE ONE):-

AFRICAN AMERICAN  ASIAN AMERICAN DISABLED PERSON
FEMALE HISPANIC AMERICAN NATIVE AMERICAN

Attach one of the following certification documents from: Maryland Department of Transportation (MDOT);
Virginia Small, Women & Minority-Owned Business: Federal SBA 8(a); MD/DC Minority Supplier
Development Council, Women’s Business Enterprise National Council; or City of Baltimore.

PMMD 80 Rev 08/10 C1




’ | RFP # 1005415 .

Montgomery County MFD Report of Payments Received For Office Use
Office of Business Relations and Compliance

SAMPLE ONLY! NOT TO BE USED BY PRIME

MFD SubContractor Company Name:

Prime Contractor Company Name:

Contract Number/Title:

Project Location:

MFD Subcontract Amount: $

| PLEASE READ CAREFULLY BEFORE SIGNING

This certifies that for the month of , my company received $ for work performed, services
rendered and/or materials supplied on the above contract.

TOTAL AMOUNT OF SUBMITTED INVOICES TO
' DATE: $

TOTAL PAYMENTS RECEIVED TO DATE: §

Are you experiencing any contract problems with the prime Contractor and/or the YES [] NO
project? '

Comments:

I certify that the above information is true and accurate to the best of my record documentation and
“knowledge. -

(TYPED/PRINTED COMPANY NAME)

(TYPED/PRINTED NAME OF COMPANY OFFICIAL) (TITLE)
(SIGNATURE OF COMPANY OFFICIAL) - (DATE)
() - () - ~ |
TELEPHONE FAX E-MAIL Mail to: Alvin Boss, Program

Specialist I
‘ ) 255 Rockville Pike, Ste. 180
PMMD-97 Rev. 10/09 C2 Rockville, MD 20850
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ATTACHMENT D

Minority-Owned Business Addendum to the General Conditions of Contract Between County and Contractor, and-
its companion document “Minority, Female, Disabled Person SubContractor Performance Plan”.

A.  This contract is subject to the Montgomery County Code and the Montgomery County Procurement
Regulations regarding participation in the Minority-Female-Disabled Person (MFD) procurement program.

.B.  Contractor must subcontract a percentage of the total dollar value of the contract, including all modifications
and renewals, to certified minority owned businesses. The MFD subcontracting goal may be waived under -
appropriate circumstances by submission of a letter to the Office of Business Relations and Compliance. The
letter must explain why a waiver is appropriate. The Director, Department of General Services or designee may
waive, in whole or in part, the MFD subcontracting goal if the Director determines that a waiver is appropriate
under Section 7.3.3.5 of the Montgomery County Procurement Regulations. In determining if a waiver should be
granted, the Director may require the Contractor to submit additional information; the Director may require the
Contractor to submit some or all of this information on forms approved by the Director.

C. The attached MFD SubContractor Performance Plan, which must be approved by the Director, is an integral
part of the contract between County and Contractor. In a multi-term contract, Contractor must submit a MFD
Subcontract Performance Plan to be in effect for the life of the contract, including any renewal or modification.

D. Contractor must include in each subcontract with a minority owned business a provision that requires the use
of binding arbitration with a neutral arbitrator to resolve disputes between the Contractor and the minority owned
business subContractor. This arbitration provision must describe how the cost of dispute resolution will be
apportioned; the apportionment must not, in the judgment of the Director, attempt to penalize a minority owned
business subContractor for filing an arbitration claim.

E. County approval of the MFD SubContractor Performance Plan does not create a contractual relationship
between the County and the mmorlty owned business subContractor,

F.  Contractor must notify and obtain prior written approval from the Director regarding any change in the MFD
SubContractor Performance Plan.

G. Before receiving final payment under this contract, Contractor must submit documentation showing
comipliance with the MFD Subcontracting Performance Plan. Documentation may include, at the direction of the
Director, invoices, copies of subcontracts with minority owned businesses, cancelled checks, affidavits executed
by minority owned business subContractors, waivers, and arbitration decisions. The Director may require
Contractor to submit periodic reports on a form approved by the Director. The Director may conduct an on-site
inspection for the purpose of determining compliance with the MFD SubContractor Performance Plan. If this is a
multi-term contract, final payment means the final payment due for performance rendered for each term of the
contract.

H. If the Contractor fails to submit documentation demonstrating compliance with the MFD SubContractor
Performance Plan, to the satisfaction of the Director, after considering relevant waivers and arbitration decisions,
the Contractor is in breach of this contract. In the event of a breach of contract under this addendum, the
Contractor must pay to the County liquidated damages equal to the difference between all amounts the Contractor
has agreed under its Plan to pay minority owned business subContractors and all amounts actually paid minority
owned business subContractors with appropriate credit given for any relevant waiver or arbitration decision. -
Contractor and County acknowledge that damages which would result to the County as a result of a breach under
this addendum are difficult to ascertain, and that the liquidated damages provided for in this addendum are fair
and reasonable in estimating the damage to the County of a breach of this addendum by Contractor. In addition,
the County may terminate the contract. As the result of a breach under this addendum, the Director, Department
of General Services, must find the Contractor non-responsible for purposes of future procurement with the County
for the ensuing three years.
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MINORITY, FEMALE, DISABLED PERSON SUBCONTRACTOR
PERFORMANCE PLAN
Contractor’s N
Name: :

Address;

City:

ity State: Zip:
Number: :
Phone Number Fax Number: Email:

CONTRACT NUMBER/PROJECT DESCRIPTION:

A. Individual designated assigned by Contractor to monitor ensure Contractor's compliance with MFD SubContractor Performance
Plan:

Name:
Title:
Address:
City:
&4 State: Zip:
Phone Number: Fax Number: Email:

B. This Plan covers the life of the contract from contract execution through the final contract expiration date,

C. The percentage of total contract dollars, including modifications and renewals, to be paid to all certified minority owned business
subContractors, is % of the total dollars awarded to Contractor,

D. Each of the following certified minority owned businesses will be paid the percentage of total contract dollars indicated below as a
subContractor under the contract.

1 hereby certify that the business (es) listed below are certified by one of the following: Maryland Department of Transportation
(MDOT); Virginia Small, Woman and Minority Owned Business (SWAM); Federal SBA (8A); MD/DC Minority Supplier
Development Council (MSDC); Women’s Business Enterprise National Council (WBENC); or City of Baltimore.

A Certification Letter must be attached.

For assistance, call 240-777-9912,

1. Certified by:

SubContractor Name:

Title:
Address:

City: _ State: : Zip:

Phone Number: Fax Number: Email:

CONTACT PERSON:

Circle MFD Type:
AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON
FEMALE HISPANIC AMERICAN NATIVE AMERICAN

The percentage of total contract dollars to be paid to this subContractor:
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This subContractor will provide the following goods and/or services:

2. Certified by:

SubContractor Name:
Title:

Address:

City: ’
v State: Zip:
Phone Number:

Fax Number: - Email:

CONTACT PERSON:

Circle MFD Type:

AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON
FEMALE HISPANIC AMERICAN NATIVE AMERICAN

The percentage of total contract dollars to be paid to this subContractor;

This subContractor will provide the following goods and/or services:

3. Certified by:

SubContractor Name:
Title:
Address:
City: State: Zip:
Phone Number; Fax Number: Email:
CONTACT PERSON:
Circle MFD Type:
AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON

FEMALE HISPANIC AMERICAN NATIVE AMERICAN

The percentage of total contract dollars to be paid to this subContractor:

This subContractor will provide the following goods and/or services:

4, Certified By:

SubContractor Name:
Title:

Address:

City: : ' State: Zip:
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Phone Number: Fax Number: Email:
CONTACT PERSON:
Circle MFD Type:
AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON

FEMALE HISPANIC AMERICAN NATIVE AMERICAN .

The percentage of tatal contract dollars to be paid to this subContractor:

This subContractor will provide the following goods and/or services:

E. The following language will be inserted in each subcontract with a certified minority owned business listed in D above, regarding the
use of binding arbitration with a neutral arbitrator to resolve disputes with the minority owned business subContractor; the language
must describe how the costs of dispute resolution will be apportioned:

F. Provide a statement below, or on a separate shéet summarizing maximum good faith efforts achieved, and/or the intent to increase
minority participation through out the life of the coritract. or the basis for a full waiver request:

G. A full waiver request must be justified and attached.

Full Waiver Approved: , Partial Waiver Approved:
. ' Date: . Date:
MEFD Program Officer MFD Program Officer
Full Waiver Approved: Partial Waiver Approved:
Date: Date:
. Director Director
Department of General Services Department of General Services
The Contractor submits this MFD SubContractor Performance Plan (Plan Modification No. ) in accordance with the
Minority Owned Business Addendum to General Conditions of Contract between County and Contractor.
CONTRACTOR SIGNATURE
USE ONE:

1. TYPE CONTRACTOR’S NAME:

PMMD-65 Rev. 08/10 ' D4




RFP # 1005415

Signature

Typed Name

Date

2. TYPE CORPORATE CONTRACTOR’S NAME:

Signature

Typed Name

Date

I hereby affirm that the above named person is a corporate officer or a designee empowered to sign
contractual agreements for the corporation.

Signature

Typed Name

Title

Date

APPROVED:

Director, Department of General Services " Date

Section 7.3.3.4(a) of the Procurement Regulations requires: .
The Contractor to notify the Director, Department of General Services of any proposed change to the SubContractor Performance Plan,
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ATTACHMENT E
OFFEROR’S CERTIFICATION OF COST AND PRICE

The Director, Department of General Services, has the authority to require that contract cost and pricing
principles are followed. Cost and Pricing Data must be submitted by offerors or Contractors in the attached
format prior to the execution of any contract or contract amendment based on the following:

1. A competitively negotiated contract valued at more than $100,000.

2. A non-competitive contract valued at more than $50,000.

3. Any contract modification for which the price adjustment is expected to exceed $50,000, except contract
~modifications that are fully in accordance with the terms and conditions of the contract.

4. Any other contracts or contracts modification, as may be required by the CAO or Director.

OFFEROR’S CERTIFICATION

This cost proposal reflects our best estimates and/or actual costs as of this date and conforms to the cost exhibits
and schedules provided by the County’s Office of Procurement. By submitting this proposal, the offeror grants
the contracting officer or an authorized representative the right to examine, as the basis for pricing that will
permit an adequate evaluation of the proposed price, books, records, documents, and other types of factual
information, if specifically referenced or included in the cost proposal.

The offeror also agrees that the price to the County, including profit or fee, may, at the option of the County, be
adjusted to reduce the price to the County to the extent that the price was based on inaccurate, incomplete, or
non-current data supplied by the offeror.

Name |

Title

Name of Firm

Date of Submission

Signature of Authorized Representative
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COST AND PRICE REQUIREMENTS

By submitting your proposal, you, if selected for negotiation, grant the Contracting Officer or an authorized
representative the right to examine those books, records, documents and any other supporting data that will
permit adequate evaluation of the proposed price. This right may be exercised at any time prior to award of a
contract. The Montgomery County Government may utilize an independent Contractor for cost and price
analysis or to examine your books and records.

The Cost/price for any resultant contract will be negotiated on the basis of the successful offeror’s normal
estimating and/or accounting system or the system set forth in Cost Accounting Standards Board Disclosure
Statement as required by Public Law 100-679.
Prior to contract execution, the intended awardee may be required to provide the following information;

A. Latest and previous year’s financial statement or profit and loss statement,

B. Burdened rate verification detailing the composition and value of the elements of Fringe Benefits,
Overhead, General and Administrative Overhead, Profit or Fee.
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ATTACHMENTF .
MANDATORY INSURANCE REQUIREMENTS

Commissary Services to Inmates - Accounting Software and Product Delivery - including installing a secured deposit kiosk in the lobby of MCCF to
electronically collect funds for inmates (with options to make cash or a credit or debit card deposit), process all credit and debit cards transactions
-and guarantee all funds and not store any credit or debit card information of users of this service and transfer funds to bank

Prior to the execution of the contract by the County, the proposed awardee must obtain at their own cost and expense the following insurance with an
insurance company/companies licensed to do business in the State of Maryland and acceptable to the Division of Risk Management. This insurance must
be kept in full force and effect during the term of this contract, including all extensions. The insurance must be evidenced by a certificate of insurance, and
if requested by the County, the proposed awardee/Contractor shall provide a copy of the insurance policies. The Contractor's insurance shall be primary.

Commercial General Ljability S
A minimum limit of liability of one million dollars ($1,000,000), combined single limit, for bodily injury and property damage coverage per occurrence
including the following coverages: .

Contractual Liability

Premises and Operations

Independent Contractors

Products and Completed Operations

Professional Liability

Professional liability insurance covering errors and omissions and negligent acts committed during the period of contractual relationship with the County
with a limit of liability of at least one million dollars ($1,000,000) per claim and aggregate and a maximum deductible of $25,000. Contractor/proposer
agrees to provide a one-year discovery period under this policy.

Money & Securities Broad Form Policy (County must be named Loss Payee)
A policy for Money and Securities coverage (Inside and Outside - Broad Form) shall be carried for the benefit of the County and the contractor in the
following amounts:
Inside- $1,000,000, no deductible
Outside - $1,000,000, no deductible
Contractor will be responsible for the deductible.

Fidelity Bond (County must be named Loss Payee)

A Fidelity Bond (also known as a faithful performance bond or an honesty bond) in the amount of 500,000 per employee. Bond must cover all employees
performing within the scope of services described herein. The bond shall cover loss due to dishonest acts of employees and/or failure to faithfully perform
duties. The bond must not carry a deductible, Employee theft coverage evidenced under another crime policy will be accepted in lieu of this bond
requirement., The fidelity bond shall be maintained in full force and effect until termination of the contract with the County.

Automobile Liability Coverage
A minimum limit of liability of five hundred thousand dollars ($500,000), combined single limit, for bodily injury and property damage coverage per

occurrence including the following:
owned automobiles
hired automobiles
non-owned automobiles

Worker's Compensation/Employer's Liability
Meeting all statutory requirements of the State of Maryland Law and with the following minimum Employers’ Liability limits:

Bodily Injury by Accident - $100,000 each accident
Bodily Injury by Disease - $500,000 policy limits
- Bodily Injury by Disease - $100,000 each employee

Additional Insured

Montgomery County, Maryland, its elected and appointed officials, officers, consultants, agents and employees must be named as an additional
insured on Contractor’s Commercial and Excess/Umbrella Insurance for liability arising out of contractor’s products, goods and services provided
under this contract.

Policy Cancellation : :
Thirty (30) days written notice of cancellation or material change of any of the policies is required unless a greater period is required by law.

Certificate Holder

Montgomery County, Maryland

Correction and Rehabilitation / Jannie Bright-Davies
22880 Whelan Lane

Boyds, Maryland 20841

Fl1
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ATTACHMENT G

Wage Requirements for Services Contract Addendum to The General Conditions of Contract Between County and

A,

Contractor

This contract is subject to the wage requirements of Section 11B-33A of the Montgomery County Code. A County
contract for the procurement of services must require the Contractor and any of its subContractors to comply with the
wage requirements of this Section, subject to exceptions from coverage for particular Contractors noted in 11B-33A(b) and
for particular employees noted in 11B-33A(f). '

Conflicting requirements (11B-33A(g)): If any federal, state, or County law or regulation requires payment of a higher
wage, that law or regulation controls. If any applicable collective bargaining agreement requires payment of a higher
wage, that agreement controls.

Nonprofit organizations who are exempt from the wage requirements under 11B-33A must specify the wage the
organization intends to pay to those employees who will perform direct, measurable work under the contract, and any
health insurance the organization intends to provide to those employees.

A Contractor must not split or subdivide a contract, pay an employee through a third party, or treat an employee as a
subContractor or independent Contractor, to avoid the imposition of any requirements in 11B-33A.

Each Contractor and subContractor covered under 11B-33A must: certify that it is aware of and will comply with the

“applicable wage requirements; keep and submit any verifiable records necessary to show compliance; and conspicuously

post notices, approved and/or supplied by the County, informing employees of the wage requirements.

An employer must comply with Section 11B-33A during the initial term of the contract and all subsequent renewal periods
and must pay an increase adjustment in this wage rate, if any, automatically effective July 1 of each year. The County will
adjust the wage rate by the annual average increase in the Consumer Price Index for all urban consumers for the
Washington-Baltimore metropolitan area, or successor index, for the previous calendar year and must calculate the
adjustment to the nearest muitiple of 5 cents.

An employer must not discharge or otherwise retaliate against an employee for asserting any right or filing a complaint of

a violation, under the wage requirements.

The sanctions under Section 11B-33(b), that apply to noncompliance with nondiscrimination requirements, apply with
equal force and scope to noncompliance with the wage requirements under 11B-33A.

. The County may assess liquidated damages for any noncompliance by Contractor with the Section 11B-33A wage

requirements at the rate of 1% per day of the total contract amount, or for a requirements contract, the estimated annual

- contract value, for each day of the violation. This liquidated damages amount includes the amount of any unpaid wages,

with interest. In the event of a breach of contract under this paragraph, the Contractor must pay to the County liquidated
damages noted above, in addition to any other remedies available to the County. Contractor and County acknowledge that
damages that would result to the County as a result of a breach under this paragraph are difficult to ascertain, and that the
liquidated damages provided for in this paragraph are fair and reasonable in estimating the damage to the County resulting
from a breach of this paragraph by Contractor. In addition, the Contractor is jointly and severally liable for any

noncompliance by a subContractor. Furthermore, Contractor agrees that an aggrieved employee, as a third-party

beneficiary, may by civil action enforce the payment of wages due under the Section 11B-33A wage requirements and
recover from Contractor any unpaid wages with interest, a reasonable attorney’s fee, and damages for any retaliation for
asserting any right or claim under the 11B-33A wage requirements.

The Director may conduct random audits to assure compliance with Section 11B-33A. The Director may conduct an on-
site inspection(s) for the purpose of determining compliance. :

If the Contractor fails, upon request by the Director, to submit documentation demonstrating compliance with Section
11B-33A to the satisfaction of the Director, the Contractor is in breach of this contract. In the event of a breach of contract
under this paragraph, upon request by the County, the Contractor must pay to the County liquidated damages noted in

- paragraph L. above, in addition to any other remedies available to the County. Contractor and County acknowledge that

damages that would result to the County as a result of a breach under this paragraph are difficult to ascertain, and that the
liquidated damages provided for in this paragraph are fair and reasonable in estimating the damage to the County resulting
from a breach of this paragraph by Contractor.
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Wage Requirements Certification

(Montgomery County Code, Section 11B-33A)

Business Name

Address |

. Zip
City State Code
Phone Number Fax Number

E-Mail Address

Please provide in the spaces below the contact name and information of the individual designated by your firm
to monitor your compliance with the County’s wage requirements, unless exempt under Section 11B-33A (b)
(see section B. below):

Contact Name : Title

Phone Number

Fax
Number

E-mail Address

YOU MUST MARK ME ALL BOXES BELOW that apply in the event that you, as an “Offeror,” are awarded
the contract and become a “Contractor”: .

[] A. Wage Requirements Compliance

O
O

This Contractor as a “covered employer” will comply w1th the requirements under Section 11B-33A,
Wage Requirements. Contractor and its subContractors will pay all employees not exempt under the
wage requirements, and who perform direct measurable work for the County, the wage requirements
effective at the time the work is performed. The proposal price(s) submitted under this solicitation
include(s) sufficient funds to meet the wage requirements. A “covered employer” must quarterly
(January, April, July and October for the prior quarter) submit certified payroll records for all
employees, and any subContractor employees, governed by the Wage Requirements Law, for each
payroll period to the Office of Business Relations and Compliance, Attn: Wage Program Manager.
These payroll records must include the following: name; address; position/title; daily straight time hours
worked; daily overtime hours worked; straight time hourly pay rate; overtime hourly pay rate; any
deduction for health insurance; total gross wages paid for each period; and total net wages paid after any
additions and deductions for each pay period.

. Exemption Status (if applicable)

This Contractor is exempt from 11B-33A, “Wage Requirements,” because it is:

1. Reserved [Intentionally left blank].

2. a Contractor who, at the time a contract is signed: has received less than $50,000 from the County in
the most recent 12-month period; and will be entitled to receive less than $50,000 from the County
under that contract in the next 12-month period. Section 11B-33A (b) (2).

3. acontract with a public entity. Section 11B-33A (b) (3).
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4. a contract with a nonprofit organization that has qualified for an exemption from federal income '
taxes under Section 501(c) (3) of the Internal Revenue Code. Section 11B-33A (b) (4) (must
complete item C below).

5. an employer to the extent that the employer is expressly precluded from complying with this Section
by the terms of any federal or state law, contract, or grant. Section 11B-33A (b) (8) (must spec1fy
the law, or furnish.a ! copy of the contract or grant). .

[] C. Nonprofit Wage & Health Information

This Contractor is a Nonprofit organization that is exempt from coverage under Section 11B-33A b)
(4). Accordingly, the Contractor has completed the 501(c) (3) Nonprofit Organization’s Employee’s
Wage and Health Insurance Form which is attached. See Section11B-33A(c) (2).

(] D. Nonprofit’s Comparison Price(s) (if desired)

This Contractor is a Nonprofit organization that is opting to pay its covered employees the hourly rate
specified in the wage requirements. Accordingly, Contractor is duplicating the blank quotation sheet on
which it is submitting its price(s) in the IFB, and is submitting on this duplicate form its price(s) to the
County had it not opted to pay its employees the houtly rate specified in the wage requirements. For bid
evaluation purposes, this price(s) will be compared to price(s) of another Nonprofit organization(s) that
is paying its employees an amount consistent with its exemption from paying the hourly rate under the
wage requirements. This revised information on the duplicate quotation sheet must be clearly marked as
your Nonprofit organization comparison price(s). In order to compare your price(s), the revised
information on the duplicate quotation sheet must be submitted with your bid, must show how the
difference between your price(s) and your Nonprofit organization comparison price(s) was calculated,
and will not be accepted after the bid opening date. See Section 11B-33A(c) (2).

[ ] E. Wage Requirements Reduction (if applicable)

~ This Contractor is a “covered employer”, and it desires to reduce its hourly rate paid under the wage

requirements by an amount equal to, or less than, the per employee hourly cost of the employer’s share
of the health insurance premium. Contractor certifies that the per employee hourly cost of the
employer’s share of the premium for that insurance is: $ . See Section 11B-33A(d).

Cdntractor Certification

CONTRACTOR SIGNATURE: Contractor submits this certification form in accordance with Section 11B-
33A of the Montgomery County Code. Contractor certifies that it, and any and all of its subContractors that
perform services undér the resultant contract with the County, adheres to Section 11B-33A of the

Montgomery County Code.
‘ o Title of
guth:nrllrz:d .| Authorize
Sl d Person
T)(ped or Date
printed name
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501(c) (3) Nonprofit Organization’s Employee’s
Wage and Health Insurance Form

Business
Name -

Address:
City State : Zip Code
Phone ‘
Number
E-Mail

Address

Fax Number

Please provide below the employee labor category of all employee(s) who will perform direct measurable
work under this contract, the hourly wage the organization pays for that employee labor category, and any
health insurance the organization intends to provide for that employee labor category:

Empl Labor Catego Wage per | Name of Héalth Insurance Provider(s) and Plan Name*
mployee Labor Lategory Hour (e.g. ABC Insurer, Inc. , HMO Medical and Dental)

NOTE: IF NO HEALTH INSURANCE PLAN IS PROVIDED PLEASE STATE “NONE”.
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ATTACHMENT H

Prevailing Wage Requirements for Construction Contract Addendum to the General Conditions of Contract between County
and Contractor '

The Contractor and all SubContractors must comply with the Prevailing Wage Law contained in Chapters 11B-33C and 20-75 of the
Montgomery County Code. Prevailing wage means the wage rate paid by employers that is determined by a governmental authority,
based upon a particular geographic area, for a given class of labor and type of project. The purpose of a prevailing wage is to ensure
that construction workers who work on public works contracts are paid the going rate for their services. The prevailing wage rates are
established by the State of Maryland and apply to all of the Contractor’s employees and any and all SubContractors. The Contractor
and all SubContractors must comply with all of the requirements of the Prevailing Wage Law including, but not limited to, the
following: : :

1. Pay employees the prescribed rate as annually established by the State of Maryland Commissioner of Labor and Industry; the
prevailing wage rates in effect on the date a solicitation is issued will apply throughout the term of a contract resulting from that
solicitation. '

2. Pay employees overtime for work more than 10 hours in any single day, work more than 40 hours in a work week, or work
on Sunday or Jegal holiday; .

3. Classify employees in their proper work classification in conformance with the schedule established by the State of Maryland
Commissioner of Labor and Industry; ’
4, Electronically submit payroll records through www.LCPTracker.net, within 14 days after the end of each payroll period, to
verify that Prevailing Wage rafes have been paid to employees. The payroll records must include the following:
A. The name, address and telephone number of the Contractor or SubContractor;
B. The name and location of the job;
C. Each employee’s:
a. Name;
b. Current address unless previously reported;
c. Specific work classification, : '
d. Daily straight time and overtime hours; '
e. Total straight time and overtime hours for the payroll period;
f.  Rate of pay; )
g. Fringe benefits by type and amount;
h. Gross wages.

5. If a Contractor or any SubContractors are late in submitting copies of any payroll records.required to be submitted under the
Prevailing Wage Law, the County may deem Contractor’s invoice(s) submitted to the County for payment unacceptable until the
Contractor and SubContractors provide the required records; and, the County may postpone processing payments otherwise due under
the Contract or under an agreement to finance the Contract; ' )

6. The.Contractor and all SubContractors must retain all payroll records for a period not less than five (5) years after the Work
is completed; o '

7. " The County may inspect the payroll reco;ds at any reasonable time and as often as it deems necessary;

8. The County may perform random or regular audits and investigate any complaint of a \"iolation of the Prevailing Wage Lz;w;
9. . Inthe event the County determines that a provision of the Prevailiﬂg Wage Law has been violated, the County may withhold

payment to the Contractor in an amount sufficient to pay each employee of the Contractor or any SubContractors the full amount of
wages due under the Prevailing Wage Law, and an amount sufficient to satisfy a liability of a Contractor or any SubContractors for
liquidated damages as provided under the Prevailing Wage Law, pending a fina! decision on the violation by the County; -~ {

10. Contractor may appeal a written decision of the Director, Department of General Services, that the Contractor violated a
provision of the Prevailing Wage Law to the Chief Administrative Officer (“CAO”), within ten (10) days after receiving a copy of the
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decision. The CAO must designate a hearing officer to conduct a hearing upon receipt of a timely appeal. If the Contractor does not
appeal a written decision within ten (10) days after receipt, the decision of the Director, Department of General Services, becomes

final and binding;

11. Contractor and all SubContractors must not discharge, or otherwise retaliate against, an employee for asserting any right
under the Prevailing Wage Law or for filing a complaint of a violation;

12. An aggrieved employee is a third-party beneficiary of this Contract and the employee may by civil action recover the
difference between the prevailing wage for the type of work performed and the amount actually received, with interest and a

reasonable attorney’s fee; and

13. Each Contract subject to the Prevailing Wage Law may specify the payment of liquidated damages to the County by the
Contractor and any SubContractors for any noncompliance with the Prevailing Wage Law. Liquidated damages are: $10 for each
calendar day that the payroll records are late; $20 per day for each day that an employee is misclassified; and $50 per violation of the
requirement to post the prevailing wage rates at the work site.

PMMD-185 04/10 H2




1. Proposed Commissary Commission Rate (% of Net Sales)

RFP # 1005415

ATTACHMENT I
FEE SCHEDULE

%

2. Deposit Fee Schedule (Charged to Inmates’ Family and Friends)

Gross Amount Credit/Debit | Credit/Debit Credit/Debit | Cash Deposit
Deposited Deposit via Deposit via Deposits via Via Lobby
Website Phone Lobby Kiosk Kiosk
$0.01 - $19.99

$20.00 - $99.99

$100.00 - $199.99

$200.00 - $300.00

Il




RFP #1005415 - AMENDMENT NO. 1
ANSWERS TO VENDORS’ QUESTIONS

- 1) Can you please verify that the county will be responsible for any wiring costs
for CAT5 and power for the pod kiosks and cashiers?

ANSWER: The current wiring of kiosks in the facilities may be utilized, however if there
is need for additional kiosks in new locations of the facilities, the contractor
will be responsible for all costs associated with such new wiring. The
County is responsible for all power costs associated with the operation of

the kiosks.

2) In Sections C and D of the Systems and Installation Requirements on page
20, could you provide greater detail on what you are looking for with the following
statements: a) Application idle timeouts without automated logoff, b) Ability to set
out of range transaction warnings; and c) Automated account close feature to

avoid errors in applying closing amounts.

ANSWER: a. For purposes of this RFP, “Application timeout without automated
logoff” means that if the program is not in use for about 15 minutes, without
the user automatically being logged off; the program should remain active
however go into a freeze state and require the user to enter his/her
password to regain access.

b. “Out of range transaction warnings” are needed to ensure no
accidental postings. This could include but not be limited to ‘the wrong

date and/or month.

c. “Automatic account close feature” is needed to avoid errors in applingy
closing amounts. The system should automatically close each general
journal account at month-end/fiscal year-end to avoid manual closings and

possible errors.

3) Our accounting system does not provide for the ability to have negative
balances. It has a separate commissary balance and a separate receivables
balance. Please verify that this is an acceptable alternative to the "negative
balances" requirement of the RFP.

ANSWER: The inmate account must have the ability to carry negative balance to
be able to offset inmediately when a deposit is made to the account.
Due to the volume of transactions, maintaining a separate receivable
account will cause difficulty in tracking outstanding balances for

payment.
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4) Do you currently have an interface in place between the JMS and the
commissary vendor? What specific information is the facility looking
to have transferred in this interface?

ANSWER: No interface exists between the current JMS and the commissary however an
interface with the new JMS is a requirement of the resulting contract. The
new JMS is Syscon’s Elite — web based system using Java with an Oracle
data base backend. Data to be interfaced from the commissary system is all
debits and credits for inmate accounts in the commissary system.

9) Is the facility looking for the possibility of posting bail thru the lobby cashier.
ANSWER: This is not a requirement of this RFP however we are open to new ideas.

6) Is it acceptable to have a Debit Release Card that has the ability to be used
anywhere that MasterCard and Visa can be used however it does not have the
MasterCard and Visa logo on the card?

ANSWER:

According to the RFP, the County requires a Debit Release Card to carry the
MasterCard or Visa logo.

7) Every Debit Release Card program is slightly different. The terms and
conditions in the RFP appear related to one provider's program. Is the facility
open to other Debit Release Card programs that are similar, but with slight
differences? For example, the ability to withdraw all of the money on the debit
card for free at a point of sale (POS) instead of an ATM?

ANSWER: The intent in the RFP remains unchanged — which is for the released inmate
to have the option to use the Debit Release Card at an ATM or POS,

8) Every Secure Mail program is slightly different. The terms and conditions in
the RFP appear related to one provider's program. Is the facility open to other
Secure Mail programs that are similar, but with slight differences? For example,
charging a weekly or monthly fee rather than purchasing message credits.

ANSWER: The County is open to exploring various mail programs that match closely
the specifications as contained in the RFP.

9) Does the facility have an interface in place between the current telephone
provider and the current commissary vendor?
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ANSWER: No interface exists between the current commissary system and the current
inmate phone system.

10) What technology does the current commissary vendor have
installed/provided at the facility?

ANSWER: The technology that the current commissary contractor have
installed/provided at the detention facilities include, deposit kiosk, booking kiosk, pod
kiosk, accounting software, and appointments module.

11) Does the facility have lobby cashiers currently installed?
ANSWER: Each facility has a lobby kiosk installed.

12) Rather than utilize password to access the inmate pod kiosks (which can be
compromised from a security standpoint), would the facility be interested in
utilizing biometric fingerprint readers for inmate access to the pod kiosks?

ANSWER: The County is open to other methods of accessing the pod kzosk, at no
additional cost to the County.

13) Are pictures of each product on the pod kiosks required or a preference?
Adding pictures for each product can dramatically increase the load time for the
menu.

ANSWER: This feature is required. Pages 35 - 36 c.i. of the RFP states: “...A
picture of each item must be displayed to the inmate before selection
is made by the inmate”.

14) On page 36 #4, it states that 2 receipt printers and 1 check printer are
required to be provided by the Commissary provider. Is this in addition to the 4
laser printers required in Section Il INTENT on page 18? Is the county interested
in a MICR check printer?

ANSWER: Page 36 — J.4. is amended to read as follows:
The Contractor at its own cost must provide to the County a file
server, four (4) laser printers to print financial documents, reports and
checks.

15) What is the population per facility? How has the population changed since
the end of 2010? Since the beginning of 2010.

ANSWER: The current average population for MCDC is 148; MCCF is 825. In
2010 the average population for MCDC was 146 and 740 for MCCF.
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16) Are all bookings handled at the one facility or does it occur at both facilities?
If both, do you need a booking cashier at each facility? If both, how many
bookings occur at each facility?

ANSWER: All bookings are currently handled at MCDC in Rockville however
this may change in the future where both facilities may handle
bookings.

17) Can you pleasé verify that no telephone sales are included in the
commissary sales figures provided - $383,743.42 for 2009 and $403,479.46 for
2010.

ANSWER: The sales figures provided in the RFP do not include telephone
sales.

18) What limitations or restrictions are currently in force for inmate orders? Are
there any spending or product limits in place?

ANSWER: Each inmate may place a weekly order not to exceed $75; certain
pods are not allowed to order razors, OTC medication, etc.

19) Who is the current JMS provider?

ANSWER: The current JMS (over 26 years old) mainframe system is under
contract to be replaced over the next 6 to 12 months with a new web
based system using Java with an Oracle data base backend. The
system is called Elite and the vendor is Syscon.

20) Who is the current telephone provider? How is phone time currently sold -
phone cards, collect calling, etc...?

ANSWER: The current telephone contractor is Global Tel *Link. All calls are
either collect or pre-paid.

21) If delivery to the inmates is scheduled for a weekend day, will the facility
accept the delivery of the products on Friday?

ANSWER: No. Delivery of products to the facilities and to inmates must be
made on the same day. No storage of products will be done at the
facilities in spite of which day delivery is scheduled for.

22) Can you please provide a current menu with current pricing? In addition, can
you please provide a breakdown of the quantity of each product sold that
comprised the 2010 commissary sales?
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ANSWER: Current menu including prices is aftached. Product sold breakdown
is not available.

23) Please define how the order fill rate requirement of 98% is calculated. Is the
calculation based on a per product basis or a per order basis? For example, if an
inmate orders 10 items and 1 is missing with the delivery, does this register as an
order fill rate of 90% (9 of 10 products delivered) or 0% (0 of 1 order was filled
correctly)? :

ANSWER: The order fill rate is based on a per product basis.

24) Please identify what items are currently provided in the indigent packages.
How many indigent packages were provided in 2010? What price does the
county pay for the above referenced indigent packages?

ANSWER: The Indigent Kit is composed of: trial size toothpaste, soap,
deodorant; toothbrush, wash cloth, razor. Approximately 350
indigent kits were provided at a price of $3.00 per kit, per month.

The Indigent Clothing kit is composed of: bra, brief, T-shirt, panties,
socks; approximately 350 kits were provided at a price of $5.60 -
$6.60 per kit, per month.

Batteries (double AA & triple AAA) — 200 packs per week @ 2.80 per
pack.

25) What is the current commission rate the county is receiving from the
commissary vendor? Has this commission rate increase or decreased in the
past five years? If so, how?

ANSWER: The current commission rate the County receives is $33%. There
has been no increase or decrease in this rate for the past 5 years.

26) How many employees does the current commissary vendor employ to deliver
the commissary? How long does it typically take to deliver the commissary to the
inmates? ‘

ANSWER: The current contractor provides 10 employees for commissary
delivery. Delivery takes between 4 to 5 hours.

27) How much in Liquidated damages was collected during 20107

ANSWER: Not available
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28) Each vendors Fee Schedule in Attachment | is slightly different. The tier
breakdown in the RFP appear related to one provider's program. lIs the facility
open to other Fee Schedules that are similar, but with slight differences? For-

example, some vendors may charge a flat fee for cash deposits up to $500 rather
than a tiered fee schedule up to $300.

ANSWER: Vendors are requested to provide pricing based on the Fee
Schedule provided in the RFP.

29) Is there a spending limit?

ANSWER: Yes - the spending limit is $75. This amount does not include
clothing and/or tennis shoes orders.

30) How are indigents handled?
ANSWER: Indigent items are ordered via the housing unit kiosk. Paper
request forms are used for certain pods that do not have kiosk:
These paper orders are delivered with regular commissary orders:

31)  Are receivables (doctor, nurse, etc) charged and what is the default
amount charged for each? Are they charged at 100%7?

ANSWER: The charge for medical services for all inmates is $4.00 sick call.
32) What are the days and hours of commissary delivery?
ANSWER: Currently commissary is delivered once a week on Saturday

between the hours of 7:00 A.M. and 12:00 Noon.

33) How are the inmates ordering commissary presently and how many times
a week?

ANSWER: Inmates order commissary items once a week using kiosks and for
certain items utilize paper order forms.

34) Please clarify page 31 (#16), we understand that you want the vendor to
supply with the proposal:

e Suggested commissary menu with retail pricing
o Commission % return to the facility
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Please clarify what you mean by cost of all services and Contractors profit
to be realized. :

ANSWER: Page 31 #16 is intended to mean that the contractor’s retail prices
for menu items should be fully burdened to cover all its costs, profit
and commission to be paid to the County.

35) Please clarify Page 33 (#31) will CRIMS charge the commissary vendor for
this interface?

ANSWER: CRIMS is the new JMS. The contractor providing the CRIMS
services will not charge the commissary vendor for the interface.
The County will not pay for the interface. The successful offeror will
have to develop the interface at no cost to the County when the
accounting module of CRIMS is ready for implementation.

- 36) Is a bid bond required, page 6 (#8) is a little vague.

ANSWER: No bid bond is required for this contract.
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ITEM 8

0031
0035
0036

0595
0851,
0872
0880
0700
0720
0750
0760
0800
0825
0883
1601
1010
1015
1050
1081
1082
1068
1070
1073

1100
1101
1105
1110
11156
1120
1121
1123
1124
11668
1170
1200
1210
1224
1238
1255
1300
1310
1400
1413
1432
1450
1451
1452
1479
1498

DESCRIPTION
§- 8 ORIGINAL 2 OZ CONDITIONER
DARK/LOVELY DETANGLING SHAMPOO,
DARK/LOVELY CREAM PERM RELAXER
SOFTEE HAIRFOOD W/ VITAMIN E 5 02

SOFTEE BERGAMONT HARIDRESS & PRESSING OIL 5 02

PERCARA HAIR GEL, 16 0Z

POWER UP SPRING FRESH DEOD.
POWER UP COOL WAVE DEODORANT 2 02
MENNEN A/P SPORT TALC STICK, 2 0Z

4 OZ NEW DAY BABY POWDER

4 OZ NEW DAY BABY OIL

4 OZ CRAWFORD SKIN CARE LOTION
CRAWFORD COCOA BUTTER LOTION, 4 0Z
COCOA BUTTER STICK, 1 02

HTG, PETROLEUM JELLY TUBE

JERGENS ULTRA HEALING LTM\
ORIGINAL SKIN CREAM TUBE, 4.5 02
ACNE TREATMENT CREAM
HYDROCORTISONE CREAM, 1 0Z
CHAPET

REGULAR MAGIC CREAM SHAVE GEL, 8 0Z
CRAWFORD CLEAR SHAVE GEL, 8 0Z
CRAWFORD REGULAR AFTERSHAVE, 4 02
(EA) NEXT1 MAX BODY SHAMPOO 15 02
NEXT 1 CONDITIONER 15 0Z

NEXT 1 DANDRUFF SHAMPCO 15 02
ANTESHANK RAZOR

IRISH SPRING 3.2 0Z SOAP

IVORY SQAP, 3.1 0Z

HINGED SOAP DISH

COLGATE TOOTHPASTE, 3 OZ
FRESHMINT TOOTHPASTE, .85 0Z
SECURITY TOOTHBRUSH

COLD, COUGH, FLU
ALCALAK ANTACID (LIKE TUMS) 2 PACK
APAP (LIKE X-STRENGTH TYLENOL) 500 MG, 2PK
IPRIN (LIKE ADVIL) 2 PK

EFFERGRIP CREAM TUBE, 2.5 0Z
HEMORRHOIDAL OINTMENT, 2 0Z

COUGH SYRUPITUSSIN 4 0OZ

1 A DAY VITAMINS (WITHOUT [RON), 80 CT.
MASSENGIL DOUCHE EXTRA MILD 2PK
HTG, ANTHFUNGAL POWDER, 3 0Z

TRIM NAIL CLIPPER NO FILE

COTTON SWABS 100 COUNT BOX

5" BLACK COMB
AFRO-PICK- NYLON

YELLOW MEDIUM FOAM ROLLERS, 12 PACK
LARGE STAMPED ENVELOPE
#10 WHITE ENVELOPE

NO-CLASP ENVELOPE 9.5 X 12.5

BOOK OF TEN STAMPS

YELLOW 8.5 X 11 SHEET PAD RULED

8.5 X 14 LEGAL PAD YELLOW 50 SHEETS
SECURITY PEN

SKETCH PAD 8.5 X 11 WHITE 50 SHEETS
FILE FOLDER

WEBSTER POCKET DICTIONARY
BIRTHDAY CARD/ACETATE

JUVENILE BIRTHDAY CARD

GET WELL CARDS/ACETATE
FRIENDSHIP.CARD

ANNIVERSARY CARDS/ACETATE

THANK YOU CARDS

SEASONAL GREETING CARD

SPANISH BIRTHDAY CARD

SPANISH FRIENDSHIP CARD

GPX Cloar Ear bud

INTERNATIONAL CALLING CARD NON-REFUNDABLE
AAA ALKALINE BATTERIES {4 PACK)

AA ALKALINE BATTERIES (4 PACK)

100 UNIT PHONE CARD

SONY SRF-59 WALKMAN

EAR BUDS

AVIATOR US POKER CARDS

DOUBLE SIX DOMINOES

CEREAL BOWL WITH LID, 24 02

TUMBLER NOLID

BEIGE WASHCLOTH

SMALL X-STRAP SHOWER SHOE

MED. X-STRAP SHOWER SHOE

LARGE X-STRAP SHOWER SHOE
EVERGREEN AIR FRESHENER

MEN BRIEFS 3XL-LARGE

PRICE
-$4.00
$3.76
$9.00
$4.00
$3.05
$3.70
$2.05
$2.30
$3.35
$1.30
$1.10
$0.90
$0.80
$2.00
$1.00

$2.00
$3.20
$2.30
$1.45
$3.80
$1.40
$4.30
$2.65
$2.30
§3.00
$0.56
$1.00
$0.85
$0.60
$2.15
$0.40
$0.70

$0.35
$0.30
$0.30
$4.65
$4.10
$2.80
$2.70
$3.80
$2.30
$0.40
$1.05
$0.16
$0.40
$1.75
$0.59
$0.11
$0.18

$1.10
$1.40
$1.05
$1.00
$0.15
$3.58
$1.50
$1.50
$1.87
$1.50
$1.87
$1.87
$1.50

$3.15
$3.15
$50.00
$23.15
$4.70
$1.85
3415
$0.85
$0.55
$1.55
$1.00
$1.00
$1,00
$1.25
$4.85

1850
1951
1952
1953
1956
1957
1958
1859
1860
1061
1962
1985
1966
1967
1968
1069
1970
1871
1972
1973
1974
2000

2010
2015
2025
2083
2070
2084
2082
2105
2110
2120
2200
2205
2210
2217
2220
2300
2301
231
2330
2334
2385
2550
2630
2664

DESCRIPTION
MEN THERMAL TOP - MEDIUM
MEN THERMAL TOP - LARGE
MEN THERMAL TOP X-LARGE
MEN THERMAL TOP 2X-LARGE
MEN THERMAL TOP 3X-LARGE
MEN THERMAL BOTTOMS - MEDIUM
MEN THERMAL BOTTOMS - LARGE
MEN THERMAL BOTTOMS - X-LARGE
MEN THERMAL BOTTOMS - 2X-LARGE
MEN THERMAL BOTTOMS - 3%-LARGE
SWEAT SHIRT GREY - MEDIUM
SWEAT SHIRT GREY - LARGE
SWEAT SHIRT GREY - X-LARGE
SWEAT SHIRT GREY 2X-LARGE
SWEAT SHIRT GREY 3X-LARGE
SWEATPANTS « GREY MEDIUM
SWEATPANTS - GREY LARGE
SWEATPANTS - GREY X-LARGE
SWEATPANTS - GREY - 2X-LARGE
SWEATPANTS - GREY - 3X-LARGE
SWEAT SHIRT GREY 4X-LARGE
SPORTS BRA - MEDIUM
SPORTS BRA - LARGE
SPORTS BRA -XLARGE
WOMEN'S BRIEFS - SMALL
WOMEN'S BRIEFS - MEDIUM
WOMEN'S BRIEFS - SIZE LARGE
WOMEN'S BRIEFS -SIZE X-LARGE
SWEATPANTS - GREY - 4X-LARGE
MENS V4ORCE GLIDERSIZE 8.5
MENS V4ORCE GLIDERSIZE 7.5
MENS V4ORCE GLIDERSIZE 7
MENS V4ORCE GLIDERSIZE 8
MENS V4ORCE GLIDERSIZE ¢
MENS V4ORCE GUIDERSIZE 9.5
MENS V4ORCE GLIDERSIZE 10
MENS V4ORCE GLIDERSIZE 10.5
MENS V4ORCE GLIDERSIZE 11
MENS V4ORCE GLIDERSIZE 12
MENS V4ORCE GUDERSIZE 13
MENS V4ORCE GLIDERSIZE 11.5
VELCRO SHOES - SIZE 6
VELCRO SHOES - SIZE 7
VELCRO SHOES - SIZE 8
VELCRO SHOES - SIZE 9
VELCRO SHOES - SIZE 10
VELCRO SHOES - SIZE 11
VELCRO SHOES - SIZE 12
WOMENS RIDELL IMPACT - SIZE §
WOMENS RIDELL IMPACT - SIZE 5.5

WOMENS RIDELL IMPACT - SIZE 8 .

WOMENS RIDELL IMPACT - SI2E 6,5
WOMENS RIDELL IMPACT - SZE 7'
WOMENS RIDELL IMPACT - SIZE 7.5
WOMENS RIDELL IMPACT - SIZE 8
WOMENS RIDELL IMPACT - SIZE 8.5
WOMENS RIDELL IMPACT - SIZE 8
WOMENS RIDELL IMPACT - SIZE 10
SINGLE SERVE FREEZE DRIED COFFEE

SINGLE SERVE TASTERS CHOICE DECAF STICK

KEEFE INSTANT COFFEE, 4 OZ

KF FD COFFEE CLEARPAK Wi2iP 302
NESTEA TEA BAG - SINGLE

KEEFE PREMIUM COFFEE 4.4 02
SINGLE SERVE HOT COCOA

SUGAR PACKET SINGLE

SINGLE SERVE NON DAIRY CREAMER
COOL OFF S8UGAR FREE TEA

COOL OFF SUGAR FREE FRUIT PUNCH
COOL OFF - SUGAR FREE LEMONADE
SINGLE SERVE ORANGE DRINK
SINGLE SERVE TEA WITH LEMON
SINGLE SERVE FRUIT PUNCH

SWEET MATE SUGAR PACKET

SINGLE SERVE LEMONADE

TANG, 6 0Z

NESTEA W/LEMON, 5.6 0Z

GRAPE KOOL-AID

TROPICAL PUNCH, 6 OZ

KOOL-AID CHERRY, 8 OZ

BOTTLED WATER

PARAMOUNT INSTANT DRY MILK 10 0Z
BC BLACK BEANS 10 0Z

VELVEETA MACARON! AND CHEESE 30Z

PRICE
$5.80
$5.90
$5.90-
$6.50
$7.50
$5.80
$5.80
$5.80
$6.50
$7.50

$13.40

$13.40
$13.40
$14.00
$18.00
$13.40
$13.40
$13.40
$14.00
$18.50
$18.50
$11.80
$11.90
$11.90

$0.45
$1.48

$1.90

$1.40




1499
1505
1506
1507
1508
1509
1513
1515
1518
1517
1518
1530
1531
1532
1533
1534
1541
3652
Jee9
3878
4430
4431
4569
5727
6000
6001
8002
6003
6004
8005
6007
6011
6050
6079

8100
8105
8105
6108

et11
6114
8116
8120
6125
6126
6126
8127
8132
8150
6155
6173
8174
8178
6179
6190
6205
6213
6256
6300
8310
6313
8320
8345
6349
8400
6412
6415
8417
6428
8429
8430
6515
8520
6523

6608
6610
8612
6623
6826
6719
8721
8741
6757
6626

MEN BRIEFS 4XL-LARGE

MENS CREWNECK T-SHIRT MEDIUM WHITE
MENS CREWNECK T-SHIRT LARGE
MENS CREWNECK T-SHIRT X-LARGE
MENS CREWNECK T-SHIRT 2X-LARGE
MENS CREWNECK T-SHIRT 3X-LARGE
MEN BRIEFS 5XL-LARGE

MENS BRIEFS MEDIUM

MENS BRIEFS LARGE

MENS BRIEFS X-LARGE

MEN BRIEFS 2XL-LARGE

MENS BOXER MEDIUM

MENS BOXER - LARGE

MENS BOXER - X-LARGE

MENS BOXER - 2X-LARGE

MENS BOXER - 3X-LARGE

CREW SOCKS - WHITE

MENS CREWNECK T-SHIRT $X-LARGE
MENS CREWNECK T-SHIRT 6X-LARGE
SF BLACK CHERRY COUGH DROPS
BLUEBERRY CHEESE DANISH
STRAWBERRY DANISH

TWO CENT STAMP

MENS CREWNECK T-SHIRT 4X-LARGE
CHICKEN RAMEN

SHRIMP RAMEN NOODLES
RAMEN/BEEF FLAVOR

RAMEN/CAJUN SHRIMP FLAVOR
TEXAS BEEF RAMEN NOODLES

CHILI RAMEN NOODLES

CAJUN CHICKEN RAMEN

RAMEN SPICY VEGETABLE NOODLES
PRE-COOKED RICE 8oz

WHOLE SHABANG 1,502

ML POTATO CHIPS 1.5 OZ

HONEY BB-Q POTATO CHIPS, 1.5 0Z
ML BBQ POTATO CHIPS 1.6 OZ
PRETZELS, 1.6 0Z

HOT & SPICY CORN CHIPS

HOT FRIES (ANDY CAPP)

CHEESE TWISTEES/CURLS, 1 02
NACHO CHEESE TORTILLA CHIPS
HOT CHIPS 1502

SOUR CREAM & ONION CHIPS, 1.5 OZ
ML SOUR CREAM & ONION CHIPS 1.5 OZ
HOT N-SPKCY PORK RINDS

CHEESE POPCORN

NACHO CHEESE CHIPS 10 OZ
CACTUS ANNIE CORN CHIPS, 13 0Z
BC CHILI WITH BEANS

HOT CHILI WITH BEANS, 11.25 OZ
FRESH CATCH MACKERAL, 3.53 0Z
SARDINES

FRESH CATCH FISH STKS/GREEN CHILIS IN OIL
CASHEWS

HEALTH MIX

NACHO CHEESE DIP

6 GUN BEEF STICK, 1.1250Z

LIL DUDES PEPPERONI

SUMMER SAUSAGE

SIX GUN BEEF N CHEESE

M-O-M RAISIN BRAN BOWL 1.2502
WHOLE ENCHILADA PARTY MIX 11 OZ
GRANOLA BAR CHOCOLATE CHIP
GRAPE JELLY SQUEEZERS, 1 0Z
PEANUT BUTTER SQUEEZERS
CREAMY PEANUT BUTTER, 18 02
CHEDDAR CHEESE SQUEEZER, 2 02
JALAPENO CHEESE SQUEEZER, 2 0Z
M-O-M 5.5, BOWL FROSTED FLAKES 1.26 0Z
BAGO MAYO SINGLE

M-O-M Instant Oatmoal Apples & Cinnamon Single Serve
M-O-M Instant Oatmeal Maple Brown Sugar Single Serve

TORTILLAS, 6 COUNT BAG

ML SALTED PEANUTS 1.750Z

KK PLAIN BAGEL 40Z

KK CIN RAISIN BAGEL 40Z

CACTU/S ANNIES SPICY BEAN DIP 40Z
CITY COW WHITE QUESO DIP 40Z
KIPPERED SNACKS

FISHSTEAKS IN HOT SAUCE

BC SWEET CORN POUCH

HORMEL SPAM - 30Z POUCH

FRESH CATCH TUNA POUCH, 4.23 0Z

$9.00

$1.02
$1.02

$0.90

$1.00
$1.00
$1.00
$0.70

$0.90
$0.70
$0.80
$0.78
$1.10
$1.00
$1.00
$1.25
$1.25
$2.15
$2.25
$2.45
$2.15
$2.30
$2.03
$2.25
$1.60
$1.33
$1.35
$0.70
$1.10
$1.85
$1.08
$0.80
$2.15
$0.60
$0.45
30.55
$4.35
$0.80
$0.80
$0.75
$0.25
$0.58
$0.68
$1.80
$1.40
$0.90
$0.90
$1.65
$1.55
$2,05
$2.20
$2.50
$2.50
$2.75

8103
82414
8242
8243
8244
8245

SPICY VELVEETA MACARONI AND CHEESE 30Z
VELVEETA CHEESY RICE 202

SPICY VELVEETA CHEESY RICE
VELVEETA CHEESY REFRIED BEANS
SPICY VELVEETA CHEESY REFRIED BEANS & RICE
PEANUT BUTTER COOKIES
CHOCOLATE CHIP COOKIES, 2 PK
ICED OATMEAL RAISIN COOKIE, 2 PACK
OREOQ COOKIE, 1.8 OZ

VANILLA CREAM COOKIES, 6 OZ
SL60Z ORNG-PNAPPLE CR

PEANUT BUTTER COOKIES
CHOCOLATE CHIP COOKIES, 6 0Z
CLUB CRACKERS, 6.25 02

SALTINE CRACKERS 16-0Z

SNACK CRACKERS (LIKE RITZ)

RITZ PEANUT BUTTER CRACKERS (SLEEVE)
RITZ SNACK CRACKERS 4 OZ
TOASTER PASTRY 2PK SMORE
CREAM CHEESE COFFEE CAKE
STRAWBERY TOASTER PASTRY 2pk
PAINTED COW CREAM CHEESE 2 02
CHOCOLATE MARSHMALLOW PIE
BROWNIE (FUDGE)

PEANUT BUTTER BARS 2 pk
OATMEAL SANDWICH CAKES 1pk
SWISS ROLLS 2pk

DUNKING STICKS 1pk

ICED CINNAMON ROLL, 4 OZ

CRUMB COFFEE CAKE, 4 0Z

JUMBO HONEYBUN, 4.75 02
MONSTER ICED HONEY BUN

FRUIT SNACKS, 2.25 0Z
STRAWBERRY DONUTS 2PK
SEVILLA GUACAMOLE DIP 4 OZ
BLUEBERRY CEREAL BAR 1.3 OZ
APPLE-CIN. CEREAL BAR 1.3 0Z
STRAWBERRY FILLED LONG JOHN
M & M PLAIN

M & M PEANUT

BUTTERFINGER

SNICKERS BAR

PEANUT CHEW

" MILKY WAY CANDY BAR

DIETETIC CHOCOLATE

NESTLES' CRUNCH

CHICK - O STICK

REESES PEANUT BUTTER CUP
HERSHEYS WITH ALMONDS

BiG HUNK CHEWY NOUGAT W/ PEANUTS
ROQTBEER BARRELS, 4.25 OZ
PEPPERMINT LIFE SAVERS (1 ROLL)
JOLLY RANCHERS ASSORTED, 3.7 0Z
ATOMIC FIRE BALLS, 4.25 0Z
SOUR FRUIT BALLS, 4.250Z
SUGAR FREE WILD FRUIT, 1.75 0Z
APPLE DANISH

CHOCOLATE MARSHMALLOW BAR
REEBOK BB4600 7

REEBOK BB4600 7.5

REEBOK 8B4600 8

REEBOK BB4600 8.5

REEBOK BB48C0 9

REEBOK BB4600 9.5

REEBOK BB4800 10

REEBOK BB4500 10.5

REEBOK BB4600 11

REEBOK BB4600 11.5

REEBOK BB4800 12

REEBOK BB4600 13

REEBOK 884600 14

REEBOK BB4800 15

MENS V4ORCE GLIDERSIZE 14
MENS V4ORCE GLIDERSIZE 15
MED GREY GYM SHORT

LARGE GREY GYM SHORT

XL GREY GYM SHORTY

2XL GREY GYM SHORT

3XL GREY GYM SHORT

{REVISED 10/24/2011

$1.40
$0.90
$0.90
$1.85
$1.85
$1.26
$0.81
$0.76
$0.76
$1.11
$1,06
$0.81
$1.11
$1.31
$1.88
$2.31
$0.75
$1.40
$1.26
$1.00
$0.99
$1.26
$0.75
$1.05
$0.80
$0.30
$0.45
$0.45
$1.00
$0.80
$1.00
$1.20
$0.80

$1.50
$0.50
$0.60
$1.25
$1.12
$1.12
$1.12
$1.12
$1.42
$1.12
$3.00
$0.79
$0.44
$1.42
$1.42
$1.05
30.92
$0.85
$1.12
$0.82
$0.63
$0.83

3143 -

§1.12

- $40.00

$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$26.00
$26.00

$7.07

$7.07

$7.07
.$7.07

$8.08




MONTGOMERY, MD

ITEM #

0031
0035
0036
0040
0051
0054
0108
0107
o115
0200
0205
0210
0215
0216
0220
0230
0240
0242
0249
0273
0320
0331
0350
0385
0356
0382
0379
0400
0410
0480
0520
0537
0557
0572
0573
0581
0583
Q505
0851

0672

0680
0700
0720
0750
0760
0800
0825
0853
1001
1010
1015
1050

1062
1088
1070
1073
1086
1100
1o
1108
1110
11156
1120
11214
1123
1124
1188
1170
1200
1210
1224
1235
1285
1300
1310
1400
1413
1432
1450
1451
1452
1479
1505

1607
1508
1616
1518
1517
1518
1530
1531
1532
1633
1644
1861

DESCRIPTION

5-8 ACONDICIONADOR ORIGINAL
DESENREDAR EL CABELLO 8 0Z

DAL ALISADOR DEL CABELLO

SOFTEE HAIR FOOD{COMIDA DE PELO)
CONDICIONADOR DE CABELLO/CUERO 5 02
PERCARA HAIR GEL, 16 0Z
DESODORANTE DE DAMAS 2.25 0Z
OESODORANTE TRANSPARENTE 2.5 OZ
MENNEN A/P SPORT TALC STICK, 202
TALCO PARA BEBE 4 OZ

ACEITE PARA BEBE 4 0Z

LOCION PARA CUIDADO DE LA PIEL 4 OZ
LOCION DE COCOA 4 02

COCOA BUTTER STICK, 1 0Z

POMADA EN GEL (TUBO) 1 OZ

LOCION PARA LA PIEL RESECA 3 02

~ CREMA DE LA PIEL (TUBO) 4.5 0Z

TRATAMIENTO DEL ACNE
CREMA PARA LA PIQUILLA 1 ©Z

BARRA PARA LOS LABIOS RESECOS -
CREMA PARA AFEITARSE 6 OZ

CREMA TRANSPARENTE EN GEL 8 0Z
LOCIGN DESPUES DE AFEITAR 4 02

(EA) NEXT1 MAX BODY SHAMPOO 15 0Z
NEXT 1 CONDITIONER 15 OZ

NEXT 1 DANDRUFF SHAMPOO 15 0Z
ANTLSHANK RASADURA

JABON IRISH SPRING 3.20Z

VORY JABON DE BARO 3.1 OZ
AGUANTADORA DE JABON

PASTA DE DIENTE-COLGATE 3oz

PASTA DE DIENTE-FRESHMINT .85 OZ
CEPILLO CON SEGURO

TABLETAS DE GRIPE, FRIO, TOS

PARA LA ACIDEZ-CONTIENE DOS
CALMANTE PARA LOS DOLORES
PATILLAS PARA DOLORES (COMO ADVIL)
CREMA DE EFFERGRIP-PARA LO DIENTES, 2.5 OZ
CREMA PARA HEMORROIDAS, 2 0Z
JARABE PARA LA TOS

VITAMINA MULTIPLE (CALCIO)

DUCHA PARA MUJERES (MASSENGIL) 2PK
TALCO PARA PIES DE ATLETA

CORTA UNAS

PALILLOS PARA LOS O{DOS (100 POR CAJAS)
§" SEPILLO DE PELOS

PARA CABELLO (AFRO)

ROLOS PARA EL CABELLO (MED)
SOBRES ESTAMPILLADO GRANDE

SOBRE BLANCO

SOBRE GRANDE COLOR AMARILLO
ESTAMPILLAS PAQUETE DE 10

LIBRETA DE ESCRIBIR 8.5 X 11 (AMARILLA)
LIBRETA DE RAYAS 8.5 X 14 (AMARILLA)
LAPICERO CON SEGURO

LIBRETA DE HOJAS BLANCO 8.5 X 11
FOLDERES

DICCIONARIO DE INGLES

TARJETAS DE CUMPLEAROS

TARJETA JUVENIL DE CUMPLEAROS
TARJETA DE RECUPERENSE/ACETATE
TARJETAS DE AMISTAD

TARJETA DE ANIVERSARIO/ACETATE
TARJETA DE GRACAS

TARJETAS PARA OCASIONES

TARJETA ESPANOL - CUMPLEAROS
TARJETA DE AMISTAD EN ESPANOL
AURICULAR GPX TRANSPARENTE

TARJETA INTERNACIONAL de LLAMAMIENTO NO REEMBOLSABLE
PILAS (AAA) MARCA (ON3

PILAS (AA) MARCA ION3

(100 UNIDADES) CARTA DE LLAMADAS
RADIO Y AUDIFONO (NECESITA PILAS AAA)
EAR BUDS

CARTA PARA JUGAR POKER

DOMINGS

TAZA PARA CEREAL CON TAPA

BASO CON TAPA

TOALLITA BEIGE

CHANCLETAS PARA BANARSE (PEQUENA)
CHANCLETAS PARA BANARSE (MEDIANA)
CHANCLETAS PARA BARARSE (GRANDE)
ANTI REFRESCADOR - OLOR PINO
CAMISETAS BLANCAS (M)

CAMISETAS BLANCAS (G)

CAMISETAS BLANCAS (XG)

CAMISETAS BLANCAS (2X)
PANTALONCILLO DE HOMBRE (36)
PANTALONCILLO DE HOMBRE (40)
PANTALONGILLO DE HOMBRE (44)
PANTALONCILLO DE HOMBRE (2X)
PANTALONERA DE HOMBRE (M)
PANTALONERA DE HOMBRE (G)
PANTALONERA DE HOMBRE (XG)
PANTALONERA DE HOMBRE (2XG)
MEDIAS BLANCAS

THERMAL DE HOMBRES (M)

ITEM #
2000
2006
2010
2015
2016
2025
2063
2070
2081
2082
2105
2110
2120
2200
2205

DESCRIPTION
PAPELETA DE CAFE PEQUENA
PAPELETA DE CAFE DESCAFEINA
PAPELETA DE CAFE INSTANTANEO (402)
CAFE COLOMBIANO 30Z
CAFE CLASSICO NESCAFE 40Z
BOLSITA DE TE (INDIVIDUAL)
CAFE KEEFE PREMIUM 4.40Z
SOBRE DE CHOCOLATE CALIENTE
PAQUETE DE AZUCAR
PAPELETA DE CREMA PARA CAFE
REFRESCO DE TE SIN AZUCAR
REFRESCO DE FRUTAS SIN AZUCAR
REFRESCO DE LIMON SIN AZUCAR
REFRESCO DE NARANJA
REFRESCO DE TE CON LIMON
REFRESCO CON SABOR TROPICAL
SWEET MATE SOBRE DE AZUCAR DIABETICA
REFRESCO CON SABOR A LIMON
TANG, 6 0Z
NESTEA WILIMON, 6.5 0Z
KOOL-AID DE UVA 6 02
KOOL-AID TROPICAL 6 0Z
KOOL-AID DE CEREZA 6 0Z
AGUA
PARAMOUNT INSTANT DRY MILK 10 0Z
BC BLACK BEANS 10 0Z
VELVEETA QUESO Y MACCARONES 30Z
VELVEETA QUESO Y MACCARONES PICANTES 302
VELVEETA ARROZ CON QUESO 20Z
VELVEETA ARRON CON QUESO PICANTE
VELVEETA FRIJOLES REFRITOS CON QUESO PICANTE
VELVEETA FRIJOLES CON QUESO Y ARROZ PICANTE
GALLETAS DE CREMA DE MANI
CHOCOLATE CHIP COOKIES, 2 PK
ICED OATMEAL RAISIN COOKIE, 2 PACK
OREQ COOKIE, 1.8 02
GALLETAS DE VAINILLA, 6 0Z
GALLETAS DE PINA Y NARANJA
GALLETAS CON CREMA DE MANI
GALLETAS DE PASTILLA DEL CHOCOLATE 6 OZ
CLUB CRACKERS, 5.25 0Z
GALLETAS SALTINES 160Z
GALLETAS RITZ 160Z
GALLETAS DE QUESO Y MANI
TOASTER PASTRY 2PK SMORE
CREAM CHEESE COFFEE CAKE
BOCADILLO DE FRESA 2pk
PAINTED COW CREAM CHEESE 2 0Z
CHOCOLATE MARSHMALLOW PIE
PASTEL DE CHOCOLATE Y MAN}
PEANUT BUTTER BARS 2 pk
OATMEAL SANDWICH CAKES 1pk
SWISS ROLLS 2pk
DUNKING STICKS 1pk
ICED CINNAMON ROLL, 4 02
CRUMB COFFEE CAKE, 4 02
JUMBO HONEYBUN, 4.75 0Z
MONSTER ICED HONEY BUN
GOMITAS DE FRUTAS, 2.25 0Z
ROSQUILLAS DE FRESA
SEVILLA GUACAMOLE DIP 4 0Z
BLUEBERRY CEREAL BAR 1.3 0Z
APPLE-CIN. CEREAL BAR 1.3 0Z
STRAWBERRY FILLED LONG JOHN
CARAMELOS SiN MANI
CARAMELOS CON MAN(
BARRA DE CHOCOLATE
BARRA DE MANI Y CHOCOLATE

BARRA DE MANI CON CHOCOLATE
CUADRO DE MANI Y CHOCOLATE
BARRA LECHE, CHOCO Y CARAMELO
DIETETICA CHOCOLATE

NESTLES' CRUNCH

CHICK - O STICK

COPITAS DE MANI Y CHOCOLATE
BARRA - ALMENDRAS Y CHOCOLATE
BARRA-CHOCOLATE CON MANI

BIG HUNK TURRON CON MANL,
ROOTBEER BARRELS, 4,25 OZ
PEPPERMINT LIFE SAVERS (1 ROLL)
DULCE DE SABOR FRUTAS 3.7 0Z
DULCE DE SABOR AGRIDULCE 3 02
DULCE DE SABOR FRUTAS REDONDA
DULCE DE SABOR BAJO EN AZUCAR
PASTEL DANISH de MANZANA

BARRA de MALVAVISCO de GHOCOLATE
PASTEL CHEESE DANISH de ARANDANO
PASTEL DANISH de FRESA -

SOPAS CON POLLO

SOPAS CON CAMARONES

SOPAS CON CARNE

SOPAS CON CONMORONES PICANTE
SOPAS CON CARNE PICANTE

SOPAS CON PICANTE

SOPAS CON PICANTE Y POLLO
SOPAS DE VEGETALES PICANTE
ARROZ PRE-COCINADA Boz

PRICE
$0.35
§0.37
$3.33
$4.28
$4.03
$0.35
$3.85
$0.45
$0.12
$0.12
$0.40
$0.40
$0.40
$0.45
$0.45
$0.45
$0.09
$0.45

$1.46
$1.56
$1.56
$1.56
$1.10

$2.60
$1.40
$1.40
$0.90
$0.80
$1.85
$1.85
$1.26
$0.81
$0.76
$0.76
st
$1.06
$0.61
$1.11
$1.31
$1.81
$2.31
$0.76
$1.25
$1.08
$0.99
$1.25
$0.75
$1.05
$0.60
$0.30
$0.45
30.45
$1.00
$0.90
$1.00
$1.20
$0.80
$1.00
$1.50
$0.80
$0.60
$1.25
$1.12
$1.12
§$1.12
$t12

$1.12
$1.12
$1.12
$3.00
$0.79
$0.44
$1.12
$1.12
$t12
$1.05
$0.92
$0.85
$1.12
$0.92
$0.93
$0.93
$1.43
$1.42
$1.43
$1.43
$1.02
$1.02
$1.02
$1.02
$1.02
$1.02
$1.02
$1.02
$1.65




1552

THERMAL DE HOMBRES

$5.90 W

6079

WHOLE SHABANG 1.50Z

$0.80




1553
1554
1561
1562
1563
1564
1682
1583
1564
1585
1588
1589
1590
1681
1628
1627
1628
1650
1651
1652
1653
1956
1957
1058
1859
1960
1961
1062
1865
1966
1987

1989
1970
1974
1972
1973
1974
3879
4589
8047
BO48
8049

8051
8052
8053
80%4
8055
8056
B05?
BO58
8059

THERMAL DE HOMBRES (XG)
THERMAL DE HOMBRES (2X)
PANTALON DE THERMAL (M)
PANTALON OE THERMAL (G)
PANTALON DE THERMAL (XG)
PANTALON DE THERMAL (2X}
SUETER PARA EL FRKY (M)
SUETER PARA EL FRIO (G)
SUETER PARA EL FRIO (XG)
SUETER PARA EL FRIO (2X)
PANTALON PARA EL FRIO (M)
PANTALON PARA EL FRIO (G)
PANTALON PARA EL FRIO (XG)
PANTALON PARA EL FRIO (2X)
BRASIERE DEPORTIVO M
BRASIERE DEPCRTIVO LRG
BRASIERE DEPORTIVO (2X)
PANTIES BLANCA (6) '
PANTIES BLANCA (8)

PANTIES BLANCA (10}

PANTIES BLANCA (12)

ZAPATO DE VELCRO (SIZE 6)
ZAPATO DE VELCRO (SIZE 7)
ZAPATO DE VELCRO (SIZE 8)
ZAPATO DE VELCRO (SIZE 9)
ZAPATO DE VELCRO (SIZE 10)
ZAPATO DE VELCRO (SIZE 11)
ZAPATO DE VELCRO (SIZE 12)
WOMENS RIDELL IMPACT - SZE §
WOMENS RIDELL IMPACT - SiZE 5.5
WOMENS RIDELL IMPACT - SIZE 6
WOMENS RIDELL IMPACT - SIZE 6.5
WOMENS RIDELL IMPACT - SIZE 7
WOMENS RIDELL IMPACT - SI2E 7.5
WOMENS RIDELL IMPACT - SIZE 8
WOMENS RIDELL IMPACT - SIZE 8.5
WOMENS RIDELL IMPACT-SIZE9
WOMENS RIDELL IMPACT - SIZE 10
SF BLACK CHERRY COUGH DROPS
ESTAMPILLAS DOS CENTAVOS
Reebok BB4600 7

Reabok BB4600 7.5

Rasbok BB4600 8

Reabok 884600 8.5

Reabok BB4600 8

Reabok BB4600 9.5

Reebok BB4600 10

Reebok BB4600 10.5

Resbok BB4600 11

Reebok BB460O 11.5

Reebok BB4600 12

Reebok BE4600 13

Reebok BB460D 14

Reebok BB4600 15

Updated 10.25.2011

$5.90

$6.50
$5.90
$5.90
$5.80
$6.50
$13.40
$13.40
$13.40
$14.00
$13.40
$13.40
$13.40

$1400 77

$11.80

$41.90
$11.90
$2.70
$2.70
$2.70
$3.10
$16.90
$16.90
$16.80
$18.80
$16.90
$16.90

$16.90 ..

§28.00

$2800

$28.00
$28.00
$28.00
$28.00
$28.00
$28.00
$39.00
$39.00
$2.04
$0.02
$40.00
£40.00
$40.00
$40.00

$40.00
$40.00
$40.00
$40.00
$40.00
$40.00
$40.00

PAPA CRUJIENTES 1.50Z
POTATO CHIPS, 1.5 OZ (REGULAR)
PAPAS PICANTES 1.5 02 :

HONEY BB-Q POTATO CHIPS, 1.5 0Z
GALLETAS SALADAS PEQUENO
CRUJIENTES OLE MAIZ 1.25 0Z
PAPITAS DE MAIZ, CALIENTE Y PICANTE
PAPAS PICANTES

CON SABOR A QUESO CRUMIENTE 2 0Z
TORTILLAS DE QUESO

HOT CHIPS 1.50Z

WISE PAPITAS CON SABOR A QUESO CRUJIENTE 1.5 0Z

SOUR CREAM & ONION CHIPS, 1.5 02
PAPAS DE PUERCO Y PICANTE20Z '
PALOMITAS DE MAIZ DEL QUESO 3.5 OZ
PAPAS DE QUESO NACHO

CACTUS ANNIE PAPA DE MAIZ, 13 0Z
CHILI CON FRUOLES
CHILI CALIENTE CON FRIJOLES, 11.25 0Z
FRESH CATCH MACKERAL, 3.53 0Z
SARDINAS

FRESH CATCH FISH STKS/GREEN CHILIS IN OIL
CASHEWS

PLANTERS SALTED PEANUTS 1,0Z
HEALTH MIX

QUESO DE NACHO DIP

PALITOS DE CARNE

SALCHICHA

SUMMER SAUSAGE

PALITOS DE CARNE Y QUESO
M-O-A RAISIN BRAN BOWL 1.250Z
WHOLE ENCHILADA PARTY MIX 110Z
BARRA DE HARINA Y CHOCOLATE
GRAPE JELLY SQUEEZERS, 1 0Z
PEANUT BUTTER SQUEEZERS

CREAMY PEANUT BUTTER, 18 OZ
CHEDDAR CHEESE SQUEEZER, 20Z
JALAPENO CHEESE SQUEEZER, 20Z
M-O-M S.S, BOWL FROSTED FLAKES 1.25 0Z
BAGO MAYO SINGLE

AVENA - PAQUETE DE MANZANA Y CANELA
AVENA - PAQUETE DE AZUGAR DE CAFE ARCE
TORTILLAS, 4 COUNT BOLSA

ML SALTED PEANUTS 1.75 02

KK PLAIN BAGEL 402

KK CIN RAISIN BAGEL 402

CACTUS ANNIES SPICY BEAN DIP40Z
CITY COWWHITE QUESO DIP 402
KIPPERED SNACKS

PESCADO EN SALSA PICANTE

BC SWEET CORNPOUCH

HORMEL SPAM - 30Z POUCH

FRESH CATCH TUNA POUCH, 4.230Z
Med Grey Gym Short

Large Grey Gym Shert

XL Grey Gym Short

2xI Grey Gym Shont

3 Grey Gym Short

$0.95
$1.00
$1.00
$1.00
$0.70
$0.70
$0.80
$0.70
$0.80
$0.75
$1.10
$1.00
$1.00
$1.25
$1.20
$2.15
$2.25
$2.15
$2.15
$2.30
$2.03
$2.25
$1.80
$0.55
$1.33
$1.35
$0.70
$1.10
$1.85
$1.05
$0.80
32,15
$0.60
50.45
$0.55
$4.35
$0.60
$0.80
$0.60
$0.25
30.56
$0.56
$1.60
$1.40
$0.50
$0.90
$1.55
$1.55
$2.05
$2.20
$2.50
$2.50
$2.75
$7.07
$7.07
$7.07
$7.07
$6.08




GENERAL CONDITIONS OF CONTRACT BETWEEN COUNTY & CONTRACTOR

1. ACCOUNTING SYSTEM AND AUDIT, ACCURATE INFORMATION

The contractor certifies that all information the contractor has provided or will provide to the County is true and correct and can be relied upon by the County in
awarding, modifying, making payments, or taking any other action with respect to this contract including resolving claims and disputes, Any false or misleading
information is a ground for the County to terminate this contract for cause and to pursue any other appropriate remedy. The contractor certifies that the contractor’s
accounting system conforms with generally accepted accounting principles, is sufficient to comply with the contract's budgetary and financial obligations, and is
sufficient to produce reliable financial information.

The County may examine the contractor's and any first-tier subcontractor's records to determine and verify compliance with the contract and to resolve or decide any
claim or dispute arising under this contract. The contractor and any first-tier subcontractor must grant the County access to these records at all reasonable times during
the contract term and for 3 years after final payment. If the contract is supported to any extent with federal or state funds, the appropriate federal or state authorities
may also examine these records. The contractor must include the preceding language of this paragraph in all first-tier subcontracts. '

2. AMERICANS WITH DISABILITIES ACT

The contractor agrees to comply with the nondiscrimination requirements of Titles Il and I1L and other provisions, of the Americans with Disabilities Act of 1990, Pub.
Law 101336, and ADA Amendments Act of 2008, Pub. Law 110-325, as amended, currently found at 42 U.S.C,, § 12101, et seq

3. APPLICABLELAWS
This contract must be construed in accordance with the laws and regulations of Maryland and Montgomery County. The Montgomery County Procurement Regulations

are incorporated by reference into, and made a part of; this contract. In the case of any inconsistency between this contract and the Procurement Regulations, the
Procurement Regulations govern, The contractor must, without additiona cost to the County, pay any necessary fees and charges, obtain any necessary licenses and
permits, and comply with applicable federal, state and local laws, codes and regulations. For purposes of litigation involving this contract, except for contract Disputes
discussed in paragraph 8 below, exclusive venue and jurisdiction must be in the Circuit Court for Montgomery County, Maryland or in the District Court of Maryland
for Montgomery County. .

The prevailing wage law (County Code §11B-33C) applies to construction contracts, Specifically, under County law, a County financed construction contract is subject
to the Montgomery County Code regarding compliance with the prevailing wage paid to construction workers, as established for the County by the Maryland State
Commissioner of Labor and Industry. Additional information regarding the County’s prevailing wage requirements is contained within this solicitation/contract (see the
provision entitled “Prevailing Wage Requirements for Construction Contract Addendum to the General Conditions of Contract between County and Contractor”).

Furthermore, certain non-profit and governmental entities may purchase supplies and services, similar in scope of work and compensation amounts provided for in a
County contract, using their own contract and procurement laws and regulations, pursuant to the Maryland State Finance and Procurement Article, Section 13-101, et

seq.

Contractor and all of its subcontractors must comply with the provisions of County Code §11B-35A and must not retaliate against a covered employee who discloses an
illegal or improper action described in §11B-35A. Furthermore, an aggrieved covered employee under §11B-35A is a third-party beneficiary under this Contract, who
may by civil action recover compensatory damages including interest and reasonable attorney’s fees, against the contractor or one of its subcontractors for retaliation in
violation of that Section. (Effective June 28, 2010). .

Contractor and all of its subcontractors must provide the same benefits to an employee with a domestic partner as provided to an employee with a spouse, in accordance
with County Code §11B-33D. An aggrieved employee, is a third-party beneficiary who may, by civil action, recover the cash equivalent of any benefit denied in
violation of §11B-33D or other compensable damages. (Effective January 1, 201 1).

4, SIGNMENTS AND SUBCONTRACTS

The contractor may not assign or transfer this contract, any interest herein or any claim hereunder, except as expressly authorized in writing by the Director, Department
of General Services. Unless performance is separately and expressly waived in writing by the Director, Department of General Services, an assignment does not release
the contractor from responsibility for performance of this contract. Unless otherwise provided in the contract, the contractor may not contract with any other party for
fumishing any of the materials or services herein contracted for without the written approval of the Director, Department of General Services. Any subcontract for any
work hereunder must comport with the terms of this Contract and County law, and must include any other terms and conditions that the County deems necessary to
protect its interests,

5. C GES

The Director, Department of General Services, may unilaterally change the work, materials and services to be performed. The change must be in writing and within the
general scope of the contract. The contract will be modified to reflect any time or money adjustment the contractor is entitled to receive, Contractor must bring to the
Contract Administrator, in writing, any claim about an adjustment in time or money resulting from a change, within 30 days from the date the Director, Department of
General Services, issued the change in work, or the claim is waived. Any failure to agree upon a time or money adjustment must be resolved under the "Disputes™
clause of this contract. The contractor must proceed with the prosecution of the work as changed, even if there is an unresolved claim. No charge for any extra work,
time or material will be allowed, except as provided in this section. .

6. C CT ISTRATIO
A. The contract administrator, subject to paragraph B below, is the Department representative designated by the Director, Department of General

Services, in writing and is authorized to:

(1) serve as liaison between the County and the contractor; :

(2) give direction to the contractor to ensure satisfactory and complete performance;

(3) monitor and inspect the contractor’s performance to ensure acceptable timeliness and quality;

(4) serve as records custodian for this contract, including wage and prevailing wage requirements;

(5) accept or reject the contractor’s performance;

(6) furnish timely written notice of the contractor’s performance failures to the Director, Department of General Services, and to the County Attorney, as
appropriate; -

(7) prepare required reports;

(8) approve or reject invoices for payment; .

(9) recommend contract modifications or terminations to the Director, Department of General Services;

(10) issue notices to proceed; and

(11) monitor and verify compliance with any MFD Performance Plan.
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B. The contract administrator is NOT authorized to make determinations (as opposed to recommendations) that alter, modify, terminate or cancel the contract,
interpret ambiguities in contract language, or waive the County's contractual rights.

7. COST & PRICING DATA

Chapter 11B of the County Code and the Montgomery County Procurement Regulatlons requue that cost & pricing data be obtained from proposed
awardees/contractors in certain sifuations. The contractor guarantees that any cost & pricing data provided to the County will be accurate and complete. The contractor
grants the Director, Department of General Services, access to all books, records, documents, and other supporting data in order to permit adequate evaluation of the
contractor's proposed price(s). The contractor also agrees that the price to the County, including profit or fee, may, at the option of the County, be reduced to the extent
that the price was based on inaccurate, incomplete, or noncurrent data supplied by the contractor. - )

8. DISPUTES

Any dispute arising under this contract that is not disposed of by agreement must be decided under the Montgomcry County Code and the Montgomery County
Procurement Regulations. Pending final resolution of a dispute, the Contractor must proceed diligently with contract performance. Subject to subsequent revocation or
alteration by the Director, Department of General Services, the head of the County department, office or agency (“Department Head") of the contract administrator is
the designee of the Director, Department of General Services, for the purpose of dispute resolution. The Department Head or his/her designee, must forward to the
Director, Department of General Services, a copy of any written resolution of a dispute. The Department Head may delegate this responsibility to another person (other
than the contract administrator). A contractor must notify the contract administrator of a claim in writing, and must attempt to resolve a claim with the contract
administrator prior to filing a dispute with the Director, Department of General Services or designee. The contractor waives any dispute or claim not made in writing
and received by the Director, Department of General Services, within 30 days of the event giving rise to the dispute or claim, whether or not the contract administrator
has responded to a written notice of claim or resolved the claim. The Director, Department of General Services, must dismiss a dispute that is not timely filed. A
dispute must be in writing, for specific relief, and any requested relief must be fully supported by affidavit of all relevant calculations, including cost and pricing
information, records, and other information. At the County's option, the contractor agrees to be made a party to any related dispute involving another contractor.

9. DOCUMENTS, MATERIALS AND DATA

All documents materials or data developed as a result of this contract are the County's property. The County has the right to use and reproduce any documents,
materials, and data, inclunding confidential information, used in the performance of, or developed as a result of, this contract. The County may use this information for
its own purposes, including reporting to state and federal agencies. The contractor warrants that it has title to or right of use of all documents, materials or data used or
developed in connection with this contract. The contractor must keep confidential all documents, materials, and data prepared or developed by the contractor or

supplied by the County.
10. DURATION OF OBLIGATION

The contractor agrees that all of contractor's obligations and warranties, including all requirements imposed by the Minority Owned Business Addendum to these
General Conditions, if any, which directly or indirectly are intended by their nature or by implication to survive contractor performance, do survive the completion of
performance, termination for default, termination for convenience, or termination by mutual consent of the contract.

11. ENTIRE AGREEMENT

There are no promises, terms, conditions, or obligations other than those contained in this contract. This contract supersedes all communications, representations, or
agreements, cither verbal or written, between the parties hereto, with the exception of express warranties given to induce the County to enter into the contract,

12. ETHICS REQUIREMENTS/POLITICAL CONTRIBUTIONS

The contractor must comply with the ethics provisions contained in Chapters 11B and 194, Montgomery County Code, which include the following:
(a) aprohibition against making or offering to make certain gifts. Section 11B-51(a).
(b) a prohibition against kickbacks. Section 11B-51(b).
(c) aprohibition against a person engaged in a procurement from employing or offering to employ a public employee. Section 11B-52 (a).
(d) aprohibition against a contractor that is providing a reccommendation to the County from assisting another party or seeking to obtain an economic benefit
beyond payment under the contract. Section 11B-52 (b)
(¢) arestriction on the use of confidential information obtained in performing a contract, Section 11B-52 (c).
(f) aprohibition against contingent fees. Section 11B-53.

Furthermore, the contractor specifically agrees to comply with Sections 11B-51, 11B-52, 11B-53, 19A-12, and/or 19A-13 of the Montgomery County Code.

In addition, the contractor must comply with the polmcal contribution reporting requirements currently codified under Title 14 of the Election Law, Annotated Code of
Maryland.

13. GUARANTEE

A. Contractor guarantees for one year from acceptance, or for a Jonger period that is otherwise expressly stated in the County’s written solicitation, all goods,
services, and construction offered, including those used in the course of providing the goods, services, and/or construction. This includes a guarantee that all
products offered (or used in the instatlation of those products) carry a guarantee against any and all defects for a minimum period of one year from acceptance,
or for a longer period stated in the County’s written solicitation. The contractor must correct any and all defects in material and/or workmanship that may
appeer during the guarantec period, or any defects that occur within one (1) year of acceptance even if discovered more than one (1) year afier acceptance, by
repairing, (or replacing with new items or new materials, if necessary) any such defect at no cost to the County and to the County’s satisfaction.

B. Should a manufacturer’s or service provider’s warranty or guarantee exceed the requirements stated above, that guarantee or warranty will be the primary one
used in the case of defect. Copies of manufacturer’s or service provider’s waranties must be provided upon request.

C. All warranties and guarantees must be in effect from the date of acceptance by the County of the goods, services, or construction.

D. The contractor guarantees that all work shall be accomplished in a workmanlike ;nanner, and the contractor must observe and comply with all Federal, State,
" County and local laws, ordinances and regulations in providing the goods, and performing the services or construction.

E. Goods and materials provided under this contract must be of first quality, latest mode! and of current manufacture, and must not be of such age or so

deteriorated as to impair their usefulness or safety. Items that are used, rebuilt, or demonstrator models are unacceptable, unless specifically requested by the
County in the Specifications.
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14, HAZARDOUS AND TOXIC SUBSTANCES

Manufacturers and distributors are required by federal "Hazard Communication” provisions (29 CFR 1910,1200), and the Maryland "Access to Information About
Hazardous and Toxic Substances” Law, to label each hazardous material or chemical container, and to provide Material Safety Data Sheets to the purchaser. The
contractor must comply with these laws and must provide the County with copies of all relevant documents, including Material Safety Data Sheets, prior to performance
of work or contemporaneous with delivery of goods.

15. TH CE PORTABILITY CCOUNTABILITY ACT 'AA) COMP CE .

In addition to the provisions stated above in Section 3. “Applicable Laws,” contractor must comply with all requirements in the federal Health Insurance Portability and
Accountability Act (HIPAA), to the extent that HIPAA is applicable to this contract, Furthermore, contractor must enter into the County’s standard Business Associate
Agreement or Qualified Service Organization Agreement when contractor or the County, as part of this contract, may use or disclose to one another, to the individual
whose health information is at issue, or to a third-party, any protected health information that is obtained from, provided to, made available to, or created by, or for, the
contractor or the County.

16. IMMIGRATION REFORM AND CONTROL ACT

The contractor warrants that both the contractor and its subcontractors do not, and shall not, hire, recruit or refer for a fee, for employment under this contract or any
subcontract, an alien while knowing the alien is an unauthorized alien, or any individual without complying with the requirements of the federal Immigration and
Nationality laws, including any verification and record keeping requirements, The contractor further assures the County that, in accordance with those laws, it does not,
and will not, discriminate against an individual with respect to hiring, recruitment, or referral for a fee, of an individual for employment or the discharge of an
individual from employment, because of the individual's national origin or, in the case of a citizen or prospective citizen, because of the individual's citizenship status.

17, INCONSISTENT PROVISIONS

Notwithstanding any provisions to the contrary in any contract terms or conditions supplied by the contractor, this General Conditions of Contract document supersedes
the contractor's terms and conditions, in the event of any inconsistency. :

18. INDEMNIFICATION

The contractor is responsible for any loss, personal injury, death and any other damage (including incidental and consequential) that may be done or suffered by reason
of the contractor's negligence or failure to perform any coniractual obligations. The contractor must indemnify and save the County harmless from any loss, cost,
damage and other expenses, including attorney's fees and litigation expenses, suffered or incurred due to the contractor's negligence or failure to perform any of its
contractual obligations. If requested by the County, the contractor must defend the County in any action or suit brought against the County arising out of the
contractor’s negligence, errors, acts or omissions under this contract. The negligence of any agent, subcontractor or employee of the contractor is deemed to be the
negligence of the contractor. For the purposes of this paragraph, County includes its boards, agencies, agents, officials and employees.

19. INDEPENDENT CONTRACTOR

The contractor is an independent contractor. The contractor and the contractor's employees or agents are not agents of the County.

20. INSPECTIONS

The County has the right to monitor, inspect and evaluate or test all supplies, goods, services, or construction called for by the contract at all reasonable places
(including the contractor's place of business) and times (including the period of preparation or manufacture). .

21. NSURANCE

Prior to contract execution by the County, the proposed awardee/contractor must obtain at its own cost and expense the insurance specified in the applicable table (See
Tables A and B) or attachment to these General Conditions, with one or more insurance company(s) licensed or qualified to do business in the State of Maryland and
acceptable to the County’s Division of Risk Management. Contractor must keep this insurance in full force and effect during the term of this contract, including all
extensions. Unless expressly provided otherwise, Table A is applicable to this contract. The insurance must be evidenced by one or more Certificate(s) of Insurance
and, if requested by the County, the proposed awardee/contractor must provide a copy of any and all insurance policies to the County. At a minimum, the proposed
awardee/contractor must submit to the Director, Department of General Services, one or more Certificate(s) of Insurance prior to award of this contract, and prior to
any contract modification extending the term of the contract, as evidence of compliance with this provision. The contractor’s insurance must be primary. Montgomery
County, MD, including its officials, employees, agents, boards, and agencies, must be named as an additional insured on all liability policies. Thirty days written notice
to the County of cancellation or material change in any of the policies is required, unless a longer period is required by applicable law. In no event may the insurance
coverage be less than that shown on the applicable table, attachment, or contract provision for required insurance. The Director, Department of General Services, may
waive the requirements of this section, in whole or in part.

PMMD-45. REVISED 04/01/10 Page 3 of 6




-
‘e .

TABLE A. - INSURANCE REQUIREMENTS
(Sec Paragraph #21 Under the General Conditions of Contract
Between County and Contractor)

CONTRACT LAR VALUES (IN $1,000’s

Upto 50 Up to 100 Up to 1,000 Over 1,000

Workers Compensation (for

contractors with employees)

Bodily Injury by

Accident (each) : 100 100 100 See
Disease (policy limits) 500 500 500 Attachment
Disease (each employee) 100 100 : 100

Commercial General Liability 300 500 1,000 See
minimum combined single limit ’ . Attachment
for bodily injury and property

damage per occurrence, including

contractual liability, premises

and operations, and independent

contractors

Minimum Automobile Liability

(including owned, hired and non-

owned automobiles)

Bodily Injury

each person 100 250 500 See

each occurrence 300 500 1,000 Attachment

Property Damage
each occurrence , 300 300 -7 300

Professional Liability* . . 250 500 1,000 See

for errors, omissions Attachment
and negligent acts, per

claim and aggregate, with

one year discovery period and

maximum deductible of $25,000

Certificate Holder i

Montgomery County Maryland (Contract #)
Office of Procurement

Rockville Center

255 Rockville Pike, Suite 180

Rockville, Maryland 208504166

*Professional services contracts only

(Remainder of Page Intenﬁonal]y Left Blank)
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TABLE B. - INSURANCE REQUIREMENTS
(See Paragraph #21 Under the General Conditions of Contract
Between County and Contractor)

Over
Up to 50 Up_to 100 Up to0 1,000 1,000
Commercial General - 300 500 1,000 See
Liability minimum . ’ Attachment

combined single limit

for bodily injury and property
damage per occurrence,.including
contractual liability, premises

and operations, independent
contractors, and product liability

Certificate Holder

Montgomery County Maryland (Contract #)
Office of Procurement -
Rockville Center

255 Rockyille Pike, Suite 180

Rockville, Maryland 208504166

(Remainder of Page Intentionally Left Blank)
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22, LLE PROP OVAL AND INDEMNIFICATION - INFRINGEMENT

If contractor will be preparing, displaying, publicly performing, reproducmg, or otherwise using, in any manner or form, any information, document, or material that is
subject to a copynght, trademark, patent, or other property or privacy right, then contractor must: obtain all necessary licenses, authorizations, and approvals related to
its use; include the County in any approval, authorization, or license related to its use; and indemnify and hold harmless the County related to contractor’s alleged
infringing or otherwise improper or unauthorized yse. Accordingly, the contractor must protect, indemnify, and hold harmless the County from and against all
liabilities, actions, damages, claims, demands, judgments, losses, costs, expenses, suits, or actions, and attomeys’ fees and the costs of the defense of the County, in any
suit, including appeals, based upon or arising out of any allegation of inﬁ-ingement violation, unauthorized use, or conversion of any patent, copyright, trademark or
trade name, license, proprietary right, or other related property or pnvacy interest in connection with, or as a result of, this contract or the performance by the contractor
of any of its activities or obligations under this contract.

23, NON-CONVICTION OF BRIBERY.

The contractor hereby declares and affirms that, to its best knowledge, none of its officers, directors, or partners or employees directly involved in obtaining contracts
has been convicted of bribery, attempted bribery, or conspiracy to bribe under any federal, state, or local law.

24, NON-DISCRIMINATION IN EMPLOYMENT .

The contractor agrees to comply with the non-discrimination in employment policies and/ or provisions prohibiting unlawful employment practices in County contracts
as required by Section 11B-33 and Section 27-19 of the Montgomery County Code, as well as all other applicable state and federal laws and regulations regarding
employment discrimination,

The contractor assures the County that, in accordance with applicable law, it does not, and agrees that it will not, discriminate in any manner on the basis of race, color,
religious creed, ancestry, national origin, age, sex, marital status, disability, or sexual orientation.

The contractor must bind its subcontractors to the provisions of this section,

25. PAYMENTS

No payment by the County may be made, or is due, under this contract, unless funds for the payment have been appropriated and encumbered by the County. Under no
circumstances will the County pay the contractor for legal fees, The contractor must not proceed to perform any work (provide goods, services, or construction) prior
to receiving written confirmation that the County has appropriated and encumbered funds for that work, If the contractor fails to obtain this venﬁcatlon from the Office
of Procurement prior to performing work, the County has no obligation to pay the contractor for the work.

If this contract provides for an additional contract term for contractor performance beyond its initial term, continuation of contractor’s performance under this contract
beyond the initial term is contingent upon, and subject to, the appropriation of funds and encumbrance of those appropriated funds for payments under this contract. If
funds are not appropriated and encumbered to support continued contractor performance in a subsequent fiscal period, contractor’s performance must end without
further notice from, or cost to, the County. The contractor acknowledges that the County Executive has no obligation to recommend, and the County Council has no
obligation to appropriate, funds for this contract in subsequent fiscal years. Furthermore, the County has no obligation to encumber funds to this contract in subsequent
fiscal years, even if appropnatcd funds may be available. Accordingly, for each subsequent contract term, the contractor must not undertake any performance under this
contract until the contractor receives a purchase order or contract amendment from the County that authorizes the contractor to perform work for the next contract term.

26. PERSONAL PROPERTY ‘
All furniture, office equipment, equipment, vehicles, and other similar types of personal property specified in the contract, and purchased with funds provided under the
contract, become the property of the County upon the end of the contract term, or upon termination or expiration of this contract, unless expressly stated otherwise.

27. TERMINATION FOR DEFAULT

The Director, Department of General Services, may terminate the contract in whole or in part, and from time to time, whenever the Director, Department of General
Services, determines that the contractor is:

(a) defaulting in performance or is not complying with any provision of this contract;
(b) failing to make satisfactory progress in the prosecution of the contract; or
(c)  endangering the performance of this contract,

The Director, Department of General Services, will provide the contractor with a written notice to cure the default. The temination for default is effective on the date
specified in the County’s written notice. However, if the County determines that default contributes to the curtailment of an essential service or poses an immediate
threat to life, heaith, or property, the County may terminate the contract immediately upon issuing oral or written notice to the contractor without any prior notice or
opportunity to cure. In addition to any other remedies provided by law or the contract, the contractor must compensate the County for additional costs that foresecably
would be incurred by the County, whether the costs are actually incurred or not, to obtain substitute perfonnance A termination for default is a termination for
convenience if the termination for default is later found to be without justification,

28. TERMINATION FOR CONVENIENCE .

This contract may be terminated by the County, in whole or in part, upon written notice to the contractor, when the County determines this to be in its best interest. The
termination for convenience is effective on the date specified in the County’s written notice. Termination for convenience may entitle the contractor to payment for
reasonable costs allocable to the contract for work or costs incurred by the contractor up to the date of termination. The contractor must not be paid compensation as a
result of a termination for convenience that exceeds the amount encumbered to pay for work to be performed under the contract.

29. TIME
Time is of the essence.

30. WORK UNDER THE CONTRACT
Work may not commence under this contract until all conditions for commencement are met, including execution of the contract by both parties, compliance with
insurance requirements, encumbrance of funds, and issuance of any required notice to proceed, .

31. WORKPLACE SAFETY
The contractor must ensure adequate health and safety training and/or certification, and must comply with applicable federal, state and local Occupational Safety and

Health laws and regulations.
THIS FORM MUST NOT BE MODIFIED WITHOUT THE PRIOR APPROVAL OF THE OFFICE OF THE COUNTY ATTORNEY.
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MINORITY BUSINESS PROGRAM & OFFEROR’S REPRESENTATION

It is the policy of the County to recruit actively, minority-owned businesses to provide goods and
services to perform governmental functions pursuant to Section 11B-57 of the County Code.
Minority-owned businesses are described in County law as Minority/Female/Disabled Person
owned businesses (MFD). MFD businesses include certain non-profit entities organized to
promote the interests of persons with a disability demonstrating (on a contract by contract basis)
that at least 51% of the persons used by the non-profit entity to perform the services or
manufacture the goods contracted for by the County, are persons with a disability. MFD firms
also include those firms that are 51% owned, controlled and managed by one or more members of
_ asocially or economically disadvantaged minority group, which include African Americans who
are not of Hispanic origin, Hispanic Americans, Native Americans, Asian Americans, Women
and Mentally or Physically Disabled Persons.

Section 7 - “Minority Contracting”, Montgomery County Procurement Regulations 'speciﬁes the
procedure to be followed and will govern the evaluation of offers received pursuant to this
solicitation. A copy of Section 7 of the Procurement Regulations is available upon request.

Prior to awarding contracts with a value of $50,000 or more, a prospective Contractor (who is not
a certified MFD firm) must demonstrate that a minimum percentage of the overall contract value
as set by the County, will be subcontracted to certified MFD businesses. A decision as to
whether the prospective Contractor has demonstrated a good faith effort to meet this
subcontracting requirement will be made by the Director, Department of General Services, or
his/her designee, who may waive this requirement.

A sample of the MFD Report of payment Received is attached. This form is mailed to the MFD
Subcontractor to complete for documentation of payment by the Prime Contractor. It is not to be
completed by the Prime Contractor nor submitted with the MFD Subcontractor Performance Plan.

The Director, Department of General Services, or his /her designee determines whether a waiver
of MFD subcontracting would be appropriate, under Section 7.3.3.5 of the Procurement
Regulations.

For further information regarding the MFD Business Program, please contact the MFD Program,
Office of Business Relations and Compliance at (240) 777-9912. ’

Offerors are encouraged (but not required) to complete the following:

I hereby represent that this is a Minority Business firm as indicated below (CIRCLE ONE):

AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON
FEMALE | HISPANIC AMERICAN NATIVE AMERICAN

l Indicate Maryland Department of Transportation (MDOT) certification # L ,
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Minority-Owned Business Addendum to General Conditions of Contract Between County and Contractor

A. This contract is subject to the Montgomery County Code and the Montgomery County Procurement Regulations
regarding participation in the Minority-Female-Disabled Person (MFD) procurement program. .

B. Contractor must subcontract a percentage of the total dollar value of the contract, including all modifications and
renewals, to certified minority owned businesses. The MFD subcontracting goal may be waived under approprlate
circumstances by submission of a letter to the Minority Procurement Officer. The letter must explain why a waiver is -
appropriate. The Director of the Department of General Services or designee may waive, in wholé or in part, the MFD
subcontracting goal if the Director determines that a waiver is appropriate under Section 7.3.3.5 of the Montgomery
County Procurement Regulations. In determining if a waiver should be granted, the Director may require the
Contractor to submit additional information; the Director may require the Contractor to submit some or all of this
information on forms approved by the Director.

C. The attached MFD Subcontractor Performance Plan, which must be approved by the Director, is an integral part
of the contract between County and Contractor. In a multi-term contract, Contractor must submit a MFD Subcontract

Performance Plan to be in effect for the life of the contract, including any renewal or modification.

D. Contractor must include in each subcontract with a minority owned business a provision that requires the nse of
binding arbitration with a neutral arbitrator to resolve disputes between the Contractor and the minority owned
business subcontractor, This arbitration provision must describe how the cost of dispute resolution will be
apportioned; the apportionment must not, in the judgment of the Director, attempt to penalize a minority owned
business subcontractor for ﬁhng an arbitration claim. .

E. County approval of the MFD Subcontractor Performance Plan does not create a contractual relatxonshlp between
the County and the minority owned business subcontractor,

F.  Contractor must notify and obtain prior written approval from the Director regarding any change in the MFD
Subcontractor Performance Plan.

G. Before receiving final payment under this contract, Contractor must submit documentation showing compliance
with the MFD Subcontracting Performance Plan, Documentation may include, at the direction of the Director,

" invoices, copies of subcontracts with minority owned businesses, cancelled checks, affidavits executed by minority
owned business subcontractors, waivers, and arbitration decisions. The Director may require Contractor to submit
periodic reports bn a form approved by the Director. The Director may conduct an on-site inspection for the purpose
of determining compliance with the MFD Subcontractor Performance Plan. If this is a multi-term contract, final
payment means the final payment due for performance rendered for each term of the contract.

If the Contractor fails to submit documentation demonstrating compliance with the MFD Subcontractor
Performance Plan, to the satisfaction of the Director, after considering relevant waivers and arbitration
decisions, the Contractor is in breach of this contract. In the event of a breach of contract under this
addendum, the Contractor must pay to the County liquidated damages equal to the difference between all
amounts the Contractor has agreed under its Plan to pay minority owned business subcontractors and all
amounts actually paid minority owned business subcontractors with appropriate credit given for any

- relevant waiver or arbitration decision. Contractor and County acknowledge that damages which would
result to the County as a result of a breach under this addendum are difficult to ascertain, and that the
liquidated damages provided for in this addendum are fair and reasonable in estimating the damage to the
County of a breach of this addendum by Contractor. In addition, the County may terminate the contract. As
the result of a breach under this addendum, The Director of the Department of General Services must find
the Contractor non-responsible for purposes of future procurement with the County for the ensuing three

years.
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M]NORITY FEMALE, DISABLED PERSON SUBCONTRACI‘ OR

PERFORMANCE PLAN
Contractor’s
Name: .
' Address:'
_Cityr . . State: - . Zip:
Phone Number: ‘ FaxNumber' " . Email:’

CONTRACT NUMBER/PROJECT DESCRIPTION:

A. Individual des1gna1ed by Contractor to monitor Contractor's comphance with MFD Subcontractor Performance Plan:

Name.

Title:

Address:

City: . ' ‘ State: Zip:

Phone Number: Fax Number: ‘ Email:

B. This Plan covers life of the contract fom contract execution through final contract expiration date:

C. The percentage of total contract dollars, including modifications and renewals, to be pfnd to all certified xmnonty owned busmess
" subcontractors, is % of the total dollars awarded to Contractor.

D. Eadch of the following certified mmorxty owned busmesses will be paid the percentage of total contract doliars indicated below as
a subcontractor under the contract. . )

All listed MFD subcontractors are required to be Maryland Department of Trarisportation (MDOT) cerhﬁed For .
assistance, please call (240) 777-9912.

1 hereby certify that the business(s) listed below are Maryland Department of Transportation (MDOT) certified.

1. Certified Minority Owned
Business Subcontractor Name:

Title:

Address:

" City: : State: Zip:

Phone Number: . : " Fax Number: : ' Email:

CONTACT PERSON:

MDOT Certification Number:
Attach your MDOT certification letter.

PMMD-65 Rev. 10/09 S 1




‘ N ¢ 3

e,

FEMALE ' HISPANIC AMERICAN.

~a

Circle MFD Type:
AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON
FEMALE - : HISPANIC AMERICAN NATIVE AMERICAN
The percentage of total contract dollars to be paid to this subcontractor is ~
_ This subcontractor will provide the following goods and/or services:
-2, Certified Minority Owned
Business Subcontractor Name:
Title: .
Address:
City: State: . Zip:.
Phone Number: Fax Number: Email:
CONTACT PERSON:
MDOT Certification Number:
Attach your MDOT certification letter.
Circle MFD Type: : .
AFRICAN AMERICAN . ASIAN AMERICAN DISABLED PERSON
FEMALE . : HISPANIC AMERICAN NATIVE AMERICAN
The percentage of total contract dollars to be paid to this subcontractor is
This subcontractor will provide the following goods and/or services:
3. Certified Minority Owned
Business Subcontractor Name:
Title;
Address:
City: State: Zip: -
. Phone Number: Fax Number: Email:
CONTACT PERSON: i
MDOT Certification Number:
Attach your MDOT certification letter,
Circle MFD Type: .
’ AFRICAN AMER.ICAN _ ASIAN AMERICAN DISABLED PERSON
NATIVE AMERICAN

The percentage of total contract dolars to be\paid to this subcontractor is

This subcontractor will provide the following goods and/or services:
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4. Certified Minority Owned

Business Subcontractor Name:

Title: "

Address:

. City: - , . State: Zip: -

Phone Nurmber: . . Fax Number: ' Email:

CONTACT PERSON:

-MDOT Certification Number:

Attach your MDOT certification letter.

Circle MFD Type:
AFRICAN AMERICAN ASIAN AMERICAN DISABLED PERSON
FEMALE . HISPANIC AMERICAN . NATIVE AMERICAN

The percentage of total contract dollars to be paid to this subcontractor is

This subcontractor will provide the following goods and/ar services:

E. The following language will be inserted in each subcontract with a certified minority owned business listed in D above, regarding
the use of binding arbitration with a neutral arbitrator to resolve disputes with the minority owned business subcontractor; the
language must describe how the costs of dispute resolution will be apportioned: '

F. The Contractor applies for the following full or partial waiver; specify the basis for the waiver request;

PMMD-65 Rev. 10/09 -~ . 3



' . Full Waiver Approved:

Partial Waiver Approved:
) Date: . ’ Date:
MFD Program Officer MFD Program Officer
Full Waiver Approved: -Partial Waiver Approved:
Date: Date:
Director Director

Department of General Services

PMMD-65 Rev. 10/09 .

Department of General Services




The Contractor submits this MFD Subcontractor Performance Plan (Plan Modification No. . ) in accordance with
the Minority Owned Business Addegdum to General Conditions of Contract between County and Contractor. »
CONTRACTOR SIGNATURE . X ’ B

USE ONE: ‘

1. TYPE CONTRACTOR’S NAME:

Signature

Typed Name

Date

2. TYPE CORPORATE CONTRACTOR'’S
NAME:

Signature

Typed Name

Date

I hereby affirm that the above named person is a corporate officer or a designee empowered to sign
contractual agreements for the corporation.

Signature

Typed Name

Title

. Date-

APPROVED:

Director, Department of General Services . ‘ ) Date

7.3.3.4(a) of the Procurement Regulations requires:
The contract between the Contractor and the County requires the Contrator to notify the Director, Depmmem of
General Services of any proposed change to the Suboontmctor Performance Plan.

"PMMD-65 Rev.*10/03 5



OFFICES OF THE COUNTY EXECUTIVE

Douglas M. Duncan MEMORANDUM Bruce Romer

County Executive May &, 2005 ChiefAdministrative Officer
TO: All Department Heads

FROM:  Scott Reilly, Assistant Chief Administrative Ofﬁz_r;’(z_,

SUBJECT: Administrative Procedure 6-7, Information Resources Security

Attached is Administrative Procedure 6-7, Information Resources Security. Please note the
name of the procedure changed from Information Technology Security to Information Resources
Security. The administrative procedure provides departments and employees with guidelines to protect
the County’s electronic data assets from theft, unauthorized destruction, use, modification or disclosure.
A County employee must protect Information Resources, e.g. data stored on a computer, commensurate
with its level of sensitivity and applicable legal and County policy mandates for that particular type of
information. In addition, the employee is to limit private use during his or her access to County
Information Resources and normally use County Information Resources only to complete his or her
responsibilities. Departments are responsible for providing appropriate employees training to perform
County Information Resource-related job functions, in compliance with County Information Resources
security procedures.

Please note that in any contract where a contractor may be have remote access to, or
otherwise work on or interface with, County Information Resources, departments must include the
following language in the solicitation document and the contract, along with a copy of AP 6-7: This
Contractor may be afforded remote access privileges to County Information Resources, or otherwise work
on or interface with County Information Resources, and must ensure that the County’s Information
Resources, including electronic data assets, are protected from theft, unauthorized destruction , use,
modification, or disclosure as deemed necessary under the County’s Information Resources Security
Procedure (AP 6-7). The Contractor must adhere to any and all policies and procedures under, or related
to, the County’s Information Resources Security Procedure (AP 6-7), which is expressly attached to,
incorporated by reference into, and made a part of, this contract,

The administrative procedure was revised to address the concerns of the Department of
Public Works and Transportation, the Department of Permitting Services, and the Office of Procurement.

The administrative procedure is being published in final form. Please insert this
administrative procedure in the Information and Processing Section of your Administrative Procedure
Manual and amend the table of contents to reflect this change.

View the table of contents on OMB’s home page on the intranet at
http://portal. megov.org/fomb and then click on the Administrative Procedures link.

SR:pw

MAME
'»q-»,-.*'

101 Monroe Street * Rockville, Maryland 20850
240/777-2500, TTY 240/777-6594, FAX 240/777-2517

®
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PURPOSE -

1.0

DEFINITIONS

2.0

2.1

2.2

2.3

24

2.5

2.6

2.7

28

“To establish a procedure that ensures the County’s electronic data assets are protected from
theft, unauthorized destruction, use, modification, or disclosure.

Access Point — This is a means of connection between networks, or between a network and a
user device. Some examples of an access point are a wireless hub or device, a modem, a cable-
modem, a DSL (Digital Subscriber Line) connection, an ISDN (Integrated Services Digital
Network) line, A VPN (Virtual Private Network) service, and a router or other device with
more than one network interface between two or more subnets.

Computer Security Guideline - A document that defines security procedures and standards,
which is located under the on-line address at: .
hitp://portal.megov.org/dpttmpl.asp?url=/content/departments intranet/DTS/PolicyProcs/inde
X.asp

County Information Resources — A Montgomery County-owned, leased, or licensed
computer, peripheral, network, system, or software element or package, and information
transmitted, received, or stored using a County-owned, leased or licensed computer,
peripheral, network, system, or software element or package.

Department of Technology Services (DTS) - A department in the executive branch that is
responsible for automated information systems and telecommunications technology for the
County Government, :

Disaster Recovery Guideline - A document that describes the Information Technology steps
taken for a disaster recovery, which is located under the on-line address at:

“ http://portal.mcgov.org/dptimpl.asp?uri=/content/departments intranet/DTS/PolicyProcs/inde
X.asp

Digital Subscriber Line (DSL) - A family of technologies that provide a digital connection
over the copper wires of the local telephone network.

Extended Network ~ A permanent or semi-permanent physical extension of the County's
computer network to a non-County facility that is used by County and non-County employees
to access County Information Resources.

Incident Response Guideline - A document that describes the policy for handling security
incidents, which is Jocated under the on-line address at: '
http://portal.mcgov.org/dpttmpl.asp?url=/content/departments intranet/DTS/PolicyProcs/inde -
x.asp

Information — Data stored, processed, or transmitted by or to a computer, Personal Data
Assistant (PDA) or any other device.
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2.9

2.10

2.11
2.12

2.13

2.14

2.15

2.16

217

2.18
2.19
2.26
221

POLICY
3.0

" Information Technology Staff — An employee who is responsible to deploy, manage,

administer, program, maintain or dispose of the County’s computers, peripherals, networks,
or software. This does not include staff that simply uses a computer, peripheral, network,
data, or software to complete a job responsibility.

Integrated Services Digital Network (ISDN) ~ Type of circuit switched telephone network
system, designed to allow digital (as opposed to analog) transmission of voice and data over
ordinary telephone copper wires, resulting in better quality and higher speeds, than available
with analog systems. ' '

Network — Transmission channels and all supporting hardware and software interconnecting
the County’s computers and peripherals.

Network Equipment — Goods, necessary for network communications, including routers, hubs,
switches, network Interface cards, firewalls, and bridges.

PC — Personal computer.

Peripheral ~ Any hardware device connected to a computer (e.g., a monitor, keyboard,
printer, Universal Serial Bus device, plotter, disk or tape drive, graphics tablet, scanner, joy
stick, or mouse).

Privileged Account — A logon identification to the network with access exceeding the
standard access given to employees. '

Redundant Array of Independent Disks (RAID) — a system of using multiple hard drives for
sharing or replicating data among the drives.

Risk Assessment Guideline - A document that defines how to assess a risk to data or County

_ Information Resource, which is located under the on-line address at:

http://portal. mepov.org/dpttmpl.asp?url=/content/departments_intranet/DTS/PolicyProcs/inde

X.asp.

Sensitive Information — Any information considered sensitive by law or County policy,
including criminal justice, payroll/personnel, client or patient medical information.

System — A set of hardware and software that processes data in a meaningful way. A
relatively simple computer system is a personal computer (PC), -

System Administrator — An employee, either from DTS or another department, who is
responsible for assigning and maintaining access rights (approvals) for privileged accounts.

Virtual Private Network (VPN) — A VPN is a network that uses encryption and other security
methods to create a secure network on top of a non-secure and often public network.

An employee must protect information resources commensurate with its level of sensitivity

and applicable legal and County policy mandates for that particular type of information.
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3.1

3.2

33

3.4

3.5

3.6

3.7

An employee must limit private use during his or her access to a County Information
Resource, and normally use County Information Resources only to complete his or her work-
related responsibilities. i :

A County Information Resource must have adequate environmental protection and safety
systems, in accordance with manufacturer recommendations.

An employee may remove a County Information Resource from the County’s premises only
for business purposes and only upon the approval by appropriate personnel within the
employee’s department in custody of such resources. '

Information that is critical to the County’s operations must have regular backups and off-site
storage. A department is responsible for having a critical County Information Resource
disaster recovery plan, to provide for continuity of critical business operations and service
delivery, in accordance with published DTS operating standards, The department must test
the systems covered by the disaster recovery plan on a regular basis.

An employee and/or a department must follow the requirements listed under Paragraph 4.31
of this administrative procedure to have remote access to County Information Resources.

A County employee who violates this administrative procedure may be subject to disciplinary
action, in accordance with Montgomery County laws and executive regulations, including
Personne! laws and regulations, and Ethics Laws, currently codified at Chapter 33, COMCOR
Chapter 33, and Chapter 19A of the County Code, respectively, and applicable collective
bargaining agreements, as amended. Violation of this procedure is prohibited and may lead to
disciplinary action, including dismissal, and other legal remedies available to the County.

In any contract where a contractor or business partner may have remote access to, or
otherwise work on or interface with, County Information Resources, including those
situations described below in paragraphs 4.11 (G), 4.12, 4.14 (E), 430, 431 (E) and 5.1 (C),
the following language, or language of similar import, must be included in the solicitation
document and the contract, and AP 6-7 must be attached:

This Contractor may be afforded remote access privileges to County information resources,
or otherwise work on or interface with County information resources, and must ensure that
the County’s information resources, including electronic data assets, are protected from theft,
unauthorized destruction , use, modification, or disclosure as deemed necessary under the
County’s Information Resources Security Procedure (AP 6-7). The Contractor must adhere
to any and all policies and procedures under, or related to, the County’s Information
Resources Security Procedure (AP 6-7), which is expressly attached to, incorporated by
reference into, and made a part of, this contract.

GENERAL

4.0

DTS must configure and install all access points connected to a County Information
Resource,
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4.1
42

4.3

44

4.5

‘DTS must install County network access controls (e.g., firewalls, boundary routers, etc.) to
protect County.Information Resources.

DTS will perform periodic (e.g., daily, bi-annual, etc.) security vulnerability audits on all
County Information Resources in accordance with this administrative procedure.

. Any Information or Information Resource that is contained in or stored on County

Information Resources, or transmitted or received using County Information Resources, is the
property of the County and, therefore, is not considered private.

The following are required to protect the identification and authentication of users of a
County Information Resource:

A Employees must, at a minimum, use identification controls and individual access
accounts with passwords, to gain access to a County Information Resource.

B. Employees must not share identification controls.

C. Employees must limit privileged account use to specific functions, e.g. loading
software, and may not be used on a continual basis apart from the intended function.

D. Account Jockout procedures must conform to County Computer Security Guidelines.

E. DTS must terminate an employee’s access to County Information Resources,
immediately, when the employee is no longer employed in County service, or when an
employee’s responsibilities no longer require access to County Information
Resources. DTS must terminate a contractor’s access to County Information
Resources, immediately, when the contractor’s services is no longer required.
Departments have this same responsibility for computer/device accounts under their
control,

F. DTS must test password quality on a periodic basis. If a password is found to be weak
as defined in the Computer Security Guideline the user must change the password.

G. Departments must disable any unused network logon ids.

The following are requirements to protect Sensitive Information:

A. An employee must not store Sensitive Information on-a PC, unless DTS-approved PC
security software is installed in the PC. A current list of DTS-approved PC security
software is contained in the County Security Guidelines.

B. DTS may enable an employee to have access to Sensitive Information, only on the

condition that the employee requires that Sensitive Information to perform the
employee’s tesponsibilities for the County.
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C. An employee who has Sensitive Information stored on electronic media, or in any
physical format, such as paper or fiche, is responsible for locking the information in a
secure area when not in use, and deleting, reformatting, or shredding that Sensitive
Information when it is no longer needed.

D. After using a PC terminal, an employee must not Jeave the PC terminal while
Sensitive Information is displayed on the screen. Anemployee must never leave
Sensitive Information on the computer terminal unattended; if necessary the
department must install a screen-locking feature on the PC that blanks the screen
until the correct password is entered.

E. The warning banner, as described in the County Security Guidelines, must be
displayed on monitors, before employees are granted permission to access the
computer system. An employee must have explicit permission from DTS in order to
access or configure a computer device. All activities performed on a County
Information Resource may be logged.

4.6 DTS requires that an information system joining the County network meet minimum security
requirements as defined in the Computer Security Guidelines, unless an exception is granted
by DTS.

4.7 The following are requirements when installing software security upgrades on County
Information Resources:

A. A department is responsible for applying critical security patches, specified by the

software vendor, for computet systems within 30 days after public release. For .
systems containing Sensitive Information or systems accessible via the Internet, a
department is also responsible for applying critical security patches, within seven days
of public release.

B. During emergency situations, the DTS Security Office may require that all computer

systems immediately receive patches.

C. Departments must apply non-critical security patches to all County Information

Resources other than computer systems within 90 days after public release.
D. If, due to incompatibility or other issues, a critical security patch cannot be applied, a
department must submit an exception report, in writing, to the DTS Security Office.
E.  The DTS Security Office must periodically verify software revision and patch levels
for all County systems.
4.3 The following are requirements when using computer viral controls:

A.

A department must install and run a DTS-approved, centrally administered, anti-virus
application, using a DTS-approved configuration on all Information Resources that

connect to the County network. A department must utilize the automatic updates, if
available.
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. B. DTS and departments must protect County Information Resoutces by using an anti-

49

-4.10

4.11

virus program with virus definition no older than two weeks and having current
approved software security updates applied to the County Information Resources.

The Department of Technology Services will do the following to audit County Information
Resources:

A. Audit and review information resources on a regular basis, based on the sensitivity of
the information or systems.

B. Log, and keep for a period of at least one year, records of unauthorized attempts to
access Sensitive Information.

A department must install and run a DTS-approved, centrally administered, anti-spyware
application, using a DTS-approved configuration on all Information Resources that connect
to the County network. A department must utilize the automatic updates, if available .

The following are requirements when accessing a non-County controlied network from
within the County’s network:

A.  The right to use remote access services must be in accordance with AP 6-1, Use of
County-provided Internet, Intranet, and Electronic Mail Services.

B.  Access to remote access services must comply with the remote network owner’s
security and use policies.

C. A user that requires, and seeks to obtain, a modem at his/her workstation for remote
access must receive approval from the DTS Security Office.

D.  Encryption and authentication of any County Information Resource is required, if
Sensitive Information is to be transmitted over public phone lines, the Internet, or
wirelessly. :

E.  Sensitive information may not be stored on non-County controlled resources unless the
department follows DTS procedures, County Security Policy, and all Federal, State
and County laws and policies.

F. Al VPN clients or any tunneling devices installed within the County network must be
approved by DTS Security Office. ‘

G. In order for a contractor'to be afforded remote access privileges, the contractor must
follow the same security requirements detailed in this administrative procedure and any
* other County Information Resource procedures. A department must include the
_ Information Resources Security requirements noted in this administrative procedure in,
or attach this administrative procedure to and incorporate it by reference into, any
contract to which this administrative procedure applies.
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412 The following must be met for a contractor or business partner facility to work on an

extended network:

A. All network connections between a contractor or business partner and the County must
meet the same security requirements detailed in this administrative procedure and the
Computer Security Guidelines. The contractor or business partner must agree to
implement, comply with, and enforce all County security policies and guidelines. A
department must include the Information Resources Security requirements noted in this
administrative procedure in, or attach this administrative procedure to and incorporate it
by reference into, any contract to which this administrative procedure applies.

B. Failure by contractor or business partner to maintain full compliance with the

County’s security policies may result in immediate termination of the connection,
and may be the cause for cancellation of any contract between the County and the
contractor/business partner.

4.13 A department must do the following for the vulnerability, assessment, and remediation of

County systems:

A. Conduct risk assessments and remediation on County Information Resources ona
regular basis, commensurate with the level of sensitivity of the information, according
to the Risk Assessment Guideline.

B. Support DTS scans against common infrastructure, on a regular basis.

C. . Remediate vulnerabilities on a timeline commensurate with the associated level of
risk. (Refer to Incident Response Guideline).

D. Report all system or network installations to the DTS Security Office, prior to
implementation. .

E. Comply with County Computer Security procedures established by the DTS Security
Office, when installing new software.

" 4.14 Departments must do the following to ensure the safety of County Information Resources and
personnel.

A. Create policies and ensure compliance to physically secure work areas.

B. Locate all new computer and communications centers in an area unlikely to

experience natural disasters, serious or man made accidents, and related problems.
New and remodeled facilities must be constructed to protect against fire, water
damage, vandalism, and other threats that may occur. The location of multi-computer
or communications facilities should be selected to minimize risk of damage.

C. Develop computer centers in consultation with DTS and the Department of Public
Works and Transportation.
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4.15

4.16

4.17

D.

E.

Notify the Department of Public Works and Transportation if changes in facilities are

needed or if changes to plans are required.

A department must include the requirements of this administrative procedure in any
contract to which this administrative procedure applies.

The Department of Public Works and Transportation must do the following to ensure the
safety of County. Information Resources and. personnel:

A.

F

G

N\ .
Use environmental controls, including those related to humidity, temperature, and
lighting, to protect all equipment.

Install fire detection and suppression equipment, as required by County, Federal and
State law.

Periodically, inspect environment and safety systems by qualified personnel.

Use electrical protections on County Information Resources, commensurate with the
importance of the County Information Resource.

Ensure the area is structurally sound.
Ensure a physically secure infrastructure envelope exists.

Develop computer centers in consultation with DTS.

Departments and the DTS Security Office must do the following to ensure that access to
County Information Resources is secure, by taking measures that include the following;

A

Physically restrict unauthorized personnel from accessing County buildings, computer
labs, offices, and work areas containing County Informatlon Resources, including
related equipment.

Permit only authorized personnel to have access to servers and wiring closets.

Restrict access to magnetic tape, disk, and documentation libraries to only employees
whose responsibilities require access to them.

A department must do the following when moving or removing County Information Resource
equipment owned or managed by DTS:

A,

A departmental director or designee must receive approval from DTS to remove

- County Information Resources, which may occur only for DTS-approved business

purposes. A department must provide the reason(s), in writing, for moving or lending
the equipment. A department that has received approval to remove equipment so it
may be repaired provided the department complies with DTS-approved repair
processes and retains a receipt for the equipment from the repair provider.
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. B. Do not relocate computer equipment without prior authorization from the appropriate
DTS management and/or technical support staff.

C. Use a sign-out procedure, approved by information resource owners, for all shared
resources.

4.18 A department must do the following when installing copyrighted software:

A. Not make, use or display unauthorized copies of licensed software on County

Information Resources.

B. Periodically, take an inventory of all software to determine if the software is properly
licensed.

C. If an illegal copy of software is found, promptly acquire a license for the software or
delete the software from the system, immediately. Document the discovery, licensure,
or deletion of any illegal copy of software found.

4.19 Violation of this administrative procedure may result in adverse consequences, including
fines to the County by the Software and Information Industry Association, or an
indemnification or disciplinary action against the responsible employee.

4.20 A user of County Information Resources must not disable or modify security measures
installed on any computer for any reason, without permission from appropriate DTS staff.

4.21 A user of County Information Resources must be trained in information security awareness,
security threats, organizational policy issues, and the security aspects of the specific systems
that the employee’s department uses.

422 A department must do the following when designing or repairing a network server:

A. Place service contracts with the hardware vendor for repair/service for critical
production systems, if possible. Contracts must'specify response times for service, if
possible.

B. Use backup or failover devices for critical network systems, if possible.

C. Place back-ups of County Information Resources at a physically separate,
environmentally-controlled facility.

423 A department is responsible for the following when backing up County Information

Resources:

A. Back-up crucial data and files frequently, and retain at least the last three back-up
copies. The backing up of data is to be commensurate with the frequency of change
of the data and the importance of recovering the lost data in a timely manner.

B. Back-ups must be at a physically separate, environmentally controlled facility.
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4.24

4.25

4.26

427

C. All media used to store sensitive, valuable, or critical information for longer than six
months must not be subject to rapid degradation. This information must be copied to
newer media when the time llmlts suggested by the manufacturer are close to
expiration.

D. Additional protections, such as RAID technology and hardware redundancy, should
be used for appropriate, mission-critical applications.

A department is responsnble for the followmg when establishing a dlsaster recovery plan for
its data:

A. Develop a detailed disaster recovery and continuity of operations plan for County
Information Resources.

B. A department that wishes to be supported by DTS, in the event of an emergency or
disaster, must implement hardware and software policies ‘and related procedures
consistent with DTS standards. DTS staff is available to work with departments and
offices to ensure compliance with DTS standards. (Refer to the Disaster Recovery
Guidelines).

A department must develop a detailed plan to shut down each device in a computer center
quickly, in the event of an emergency.

A department may be exempt from this administrative procedure under the following |
conditions:

A. The department must request exemption from this administrative procedure and
receive written approval from the DTS Security Office. A detailed reason for the
exception must be included, as well as the business purpose for the exception and
additional precautions that will be taken to reduce the risk to the County network if
the exception is granted. Examples of additional security precautions may include
restricting Internet access and eliminating floppy disk and CD drives on the PC, or
disconnecting from the County network.

B. A department that complies with the aforementioned section, and includes in its
reason(s) for exemption that it has some older computer platforms in use that lack the
capability to implement the security procedures outlined in this document. In this
event, a department must purchase upgrades or replacements to these computer
platforms as soon as possible, and, until this occurs, all Sensitive Information must.be
moved off these computers.

Employees may use County Information Resources only as follows:

A For County business purposes, as provided under Paragraph 3.1 of this procedure and
in accordance with AP 6-1, Use of Internet, Intranet, and E-mail Services, employees
are responsible for using County Information Resources responsibly and to follow all
related policies, regulations, security requirements, and laws. ‘
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428

4.29

4.30

431

B. Signa conﬂdentiélity agfeement in accordance with any policy, regulations, or laws.

C. Any use of County Information Resources, including the lnternet, intranet, email,
computers, or peripherals is subject to the County’s review, copying, storing,
archiving, and monitoring for violation of policies, regulations, and local, state or
federal laws.

D. Montgomery County is not responsible for maintenance, damage, or loss of
personally-owned computers, data, or peripherals used by employees in the work
place.

An employee rust use'County Information Resources responsibly and professionally, and
must not use County information resources in a manner that violates any federal, State of
Maryland, or Montgomery County law, regulation, or policy, including this administrative
procedure.

Employee orientations within the departments must include a requirement that employees
take appropriate security precautions to protect County Information Resources,
commensurate with the level of the employee’s job, and the sensitivity level of the
information the employee is required to use.

This administrative procedure applies to contractors, vendors, and volunteers who connect
their computers to the county network. A department must include the requirements of this
administrative procedure in any contract to which this administrative procedure applies. In
addition all contractors, vendors and volunteers must comply with County Security
Guidelines. )

To have remote access to County Information Resources, an employee and/or a department
must do the following:

A, An employee must receive written approval from the County Information Resource
custodian and the DTS Security Office to have access County Information Resources
from a non-County location, such as an employee’s home or contractor’s network.
This written approval will be in an e-mail sent after the VPN request form is
approved.

B. Before a department may purchase or install a remote accéss connection, the
department must request and receive DTS Security Office approval, in writing, for
the purchase or installation of a remote access connection.

C. Remote access of County Information Resources must be in accordance with AP6-1 s
Use of County-provided Internet, Intranet, and Electronic Mail Services.

D. Encryption and authentication of any County Information Resource is required, if
Sensitive Information is to be transmitted over public phone lines, the Internet or
wirelessly.

~
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. E In order for a contractor to be granted remote access privileges, the contractor must
follow the same security requirements detailed in this administrative procedure and
any other County Information Resource procedures. A department must include this
requirement in any contract to which this provision applies.

F. Sensitive Information may not be stored on non-County controiled resources unless
following Department and DTS procedures and the County Security Gundehnes and
all Federal, State and County laws and policies.

RESPONSIBILITIES
5.0 Department of Technology Services

A. Maintain County information security policies appropriate for best business practices
relating to the changing information security requirements of an enterprise network.

B. Conduct security scans and vulnerability testing to identify vulnerabilities in the County
Information Resource network.

C. Advise departments on information security issues and assist them in the remediation of
identified vulnerabilities.

D. Assist departments in the design of County Information Resource networks, to ensure 2
secure architecture.

E. Identify resources for security awareness training.

E. Function as the point of contact for County Information Resource-related security
incidents.

G. . Maintain an awareness of County Information Resource security threats and
countermeasures. '

5.1 Department

A, Become familiar with the County Information Technology Security Administrative
Procedure.

B. Provide appropriate employees training to perform County Information Resource-
related job functions, in compliance with County information technology securxty
procedures.

C. Incorporate and include this administrative procedure as part of any contract in which
the County is to provide a contractor or its agents or employees access to the County
Information Resources network.

D. Cooperate with DTS staff in the vulnerability testing and remediation process of

department-operated County Information Resources assets.

m——
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5.2 " Employee

administrative procedure.
PROCEDURE

6.0 Department of Technology Services

6.1 Department

DEPARTMENTS AFFECTED

All County Departments,

Use County Information Resources for County business purposes and in compliance with this

. Provide departments with security policies and

procedures and consulting expertise needed to
maintain a secure and available County
Information Resources network.

Promote County Information Resources security
awareness training.

Scan the entire County Information Resources
network periodically for known vulnerabilities and
initiate remediation as required.

Provide leadership in resolving County
Information Resources security incidents and
preventing incidents where possible.

Enforce employee compliance with this
administrative procedure,

Train employees on department specific security
policies and procedures.

Assist DTS staff with maintaining the department

Information Resources in a secure environment -
and in compliance with County security policies.
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